
 
 

Mission statement of McKinleyville Community Services District: 
“Provide McKinleyville with safe and reliable water, wastewater, lighting, open 

space, parks and recreation, and library services in an environmentally and 
fiscally responsible manner.” 

 
 

 
 

NOTICE IS HEREBY GIVEN THAT A REGULAR MEETING OF THE 
MCKINLEYVILLE COMMUNITY SERVICES DISTRICT BOARD OF DIRECTORS 

WILL BE HELD 
WEDNESDAY, JUNE 7, 2017 AT 7:00pm 

Azalea Hall, 1620 Pickett Road 
McKinleyville, California 

___________________________________________________________________ 
 

AGENDA 
 

A.  CALL TO ORDER 
A.1 Roll Call 
 
A.2 Pledge of Allegiance 
 
A.3 Additions to the Agenda 
Items may be added to the Agenda in accordance with Section 54954.2(b)(2) of the Government Code 
(Brown Act), upon a determination by two-thirds vote of the members of the legislative body present at the 
time of the meeting, or, if less than two-thirds of the members are present, a unanimous vote of those 
members present, that there is a need to take immediate action and that the need for action came to the 
attention of the McKinleyville Community Services District after the Agenda was posted.  
 
A.4 Approval of the Agenda 
 
A.5 Closed Session Discussion 
At any time during the regular session, the Board may adjourn to closed session to consider existing or 
anticipated litigation, liability claims, real property negotiations, license and permit determinations, threats 
to security, public employee appointments, personnel matters, evaluations and discipline, labor negotiations, 
or to discuss with legal counsel matters within the attorney-client privilege.  
 

NO CLOSED SESSION SCHEDULED 
 
 
B.  PUBLIC HEARINGS 
These are items of a Quasi-Judicial or Legislative nature.  Public comments relevant to these proceedings 
are invited.   
 

NO PUBLIC HEARING SCHEDULED 
 
C.  PUBLIC COMMENT AND WRITTEN COMMUNICATIONS 
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Any person may address the Board at this time upon any subject not identified on this Agenda but within the 
jurisdiction of the McKinleyville Community Services District; however, any matter that requires action will 
be referred to staff for a report of action at a subsequent Committee or Board meeting.  As to matters on the 
Agenda, an opportunity will be given to address the Board when the matter is considered.  Comments are 
limited to 3 minutes.  Letters should be used for complex issues. 
 
 
D.  CONSENT CALENDAR 
Consent Calendar items are expected to be routine and non-controversial, to be acted upon by the Board of 
Directors at one time without discussion.  If any Board member, staff member, or interested person requests 
that an item be removed from the Consent Calendar, it shall be removed so that it may be acted upon 
separately. 
 
D.1 Consider Approval of the Minutes of the Board of Directors Special  Pg. 5 

Meeting on April 26, 2017 and Regular Meeting on May 3, 2017 
  Attachment 1 – Draft Minutes from April 26, 2017   Pg. 6 

Attachment 2 – Draft Minutes from May 3, 2017   Pg. 8  
 
D.2 Consider Approval of April 2016 Treasurer’s Report    Pg. 13  
   
D.3 Compliance with State Double Check Valve (DCV) Law – Violations  Pg. 34 
 
D.4 Consider Approval of a Facilities Extension Agreement for the Furber  Pg. 35 

Subdivision and the Schirmann Sewer Mainline Extension 
Attachment 1 – Furber Application for Extension of Water,   Pg. 37 
Sewer, Streetlights, Trails and Open Space 
Attachment 2 – Schirmann Application for Extension of Water,  Pg. 39 
Sewer, Streetlights, Trails and Open Space 

 
D.5 Consider Adoption of Resolution 2017-15 Amending the Rules and   Pg. 41 

Regulations Rule 45.03.b Facility Use Fees and 45.03.c Event Service  
Fees 

  Attachment 1 – Resolution 2017-15     Pg. 44 
  Attachment 2 – Supporting Information-Comparable Local Facility  Pg. 47 

Fees 
 
D.6 Consider Approval of Proposed Fees for Middle School Dances in the  Pg. 48 

2017-18 School Year 
  Attachment 1 – Proposed Fee Structure for Middle School Dances Pg. 50 
 
D.7 Consider Approval of the 2016 Consumer Confidence Report (CCR) Pg. 51  
  Attachment 1 – Consumer Confidence Report    Pg. 53 
 
E. CONTINUED AND NEW BUSINESS 
E.1 Consider Approval of FY2017-18 Proposed Budget and Appropriations Pg. 62 

Limit 
 Attachment 1 – Budget for FY2017-18     Pg. 63 
 Attachment 2 – Resolution 2017-16     Pg. 105 

 
E.2 Consider Approval of Site Recommendation for Skate Park    Pg. 106 

Development and Term Length for Right of Entry Agreement  
Between Humboldt Skate Park Collective and McKinleyville  
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Community Services District  
  Attachment 1 – Public Input Data Narrative for Skate Park   Pg. 108 

Site Selection 
   
E.3 Consider Nomination of Director Dennis Mayo to the Association of   Pg. 117 

California Water Agencies (ACWA) Region One (1) Committee Vice  
Chair Position and Approve Resolution 2017-17 

  Attachment 1 – ACWA Region 1 Call for Candidates Nomination  Pg. 119 
Packet 

  Attachment 2 – Nomination Form for President Mayo   Pg. 127 
  Attachment 3 – Resolution 2017-17     Pg. 128 
 
E.4 Consider Attendance at the CSDA Special District Leadership   Pg. 129 

Academy (SDLA) in Napa, July 9-12, 2017 
  Attachment 1 – SDLA 2017 Schedule of Events   Pg. 130 
 
E.5 Discuss and Consider Authorization for Board President to Sign a   Pg. 132 

Letter of Support for the Lindsay Creek Conservation Easement  
Acquisition Project 

  Attachment 1 – Letter to the California Natural Resources Agency Pg.133 
 
E.6 Consider Approval of Proposal by Fedak & Brown LLP to Provide Audit  Pg. 134 

Services for FY2017-18, FY2018-19 and FY2019-20  
  Attachment 1 – Fedak & Brown LLP Audit Proposal   Pg. 136 
 
E.7 Discuss and Consider Reappointment for the Senior Center Advisory Pg. 163 

Committee Assignment 
 
E.8 Consider Approval or Discuss Modifications of the Senior Center   Pg. 164 

Management Services and Usage Agreement 
  Attachment 1 – Senior Center Management Services and Usage  Pg. 166 

Agreement 
 
E.9 Select Candidates for Special District Risk Management Authority   Pg. 177 

(SDRMA) Board of Directors and Approve Resolution 2017-18 
  Attachment 1 – SDRMA Election Instructions    Pg. 178 
  Attachment 2 – Candidates Statement of Qualifications  Pg. 179 
  Attachment 2 – Resolution 2017-18 and Official Ballot   Pg. 193 
 
E.10 Approve Resolution 2017-19 Awarding Contract to Lighthouse   Pg. 195 

Electrical, Inc./ ICAD Automation as the Successful Bidder Related to  
Bids Received for the Digital Control System Upgrade Design/Build Project 

  Attachment 1 – Resolution 2017-19     Pg. 198 
  Attachment 2 – Contract Between MCSD and Lighthouse Electrical Pg. 204 
  Attachment 3 – Memo from GHD      Pg. 304 
  Attachment 4 – Bid Results      Pg. 308 
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  Attachment 5 – Telstar Instruments Inc. Proposal   Pg. 309 
   
F. REPORTS 
No specific action is required on these items, but the Board may discuss any particular item as required.  
 
F.1  ACTIVE COMMITTEE REPORTS 

a. Recreation Advisory Committee (Couch/Wheeler) 
b. Area Fund (John Kulstad/Burke) 
c. Redwood Region Economic Development Commission (Mayo/Corbett) 
d. McKinleyville Senior Center Advisory Committee (Wheeler, Burke) 
e. Audit (Corbett/Couch) 
f. Employee Negotiations (Couch/Corbett) 
g. Water Task Force (Wheeler/Burke) 
h. AdHoc No Drugs & Toxics Down the Drain (Wheeler/Burke) 
i. McKinleyville Municipal Advisory Committee (Corbett/Mayo) 
j. Cornerstone Committee (Couch/Wheeler)  
k. Groundwater Sustainability Committee (Corbett, Burke) 

 
 
F.2  STAFF REPORTS 

a. Support Services Department (Colleen M.R. Trask)   Pg. 408 
b. Operations Department (James Henry)     Pg. 410 
c. Parks & Recreation Department (Lesley Frisbee)    Pg. 416 

Attachment 1 – RAC Meeting Notes 5-18-17    Pg. 419 
d. General Manager (Greg Orsini)      Pg. 421 

Attachment 1 – WWMF Monthly Self Monitoring Report  Pg. 424 
 
F.3  PRESIDENT’S REPORT 
 
F.4 BOARD MEMBER COMMENTS, ANNOUNCEMENTS, REPORTS AND AGENDA 

ITEMS REQUESTS  
 

G. ADJOURNMENT 
 

Posted 5:00 pm on June 2, 2017 
Pursuant to California Government Code Section 54957.5. this agenda and complete Board packet are available for public 
inspection on the web at McKinleyvillecsd.com/minutes or upon request at the MCSD office, 1656 Sutter Road, McKinleyville. 
A complete packet is also available for viewing at the McKinleyville Library at 1606 Pickett Road, McKinleyville.  If you 
would like to receive the complete packet via email, free of charge, contact the Board Secretary at (707)839-3251 to be added 
to the mailing list.  

 
McKinleyville Community Services District will, on request, make agendas available in appropriate alternative formats to 
persons with a disability, as required by Section 202 of the Americans with Disabilities Act of 1990 (42 U.S.C. Sec. 12132), 
and the federal rules and regulations adopted in implementation thereof. Individuals who need this agenda in an alternative 
format or who need a disability-related modification or accommodation in order to participate in the meeting should contact 
the Board Secretary at (707) 839-3251. Notification 48 hours prior to the meeting will enable the District to make reasonable 
arrangements for accommodations.  

4



McKinleyville Community Services District 

BOARD OF DIRECTORS 

June 7, 2017                   TYPE OF ITEM:  ACTION 

ITEM:  D.1 Consider Approval of the Minutes of the Board of 
Directors Special Meeting on April 26, 2017 and Regular 
Meeting on May 3, 2017 

PRESENTED BY:  Emily Abfalter, Board Secretary 

TYPE OF ACTION:  Roll Call Vote – Consent Calendar 

Recommendation: 
Staff recommends that the Board review the draft minutes from April 26, 2017 
Special Board Meeting and May 3, 2017 Regular Board Meeting; recommend 
edits and adopt.  

Discussion: 
The Draft Minutes are attached for the above listed meetings. 

Alternatives: 
Staff analysis consists of the following potential alternative 

• Take No Action 

Fiscal Analysis:  
Not applicable 

Environmental Requirements:  
Not applicable 

Exhibits/Attachments:  
• Attachment 1 – Draft Minutes from April 26, 2017 
• Attachment 2 – Draft Minutes from May 3, 2017  
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Minutes of the April 26, 2017 Board Meeting Page 1 of 2 

MINUTES OF THE SPECIAL MEETING OF THE MCKINLEYVILLE COMMUNITY SERVICES 
DISTRICT HELD ON WEDNESDAY, APRIL 26, 2017 AT 6:30 PM 

AZALEA HALL, 1620 PICKETT ROAD, MCKINLEYVILLE, CA 

AGENDA ITEM A.  CALL TO ORDER 
A.1 Roll Call: The special session of the Board of Directors of McKinleyville Community Services 
District convened at 6:32 pm with the following Directors and staff in attendance: 

Dennis Mayo, President  Gregory Orsini, General Manager 
Mary Burke, Director  Emily Abfalter, Board Secretary 
David Couch, Director  
John Corbett, Director  
George Wheeler, Director 

President Mayo called for Additions to the Agenda and Approval of the Agenda prior to the Pledge of 
Allegiance.  

A.3 Additions to the Agenda: There were no additions to the agenda. 

A.4 Approval of the Agenda: 
Motion: It was moved to adopt the agenda. 
Motion By: Director Corbett; Second: Director Couch 
There were no comments from the Board or Public. 
Roll Call: Ayes:  Burke, Corbett, Couch, Mayo and Wheeler   Nays:  None   Absent:  None 
Motion Summary: Motion Passed  

A.2 Pledge of Allegiance: The Pledge of Allegiance was led by President Mayo. 

AGENDA ITEM B.  PUBLIC COMMENT AND WRITTEN COMMUNICATIONS:  President Mayo 
opened the public comment portion of the meeting. There were no public comments. 

President Mayo commented on written communications and thanked General Manager Orsini for 
writing and sending in letters of opposition to AB 1668, Water Management Planning, and AB 1669, 
Urban Water Conservation Standards. President Mayo noted that he wrote a letter on behalf of the 
Association for California Water Agencies and touched on a few different subjects. Director Corbett 
commented that the letters were well written.   

AGENDA ITEM C.  CONTINUED AND NEW BUSINESS: 
C.1 Discuss Proposed Amendments to the Humboldt County Code Regulating Commercial 
Cannabis Activities as Presented in the Notice of Preparation of a Draft Environmental Impact 
Report. President Mayo introduced the item, thanked the audience for attending and explained why a 
special meeting was called for this item. General Manager Orsini reviewed the staff note. President 
Mayo opened for Board discussion and asked each Director for their thoughts.  
Director Corbett noted that the County code should have very clear language, pertaining to special 
districts and/or other governmental agencies, that it is not meant to restrict their authority and that all 
rights are reserved as necessary to regulate. Director Corbett continued that it will be hard to predict 
what the problems will be, if any at all and recommended that all agriculture be treated equally. The 
District will not be directly regulating cannabis cultivation but will regulate the effects of water usage in 
various structures and the effects on our system.      
Director Couch commented on the importance in monitoring pretreatment standards and that the new 
treatment plant should be able to treat the heavier load but those with heavier discharge should have to 

Item D.1 Attachment 1
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Minutes of the April 26, 2017 Board Meeting Page 2 of 2  

pay more for the treatment. Director Couch also noted that within the District’s cross connection 
program, the most stringent requirements should be followed.  
 
Director Burke was curious about how this will affect our community in general. While working at the 
Arcata Marsh, trying to assess changes in nutrient loads posed an interesting dilemma. Director Burke 
questioned how we will be able to find the source of heavy discharge?   
 
Director Wheeler commented that some of the chemistries used are impossible to remove and stated 
the need to be careful about what is dumped into the rivers, as it will eventually flow to our water 
source.  
 
President Mayo commented that zero discharge is ideal, however, the District should think about a 
management plan to handle discharge of nutrients and perhaps narrow down timing to be prepared for 
heavier loads. President Mayo also noted his concern related to distance of activities to parks in an 
effort to preserve our natural resources.  
 
Director Wheeler suggested that the District look into how Sun Valley Bulb Farm is handled in relation 
to their nutrient use.  
 
President Mayo introduced and thanked, Supervisor Ryan Sundberg, Ben Shepherd and Barbara 
Georgianna of the MMAC, and Sgt. McCall of the Sheriff’s Department for attending the meeting. 
President Mayo then opened for public comment and the following members of the public spoke, Paul 
Hagen, Supervisor Ryan Sundberg, Barbara Georgianna, Steve Gieder, Terra Carver, Chad Sefcik, 
Ben Shepherd, and Miles Raymer, with varying levels of involvement in the cannabis industry and 
discussion.  
 
Director Couch suggested differentiating water for cannabis culture (Ag use) from domestic use water 
when handling conservation requirements and tracking. In closing, President Mayo noted that the 
District, wants to be neither obstructionists nor proponents of this activity but as a District, we want to 
protect the District’s ability to continue to provide quality, cost effective and environmentally safe 
services to our rate payers in the community while we honor both the County’s policies and our 
obligation to Federal regulations. The Board thanked those who attended the meeting and for providing 
valuable input.       

AGENDA ITEM D.  REPORTS 
D.1 PRESIDENT’S REPORT: Nothing reported. 
D.2 BOARD MEMBER COMMENTS, ANNOUNCEMENTS, REPORTS AND AGENDA ITEM 
REQUESTS: Nothing reported. 

AGENDA ITEM G. ADJOURNMENT: 8:12pm 
Motion to adjourn made by Director Corbett; Second: Director Couch. 
 
 
 
 
 

_____________________________________ 
Emily Abfalter, Board Secretary 
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Minutes of the May 3, 2017 Board Meeting Page 1 of 5 

MINUTES OF THE SPECIAL/REGULAR MEETING OF THE MCKINLEYVILLE COMMUNITY 
SERVICES DISTRICT HELD ON WEDNESDAY, MAY 3, 2017 AT 6:00 PM/7:00 PM 

AZALEA HALL, 1620 PICKETT ROAD, MCKINLEYVILLE, CA 

AGENDA ITEM A CALL TO ORDER 
A.1 Roll Call: The special session of the Board of Directors of McKinleyville Community Services 
District convened at 6:18 pm with the following Directors and staff in attendance:  

Dennis Mayo, President  Gregory Orsini, General Manager 
David Couch, Director  Emily Abfalter, Board Secretary 
John Corbett, Director  
George Wheeler, Director 

Director Mary Burke arrived after roll call at 6:26 pm. 

A.2 Closed Session Discussion: PUBLIC EMPLOYEE PERFORMANCE EVALUATION (California 
Government Code § 54954.5 and 54957) Title: General Manager—Gregory Orsini.   

The meeting was adjourned to closed session at 6:32 pm. 

A.3 Report out of Closed Session:  No reportable action. 

AGENDA ITEM A. CALL TO ORDER 

A.1 Roll Call: The regular session of the Board of Directors of McKinleyville Community Services 
District reconvened at 7:01 pm with the following Directors and staff in attendance: 

Dennis Mayo, President  Gregory Orsini, General Manager 
Mary Burke, Director  Colleen Trask, Finance Director 
David Couch, Director  James Henry, Operations Director 
John Corbett, Director  Lesley Frisbee, Recreation Director 
George Wheeler, Director Emily Abfalter, Board Secretary 

A.2 Pledge of Allegiance: The Pledge of Allegiance was led by General Manager, Gregory Orsini. 

A.3 Additions to the Agenda: There were no additions to the agenda. 

A.4 Approval of the Agenda: 
Motion: It was moved to adopt the agenda. 
Motion By: Director Couch; Second: Director Corbett 
There were no comments from the Board or Public. 
Roll Call: Ayes:  Burke, Corbett, Couch, Mayo and Wheeler   Nays:  None   Absent:  None 
Motion Summary: Motion Passed  

AGENDA ITEM B.  PUBLIC HEARINGS: There were no public hearings scheduled. 

AGENDA ITEM C.  PUBLIC COMMENT AND WRITTEN COMMUNICATIONS:  President Mayo 
opened the public comment portion of the meeting and the following members of the public spoke: 

Dane Wadle, CSDA, introduced himself to the Board and spoke briefly about CSDA. 

Item D.1 Attachment 2
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Minutes of the May 3, 2017 Board Meeting Page 2 of 5  
 

AGENDA ITEM D.  CONSENT CALENDAR: 
D.1 Consider Approval of the Minutes of the Board of Directors’ Regular Meeting on April 5, 2017 
D.2 Consider Approval of March 2017 Treasurer’s Report  
D.3 Compliance with State Double Check Valve (DCV) Law – No Violations 
Director Corbett requested to remove D.2 from the consent calendar. 
Motion: It was moved to approve consent calendar items D.1 and D.3.  
Motion By: Director Corbett; Second: Director Couch 
Roll Call: Ayes:  Burke, Corbett, Couch, Mayo and Wheeler   Nays:  None   Absent:  None 
Motion Summary: Motion Passed  
D.2 Consider Approval of March 2017 Treasurer’s Report. Director Corbett asked Finance Director, 
Colleen Trask, about cash flow and operating expenses versus predicted.  
Motion: It was moved to approve consent calendar item D.2.  
Motion By: Director Corbett; Second: Director Burke 
Roll Call: Ayes:  Burke, Corbett, Couch, Mayo and Wheeler   Nays:  None   Absent:  None 
Motion Summary: Motion Passed  
 
AGENDA ITEM E. CONTINUED AND NEW BUSINESS: 
E.1 Consider Authorization for Participation in and Approval of a 30% Cost Share for the 
Household Hazardous Waste (HHW) Collection Event at Pierson Park on July 15, 2017. 
Presented by General Manager Orsini and Loral Uber of HWMA. Board comments by Directors 
Wheeler, Corbett and Burke. Public comment opened, none received, public comment closed. 
Motion: Approve and authorize participation in the household hazardous waste collection event and a 
30% cost share, not to exceed $10,000. 
Motion By: Director Corbett; Second: Director Wheeler 
Roll Call: Ayes:  Burke, Corbett, Couch, Mayo and Wheeler   Nays:  None   Absent:  None 
Motion Summary: Motion Passed 
 
E.2 Review Redwood Coast Energy Authority’s (RCEA) Humboldt County Community Choice 
Energy Program. General Manager Orsini introduced Richard Engel and Patrick Owen of RCEA. Mr. 
Engel and Mr. Owen presented a PowerPoint and answered various questions asked by the Board. 
Public comment opened, Steven Madrone of Trinidad offered comment, public comment closed. 
Information item only, no action taken.  
  
E.3 Consider Adopting Resolution 2017-13 Dissolving the Camino Way Open Space 
Maintenance Zone (OSMZ #16). General Manager Orsini reviewed the staff report and noted that the 
residents on Camino Way will receive notice of the action taken at tonight’s meeting.  
Motion: Adopt Resolution 2017-13 to dissolve the OSMZ #16.  
Motion By: Director Corbett; Second: Director Wheeler 
Public comment opened, none received, public comment closed. 
Roll Call: Ayes:  Burke, Corbett, Couch, Mayo and Wheeler   Nays:  None   Absent:  None 
Motion Summary: Motion Passed  
 
E.4 Review Information Related to the Facility Use Fee for the McKinleyville Senior Center's use 
of the Azalea Hall Meeting Room, Office Space and Storage Spaces and MCSD Board 
Assignee’s Responsibilities to Chair the Senior Center Advisory Committee. Recreation Director, 
Lesley Frisbee, reviewed the item and commented that the Senior Center Board is understanding of a 
facility fee increase. Board and staff discussion regarding level of involvement in Senior Center 
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Advisory Committee, Regular and Executive Senior Center meetings. Informational item only, no action 
taken. 
 
E.5 Consider Approval of REVISED Operating Budget FY2016-17.  Item presented by Finance 
Director, Colleen Trask. Director Corbett asked for clarification regarding paying interest early. Director 
Couch commented on Board travel. President Mayo was not present for discussion. 
Motion: Approve revised operating budget FY2016-17 to increase Board travel expenditure 52% to 
$18,200 and interest expense 72% to $251,058, per staff recommendation. 
Motion By: Director Wheeler; Second: Director Corbett 
Public comment opened, none received, public comment closed. 
Roll Call: Ayes:  Burke, Corbett, Couch and Wheeler   Nays:  None   Absent:  None   Abstain: Mayo 
Motion Summary: Motion Passed 
 
E.6 Consider Adopting Resolution 2017-12 Approving the Application for Grant Funds for 
California Climate Investments Urban Greening Program.  General Manager Orsini reviewed the 
staff note and discussed the status of the application. President Mayo thanked staff for their effort. 
Director Corbett noted a couple questions that arose while reading through the application. Additional 
Board and staff discussion. Public comment opened, none received, public comment closed.   
Motion: Adopt Resolution 2017-12 to approve the application for grant funds for the California 
Investments Urban Greening Program. 
Motion By: Director Corbett; Second: Director Burke 
Roll Call: Ayes:  Burke, Corbett, Couch, Mayo and Wheeler   Nays:  None   Absent:  None 
Motion Summary: Motion Passed 
 
E.7 Consider Approval of Professional Services Agreement for GHD to Provide Construction 
Management Service for MCSD Digital Control Upgrade and Authorize General Manager to 
Execute Contract. Item presented by General Manager Orsini. Board comments and questions from 
Directors Corbett, Couch and Burke.  
Motion: Authorize General Manager to execute Professional Services Agreement with GHD, not to 
exceed $40,000 with a 10% contingency totaling $44,000.  
Motion By: Director Couch; Second: Director Wheeler 
Public comment opened, none received, public comment closed. 
Roll Call: Ayes:  Burke, Corbett, Couch, Mayo and Wheeler   Nays:  None   Absent:  None 
Motion Summary: Motion Passed 
 
E.8 Review Leak Adjustment Policy, Impacts, and Policy Comparison Matrix.  Finance Director, 
Colleen Trask reviewed the item and provided further explanation of the attachments. General Manager 
Orsini asked for the Board to consider if the current policy is adequate or if it needs revision. Additional 
Board discussion about the Leak Adjust Policies Matrix. Informational item only, no action taken. 
 
E.9 Review Operations Draft Budget for Water, Wastewater, and Streetlights Funds FY2017-18. 
Item presented by Finance Director, Colleen Trask. Director Wheeler asked for larger pie charts. Public 
comment opened, none received, public comment closed. Informational item only, no action taken. 
 
E.10 Discussion of 2016 Wastewater Management Facility Annual Report to the Regional Water 
Quality Control Board (RWQCB).  Item presented by Operations Director, James Henry. No 
comments from the Board or public. Informational item only, no action taken. 
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E.11 Review Parks & General Fund DRAFT Operating Budget FY2017-18. Presented by Finance 
Director, Colleen Trask. Director Wheeler asked for clarification regarding Quimby Funds. Director 
Burke asked about the FY2013-14 deficit. Director Corbett commented on a developing a plan for 
success.  
 
E.12 Discuss and Update Board Officer Rotation Schedule. Presented by Board Secretary, Emily 
Abfalter. President Mayo suggested to stay with the pattern established in the Past Officer Rotation 
Schedule and place Director Burke where past Director Edwards was located in the table. No further 
comments from the Board or public.  
Motion: Approve update to Board Officer Rotation Schedule as reflected below. 

 
2017 2018 2019 2020 2021 2022 2023 2024 

Term Expiration  
       Corbett     VC C       VC 

Burke 
 

    VC C       
Mayo C       VC C     
Couch VC C       VC C   
Wheeler   VC C       VC C 
C = Chair      VC = Vice Chair   

       Motion By: Director Corbett; Second: Director Wheeler 
Roll Call: Ayes:  Burke, Corbett, Couch, Mayo and Wheeler   Nays:  None   Absent:  None 
Motion Summary: Motion Passed 
 
E.13 Consider Approval of Resolution 2017-14 Adopting MCSD’s Debt Management and Capital 
Financing Policy.  Presented by Finance Director, Colleen Trask. General Manager Orsini briefly 
discussed the purpose of this item. Additional comments from Directors Corbett and Burke. Public 
comment opened, none received, public comment closed.  
Motion: Adopt Resolution 2017-14 to accept the MCSD Debit Management and Capital Financing 
Policy. 
Motion By: Director Corbett; Second: Director Burke 
Roll Call: Ayes:  Burke, Corbett, Couch, Mayo and Wheeler   Nays:  None   Absent:  None 
Motion Summary: Motion Passed 
 
E.14 Consider Extension of General Manager’s (GM) Contract through January 1, 2021. 
Presented by General Manager Orsini. No comments from the Board or public.   
Motion: Approve extension of the Employment Contract with Gregory Orsini and authorize Board 
President to execute Amendment 2 of the GM’s Employment Contract. 
Motion By: Director Corbett; Second: Director Wheeler 
Roll Call:   Ayes:  Burke, Corbett, Couch, Mayo and Wheeler   Nays:  None   Absent:  None 
Motion Summary: Motion Passed 
 
AGENDA ITEM F. REPORTS 
F.1 ACTIVE COMMITTEE REPORTS 
a. Recreation Advisory Committee (Couch/Wheeler): Director Wheeler reported that the skate park 

input meeting was successful and very well attended.   
 

b. Area Fund (John Kulstad/Burke): Nothing to report.  
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c. Redwood Region Economic Development Commission (Mayo/Corbett): President Mayo 
commented that the last meeting was at the airport and a tour was given of the restaurant/bar.  

 
d. McKinleyville Senior Center Advisory Committee (Wheeler, Burke): Nothing further to add.  

 
e. Audit (Corbett/Couch): Nothing to report. 

 
f. Employee Negotiations (Couch/Corbett): Nothing to report. 

 
g. Water Task Force (Wheeler/Burke): Nothing to report.  

 
h. AdHoc No Drugs & Toxics Down the Drain (Wheeler/Burke): Directors Wheeler and Burke plan to 

meet with Steve Gieder from Northcoast Horticulture Supply. 
 
i. McKinleyville Municipal Advisory Committee (Corbett/Mayo): No meetings scheduled.  
 
j. Cornerstone Committee (Couch/Wheeler): Did not meet. 

 
k. Groundwater Sustainability Committee (Corbett, Burke): Director Corbett commented that the 

application of exemption is still pending.  

F.2 STAFF REPORTS 

a. Support Services Department (Colleen M.R. Trask): Finance Director, Colleen Trask, had nothing 
further to add to her written report. 

   
b. Operations Department (James Henry): Operations Director, James Henry, had nothing further to 

add to his written report.  
      
c. Parks & Recreation Department (Lesley Frisbee): Recreation Director, Lesley Frisbee, noted that 

Six Rivers Brewery will host a Pints for Non-Profits to benefit the Boys and Girls Club of the 
Redwoods, Thursday May 11th and that community surveys were mailed out to 500 randomly selected 
McKinleyville households.  

    
d. General Manager (Greg Orsini): General Manager Orsini had nothing further to add to his written 

report.    
   

F.3 PRESIDENT’S REPORT: President Mayo was saddened by the news that Shirley Green had 
passed. President Mayo attended the last Chamber mixer at Hooven & Co and the American Red 
Cross drill.  
 
F.4 BOARD MEMBER COMMENTS, ANNOUNCEMENTS, REPORTS AND AGENDA ITEM 
REQUESTS: Director Corbett and President Mayo shared that they both plan to attend a Marine Life 
Protection Act update seminar this Friday.  
 
G. ADJOURNMENT: 11:31pm 
Motion to adjourn made by Director Corbett; Second: Director Couch. 
 
 
 
 
 

_____________________________________ 
Emily Abfalter, Board Secretary 
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Treasurer's Report Page  2

McKinleyville Community Services District
Investments & Cash Flow Report
As of April 30, 2017

Petty Cash & Change Funds 8,892.60               

Cash
Operating & Money Market - Beginning Balance 1,542,251.19        

Cash Receipts:
Utility Billings & Other Receipts 600,353.17        
Money Market Account Interest 333.70               
Transfers from County Funds #2560, #4240, CalTRUST, Meas. B -                     
Other Cash Receipts (incl. WWMF SRF Loan disbursements) 579,006.00        

Total Cash Receipts 1,179,692.87     
Cash Disbursements:

Transfers to County Funds #2560, #4240, CalTRUST -                     
  Payroll Related Expenditures (232,724.18)       
  Debt Service (79,420.20)         
  Capital & Other Expenditures (523,457.89)       
Total Cash Disbursements (835,602.27)       

Operating & Money Market - Ending Balance 1,886,341.79     
Total Cash 1,895,234.39     

Investments (Interest and Market Valuation will be re-calculated as part of the year-end close, if material)

LAIF - Beginning Balance 129,705.83              
  Interest Income 248.15                     
LAIF - Ending Balance 129,953.98           
Humboldt Co. #2560 - Beginning Balance 1,235,288.36        
  Property Taxes and Assessments 338,632.78           
  Transfer to/from Operating Cash -                        
  Interest Income (net of adjustments) 1,163.23               
Humboldt Co. #2560 - Ending Balance 1,575,084.37        
Humboldt Co. #4240 - Beginning Balance 2,902,981.34
  Transfer to/from Operating Cash -                           
  Transfer to/from Biosolids Reserve -                           
  Interest Income 6,108.28               
Humboldt Co. #4240 - Ending Balance 2,909,089.62        

Humboldt Co. #9390 - Beginning Balance 863,670.33           
  Reserves Recovery Deposits/Other Bal Withdrawals 48,985.44             
  Interest Income -                        
Humboldt Co. #9390 - Ending Balance 912,655.77           
USDA Bond Reserve Fund - Beginning Balance 151,045.14           
  Bond Reserve Payment 7,687.50               
  Debt Service Payment, Principal/Interest -                        
  Interest Adjustment 18.80                    
USDA Bond Reserve Fund - Ending Balance 158,751.44           
CalTRUST - Beginning Balance 1,242,458.23        
  Net Transfer to/from Meas. B Teen Ctr Funds -                        
  Net Transfer to/from Water Fund Capacity Fees Acct -                        
  Net: Interest Income/Unrealized Gain/Loss 1,273.07               
CalTRUST - Ending Balance 1,243,731.30        

Total Investments 6,935,283.96        

Total Cash & Investments - Current Month 8,830,518.35        
Total Cash & Investments - Prior Month 8,082,300.50        

Net Change to Cash & Investments This Month 748,217.85           

Cash & Investment Summary

Cash & Cash Equivalents 7,904,446.56        
Davis-Grunsky Loan Reserve 604,956.98           
Waste Water Capital Reserve 102,363.37           
USDA Bond Reserve 158,751.44           
I-Bank Loan Reserve 60,000.00             

Total Cash & Investments 8,830,518.35        
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Treasurer's Report Page 11

McKinleyville Community Services District
Capital Expenditure Report
As of April 30, 2017

YTD FY 16-17
April Total Budget Budget $ Budget % Notes

Water Department
Ramey Pump Upgrades -           -                -                -                #DIV/0!
Water Tank Upgrade 195          306,794        491,600         184,806         38% Tank Painting
4.5m New Water Tank -           -                700,000         700,000         100% Drilling, LACO Assoc.
Production Meter Replacements -           -                8,000             8,000             100% Production Meter Replacement
Emergency Water Supply -           6,235            40,000           33,765           84% Emergency Water Supply
Emergency Response Equipment -                50,000           50,000           100% Emergency Generator
Fire Hydrant System Upgrade -           -                14,000           14,000           100% Fire Hydrant System Upgrade
Customer Radio Meter Replacements -           114,949        260,000         145,051         56% Radio meters purch/install
Radio Telemetry Upgrade -           -                -                -                #DIV/0! Equipment purchased
Meter Reading Equipment Replacement -           -                -                -                #DIV/0! Equipment purchased
Water Main Rehab & Replacement -           5,618            100,000         94,382           94% Water Main Rehab
Property Purchase & Improvements -           -                200,000         200,000         100% Property Purch/Improvements

Subtotal 195          433,597        1,863,600      1,430,003      77%

Wastewater Department
Sewer Main Rehab & Replacement -           5,442            100,000         94,558           95% Sewer Main Rehab
WWMF Biosolids Project -           -                240,000         240,000         100% to County Trust Acct#9390
Collection System Upgrades -           -                -                -                #DIV/0!
Fischer Lift Station Generator -           2,309            80,000           77,692           97% Fischer Lift Stn Generator
Sewer Main Camera Unit -           -                30,000           30,000           100%
WWMF Upgrade/CEQA/Permitting 410,584   6,265,806     13,000,000    6,734,194      52% WWMF construction
WWMF Engineering Study -           -                -                -                #DIV/0!
Radio Telemetry Upgrade 1,576       4,699            30,000           25,301           84% Radio Telemetry upgrade
WWMF Engr Study (next NPDES Permit) -           -                50,000           50,000           100%
Customer Radio Meter Replacements -           111,329        260,000         148,671         57% Radio meters purch/install
Underground Locator Pipe & Camera -           -                5,000             5,000             100%
Biofiltration (Tree Farm) proj 187          1,343            5,000             3,657             73% Biofiltration (Tree Farm) proj
SCBA Apparatus and Bottles -                6,000             6,000             100%

Subtotal 412,346   6,389,584     13,806,000    7,416,416      54%

Water & Wastewater Operations
Heavy Equipment -           -                410,000         410,000         100% Hydrocleaner; Tractor attachmt
Utility Vehicles -           14,807          63,000           48,193           76% CCTV truck, 3/4 or 1-ton Pickup
Office, Corporate Yard & Shops -           -                10,000           10,000           100% Facilities upgrade/sealcoat
Computers & Software -           5,033            65,000           59,967           92% Server, PCs, GIS/SEMS/CADD
Fischer Ranch - Reclamation Site Upgrade (tre  -           11,416          5,000             (6,416)            -128% Match to 3rd party grant funding
Fischer Ranch - Barn & Fence upgrades, Und -           1,850            17,000           15,150           89% Underground valving/piping
Fischer Ranch -Disposal Site Upgrade -           3,276            1,500,000      1,496,724      100% Disposal Site Upgrade
Small Equipment & Other -                20,000           20,000           100% Ops Office Eq./Emergency Eqp

Subtotal -           36,382          2,090,000      2,053,618      98%

Enterprise Funds Total 412,541   6,860,906     17,759,600    10,900,037    61%

Parks & Recreation Department
Hiller Park & Sports Complex -           -                5,000             5,000             100% Other Equipment & Signage
Azalea Hall Projects -           -                11,000           11,000           100% PA sys, Parking Lot resurfacing
McKinleyville Activity Center Upgrades -           -                -                -                #DIV/0!
Law Enforcement Facility Improvements -           -                5,000             5,000             100% Paving/Sealing
Projects Funded by Quimby/Other Funds -           -                -                -                #DIV/0! Covered Picnic Area
Projects Funded by Measure B Renewal 818          115,916        237,000         121,084         51% Teen Center Constr&Loan svc
Other Parks Projects & Equipment 7,013       7,013            23,000           15,987           70% Land quitclaimed by County

Subtotal 7,831       122,930        281,000         158,070         56%

Streetlights
Pole Replacement -           -                2,000             2,000             100% Pole Replacement
   Subtotal -           -                2,000             2,000             100%

Governmental Funds Total 7,831       122,930        283,000         160,070         57%

All Funds Total 420,372   6,983,835     18,042,600    11,060,107    61%

Remaining
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McKinleyville Community Services District 

BOARD OF DIRECTORS 

June 7, 2017         TYPE OF ITEM:  ACTION 

ITEM:  D.3   Compliance with State Double Check Valves (DCV) Law  

PRESENTED BY:  James Henry, Operations Director 

TYPE OF ACTION:  Roll Call Vote – Consent Calendar 

Recommendation: 
Staff recommends that the Board authorize staff to provide the listed customers 
with formal notice that their water service will be discontinued in one month if 
they have not come into compliance with state law regarding water service cross-
connection in accordance with MCSD Rules 7 and 10. 

Discussion: 
 Customers listed below are currently not in compliance with State Law regarding 
 cross connection control for water customers with an alternate water supply.  
 These customers have been notified of their respective violations, as noted,
 and have been provided notification of this meeting. 

  1st Notice April 14, 2017   
  10 Day Notice May 24, 2017   
  Board Meeting June 7, 2017   
  Lock July 10, 2017   
  ROUTES 5 & 6   
      
 Account # Address Model of DCV Date s/o out  
 5-249-986 1500 Heartwood Wilkins    
 5-700-000 1730 Bella Vista Wilkins 550    
 6-315-000 1894 McKinleyville Febco 850Y    
 8-190-000 1761 Lost Avenue      
      
  Updated: 6/1/2017   
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McKinleyville Community Services District 

BOARD OF DIRECTORS 

June 7, 2017                   TYPE OF ITEM:  ACTION 

ITEM:  D.4 Consider Approval of a Facilities Extension Agreement 
for the Furber Subdivision and the Schirmann Sewer 
Mainline Extension 

PRESENTED BY:  Gregory Orsini, General Manager 

TYPE OF ACTION:  Roll Call Vote – Consent Calendar 

Recommendation: 
Staff recommends that the Board approve the Facilities Extension Agreement for 
both the Furber Subdivision and the Schirmann Sewer Mainline Extension.  All 
facilities in each Development will be dedicated to the District if constructed and 
they pass inspection, in accordance to the District Rules and Regulations. 

Discussion: 

Both, Furber and Schirmann are in the process of obtaining permits and plan to 
start construction on their projects.  

A water main extension will be required across Halfway Ave and west on 
Gassaway Rd. and two pressure sewer mains will extend east on Gassaway to 
Halfway intersection to provide water and sewer service.  Furber is a minor two-
lot subdivision.   

Schirmann will require a sewer mainline extension east on Murray Rd. to provide 
sewer service to a commercial building beyond the sewer mainline. 

The applicants have completed the application that requires Board approval.  All 
deposits and fees are pending as required, Attachment 1 and 2. 

Alternatives: 
Staff analysis consists of the following potential alternative 

• Take No Action 

Fiscal Analysis:  

The Applicant will plan and construct the facilities and dedicate them to the 
District when completed and approved by the District. Additionally, the applicant 
will pay the customary water and sewer fees for the lots as a condition of service. 

The Application fees for plan check and inspections are to be determined and will 
be paid prior to proceeding with construction of water or sewer facilities.  
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Connection fees will be calculated paid prior to building permits being granted. At 
this time, it appears that the existing capacity fees paid when the property was 
originally developed will cover any additional construction. 

Environmental Requirements:  
Not applicable 

Exhibits/Attachments:  
• Attachment 1 – Furber Application for Extension of Water, Sewer, 

Streetlights, Trails and Open Space 
• Attachment 2 – Schirmann Application for Extension of Water, Sewer, 

Streetlights, Trails and Open Space 
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MCKINLEYVILLE COMMUNITY SERVICES DISTRICT 
APPLICATION FOR EXTENSION OF WATER/SEWER/STREET LIGHTING 

 AND/OR OPEN SPACE MAINTENANCE SERVICE 
FOR THE FURBER SUBDIVISION 

DATE:  May 30, 2017 

#1 Purpose of Proposed Extension: Water and sewer main extensions for the 2-lot 
subdivision;  

STREET OPEN FIRE 
WATER: YES SEWER: YES LIGHTING: NO SPACE: NO SERVICE NO 

MAP OF PROPOSED MAIN EXTENSION AND FINAL ENVIRONMENTAL DOCUMENT 
MUST ACCOMPANY THIS APPLICATION 

Assessors Parcel No. 511-002-103  Parcel Address: ON OR ABOUT 1034 GASSAWAY RD. 

REMARKS: I do hereby agree to comply with the applicable provisions of the Rules and  
Regulations and the Standard Specifications of the McKinleyville Community Services District, 
copies of which are available upon request. 

Signature of Owner:       ________________________________ 
Print Name:  Don Furber 

Address:1945 Golf Course Rd., Bayside, CA 95524 

Phone:  (Home)(707) 826-0602 (Work)____________________________ 

Name of Agent:  (Please Print) ____________________________________________________ 

Address:______________________________________________________________________ 

Phone:___________________ 

#2 Report: 

Length of Extension Required: 

Water:  235’ of  4 inch PVC water main 

Sewer:  200’ of 2 inch pressure sewer main 

No. of Street Lights Required: No street lights required 

Open Space: No open space required 

Item D.4 Attachment 1
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#3 Action by Board of Directors: 

 
Date:  June 7, 2017  Granted:__________________ Denied:____________________ 

 
Amount to be paid by Applicant $1,550 
 
Is refund agreement part of this application?     Yes__________  No______X________ 
 
Board President:  Dennis Mayo _____________________________________ 

  
#4 Date Deposit is Received:__________________________________________________ 
 
#5 Date Main Extension is started:______________________________________________ 
 
#6 Date Main Extension is completed:___________________________________________ 
 
 Remarks:________________________________________________________________ 
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MCKINLEYVILLE COMMUNITY SERVICES DISTRICT 
APPLICATION FOR EXTENSION OF WATER/SEWER/STREET LIGHTING 

 AND/OR OPEN SPACE MAINTENANCE SERVICE 
FOR THE SCHIRMANN SEWER MAINLINE EXTENSION 

DATE:  May 30, 2017 

#1 Purpose of Proposed Extension: Sewer main extension. 
STREET OPEN FIRE 

WATER: NO SEWER: YES LIGHTING: NO SPACE: NO SERVICE NO 

MAP OF PROPOSED MAIN EXTENSION AND FINAL ENVIRONMENTAL DOCUMENT 
MUST ACCOMPANY THIS APPLICATION 

Assessors Parcel No.   Parcel Address: ADD PARCEL ADDRESS HERE 

REMARKS: I do hereby agree to comply with the applicable provisions of the Rules and  
Regulations and the Standard Specifications of the McKinleyville Community Services District, 
copies of which are available upon request. 

Signature of Owner:       ________________________________ 
Print Name:  Bill Schirmann 

Address: 2177 Grace Ave., McKinleyville, CA 95519 

Phone:  (Cell) (707) 499-8623                         (Work) (707) 497-4868 

Name of Agent:  (Please Print) ____________________________________________________ 

Address:______________________________________________________________________ 

Phone:___________________ 

#2 Report: 

Length of Extension Required:  

Water:  No Water Main 
Sewer:  300’ 8” Sewer Main 

No. of Street Lights Required: No Street Lights 

Open Space: No Open Space 

Item D.4 Attachment 2
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#3 Action by Board of Directors: 

 
Date:  June 7, 2017  Granted:__________________ Denied:____________________ 

 
Amount to be paid by Applicant $1580 
 
Is refund agreement part of this application?     Yes__________  No______X________ 
 
Board President Dennis Mayo: ______________________________________ 

  
#4 Date Deposit is Received:__________________________________________________ 
 
#5 Date Main Extension is started:______________________________________________ 
 
#6 Date Main Extension is completed:___________________________________________ 
 
 Remarks:________________________________________________________________ 
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McKinleyville Community Services District 

BOARD OF DIRECTORS 

June 7, 2017       TYPE OF ITEM:  ACTION 

ITEM:  D.5 Consider Adoption of Resolution 2017-15 Amending the 
Rules and Regulations Rule 45.03.b Facility Use Fees 
and 45.03.c Event Service Fees 

PRESENTED BY:  Lesley Frisbee, Recreation Director 

TYPE OF ACTION:  Roll Call Vote 

Recommendation: 
Staff recommends that the board consider adoption of Resolution 2017-15 
amending the Rules and Regulations Rule 45.03.b Facility Use Fees and 45.03.c 
Event Service Fees.  

Discussion: 
In 2015, the MCSD Board approved facility fee increases of 30%-35% given that 
facility fees had not been adequately adjusted on an annual basis and that 
increases had not been made since 2012. At that time the Board requested that 
facility fees be analyzed annually and adjusted incrementally as needed to keep 
up with inflating costs of maintenance and operations. In 2016 an increase of 5% 
was approved. This year we have finally reached a point of needing a very 
minimal increase of 0.75%-1%, to maintain marketability of facilities while also 
accounting for increased costs. 

Staff researched similar facilities locally, analyzed maintenance and operation 
costs of existing facilities, and discussed the proposed fees with the Recreation 
Advisory Committee at the May RAC meetings. The Recreation Advisory 
Committee approved the increase as proposed below which represents an 
approximate 0.75%-1% increase of existing fees. 

The changes to the Rules and Regulations Rule 45.03.b Facility Use Fees and 
45.03.c Event Service Fees are reflected in track changes below and appear with 
the revisions in Attachment 1, Resolution 2017-15: 

 Rule 45.03.b.  FACILITY USE FEES - the District shall charge the following 
rates for use of a District-owned facility for each use specified below: 
 
ACTIVITY CENTER 
Non-Profit Groups/Vendors        $35.50/hour 
Private Citizen/Business          $50.75/hour 
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AZALEA HALL-ENTIRE FACILITY 
Non-Profit Groups/Vendors        $61.75/hour 
Private Citizen/Business          $82.25/hour 
 
AZALEA HALL-HEWITT ROOM 
Non-Profit Groups/Vendors        $47.50/hour 
Private Citizen/Business          $58.75/hour 
All Day Rate     $515.00 
Half Day Rate     $305.00 
 
AZALEA HALL-MEETING ROOM 
Non-Profit Groups/Vendors        $17.25/hour 
Private Citizen/Business          $23.25/hour 
 
AZALEA HALL-KITCHEN    
All Users     $17.25/hour 
 
LIBRARY CONFERENCE ROOM 
Non-Profit Groups/Vendors        $25.50/hour 
Private Citizen/Business          $28.50/hour 
 
TEEN CENTER-ENTIRE FACILITY 
Non-Profit/Vendors    $65.00/hour 
Private Citizen/Business   $81.25/hour 
All Day (12 hr) Rate    $880.00 
Half Day (6 hr) Rate    $455.00 
 
TEEN CENTER-MULTI PURPOSE ROOM 
Non-Profit/Vendors    $37.50/hour 
Private Citizen Business   $45.50/hour 
 
TEEN CENTER-MUSIC ROOM 
Non-Profit/Vendors    $24.25/hour 
Private Citizen Business   $30.50/hour 
All Day (8 hr) Rate *weekends only  $200.00 
 
TEEN CENTER-KITCHEN 
All Users     $35.50/hour 
 
PARKS 
Gazebo Picnic Area            $53.75/4 hrs 
Picnic Pavilion    $106.50/4 hrs 
Special Event       $160.00/day 
*Commercial Events    $265.00/day 
*Requires Facility Host @ $35.00 per hour unless overtime wages apply 
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SPECIAL EVENT SERVICES 
Event Staff     $18.00/hour 
Event Setup 
Events with less than 100 persons  $82.25 
Events with 101-200 persons  $113.75 
Events with more than 200 persons $144.00 
 
Event Cleanup 
Events with less than 100 persons   $144.00 
Events with 101-200 persons  $175.50 
Events with more than 200 persons $213.00 
 
 Rule 45.03.c.  EVENT SERVICES FEES - the District shall charge a fee of $18 
per hour for an event host for those events requiring such a host. The minimum 
charge shall be two hours.  Other events service fees shall be determined each year 
and are based on the direct expense associated with providing said service. Such 
event fees shall be established and adopted by the Board.  

 

Alternatives: 
Staff analysis consists of the following potential alternative 

• Take No Action 

Fiscal Analysis:  

Facility fees are set to be competitive with similar regional facilities while also 
providing necessary support for the maintenance and operations. Staff 
researched similar facilities locally, analyzed maintenance and operation costs of 
existing facilities as well as analyzed annual usage and the impact the 
recommended fee increase would have on vendors. Based on the information 
available to staff it was determined that a 0.75-1% increase in fees would 
maintain the marketability of facilities, while providing additional maintenance and 
operations support. 

Environmental Requirements:  
Not applicable 

Exhibits/Attachments:  
• Attachment 1 – Resolution 2017-15 
• Attachment 2 – Supporting Information-Comparable Local Facility Fees 
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Resolution 2017 – 15       June 7, 2017          Page 1 of 3 

RESOLUTION 2017 - 15 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE MCKINLEYVILLE COMMUNITY 
SERVICES DISTRICT AMENDING THE RULES AND REGULATIONS RULE 45.03.B 

FACILITY USE FEES AND 45.03.C EVENT SERVICE FEES 

WHEREAS, the Board wishes to provide quality parks and recreation services to its 
constituents; and  

WHEREAS, the Board has determined that fees and charges should reflect District 
costs of providing services and maintaining facilities; and 

WHEREAS, the District has certain fees which may no longer be covering operating 
expenses; and  

WHEREAS, the Board may revise and/or increase facility rental fees as deemed 
necessary by Board action; and 

WHEREAS, the amended Rules and Regulations will be duly accepted for 
implementation effective on July 1, 2017,  

NOW, THEREFORE, BE IT RESOLVED that the Board of Directors of the McKinleyville 
Community Services District does hereby amend the Rules and Regulations as follows: 

Rule 45.03.b.  FACILITY USE FEES - the District shall charge the following rates for 
use of a District-owned facility for each use specified below: 

ACTIVITY CENTER 
Non-Profit Groups/Vendors      $35.50/hour 
Private Citizen/Business        $50.75/hour 

AZALEA HALL-ENTIRE FACILITY 
Non-Profit Groups/Vendors       $61.75/hour 
Private Citizen/Business         $82.25/hour 

AZALEA HALL-HEWITT ROOM 
Non-Profit Groups/Vendors       $47.50/hour 
Private Citizen/Business         $58.75/hour 
All Day Rate  $515.00 
Half Day Rate  $305.00 

AZALEA HALL-MEETING ROOM 
Non-Profit Groups/Vendors       $17.25/hour 
Private Citizen/Business         $23.25/hour 

AZALEA HALL-KITCHEN 
All Users $17.25/hour 

Item D.5 Attachment 1
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Resolution 2017 – 15                           June 7, 2017                                        Page 2 of 3 
 

LIBRARY CONFERENCE ROOM 
Non-Profit Groups/Vendors        $25.50/hour 
Private Citizen/Business          $28.50/hour 
 
TEEN CENTER-ENTIRE FACILITY 
Non-Profit/Vendors    $65.00/hour 
Private Citizen/Business   $81.25/hour 
All Day (12 hr) Rate    $880.00 
Half Day (6 hr) Rate    $455.00 
 
TEEN CENTER-MULTI PURPOSE ROOM 
Non-Profit/Vendors    $37.50/hour 
Private Citizen Business   $45.50/hour 
 
TEEN CENTER-MUSIC ROOM 
Non-Profit/Vendors    $24.25/hour 
Private Citizen Business   $30.50/hour 
All Day (8 hr) Rate *weekends only  $200.00 
 
TEEN CENTER-KITCHEN 
All Users     $35.50/hour 
 
PARKS 
Gazebo Picnic Area            $53.75/4 hrs 
Picnic Pavilion    $106.50/4 hrs 
Special Event       $160.00/day 
*Commercial Events    $265.00/day 
*Requires Facility Host @ $35.00 per hour unless overtime wages apply 
 
 
SPECIAL EVENT SERVICES 
Event Staff     $18.00/hour 
Event Setup 
Events with less than 100 persons  $82.25 
Events with 101-200 persons  $113.75 
Events with more than 200 persons $144.00 
 
Event Cleanup 
Events with less than 100 persons   $144.00 
Events with 101-200 persons  $175.50 
Events with more than 200 persons $213.00 
 
  
 Rule 45.03.c.  EVENT SERVICES FEES - the District shall charge a fee of $18 per hour 
for an event host for those events requiring such a host. The minimum charge shall be two 
hours.  Other events service fees shall be determined each year and are based on the direct 
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Resolution 2017 – 15                           June 7, 2017                                        Page 3 of 3 
 

expense associated with providing said service. Such event fees shall be established and 
adopted by the Board.  
 
 
ADOPTED, SIGNED AND APPROVED at a duly called meeting of the Board of 
Directors of the McKinleyville Community Services District on June 7, 2017 by the 
following polled vote: 
 
AYES:    
NOES:   
ABSENT:   
ABSTAIN:  
    
                                   
                       ___________________________________ 

     Dennis Mayo, Board President 
 
 
Attest: 
 
 
______________________________ 
Emily Abfalter, Board Secretary 
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Other Local Facilities rates comparable to MCSD facilities: 

Wharfinger Building, City of Eureka: 
• Great Room-2,100 sq. ft. rents for $185 for the first 3 hours (equivalent to $61.67 per

hour) then $55 per hour each hour over 3. 
• All day rate M-F (11-14hrs): $650
• All day rate weekend: $700

• Bay Room-(compare to multi-purpose room at Teen Center) rents for $95 for the first 3
hours (equivalent of $31.67 per hour) $27 per hour over 3. 

• All day rate M-F (11-14 hrs): $325
• All day rate Weekend: $350

River Lodge, Fortuna (12 hour rates only) 
 Entire building-6,000 sq. ft.

• $980 private ($82 per hr)--$784 non-profit ($65.33 per hr)
 Chinook room-3,000 sq. ft.

• $740 private ($61.67 per hr)--$592 non-profit ($49.33 per hr)
 Steelhead room-2,000 sq. ft.

• $430 private ($35 per hr)--$344 non-profit ($12.67 per hr)
 Coho room-1,000 sq. ft.

• $300 private ($25 per hr)--$240 non-profit ($20 per hr)

Arcata Community Center, City of Arcata 
 Entire Building—8,800 sq. ft.

• $800 up to 3 hrs
• $950 up to 5 hrs.
• $1750 over 5 hrs

 Gym-Multi-purpose room—4,000 sq ft
• $500 up to 3 hrs w/o kitchen--$650 w/kitchen
• $600 up to 5 hrs w/o kitchen--$775 w/ kitchen
• $850 over 5 hrs w/o kitchen--$1000 w/kitchen

 Sr. Dining room 900 sq. ft. (seats 122 assembly-96 dining)
• $225 up to 3hrs w/o kitchen--$275 w/kitchen
• $400 up to 5 hrs w/o kitchen--$400 w/kitchen
• $400 over 5 hrs w/o kitchen--$500 w/kitchen

 Arts & Craft room—600 sq. ft. (equiv. to Teen Ctr Classroom)
• $55 per hour
• $130 up to 3 hrs
• $150 up to 5 hrs
• $200 over 5 hrs.

 Gymnasium-Court space
• $50 per hr per court.

D Street Community Center.-City of Arcata 
 Entire Building-2,500 sq. ft

• $150 up to 3 hrs
• $380 up to 5 hrs
• $500 over 5hrs

 Kitchen
• $35 per hr.

Item D.5 Attachment 2
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McKinleyville Community Services District 

BOARD OF DIRECTORS 

June 7, 2017        TYPE OF ITEM:  ACTION 

ITEM:  D.6 Consider Approval of Proposed Fees for Middle School 
Dances in the 2017-18 School Year 

PRESENTED BY:  Lesley Frisbee, Recreation Director 

TYPE OF ACTION:  Roll Call Vote – Consent Calendar 

Recommendation: 
Staff recommends that the Board review and approve the proposed fees for 
Middle School Dances in the 2017-18 school. 

Discussion: 
From the MCSD Rules and Regulations:  

Rule 45.03.d.  RECREATION PROGRAM FEES - the District shall charge 
participants program fees based on the direct expenses associated with 
each individual program.  Program fees shall be determined each year 
and as programs are added to the Department’s current services index.  
Program fees shall be adopted by the Board within two months of the 
inception or change of fees. 

In the 2016-17 school year, staff changed the admission procedures for the 
Middle School Dances and eliminated the option of purchasing tickets at the door 
in order to control the number of students attending.  Prior to that change tickets 
purchased in advance were $10 and tickets purchased at the door were $15.   

The switch to advance purchase only has served to mitigate risks of 
overcrowding at the dance as well as risk associated with having thousands of 
dollars in cash on site during the dance. However, it has impacted revenues in 
that all tickets sold in advance were $10.  Given the increases staff costs over 
the last year and the increased cost of the DJ for the dances, it is necessary to 
increase ticket prices. 

Staff proposes a two-tiered price structure (Attachment 1) for dance tickets in 
the 2017-18 school year.  Tickets will go on sale 3 weeks before the scheduled 
dance.  Tickets will be $12 if purchased during the early bird time frame of the 
first two weeks of sale.  Tickets purchased the week of the dance will be sold for 
$15.  We want to encourage early ticket sales in order to lessen the last minute 
purchases the day of the dance. 

Alternatives: 
Staff analysis consists of the following potential alternative 

• Take No Action 
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Fiscal Analysis:  
Fees for leisure and recreation programs are designed to cover the cost of the 
program. Staff routinely audit’s recreation program fees to make sure they are 
set accurately. Staff is recommending fee increases for the Middle School 
Dances given the increases in staff costs over the last year and the increased 
cost of the DJ for the dances. 

Environmental Requirements:  
Not applicable 

Exhibits/Attachments:  
• Attachment 1 – Proposed Fee Structure for Middle School Dances 
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Proposed Fee Structure for Middle School Dances 2017-18 School Year 

Dance tickets will go on sale 3 weeks before each scheduled dance.  Early Bird discount tickets 
are available the first two weeks that tickets are on sale. Tickets sold the week of the scheduled 
dance will not be discounted. 

• Early Bird Tickets: $12.00 
• Week of Dance Tickets: $15.00 

Item D.6 Attachment 1
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McKinleyville Community Services District 

BOARD OF DIRECTORS 

June 7, 2017        TYPE OF ITEM:  ACTION 

ITEM:  D.7 Consider Approval of the 2016 Consumer Confidence 
Report (CCR) 

PRESENTED BY:  James Henry, Operations Director 

TYPE OF ACTION:  Role Call Vote – Consent Calendar 

Recommendation: 
Staff recommends that the Board approve the Consumer Confidence Report for 
distribution in the Summer/Fall News Letter. 

Discussion: 
In 1996, Congress amended the Safe Drinking Water Act, adding a requirement 
that water systems deliver to their customers a brief annual water quality report, 
similar to the Annual Water Quality Report (AWQR) that California water systems 
began distributing in 1990.  However, the CCR regulatory requirements are more 
specific and detailed in terms of content and format than those for the AWQR.  
These CCRs summarize information that our water system already collects to 
comply with regulations. 
The CCR includes information on source water, levels of any detected 
contaminants, and compliance with drinking water regulations (including 
monitoring requirements), plus some educational information. 
MCSD is required to deliver the annual CCR to consumers by July 1 of each 
year.  The CCRs are based on data collected between January and December 
2016.  The CCR will be distributed as part of the MCSD Summer News Letter. 
MCSD 2016 CCR is compliant with Title 22, Chapter 15, Article 20 and the 
California Health and Safety Code, section 116470 and was drafted using the 
2016 CCR Guidance Template. 
As part of the federal drinking water program, United States Environmental 
Protection Agency (USEPA) issues a list of currently unregulated contaminants 
to be tested by Public Water Systems throughout the nation. This process 
occurs every five years pursuant the Unregulated Contaminant Monitoring 
Rule (UCMR). The purpose of the UCMR program is to determine the 
prevelence of unregulated contaminants in drinking water. Results of this 
testing help USEPA determine whether or not to regulate new contaminants 
for protection of public health. 
The District participated in the current UCMR 3 testing in 2014. The District 
tested 28 constituents on USEPA’s List 1 (Assessment Monitoring). Of the 28 
constituents tested, 24 were non-detected and four had results. The attachment 
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shows the four constituents with results above their minimum reporting levels 
(MRL). Although unregulated by USEPA, two of the four have maximum 
contaminant levels (MCL) established or proposed by State Water Board (SWB). 
Information on the likely source and potential health effects is also included. 

Alternatives: 
Staff analysis consists of the following potential alternative 

• Take No Action 

Fiscal Analysis:  
Not applicable 

Environmental Requirements:  
Not applicable 

Exhibits/Attachments:  
• Attachment 1 – 2016 Consumer Confidence Report 
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May 19, 2017 

McKinleyville Community Services District (MCSD) 

2016 Consumer Confidence Report 

Este informe contiene información muy importante sobre su agua potable.  Tradúzcalo o hable con alguien 
que lo entienda bien. 

Last year, as in years past, your tap water met all United State Environmental Protection Agency (USEPA) and State 
drinking water health standards.  MCSD vigilantly safeguards its water infrastructure and once again, we are proud to 
report that our system did not violate a maximum contaminant level or any other water quality standard in 2016. 

Introduction and Background 
For a number of years, California State Law has required that water systems prepare an Annual Water Quality Report 
for its customers providing information regarding the quality of water delivered to them.  The 1996 amendments to the 
federal Safe Drinking Water Act introduced new reporting requirements - namely preparation of a Consumer 
Confidence Report - with essentially the same purpose as that of the California Water Quality Report.  Since 1999, 
California water systems must comply with federal reporting requirements.  This report represents the McKinleyville 
Community Service District’s 2016 Consumer Confidence Report.  It is a snapshot of the quality of the water we 
provided last year.  Included are details about where your water comes from, what it contains, and how it compares to 
State standards.  

If you have any questions about this report or the quality of your drinking water, please call Greg Orsini, General 
Manager at 839-3251.  You may also attend one of the regularly scheduled meetings of our Board of Directors, which 
are held the first Wednesday of each month at 7:00 p.m. at Azalea Hall (1620 Pickett Road). 

Water Source 
Drinking water delivered by the McKinleyville Community Services District (MCSD) is supplied by the Humboldt 
Bay Municipal Water District (HBMWD).  HBMWD water is drawn from wells located in the bed of the Mad River 
northeast of Arcata along Highway 299.  These wells, called Ranney Wells, extract water from the sands and gravel of 
the riverbed at depths of 60 to 90 feet, thereby providing a natural filtration process.  In low rainfall periods, this 
naturally filtered water is then disinfected via chlorination and delivered, without further treatment, to the HBMWD’s 
wholesale municipal and retail customers in the Humboldt Bay area.  The District’s source water has been classified by 
the State Water Resources Control Board (SWRCB) as groundwater.  The classification is important with respect to 
the regulations that a water system must follow to ensure water quality. 

In the late 1990s heavy winter rainfalls and high river levels were accompanied by increased turbidity (cloudiness) in 
the District’s water.  While turbidity itself is not a health concern, there is concern that it may interfere with the 
disinfection process.  In 1997, DHS mandated that the District take steps to control the turbidity in its drinking water.  
Together with its wholesale customers, the new Turbidity Reduction Facility (TRF) was constructed and became 
operational in late 2002.  For the first time in many years the District met the State’s secondary maximum contaminant 
level standard for turbidity of less than 5 NTU (the unit which turbidity is measured).  The TRF operates only during 
winter months. 

Item D.7 Attachment 1
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General Water Quality 
Drinking water, including bottled water, may reasonably be expected to contain at least small amounts of some 
contaminants.  The presence of contaminants does not necessarily indicate that water poses a health risk.  More 
information about contaminants and potential health effects can be obtained by calling the U.S. EPA’s Safe Drinking 
WATER hotline (1-800-426-4791) or visiting the USEPA website 
(http://www.epa.gov/dwstandardsregulations/drinking-water-standards-and-health-advisory-tables) 
   
 
The sources of drinking water (both tap water and bottled water) include rivers, lakes, streams, ponds, reservoirs, 
springs, and wells.  As water travels over the surface of the land or through the ground, it dissolves naturally-occurring 
minerals and can pick up substances resulting from the presence of animals or human activity.  Contaminants that may 
be present in source water include: 
 
 Microbial contaminants, such as viruses and bacteria, which may come from sewage treatment plants, septic 

systems, agricultural livestock operations and wildlife. 
 
 Inorganic contaminants such as salts and metals, that can be naturally-occurring or result from urban stormwater 

runoff, industrial or domestic wastewater discharges, oil and gas production, mining, or farming. 
 
 Pesticides and herbicides that may come from a variety of sources such as agriculture, urban stormwater runoff, 

and residential uses. 
 
 Radioactive contaminants that can be naturally-occurring or be the result of oil and gas production and mining 

activities. 
 
 Organic chemical contaminants including synthetic and volatile organic chemicals, that are by-products of 

industrial processes and petroleum production, and can also come from gas stations, urban storm water runoff, 
agriculture application, and septic systems. 

 
Some people may be more vulnerable to contaminants in drinking water than the general population.  
Immuno-compromised persons such as persons with cancer undergoing chemotherapy, persons who have undergone 
organ transplants, persons with HIV/AIDS or other immune system disorders, some elderly, and infants can be 
particularly at risk from infections.  These people should seek advice about drinking water from their health care 
providers. USEPA and the Center for Disease Control (CDC) guidelines on appropriate means to lessen the risk of 
infection by cryptosporidium and other microbial contaminants are available from the USEPA’s Safe Drinking Water 
Hotline (1-800-426-4791) or visiting their website (http://www.epa.gov/dwstandardsregulations/drinking-water-
standards-and-health-advisory-tables) 
 
HBMWD consistently and frequently monitors for the presence of giardia and cryptosporidium in its drinking water.  
Since the mid-1990s, when the EPA approved the testing technique for these contaminants, HBMWD has never had a 
confirmed detection of either contaminant.     
 
Water Quality Testing Results 
In order to ensure that tap water is safe to drink, the U.S. Environmental Protection Agency and the State Water 
Resources Control Board (State Board) prescribes regulations which limit the amount of certain contaminants in water 
provided by public water systems.  State Board regulations also establish limits for contaminants in bottled water that 
provide the same protection for public health. HBMWD treats its water and performs annual monitoring and testing, in 
accordance with the USEPA and the State Board regulations and requirements, to ensure its water is safe to drink.  In 
addition, MCSD performs separate monitoring and testing, in accordance with the USEPA and the State Board 
regulations and requirements, to ensure that the water quality remains high within the MCSD storage and distribution 
systems.  Additional monitoring performed by MCSD includes laboratory analysis for coliform bacteria, disinfection 
byproducts and lead/copper.  Test results for disinfection byproducts and lead/copper are included in the MCSD test 
results table.  The MCSD testing for coliform produced zero results. Test results for disinfection byproducts have been 
below the Maximum Contaminant Level (MCL).   
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In 2016, HBMWD conducted approximately 350 water quality tests for over 50 contaminants.  MCSD also performed 
approximately 244 water quality tests during 2016.  The results from both the HBMWD’s and the MCSD’s 2016 
monitoring and testing programs indicate that our water quality is very high, as has consistently been the case in past 
years. 
 
The tables enclosed in the newsletter list all the drinking water contaminants that were monitored during 2016.  
Additionally, the State requires that both Districts monitor for certain contaminants less than once per year because the 
concentrations of these contaminants are not expected to vary significantly from year to year.  Therefore, results from 
prior years are included if such a contaminant was detected.  There are very few entries in the tables because very few 
contaminants were actually detected in prior years.  It is once again important to note that the presence of these 
contaminants does not necessarily indicate that the water poses a health risk. 
 
If present, elevated levels of lead can cause serious health problems, especially for pregnant women and young 
children.  Lead in drinking water is primarily from materials and components associated with service lines and home 
plumbing.  MCSD is responsible for providing high quality drinking water, but cannot control the variety of materials 
used in plumbing components.  When your water has been sitting for several hours, you can minimize the potential for 
lead exposure by flushing your tap for 30 seconds to 2 minutes before using water for drinking or cooking.  If you are 
concerned about lead in your water, you may wish to have your water tested.  Information on lead in drinking water, 
testing methods, and steps you can take to minimize exposure is available from the Safe Drinking Water Hotline or at 
(http://www.epa.gov/safewater/lead). 
During 2014, the District was also required to test for unregulated contaminants as part of the Unregulated 
Contaminant Monitoring Rule (UCMR) 3. This testing and results are described on the next page. It is important to 
note that the presence of contaminants does not necessarily indicate that the water poses a health risk.  
 
Definitions of Terms Used in This Report: 
You will find many terms and abbreviations in the table below.  To help you understand these terms, the following 
definitions are provided: 
 Public Health Goal (PHG): The level of a contaminant in drinking water, below 9 which there is no known or 

expected risk to health. PHGs are set by the California Environmental Protection Agency. 
 Maximum Contaminant Level Goal (MCLG): The level of a contaminant in drinking water below which 

there is no known or expected risk to health. MCLGs are set by the U.S. Environmental Protection Agency. 
 Maximum Contaminant Level (MCL):  The highest level of a contaminant that is allowed in drinking water. 

Primary MCLs are set as close to the PHGs (or MCLGs) as is economically and technologically feasible.  
Secondary MCLs cover the aesthetic quality of the water such as odor, taste and appearance. 

 Primary Drinking Water Standard (PDWS): MCLs for contaminants that affect health along with 
monitoring, reporting requirements and water treatment requirements.  

 Maximum Residual Disinfectant Level (MRDL):  The highest level of a disinfectant allowed in drinking water.  
There is convincing evidence that addition of a disinfectant is necessary for control of microbial contaminants. 

 Maximum Residual Disinfectant Level Goal (MRDLG):  The level of a drinking water disinfectant below 
which there is no known or expected risk to health.  MRDLGs do not reflect the benefits of the use of disinfectants 
to control microbial contaminants. 

 Regulatory Action Level (RAL):  The concentration of a contaminant which, when exceeded, triggers 
treatment or other requirements that a water system must follow. 

 Treatment Technique (TT): A Required process intended to reduce the level of a contaminant in drinking 
water. 

 Variances and Exemptions: State Board permission to exceed an MCL or not comply with a treatment 
technique under certain conditions.  

 n/a: not applicable 
 ND: not detectable at testing limit 
 ppb: parts per billion or micrograms per liter (µg/L) 
 ppm: parts per million or milligrams per liter (mg/L)  
 pCi/l: picocuries per liter (a measure of radiation) 
 mgCaCO3/L: milligrams of calcium carbonate per liter (a measure of hardness) 
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 microseimens/ cm : a measure of specific conductance (µS/cm) 
 NTU: Nephelometric Turbidity Units  
 Detection Limit for Purposes of Reporting (DLR): The DLR is a parameter that is set by state regulation for 

each reportable contaminant. The presence of these contaminants in the drinking water at its DLR does not 
necessarily indicate that the water poses a health risk and can be below its MCL. 

 Minimum Reporting Level (MRL): The MRL is defined by the USGS National Water Quality Laboratory as 
the smallest measured concentration of a substance that can be reliably measured by using a given analytical 
method. 

 Secondary Drinking Water Standards (SDWS): MCLs for contaminans that affect taste, odor or appearance 
of the drinking water. Contaminants with SDWSs do not affect the health at the MCL levels.  
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McKinleyville Community Services District 

BOARD OF DIRECTORS 

June 7, 2017        TYPE OF ITEM:  ACTION 

ITEM:  E.1 Consider approval of the FY2017-18 Budget and 
Appropriations Limit 

PRESENTED BY:  Colleen M. R. Trask, Finance Director 

TYPE OF ACTION:  Roll Call Vote 

Recommendation: 
1. Staff recommends that the Board review, take public comment, and approve 

the FY2017-18 Budget, and 
2. Approve Resolution 2017-16 establishing Appropriations Limits for FY2017-18 

Discussion: 
The proposed FY2017-18 Budget differs, in some respects, from the draft budget 
elements presented to and discussed by the Board in previous months. If reflects 
updated assumptions regarding revenue streams, grants, and capital projects. The 
Budgets, graphs, historical trend analysis, capital projects budgets, and narratives 
are included in the final budget document, as is the Appropriations Limits calculation. 

Appropriation Limits are an annual item required by State law, which limits the 
amount of property tax revenue that may be spent by local governments, including 
Special Districts. It is calculated based on population growth and other factors. 

Alternatives: 
Staff analysis consists of the following potential alternative 

• Take No Action 

Fiscal Analysis:  
Budgetary fiscal analysis: see Exhibits 1-5 of the proposed FY2017-18 Budget. 

Appropriations Limit fiscal analysis: As the proposed expenditures subject to the 
Limit are $603,821 under the Appropriations Limit threshold, no additional analysis is 
required. 

Environmental Requirements:  
Not applicable 

Exhibits/Attachments:  
• Attachment 1 – Budget for FY2017-18 
• Attachment 2 – Resolution 2017-16 
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BUDGET 

For the Fiscal Year Ending June 30, 2018 

Adoption Date:  June 7, 2017 

MCSD BOARD OF DIRECTORS 

Dennis Mayo, President  
David Couch, Vice President 

Mary Burke, Director 
John Corbett, Director  

George Wheeler, Director 

Item E.1 Attachment 1
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McKINLEYVILLE COMMUNITY SERVICES DISTRICT 
1656 Sutter Road 

McKinleyville, CA  95519 
Capital and Operating Budget 

 
For the Fiscal Year Ending June 30, 2018 

 
 

INTRODUCTION AND BUDGET GUIDE 
 
This budget is intended to serve as a management tool for operation of the McKinleyville 
Community Services District (MCSD) during fiscal year July 1, 2017 through June 30, 2018.  
The Budget sets forth goals and priorities for staff to accomplish during the year in the four 
district operating departments.  This budget is dynamic in that it can be amended as the Board 
adds goals and changes priorities. 

 
• Page 3 includes information about McKinleyville and the McKinleyville Community 

Services District.   
 

• The Mission Statement, a brief overview of the goals included in MCSD's Strategic 
Plan, the Organization Chart, and the calculated Full-Time Employee Equivalents for 
the fiscal year are included beginning at Page 5.  

 
• Budgets and accompanying graphs for the Governmental Funds & the Enterprise 

Funds are shown beginning at Page 9. Detailed line item budgets are available for 
review by the Board and the public, but are not included in this policy-level document. 

 
• Historical Data is presented beginning at Page 14. 
 
• MCSD’s Capital Improvement Program Budgets and Narratives are shown in Appendix 

A, beginning at Page 18. 
 

• MCSD's Board approved Strategic Plan Matrix is shown in Appendix B, beginning at 
Page 26 

 
• The Appropriations Limit calculations required by law for the Fiscal Year 2017-18 are 

included in Appendix C, starting on Page 33. 
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DESCRIPTION OF THE COMMUNITY 
 
 
 McKinleyville is an unincorporated community of Humboldt County in the north coastal 
region of California 300 miles north of San Francisco.  McKinleyville has an approximate 
population of 15,177 according to 2010 data from the U. S. Census Bureau. It is the third 
largest community population area in Humboldt County behind Eureka (27,191) and Arcata 
(17,231).  McKinleyville borders the Pacific Ocean and has a mild climate year round with 
frequent fog and moderate to heavy precipitation mainly between October and April.  Because 
of the combination of coastal, mountain and valley areas, residents have the opportunity for a 
wide range of recreational activities.  Just minutes from McKinleyville, you can surf, fish for 
salmon and steelhead, hike underneath the world’s tallest trees and bike the Pacific Coast 
Trail. 
 
 The original settlers of McKinleyville were the Wiyot Indians who occupied the area for 
hundreds of years before the first white settlers arrived.  Historian Edie Neilson estimates that 
there were three thousand Wiyots in the vicinity when the first white settlers arrived in the 
1850s; by 1900, there were only 150 Wiyots left.  Joseph Dow built his cabin in 1862 on the 
high prairie area near the future site of the Humboldt County Airport.  For many years the area 
from the Mad River to the Little River was known as Dow’s Prairie.   
 
 Dow’s Prairie was isolated from the rest of the north coast communities by the 
bridgeless rivers to the north and south and the dense forest to the east.  When passable, 
fording the Mad River to get supplies in Arcata was a two-day trip.  In 1897, Arcata 
businessman Isaac Minor built a general store with a post office, a hotel and a creamery here.  
The general store quickly became the social center for the community and the people decided 
to call their town Minor in his honor.  When President William McKinley was assassinated in 
1901, Isaac Minor and the townspeople agreed to change the name of the community to 
McKinleyville. 
 
 The McKinleyville Union School District was founded in 1948 and includes Dow’s Prairie 
School, McKinleyville Middle School and Morris School. MUSD is McKinleyville’s largest 
employer with a payroll of over $4 million.  Graduates of MUSD attend McKinleyville High 
School, which was opened for the fall 1961 school year.  Mack High is one of two high schools 
in the Northern Humboldt Union High School District.   
 
 Opportunities for higher education are nearby. Arcata’s Humboldt State University, a 
four-year college with a full spectrum of curriculum and graduate programs, is a 10-minute 
drive from McKinleyville.  Eureka, located 20 minutes south of McKinleyville, is the largest city 
and county seat of Humboldt County.  The main branch of College of the Redwoods, a 
community college system offering comprehensive programs in many academic and technical 
fields, is located in Eureka. 
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DESCRIPTION OF THE DISTRICT 
 
 
McKinleyville Community Services District (MCSD) was created on April 14, 1970 when 
McKinleyville’s residents voted 592 “yes” against 154 “no” to form the District.  Initially, the 
District had authority to serve water and treat sewer wastes.  In 1972 the voters added street 
lighting powers.  In 1985 the voters added recreational powers and in 1995 the voters 
authorized construction of the McKinleyville Library.  The District boundaries encompass 
12,140 acres ranging from North Bank Road on the south to Patrick Creek on the north.  
MCSD is an independent governmental unit organized under the Community Services District 
Law, pursuant to Title 6 Division 3 of the Government Code Section 61000, et seq.  A five 
member Board of Directors elected to four-year rotating terms in odd-numbered years governs 
the District.  The Directors meet on the first Wednesday of each month at Azalea Hall, 1620 
Pickett Road, to set policy, consider projects and settle disputes.  The District office is located 
at 1656 Sutter Road just east of Central Avenue. 
 
 MCSD’s principal activities include water, sewer, parks, recreation, street lighting and 
open space maintenance services.  In recent years, the District has dramatically expanded its 
recreational services by developing approximately 44 acres of community parks: Hiller Park 
Playground and Picnic Area, Hiller Park Loop Trails, Hiller Sports Complex, Pierson Park and 
Larissa Park.  In addition, the District has constructed state-of-the-art buildings to provide 
indoor sports and recreation (McKinleyville Activity Center), a community activities center 
(Azalea Hall), a Teen and Community Center, and a library (a branch of the Humboldt County 
Library).  In 1999, the Mad River Rotary Club completed the fund-raising and construction of a 
Law Enforcement Facility on District land adjacent to the Library and Azalea Hall. The facility 
was then donated to the District and is leased to the Humboldt County Sheriff's Department.   
 
 MCSD purchases its wholesale water supply from the Humboldt Bay Municipal Water 
District, which diverts water from its million-gallon tank on Essex Hill under the Mad River to 
MCSD’s Grant A. Ramey Pump Station at North Bank and Azalea Roads.  Water is then 
pumped to storage tanks at McCluski Hill, Cochran Road and Norton Road; MCSD’s six 
storage tanks have a combined capacity of 5.25 million gallons, approximately a 36 hour 
supply for our 6,300 water customers. 
 
 All sewage for MCSD’s 5,100 customers is treated at the Wastewater Management 
Facility at Hiller Park. MCSD maintains approximately 65 miles of sewer mains.  MCSD 
recycles treated wastewater for agricultural irrigation at the Fischer Irrigation Site and at Hiller 
Park. With a major upgrade of the Wastewater Management Facility expected to be completed 
in this fiscal year, MCSD is committed to maintaining its sewage collection, treatment and 
disposal systems as a model for other communities. 
 
 Additional information and photographs of MCSD facilities are available on MCSD’s 
website (www.mckinleyvillecsd.com ).  District staff and Directors can be reached by e-mail at 
mcsd@mckinleyvillecsd.com .  
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 MISSION STATEMENT 
 
Provide McKinleyville with safe and reliable water, wastewater, lighting, open space, parks and 

recreation, and library services in an environmentally and fiscally responsible manner.  
 
 

 
STRATEGIC PLAN MATRIX 

 
The District’s Goals for any given year derive from the Board-approved Strategic Plan, which 
has a five-year planning horizon that is updated by the Board in January of each year. The 
updated Strategic Plan is incorporated into the approved Budget by reference (at the pleasure 
of the Board) upon annual approval of the budget. The Strategic Plan Elements are 
summarized below and the complete Matrix, listed by Element, is included as Appendix B: 
 
  
 1.0 WATER 
 
 2.0  WASTEWATER 
 
 3.0 STREETLIGHTS 
 
 4.0 PARKS & RECREATION  
 
 5.0 PARTNERSHIPS 
 
 6.0 PERSONNEL / ORGANIZATION 
 
 7.0 ADMINISTRATIVE MANAGEMENT 

 
8.0 FINANCE 
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McKINLEYVILLE COMMUNITY SERVICES DISTRICT 
Organization Chart: Fiscal Year 2017-18 

Revised May 12, 2017 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

 

Board of Directors 
Dennis Mayo, President 

David Couch, Vice President 
Mary Burke, Director 

John Corbett, Director 
George Wheeler, Director 

 
 

General Manager 
Gregory Orsini 

Board Secretary/ 
Admin. Assistant 

Emily Abfalter 

Finance Director 
Colleen M. R. Trask 

Operations Director 
James Henry 

Human Resources 
Manager 

Diane Sloane 

Customer Service 
Supervisor 

David Baldosser 

Customer 
Service 

Specialists 
Jennifer Olsen 
Jason Patton III 

 

Lead Person 
Erik Jones 

Utility Worker I/II 
Mike Freeman 

Chris Jones 
Bill McBroome 

Drew Small 
P. Kyle Stone 

Vacant (1) 
 

Maintenance Worker I 
Chris Reed 

Seth Meynell 

Seasonal Workers (4) 

Maintenance 
Supervisor 

Brad Hayman 

Recreation 
Director  

Lesley Frisbee 

Maintenance 
Worker I 

Eric Martin 
Blake Stewart 
Wyatt Roach 

 

Recreation 
Coordinator 

Jens Andersen 
Kirsten Messmer 

Seasonal 
Workers (1) Rec. Leader I 

(14) part-time 

Rec. Leader II 
(8) part-time 

Program 
Director 

(6) part-time 

Program 
Coordinator 

(12) part-time 

Program 
Supervisor 
Brigit Fraga 

GIS Tech 
Mia Wapner  

Customer 
Service 

Representative 
Joseph Blaine 
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McKINLEYVILLE COMMUNITY SERVICES DISTRICT 
Full Time Equivalents 

For the Fiscal Year ending June 30, 2018 
 
 

  
Full-Time 
Benefitted 

Part-Time & 
Seasonal Total FTEs 

General Manager 1 0  1 
Support Services 7 0 7 
Operations 10 4 12 
Parks & Recreation 8 56 14 

Total 26 60 34 
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McKinleyville Community Services District 

Exhibits of Financial Information 
Budget for the year ending June 30, 2018 
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FY 2017-18 Budget
Exhibit 1 Page9

Description  Water Fund 
 Wastewater 

Fund 
 Streetlights 

Fund 

 Gen'l/Parks & 
Meas. B 
Funds 

 Total 
(Memorandum 

Only) 

Revenues
Water Sales 3,633,137      3,633,137           
Sewer Service Charges 3,392,157      3,392,157           
Capacity Fees 100,000         175,000         275,000              
Streetlight Charges 83,800           83,800                
Program Fees -                 418,939          418,939              
Facility Fees -                 118,000          118,000              
Property Taxes -                 525,000          525,000              
Measure B Assessment -                 214,662          214,662              
Open Space Fees -                 104,077          104,077              
Contributions & Other Program -                 2,000              2,000                  
Other Revenue 136,356         83,300           17,450           16,232            253,338              
Contributed Construction 150,000         150,000         -                  300,000              
Proceeds from Long Term Debt (Gov't only) -                 -                  -                     
Quimby Fees/Capital Proj. Grants -                 25,000            25,000                
Interest Revenue 25,000           22,000           -                 10,000            57,000                

Total Revenues 4,044,493      3,822,457      101,250         1,433,910       9,402,110           

Expenditures
Salaries & Benefits - Operations & Maint. 542,684         605,869         2,649             1,151,202           
Salaries & Benefits - Billing & Admin 384,718         388,889         40,901           814,508              
Salaries & Benefits - Rec Programs -                 368,610          368,610              
Salaries & Benefits- Parks Maintenance -                 245,385          245,385              
Salaries & Benefits- Parks&Rec Admin -                 380,662          380,662              
Water Purchased (COGS) 1,005,260      1,005,260           
Water & Electrical Expense 225,600         225,600              
Operating Expenses 227,300         300,250         16,500           544,050              
Other Expenses 238,277         254,169         18,841           511,287              
Other Expenditures - Rec Programs -                 36,585            36,585                
Other Expenditures - Parks Maintenance -                 136,220          136,220              
Other Expenditures - Parks&Rec Admin -                 99,095            99,095                
Depreciation Expense 350,000         495,000         845,000              
Board Travel Expense 13,200           3,200             320                1,280              18,000                
CalPERS UAL - Gov't Funds only 32,106            
Debt Service 19,865           82,831            102,696              
Interest Expense 67,000           932,069         44,619            1,043,688           
Parks/Meas.B Capital Expenditures -                 2,000             42,000            44,000                

Total  Expenditures 2,828,439      3,205,046      101,076         1,469,393       7,571,848           

Excess (Deficit) 1,216,054      617,411         174                (35,483)           1,830,262           

Fund Balance - July 1, 2016 7,943,019      15,881,943    36,216           629,549          24,490,727         
Projected Surplus (Deficit) FY2016-17 1,226,569      1,453,039      15,066           (96,605)           2,598,068           
Debt Principal FY2016-17 (Enterprise only) (151,866)        (149,171)        (301,037)            
New Borrowing FY2016-17(Enterprise only) -                 10,122,328    10,122,328         
Capital Expenditure FY2016-17(Enterprise) (694,576)        (7,530,177)     (8,224,754)         

Projected Fund Balance June 30, 2017 8,323,145      19,777,961    51,282           532,944          28,685,332         
Budgeted Excess (Deficit) FY2017-18 1,216,054      617,411         174                (35,483)           1,798,156           
Anticipated Borrowing FY2017-18(Enterprise) -                 14,601,682    14,601,682         
Capital Project grant funding (contingent) -                 -                 -                     
Debt Principal FY2017-18 (Enterprise only) (155,434)        (124,238)        (279,671)            
Capital Expenditure FY2017-18(Enterprise) (1,552,000)     (17,306,682)   (18,858,682)       

Projected Fund Balance June 30, 2018 7,831,765      17,566,135    51,456           497,461          25,946,816         

McKinleyville Comunnity Services District
Summary Budgets - All Funds

FY 2017-18
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FY 2017-18 Budget
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Description

 Difference 
(Memorandum 

Only) 

Water Revenues
Water Sales 3,442,130                91% 3,633,137               90% 191,007               -1%
Capacity Fees 100,000                   3% 100,000                  2% -                       0%
Other Revenue 128,539                   3% 136,356                  3% 7,817                   0%
Contributed Construction 100,000                   3% 150,000                  4% 50,000                 1%
Interest Revenue 13,500                     0.4% 25,000                    1% 11,500                 0%

Total Revenues 3,784,169                100% 4,044,493               100% 260,324               6%

Water Expenses
Salaries - Ops & Maint. 306,519                   11% 312,616                  11% 6,097                   -0.3%
Benefits- Ops & Maint. 221,754                   8% 230,068                  8% 8,314                   -0.1%
Salaries - Billing & Admin 179,096                   7% 190,227                  7% 11,132                 0.1%
Benefits - Billing & Admin 183,236                   7% 194,491                  7% 11,254                 0.1%
Water Purchased (COGS) 967,236                   36% 1,005,260               36% 38,024                 -0.3%
Operating Expenses 216,400                   8% 227,300                  8% 10,900                 0.0%
Other Expenses 202,690                   8% 238,277                  8% 35,587                 1%
Board Travel Expenses 4,800                       0.2% 13,200                    0% 8,400                   0.3%
Depreciation Expense 350,000                   13% 350,000                  12% -                       -1%
Interest Expense 70,106                     3% 67,000                    2% (3,106)                  -0.2%

Total  Expenses 2,701,836                100% 2,828,438               100% 126,602               4%

Excess (Deficit) 1,082,333                1,216,055               

McKinleyville Community Services District
Enterprise Funds: Water Summary Budget

FY 2017-18

 Water Fund Proposed 
Budget FY17-18 

 Water Fund Approved 
Budget FY16-17 

Water Expenses
FY17-18

Salaries - Ops &
Maint.
Benefits- Ops &
Maint.
Salaries - Billing &
Admin
Benefits - Billing &
Admin
Water Purchased
(COGS)
Operating Expenses

Other Expenses

Board Travel
Expenses
Depreciation Expense

Interest Expense

Water Expenses
FY16-17

Salaries - Ops & Maint.

Benefits- Ops & Maint.

Salaries - Billing & Admin

Benefits - Billing & Admin

Water Purchased (COGS)

Operating Expenses

Other Expenses

Board Travel Expenses

Depreciation Expense

Interest Expense
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Description

 Difference 
(Memorandum 

Only) 

Wastewater Revenues
Sewer Service Charges 3,053,247                    87% 3,392,157                        89% 338,910             2%
Capacity Fees 120,000                       3% 175,000                           5% 55,000               1%
Other Revenue 78,868.96                    2% 83,300                             2% 4,431                 -0.1%
Contributed Construction 250,000                       7% 150,000                           4% (100,000)            -3%
Interest Revenue 20,000                         1% 22,000                             1% 2,000                 0.01%

Total Revenues 3,522,116                    100% 3,822,457                        100% 300,341             7.9%

Wastewater Expenses
Salaries - Ops & Maint. 341,257                       16% 347,803                           11% 6,546                 -5%
Benefits- Ops & Maint. 247,828                       11% 258,066                           8% 10,238               -3%
Salaries - Billing & Admin 181,587                       8% 192,870                           6% 11,283               -2%
Benefits - Billing & Admin 184,972                       9% 196,019                           6% 11,047               -2%
Water & Electrical Expense 219,200                       10% 225,600                           7% 6,400                 -3%
Operating Expenses 269,950                       13% 300,250                           9% 30,300               -3%
Other Expenses 197,539.67                  9% 254,169                           8% 56,629               -1%
Board Travel Expense 4,800                           0% 3,200                               0% (1,600)                -0.1%
Depreciation Expense 480,000                       22% 495,000                           15% 15,000               -7%
Interest Expense 28,469                         1% 932,069                           29% 903,600             28%

Total  Expenditures 2,155,603                    100% 3,205,046                        100% 1,049,443          32.7%

Excess (Deficit) 1,366,513                    617,411                           

McKinleyville Community Services District
Enterprise Funds: Wastewater Summary Budget 

FY 2017-18

 Wastewater Fund Proposed 
Budget FY17-18 

 Wastewater Fund Approved 
Budget FY16-17 

Wastewater Expenses
FY17-18

Salaries - Ops & Maint.

Benefits- Ops & Maint.

Salaries - Billing &
Admin
Benefits - Billing &
Admin
Water & Electrical
Expense
Operating Expenses

Other Expenses

Board Travel Expense

Depreciation Expense

Interest Expense

Wastewater Expenses
FY16-17

Salaries - Ops & Maint.

Benefits- Ops & Maint.

Salaries - Billing & Admin

Benefits - Billing &
Admin
Water & Electrical
Expense
Operating Expenses

Other Expenses

Board Travel Expense

Depreciation Expense

Interest Expense
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Description

 Difference 
(Memorandum 

Only) 

Streetlight Revenues
Streetlight Charges 79,084.00       83% 83,800          83% 4,716                 0.2%
Other Charges 16,750.00       17% 17,450          17% 700                    -0.2%
Proceeds from Debt -                 0% -                -            -                     0.0%
Interest Revenue -                 0% -                0.0% -                     0.0%

Total Revenues 95,834            100% 101,250        100% 5,416                 5%

Streetlight Expenditures
Salaries - Repair & Maint. 1,302              1% 1,319            1% 17                      -0.1%
Benefits- Repair & Maint. 1,252              1% 1,330            1% 78                      0.01%
Salaries - Billing & Admin 19,549            20% 20,784          21% 1,234                 0.10%
Benefits - Billing & Admin 18,943            20% 20,117          20% 1,175                 0.1%
Electricity Expenditure 14,700            15% 16,500          16% 1,800                 0.9%
Other Expenditures 17,458            18% 18,841          19% 1,382                 0.4%
Board Travel Expenditures 480                 1% 320               0% (160)                   -0.2%
Debt Service 19,865            21% 19,865          20% -                     -1.1%
Capital Expenditures 2,000              2% 2,000            2% -                     -0.1%

Total  Expenditures 95,549            100% 101,075        100% 5,526                 5%

Excess (Deficit) 285                 175               

McKinleyville Community Services District
Streetlights Fund Operating Budget 

FY 2017-18

 Streetlights Fund 
Proposed Budget 

FY17-18 

Streetlights Fund 
Approved Budget 

FY16-17

Streetlight Expenditures
FY17-18

Salaries - Repair &
Maint.
Benefits- Repair &
Maint.
Salaries - Billing &
Admin
Benefits - Billing &
Admin
Electricity
Expenditure
Other Expenditures

Board Travel
Expenditures
Debt Service

Capital
Expenditures

Streetlight Expenditures
FY16-17

Salaries - Repair &
Maint.
Benefits- Repair &
Maint.
Salaries - Billing &
Admin
Benefits - Billing &
Admin
Electricity Expenditure

Other Expenditures

Board Travel
Expenditures
Debt Service

Capital Expenditures
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Description

 Difference 
(Memorandum 

Only) 

Revenues
Program Fees 377,889           31% 418,939            34% 41,050                3.5%
Facility Fees 109,300           9% 118,000            10% 8,700                  0.7%
Property Taxes 525,000           43% 525,000            43% -                      0.1%
Open Space Fees 103,500           8% 104,077            9% 577                     0.1%
Contributions & Other Program 1,500               0% 2,000                0.2% 500                     0.0%
Other Revenue 15,432             1% 16,232              1% 800                     0.1%
Quimby Fees/ Grants/Loans 80,000             7% 25,000              2% (55,000)               -4.5%
Interest Revenue 10,000             0.8% 10,000              0.8% -                      0.0%

Total Revenues 1,222,621        100% 1,219,248         100% (3,373)                 -0.3%

Expenditures 431,102           216,351  
Salaries & Benefits - Programs 340,727           28% 368,610            29% 27,883                1.4%
Salaries & Benefits- Maintenance 218,865           18% 190,921            15% (27,944)               -2.8%
Salaries & Benefits- Admin 352,537           29% 380,662            30% 28,125                1.4%
Other Expenditures - Programs 42,449             3% 36,585              3% (5,864)                 -0.6%
Other Expenditures - Maint. 109,066           9% 103,820            8.3% (5,246)                 -0.7%
Other Expenditures - Admin 105,870           9% 99,095              7.9% (6,775)                 -0.8%
Board Travel Expenditures 2,912               0.2% 1,280                0.1% (1,632)                 -0.1%
CalPERS UAL -                   0% 32,106              2.6% 32,106                2.6%
Capital Expenditures & Interest 44,320             4% 42,000              3% (2,320)                 -0.3%

Total  Expenditures 1,216,746        100% 1,255,079         100% 38,333                3.1%

Excess (Deficit) 5,875               (35,831)            

McKinleyville Comunnity Services District
Parks/General Fund Operating Budget
Comparison FY2016-17 to FY 2017-18

 Parks/General Fund 
Approved Budget 

FY2016-17 

  Parks/General Fund 
Proposed Budget FY2017-

18 

Expenditures
FY17-18

Salaries & Benefits -
Programs

Salaries & Benefits-
Maintenance

Salaries & Benefits-
Admin

Other Expenditures -
Programs

Other Expenditures -
Maint.

Other Expenditures -
Admin

Board Travel
Expenditures

CalPERS UAL

Capital Expenditures &
Interest

Expenditures 
FY16-17

Salaries & Benefits -
Programs
Salaries & Benefits-
Maintenance
Salaries & Benefits-
Admin
Other Expenditures -
Programs
Other Expenditures -
Maint.
Other Expenditures -
Admin
Board Travel
Expenditures
CalPERS UAL

Capital Expenditures &
Interest
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Description

Revenues
Measure B Assessment 210,000         98% 214,662            100% 4,662           2%
Grants/Contributions -                 0% -                   -       -              0%
Other Revenue 3,500             2% -                   0% (3,500)         -2%
Proceeds from Debt -                 -         -                   0% -              0%
Quimby Fees/ ReservesDraw -                 0% -                   0% -              0%
Interest Revenue -                 0.0% -                   -       -              0%

Total Revenues 213,500         100% 214,662            100% 1,162           1%

Expenditures 431,102         352,808  
Salaries & Benefits- Maintenance 55,759           26% 54,464              25% (1,295)         -1%
Other Expenditures - Maint. 30,250           14% 32,400              15.1% 2,150           1%
Meas.B Debt Svc Principal 79,968           37% 82,831              38.6% 2,863           1%
Capital Expenditures & Interest 47,483           22% 44,619              21% (2,864)         -1%

Total  Expenditures 213,461         100% 214,314            100% 854              0%

Excess (Deficit) 39                  348                   308              

McKinleyville Comunnity Services District
Measure B Fund Operating Budget

FY 2017-18

 Measure B Fund 
Approved Budget FY16-

17 

 Measure B Fund 
Proposed Budget FY17-

18 
 Difference 

(Memorandum Only) 

Expenditures
FY17-18

Salaries & Benefits-
Maintenance

Other Expenditures
- Maint.

Meas.B Debt Svc
Principal

Capital
Expenditures &
Interest

Expenditures
FY16-17

Salaries & Benefits-
Maintenance

Other Expenditures
- Maint.

Meas.B Debt Svc
Principal

Capital
Expenditures &
Interest
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Appendix A 

Capital Improvement Plan 
Water, Sewer and Streetlights Funds 

Fiscal Year 2017-18 

Water and Sewer Fund capital asset purchases and projects depend largely on grants, 
loans, and the strategic use of District Reserves.  The Board has made a commitment 
to not defer scheduled maintenance, repair, and replacement of current service delivery 
systems. This must be balanced against the Board’s equal commitment to fiscal 
responsibility. Under the leadership of the General Manager and Finance Director, staff 
has taken steps to honor both of these commitments in the budget process by ensuring 
that the potential financing sources of each project are discussed at the time of project 
proposal and included with each project’s detail notes.  

CAPITAL IMPROVEMENT PROGRAM PROJECT DISCUSSION 

Heavy Equipment and Utility Vehicles 

In 1998, the Board adopted a Fleet Replacement Plan to insure that MCSD’s fleet of 
heavy equipment and utility vehicles would be replaced in an approximately ten-year 
cycle.  At present, the Water and Wastewater Funds plan to replace two light utility 
trucks. Funds have also been set aside for replacement tractor parts and attachments, 
as they are needed. 

Water System 

The largest Water project for FY2017-18 is the design phase of the proposed 4.5 million 
gallon new storage tank. $700,000 is budgeted in FY2017-18 for design and $200,000 
for property purchase. There are no recoating projects scheduled for the other tanks this 
year or next. Each tank recoating cycle is approximately every 20 to 30 years for 
preventative maintenance to avoid corrosion and maintain structural integrity.  

Other projects currently proposed for the Water Fund include funding for upgrading the 
meter-reading software and hardware ($8,000), and a major upgrade of the digital 
control system ($150,000). The Cochran generator is scheduled for replacement as well 
($50,000). The changeover to radio-read meters for our customers should be finished in 
FY2017-18, with a budget of $200,000 from the Water Fund and $200,000 from the 
Wastewater Fund. $50,000 from the Water Fund and $50,000 from the Wastewater 
Fund has been budgeted to create an Alternative Energy Master Plan.  

The fire hydrant system is still scheduled to be upgraded; however, the Arcata Fire 
Protection District is covering a portion of this cost, so the cost to the District will total 
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only $7,000. If the Arcata Fire Protection District does not have sufficient budget for this 
project, it will be delayed until they do.  

$100,000 is budgeted for phases two and three of the Water Main Rehabilitation/ 
Replacement Plan. The District is pursuing groundwater exploration ($50,000) as part of 
the District’s commitment to developing emergency water supplies. Funding for these 
projects will come from the Reserves created by the Board for maintenance and 
replacement of capital infrastructure. 

Sewer System 

The new Waste Water Management Facility (WWMF) Improvement Project construction 
is expected to be completed and on-line in 2017, with $200,000 budgeted in fiscal year 
2017-18 for the biosolids removal in the remaining ponds.  Project financing has been 
secured through a loan from the State Water Resources Control Board to pay for the 
Improvement Project. $240,000 is now being set aside annually to pay for the next bio-
solids project, which should occur on a five-to-seven year cycle once the new WWMF is 
completed.  $50,000 has been set aside to fund engineering studies for the District’s 
next NPDES permit. 

Lining of sewer pipes on Central Avenue will continue in FY2017-18 for the Sewer Main 
Rehabilitation/Replacement Project and $90,000 is budgeted for the Sewer Mainline 
Replacement Plan. $20,000 has been earmarked for the design of the Hiller lift station 
pump upgrade. There is a potential for grant-funding of this project. An additional 
$30,000 has been set aside for replacement of the Kelly sewer lift station generator. A 
major upgrade of the digital control systems at the sewer lift stations is scheduled for 
FY2017-18 with $150,000 budgeted.  Other projects include replacements and repairs 
at Fischer Lift Station, an upgrade to a six-inch pump at Letz, and the District’s “Basis 
for Design” report for the Thiel Avenue undercrossing. Funding for these projects will 
come from the Reserves created by the Board for maintenance and replacement of 
capital infrastructure. 

Office, Corporation Yard, Computers and Software 

$50,000 has been budgeted for architectural design of the District’s operations office, 
which is scheduled, along with the main office, to be renovated next year. $10,000 has 
been set aside to sealcoat the blacktop at the main office. There are also funds 
budgeted for regularly scheduled upgrades of various operational and administrative 
computers and printers. 

Fischer Ranch 

As regulations change, methods for land application will undoubtedly become more 
stringent. $30,000 has therefore been budgeted for a technical memorandum for the 
Biofiltration (Tree Farm) project. $1.5 million will be earmarked and moved year to year 
for land procurement as sites become available.  Replacement and maintenance of 
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underground valves and piping is scheduled, along with building and fencing 
improvements. 

Small Equipment and Other 

Evaluation and possible replacement of the GPS surveying equipment is scheduled in 
2017- 18 for $20,000. Various types of emergency equipment comprise the rest of this 
line item. 

Streetlights 

Regular pole replacement is scheduled for fiscal year 2017-18. No further Capital 
Improvement Projects are planned for this fiscal year in the Streetlights Fund. 

Note on Attachment 1 – Water & Sewer Funds Capital Improvement Program 

Exhibit 11 contains the summaries of the Water and Sewer Funds Capital Improvement 
Program’s planned capital expenditures (in thousands: 10 = $10,000).  The planning 
horizon for the Program is 10 years.  It should be noted that all estimated replacement 
costs are in current year dollars, as future inflation is unknown.  Since the CIP is a 
dynamic plan that is updated annually, future costs will be regularly evaluated.   
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Appendix A 

Capital Improvement Plan 
Parks and General Fund 

Fiscal Year 2017-18 

General Fund capital asset purchases and projects are significantly dependent upon 
property tax revenues and assessments.  The Measure B Maintenance Assessment 
District -- Renewal for Parks, Open Space, and Recreational Facilities was renewed in 
FY2012-13 for 20 years.    

CAPITAL IMPROVEMENT PROGRAM PROJECT DISCUSSION 

Utility Vehicles and Equipment 

In 1998, the Board adopted a Fleet Replacement Plan to insure that MCSD’s aging fleet 
of service vehicles would be replaced in an approximately ten-year cycle.  Where 
possible, the District has started to exchange some of the heavier utility vehicles with 
light compact trucks for savings in capital and operating costs. There is no plan for 
purchase or replacement of any parks utility vehicles or equipment in fiscal year 2017-
2018. 

Facility Projects 

$11,000 has been allotted to Azalea Hall. Planned projects include replacing carpet in 
the rooms used by the Senior Center, replace tables, chairs and, and purchase new 
microphones. 

$18,000 have been designated to replace gutters and downspouts and resurface the 
parking lot at the McKinleyville Activity Center. $5,000 will go toward equipping the MAC 
and the Teen Center with Automated External Defibrillators (AEDs). 

The only capital-level budgeted expenditure for the Teen Center going forward is 
$127,000 construction debt service. This will appear in the final budget as a debt-
service line item, rather than a capital expenditure.  

A $15,000 grant is being sought for playground equipment replacement. This 
expenditure will only be made if the grant is awarded. 

Parks and Trails Projects 

Staff has committed to greater use of MCSD’s Quimby Funds, which are held in trust by 
the County. The majority of Quimby Funds have been committed for use in the Teen 
Center. 
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The District will continue to pursue additional grant funding for new projects, which may 
be included in the budget in future years, but are contingent upon successfully receiving 
grants. No specific dollars have yet been allocated for the proposed Community Forest. 
As more information becomes available for that project, more accurate projections for 
required funding will be possible. If McKinleyville continues to grow as anticipated, other 
regular acquisitions of new parkland are planned throughout the 10-20 year planning 
horizon. 

Small Equipment, Contingency and Other  

A total of $5,000 has been set aside for unanticipated emergency equipment repair and 
replacement. Smaller and less expensive (more than $500 but less than $5,000) new 
equipment and emergency replacement of existing equipment cannot generally be 
anticipated. These are considered expenditures, rather than capital assets, and will be 
included in the repairs/maintenance/supplies line of the Parks & General Fund 
Operating Budget.   

Note on Attachment 1 – Parks & General Fund Draft Capital Improvement Plan 

Exhibit 11 contains the summary lines of the Parks and General Fund Capital 
Improvement Program’s planned capital expenditures (in thousands: 10 = $10,000).  
The planning horizon for the Program is 10 years.  It should be noted that all estimated 
replacement costs are in current year dollars, since future inflation is unknown.  Since 
the CIP is a dynamic plan that is updated annually, future costs will be regularly 
evaluated.   
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Appendix C Charts
FY 2017-18 Budget  Page 34

APPROPRIATIONS LIMIT CALCULATION

Summary Charts

Fiscal Year Appropriations Limit 
Revised Subject to Limit Under Limit

FY 10-11 844,558                                312,246                          532,312                          
FY 11-12 939,956                                326,017                          613,939                          
FY 12-13 1,098,967                             484,524                          614,443                          
FY 13-14 1,104,678                             464,123                          640,556                          
FY 14-15 1,109,476                             466,460                          643,015                          
FY 15-16 1,103,060                             497,334                          605,726                          
FY 16-17 1,100,883                             513,595                          587,288                          
FY 17-18 1,115,765                             511,943                          603,821                          

McKinleyville Community Services District

FY 11-12 FY 12-13 FY 13-14 FY 14-15 FY 15-16 FY 16-17 FY 17-18
Subject to Limit 326,017 484,524 464,123 466,460 497,334 513,595 511,943
Under Limit 613,939 614,443 640,556 643,015 605,726 587,288 603,821

0

100,000

200,000

300,000

400,000

500,000

600,000

700,000

Am
ou

nt

Fiscal Years

McKinleyville Community Services District
Appropriations Limit  Summary
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Appendix C Excess User Fees #1 Page 35

McKinleyville Community Services District
APPROPRIATIONS LIMIT CALCULATION

FY 17-18 Budget

GENERAL FUND - Parks
Charges for Services 510,550           510,550         
Miscellaneous Fees & Reimbursements 16,532             16,532           

Total General Fund 527,082           527,082         -                 -             -               

Street Lighting Fund 101,250           101,250         
Water Operations Fund 4,044,493        4,044,493  
Wastewater Operations Fund 3,822,457        3,822,457    

Total Estimate of User Fees 8,495,282        527,082         101,250         4,044,493  3,822,457    

Current Year Adopted Budget
Operations & Equipment 7,559,952        1,427,393      99,075           2,828,438  3,205,046    
Allocations for Improvements -                     

935,330           (900,311)        2,175             1,216,055  617,411       User Fees (Under) or in Excess of Costs

  Estimated 
User Fees 

Revenues & 
Expenditures 

Parks

User Fees in Excess of Costs Analysis 
(Worksheet #1 of Guidelines)

Water 
Operations

Wastewater 
Operations

Street Lighting
Allocation By Activity

97
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Appendix C Proceeds Detail #2.1 Page 37

McKinleyville Community Services District
Revenue Estimates Detail
FY 17-18 Budget

Less Net Comments
Estimated Non- Proceeds Proceeds

Fnd Acct Revenue (2) of Taxes of Taxes

General Fund - Parks
41050 ADMIN FEE 4,800           4,800                 Reimbursement for Services
42020 PROC. FEES 1,700           1,700                 User Fees for Services
42030 BAD CHECK FEES 60                60                      Miscellaneous Fees and Reimbursements
43002 REFUNDS/REBATES -               -                     Miscellaneous Fees and Reimbursements
43195 OTHER OP. REV. 1,500           1,500                 Miscellaneous Fees and Reimbursements
43197 LEASE REVENUE 2,172           2,172                 Use of Property fees
44000 OPEN SPACE FEES 94,077         94,077               Development Fees
45000 OPEN SPACE FEES 10,000         10,000               Development Fees
47050 MSC PAYROLL REM -               -                     Miscellaneous Fees and Reimbursements
47999 EVENT RENTALS 35,600         35,600               User Fees for Services
48000 COMM. EVENTS -               -                     User Fees for Services
48001 VENDOR CONTRACT 75,000         75,000               User Fees for Services
48002 EVENT SERVICES 6,000           6,000                 User Fees for Services
48010 INSURANCE FEES 800              800                    User Fees for Services
48020 AD INCOME 600              600                    User Fees for Services
48040 COMMISSIONS VND -               -                     User Fees for Services
48050 REC. PROGRAMS 399,900       399,900             User Fees for Services
48051 FRF DISCOUNT (9,050)          (9,050)                User Fees for Services
48055 PROGRAM GRANTS 28,089         28,089               Related to Restricted Grants 
48070 SALE OF SCRAP -               -                     Use of Property fees
50001 INT. REVENUE 10,000         6,188                 3,812          Allocated
51001 SECURED TAXES 525,000       525,000      
51060 MEASURE B ASSMT 214,662       214,662             Special Assessment Restricted Specific Use
52000 OTHER INCOME 1,500           1,500                 Miscellaneous Fees and Reimbursements
53001 CONTRIBUTIONS 2,000           2,000                 Donations
53002 QUIMBY FEES 10,000         10,000               Development fees
54001 STATE GRANTS 15,000         15,000               Related to Restricted Grants 
56000 GAIN ON DISPOSAL 4,500           4,500                 Miscellaneous Fees and Reimbursements

Total General Fund 1,433,910    905,098          528,812    

Street Lighting
41050 ADMIN FEE 13,750         13,750               
42020 PROC. FEES 3,700           3,700                 
43195 OTHER OP. REV. -               -                     
47001 ST. LIGHT CHGS 78,300         78,300               
47001 ST. LIGHT CHGS 5,500           5,500                 
50001 INT. REVENUE -               -                     

Total Street Lighting 101,250       101,250          -            User Fees for Services

Water Fund 
40000 WATER BASE CHG 1,321,739    1,321,739          
40001 MTR. WATER SALE 2,311,398    2,311,398          
41001 NEW SVC. FEES 20,000         20,000               
41002 INSTALLATION FEES -               -                     
41020 PL. CK. FEE DEP 500              500                    
42001 PERMIT FEES 750              750                    
42010 CONN. FEES 100,000       100,000             
42020 PROC. FEES 17,500         17,500               
42030 BAD CHECK FEES 497              497                    
42040 RECONN. FEES 18,000         18,000               
42050 DCV INSPECTION 20,000         20,000               
43010 REC. BAD DEBTS 851              851                    
43190 CELL TOWER REV. 14,500         14,500               
43195 OTHER OP. REV. 12,000         12,000               
43197 LEASE REVENUE 3,600           3,600                 
43198 PAVING FEES 2,000           2,000                 
43199 SERVICE UPGRADE -               -                     

Proceeds Detail (Worksheet 2.1 
of Guidelines)
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Appendix C Proceeds Detail #2.1 Page 38

McKinleyville Community Services District
Revenue Estimates Detail
FY 17-18 Budget

Less Net Comments
Estimated Non- Proceeds Proceeds

Fnd Acct Revenue (2) of Taxes of Taxes

Proceeds Detail (Worksheet 2.1 
of Guidelines)

46000 AFTER HRS CHGS 912              912                    
48060 EQUIP USAGE FEE -               -                     
48070 SALE OF SCRAP 4,000           4,000                 
50001 INT. REVENUE 25,000         25,000               
50005 LATE CHARGES 15,246         15,246               
51011 CONTRIB CONST 150,000       150,000             
52000 OTHER INCOME 1,000           1,000                 
56000 GAIN ON DISPOSAL 4,000           4,000                 
57000 UNREALIZED GAIN/LOSS 1,000           1,000                 

Total Water 4,044,493 4,044,493 0 User Fees for Services

Wastewater Fund 
40002 SWR SVC CHGS. 3,392,157    3,392,157          
40010 STORM WATER FEE 350              350                    
41001 NEW SVC. FEES 25,000         25,000               
41002 INSTALLATION FEES -               -                     
41020 PL. CK. FEE DEP -               -                     
41040 SWR CONST PRMT 1,000           1,000                 
42001 INSPECTION FEES -               -                     
42010 CONN. FEES 175,000       175,000             
42020 PROC. FEES -               -                     
42030 BAD CHECK FEES 250              250                    
42040 RECONN. FEES -               -                     
42050 DCV INSPECTION -               -                     
43010 REC. BAD DEBTS 1,200           1,200                 
43190 CELL TOWER REV. 12,500         12,500               
43195 OTHER OP. REV. 5,000           5,000                 
43197 LEASE REVENUE 20,000         20,000               
43198 PAVING FEES 1,000           1,000                 
46000 AFTER HRS CHGS -               -                     
48060 EQUIP USAGE FEE -               
48070 SALE OF SCRAP -               
50001 INT. REVENUE 22,000         22,000               
50005 LATE CHARGES 14,000         14,000               
51011 CONTRIB CONST 150,000       150,000             
56000 GAIN ON DISPOSAL 2,000           2,000                 
57000 UNREALIZED GAIN/LOSS 1,000           1,000                 

Total  Wastewater 3,822,457 3,822,457 0 User Fees for Services

Debt Service

Total Debt Service -               -                  -            Debt Related

9,402,110  8,873,298     528,812  Total All Funds
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Appendix C Appropriations Subject #4 Page 39

McKinleyville Community Services District
APPROPRIATIONS LIMIT CALCULATION

FY 17-18 Budget

Calculation of Appropriations Subject to 
Limit (Worksheet #4 of Guidelines)

 Adopted Budget

Total Appropriations From Proceeds of Taxes 
(From Worksheet # 2) 528,812$                 

Less Allowed Exclusions (From Worksheet #7) (16,868)                    

Current Year Appropriations Subject to Limit 511,943$                 

Current Year  Appropriations Limit (From Worksheet #6) 1,115,765                

Current Year Appropriations Over or (Under) Limit (603,821)$           

 Percentage Over or (Under) Limit -54%
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Appendix C Appropriations Limit #6 Page 41

McKinleyville Community Services District
APPROPRIATIONS LIMIT CALCULATION

FY 17-18 Budget

Appropriations Limit Calculation (Worksheet #6 of 
Guidelines)

Prior Year Appropriations Limit (From Worksheet #5) 1,100,883$         

Current Year Growth Factors (From Worksheet #5) 

    Non-Residential Assessed Valuation Percent Change 0.25%
    MCSD Unicorporated County Population Percent Change 1.10%

    Compounded Total Percentage Adjustment Factor 1.352%

Current Year Annual Adjustment Amount 14,881$                    

Other Adjustments to Limit (see detail worksheets)
  Reduction In Limit
     Loss of Responsibility 0
     Transfer of Services to Private Sector 0
     Transfer of Services to Fees 0
  Increase in Limit
     Assumed Responsibilty of Services 0

  Total Adjustments to Limit -$                          

Current Year Appropriations Limit 1,115,765$         
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Appendix C Exclusions #7 Page 42

McKinleyville Community Services District
APPROPRIATIONS LIMIT CALCULATION

FY 17-18 Budget

Exclusions

Court Orders -                          

Federal Mandates
Fair Labor Standards Act Payments -                          
FICA and Medicare Payments 13,698                    
Unemployment Payments 3,170                      
Total Federal Mandates 16,868                    

Qualified Capital Outlays (Assets of over $100,000 ) -                          
Total Qualified Capital Outlays Paid From Proceeds of Taxes -                          

Qualified Debt Service
Total Qualified Debt Service Paid From Proceeds of Taxes -                          

Total Exclusions 16,868                    

Exclusions to Appropriations Limit (Worksheet #7 
from Guidelines)
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Resolution 2017 – 16                           June 7, 2017                                        Page 1 of 1 
 

RESOLUTION 2017 – 16 
 

A RESOLUTION ESTABLISHING APPROPRIATIONS LIMITS FOR MCKINLEYVILLE 
COMMUNITY SERVICES DISTRICT IN FISCAL YEAR 2017-18 PURSUANT TO ARTICLE 

XIIIB OF THE CALIFORNIA CONSTITUTION. 
 

WHEREAS, PURSUANT TO Article XIIIB of the California Constitution, the McKinleyville 
Community Services District is required to establish, by resolution, the limit to which funds 
derived from ad valorem taxes may be appropriated during Fiscal Year 2017-18; and 
 
WHEREAS, the District staff has obtained from the California Department of Finance a 
Population Change Estimate for the area within the McKinleyville Community Services District; 
and 
  
WHEREAS, the results of the Population Change Estimate have been included within the 
determination of the McKinleyville Community Services District appropriations limit for Fiscal 
Year 2017-18; and 
 
WHEREAS, the McKinleyville Community Services District has determined that such limit 
should be established at $1,115,765; and 
  
NOW, THEREFORE, BE IT RESOLVED that the Board of Directors of the McKinleyville 
Community Services District does hereby establish the limit to which funds derived from ad 
valorem taxes may be appropriated during the Fiscal Year 2017-18 pursuant to the provisions of 
Article XIIIB of the California Constitution as $1,115,765  
 
ADOPTED, SIGNED AND APPROVED at a duly called meeting of the Board of Directors of the 
McKinleyville Community Services District on June 7, 2017 by the following polled vote: 
 
AYES:    
NOES:   
ABSENT:   
ABSTAIN:  
    
 
                                   
                       ___________________________________ 

     Dennis Mayo, Board President 
 
Attest: 
 
______________________________ 
Emily Abfalter, Board Secretary 
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McKinleyville Community Services District 

BOARD OF DIRECTORS 

June 7, 2017                TYPE OF ITEM: ACTION 

ITEM:  E.2 Consider Approval of Site Recommendation for Skate 
Park Development and Term Length for Right of Entry 
Agreement Between Humboldt Skate Park Collective 
and McKinleyville Community Services District 

PRESENTED BY:  Lesley Frisbee, Recreation Director 

TYPE OF ACTION:  Roll Call Vote 

Recommendation: 
Staff recommends that the Board review the information provided, air questions, 
take public comment, and approve the site recommendation of the lot at Pierson 
Park south of the Law Enforcement facility and east of Umpqua Bank for skate 
park development and term length of 3 years for a Right of Entry Agreement 
between Humboldt Skate Park Collective (HSPC) and MCSD. 

Discussion: 
At the March 1, 2017 meeting of the MCSD Board of Directors, staff presented 
the Humboldt Skate Park Collective’s (HSPC) intention to request a Right of 
Entry Agreement for the development of a skate park in McKinleyville.  The 
MCSD Board requested a recommendation from the Recreation Advisory 
Committee for the site of the proposed skate park. 

The HSPC wants to develop an 18,000 sq. ft. skate park in McKinleyville 
preferably at the site originally encumbered and for which two designs had been 
purchased.  The HSPC is confident that they will be able to raise the funds 
necessary to build the park within a 3-year Right of Entry Agreement.  If the 
funds are not raised and construction of the park has not begun before the end of 
the Right of Entry Agreement, the HSPC will abandon the 18,000 sq. ft. park and 
build a park that is feasible given the funds they have at that time. 

At the April 20, 2017 Recreation Advisory Committee (RAC) meeting the RAC 
and the HSPC conducted a public input process to help determine the best site 
for the proposed skate park.  The data compiled from that process can be 
reviewed in Attachment 1.  The data collected in the process was presented to 
the Recreation Advisory Committee at the May 18, 2017 meeting. RAC members 
discussed the process, the information collected and voted to recommend that 
the lot at Pierson Park south of the law enforcement facility and east of Umpqua 
Bank as the site for the Right of Entry Agreement between HSPC and MCSD and 
also voted to recommend the Right of Entry Agreement be for a term of 3 years.  
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Upon Board approval of the site and term length for the Right of Entry 
Agreement, staff will draft the agreement with HSPC and bring it back to the 
MCSD Board for approval in July. 

Fiscal Analysis:  
To be determined 

Environmental Requirements:  
Not applicable 

Exhibits/Attachments:  
• Attachment 1 – Public Input Data Narrative for Skate Park Site Selection 
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Skate Park Location Public Input Process and Data 

The Recreation Advisory Committee meeting held on Thursday, April 20, 2017 served as a Public 
Input meeting to collect public comment and opinion on the potential location of a skate park in 
McKinleyville. Over forty people attended the meeting.  Notice of the meeting was sent out to an 
email list of over 1,900 recipients.  384 of those emails were opened.  The meeting was also 
noticed on MCSD’s Facebook page 4 different times in the ten days preceding the meeting.  322 
people were reached via the MCSD Facebook page.  Additionally, the McKinleyville Community 
Watch, which boasts over 4,000 members, also posted notice of the meeting on its Facebook 
page.  

At the meeting, Recreation Director, Lesley Frisbee and RAC member, Charlie Caldwell, presented 
the potential properties and gave instruction on the process for ranking and providing input for 
each one.  Attendees were instructed to rank each site on a scale of 1-5 in four different 
categories: Accessibility, Visibility, Activity and Comfort.  Each of these criteria had specific 
questions for which the answers helped to determine the point value that should be given.  The 
categories and questions were as follows: 

ACCESSIBILITY:  How easy is the site to get to?  Consider the following questions when 
ranking:  

 Can users walk/bike/skate to the site?
 Is it near schools, parks or other places where people hang out?
 Is it near public transportation?
 Is it near other places heavily used or visited? (i.e. shopping center, park etc.)
 What barriers exist that might impact accessibility? (i.e. topography of landscape,
busy roads/highways, etc) 

VISIBILITY:  Can people passing by the park easily see into it? Consider the following when 
ranking: 

 Does site have a sidewalk adjacent to it?
 Would skatepark be seen clearly from the road?
 Is nearest road heavily travelled?
 Would other attractions in the vicinity lead people to the Skate Park?
 Is the site near areas or structures that invite or allow for hidden nuisance
behaviors? (i.e. drug & alcohol use, smoking, etc) 
 Would the average person feel comfortable walking alone near the site whether at
dusk or at night? (feeling unsafe walking alone, would indicate the site has poor 
visibility) 

ACTIVITY:  Is there a variety of activities happening near or at the site?  Consider the 
following when ranking: 

 A healthy space sees a lot of people coming together to share the space.
 How many different TYPES of activity occur at the site?
 Does the site get used by both men and women in relative equal numbers?
 Does the location attract children and young people?
 Does the location attract adults and elderly?
 Do people pass through the site enroot to somewhere else?
 How many attractions are at or near the site?
 Are there pathways, benches, water fountains at the site?

Item E.2 Attachment 1
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 Are there shopping opportunities nearby? 

COMFORT:  The measure of a site’s ability to accommodate basic human biological and 

aesthetic needs.  Consider the following when ranking: 

 BIOLOGICAL NEEDS: 

 Access to/capacity for Restrooms 
 Access to/capacity for drinking fountains 
 Climate control elements—shade for cooling or sun for warming 
 Access to/capacity for “safe” (non-skating area) nearby for spectating 
 Clear separation between skating and vehicular traffic areas. 

AESTHETIC NEEDS: 

 Does the site feature natural elements—trees, shrubs, etc. 
 What, if any impacts will noise of park have on surrounding area? 
 Are nearby facilities and neighborhoods well maintained? 

In addition to ranking locations with a point value, attendees were asked to list “Pros & Cons” for 

each location in order to assess the feasibility of developing a skate park in each location.  
Following is the compiled data, including comments, gleaned from the public input process. 

Site 1: Pierson Park, 9,163 sq. ft. area between Teen & Community Center and Playground (see 
Exhibit 1) 

Accessibility 166 
Visibility 115 
Activity 138 
Comfort 71 

No comments supporting the scores were given for this site. 

Feasibility: 
 Pros: 

 Close to Teen Center and Playground 

Cons: 
 Too close to playground (listed by two people) 
 Already a very active location, spread the activity out. 
 Poor visibility behind the buildings (listed by two people) 
 Too small! We want 18,000 sq. ft. 

Site 2:  Pierson Park, 9,052 sq. ft. area just south of Azalea Hall (see Exhibit 1) 
  

Accessibility 110 
Visibility 89 
Activity 94 
Comfort 85 

No Comments supporting the scores were given for this site. 

Feasibility: 
Pros: 

 No Comments given 
Cons: 
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 Too close to Azalea Hall, noise could upset users of the hall (listed by two people) 
 Would eliminate a picnic area. (this comment was listed, but MCSD would relocate the 

picnic tables and barbecues to another area of the park. 

 

Site 3: Pierson Park, two areas totaling 33,834 sq. ft. in lot east of Umpqua bank. (see Exhibit 1) 

Accessibility 233 
Visibility 223 
Activity 209 
Comfort 187 

Supporting Comments: 
 Accessibility: 

 Centrally located, multi-use park 
 Close to shops, library, school, bus stop and teen center (listed by two people) 
 Well lit at night. Parking and restrooms exist on site (true for all Pierson Park sites) 
 Proximity to Sheriff station and fire station, library and school (listed by two people) 
 I’d let my kids go there by themselves 
 Right off main street, easy to access 
 Close to a variety of services and school 

Visibility: 
 Visible from two roads and Sheriff station (listed by three people) 
 Visible from road and park (listed by three people) 
 Out in the open, near main road 
 Easy for parents and MCSD to patrol and ensure safety  

Activity: 
 Very active park, a lot of different use 
 Multiple use park (listed by two people) 
 Multiple uses encourage cross pollination between different activity users 
 Close to services and activities. 

Comfort: 
 Access to restrooms, shade and multi-use park 
 Family oriented location-nearness to Sheriff station; very safe location for everyone 
 Ease of access to transit and drop off points 
 Close to teen center and park but out of the way enough to not interfere with other 

park events 
 Close to many conveniences. 
 Safe location, near fire and sheriff stations. Lots of activity and visibility 

 
Feasibility: 
Pros: 

 Size is large enough to accommodate access and spectating 
 Centralized location (listed by four people) 
 Easy to access 
 Original designs are for this location 
 Quality of existing design will draw people to this park and bring money into 

McKinleyville. 
 Right size for the designs 
 If easiest to implement in this location, then why not? 
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 Need a place big enough for a world class park. 
 
Site 4: Hiller Park, 11,893 sq. ft. south of Hiller Park playground. (see Exhibit 2) 

Accessibility 48 
Visibility 52 
Activity 54 
Comfort 54 

No comments supporting the scores for Accessibility, Visibility or Activity were listed. 
Comfort: 

 Skateboarders, scooterers, bikers can be very loud and it would take away from 
peaceful walks on the trail.  I live near Hiller Park and that is where I go to clear my 
head and feel at peace. I don’t want to walk through a skate park to take a walk in 

nature. 
Feasibility: 
Pros: 

 Family area, heavily used-lots of activity 
Cons: 

 Hiller Park has a lot of drug activity. I don’t want my kids to go there alone. 
 No sidewalks or bus access to get to the park 
 Too far from food--restaurants/shops (listed by two people) 
 Near waste water plant. Smells like poo. 

 
Site 5: Property at Washington & School Rd., 2 areas--one 62,061 sq. ft and other 45,598 sq ft. 
(see Exhibit 3) 

Accessibility 45 
Visibility 51 
Activity 54 
Comfort 53 

No comments supporting these scores were given. 
 

Feasibility: 
Pros: 

 Would increase activity in that area-no existing park there. 
Cons: 

 Too far from food-shops 
 No restrooms or facilities there (listed by two people) 
 Not on Bus route. 
 No parking area 
 On fault line 
 Isolated, not a lot of activity there. 

 
 
HSPC online survey data summary 

In addition to the data and input solicited at the public meeting on April 20, 2017, the Humboldt 
Skate Park Collective (HSPC) also created a survey which was sent out via email, and posted on 
the Facebook pages of the McKinleyville Skate Park, McKinleyville Community Watch and MCSD. 
126 people completed the survey. The data summarized below represents only a few of the survey 
questions, the questions most pertinent to the ranking and selection of a location. 
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Of the 126 survey respondents the following sites were ranked as first choice sites for a skate park 
in McKinleyville: 

 79 respondents selected the original location at Pierson Park (lot east of Umpqua Bank) as 
their first choice 

 18 respondents selected the Hiller Park location as their first choice 
 12 respondents selected the property at Washington Ave. and School Rd. as their first 

choice 
 11 respondents selected the alternate sites at Pierson Park as first choice. 

 
65 survey respondents do not visit skate parks. The following comments were listed by the 
respondent who do not visit skate parks: 
 

 Hiller Park is more easily accessed via the Hammond Trail by bike. 
 Where on School road would they put the park? Washington and School? 
 Don't make a skatepark 
 I teach in the Recreation Administration program at HSU. We are always looking for 

projects and way to work with the community. We have helped the Trinidad skate 
community with an evaluation of some of their options. Let me know what we could do! 

 I think the skatepark would be a great addition to our community.  It makes sense to me for 
the location to be centralized so the kids can access it easier- which is why I prefer the 
Pierson Park location.   

 Keep up the good work 
 I teach 2nd grade in a public school. I live very close to Pierson Park. I understand the 

need to provide our youth healthy activities. The following is what I have experienced along 
with all the seniors right next to the park/activity center and now teen center.  A lot more 
cars on Gwin Rd. Gwin Road is a poorly maintained road with blind spots and pot holes. 
This road should have speed bumps and a sidewalk to name a few things. Junior high 
dances with extremely loud music. Now, the teen center. The teen center is a good idea. I 
walk my dog in the evenings and most of the time I see kids hanging out behind the 
building, where it's very dark. I'm sure you know that kids will tell their parents that they are 
going to the teen center, same kids the teen center was built for. Now you want to add a 
skate park. Why everything in one place? Pierson park is a community park. It should be 
called a youth emporium. Is there no consideration for the seniors? The roads are so 
unsafe. What you should do is expand the tiny community garden. Anyway we are looking 
to move because of the youth emporium. 

 Roller skaters love skate parks, too😄 
 I fully support construction of a skate park, even though I will never use and my kids won't 

likely be interested either.  I think it's important to pick s central location such as Pierson 
Park so kids can readily and safely get there, but balance the specific location with 
proximity to playground and other areas frequented by families and smaller children.  As a 
result I support the Pierson Park alternative sites. 

 I think the skatepark would be a great addition to our community.  It makes sense to me for 
the location to be centralized so the kids can access it easier- which is why I prefer the 
Pierson Park location. 

 Traffic on Hiller Rd due to the park and sports fields is already out of control with the 
number of vehicles, speeding vehicles and no sidewalks.  Speed limit should be 25mph not 
35mph as it is currently.  Very dangerous. 

 I hope the kids enjoy it. 
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 save your money. Arcata's is a joke and druggies just hang out there. 
 
61 survey respondents either visit skate parks regularly or have children who do or know someone 
who would if there was a park in McKinleyville.  Following are comments left by these respondents: 

 Let's go skate 
 Namaskate! 
 Get a skate park build firm to do it right 
 Will there be lights at the McK Skate park? 
 The original location of Pierson park is the best due to access to public transportation, food, 

restrooms, sheriff's office and other park amenities. Thank you for helping to make this 
positive addition to the community a reality! 

 Let's just get this done...McKinleyville NEEDS this!! 
 Let's make it happen this time, McKinleyville needs a skate park 
 Get it done 
 Build it and they will come... 
 I just want to see our kids outside doing activities that they love. A child that skateboards 

has few options on where to go besides neighborhoods and streets because skating 
anywhere near a business isn't allowed, it doesn't give our kids any safe alternative. Having 
a skate park anywhere in McKinleyville will be a positive thing for children. 

 Let's do it!  Skating is not going away.  I started skating in the 1950's.  Nailed my metal 
skates to a 2x4 and raced the other kids to the bottom of Mt. Vernon street.  That got old 
quick so we put up obstacles and jumps and hit trash cans and got road rashes that made 
our mothers cry.  It was great then and I imagine it is still great today. 

 Hope we finally get this!! Been waiting for over 10 years!! 
 All I know is that as a teenager, as soon as there was a skate park, it got us kids off of the 

street and out of trouble. I think it is essential for all communities to provide this outlet for 
the youth and the youth at heart. 

 I think it would be great to have somewhere safe for kids to ride in our community  :) 
 My son is six and just becoming interested in the skate parks.  Transient issues at Hiller 

park have grown a bit.   
 I have personally donated hundreds of dollars to the McKinleyville skate park organization 

over past years in hopes of having this dream become a reality. Sadly, I have seen zero 
progression other than a sign. I hope this time you all can follow through with your promises 
and actually make this project come together. I know I'm not the only one who has been 
waiting for this. And I'm definitely not the only one who has donated to your organization. 
Stick to your word, and get us a skate park! 

 Thank you for your concern and advocacy  
 
Other questions on the survey which are not summarized in this report, as they are not pertinent to 
the selection of location are: 

 Which communities are you a part of? 
 How often do you go to skate parks? 
 How do you get to the skate park? 
 When you drive or get a ride, who else is with you? 
 What do you like to do at the skate park? 
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McKinleyville Community Services District 

BOARD OF DIRECTORS 

June 7, 2017         TYPE OF ITEM:  ACTION 

ITEM:  E.3 Consider Nomination of Director Dennis Mayo to the 
Association of California Water Agencies (ACWA) 
Region One (1) Committee Vice Chair Position and 
Approve Resolution 2017-17 

PRESENTED BY:  Emily Abfalter, Board Secretary/President Dennis Mayo 

TYPE OF ACTION:  Roll Call Vote 

Recommendation: 
Staff recommends that the Board listen to the information provided, air public 
comment, and approve Resolution 2017-17 nominating Director Mayo to the 
ACWA Region 1, Vice Chair Position for the 2018-19 term. 

Discussion: 
The ACWA Region 1 Nominating Committee is looking for ACWA members who 
are interested in leading the direction of ACWA Region 1 for the 2018-19 term.   
The Nominating Committee is currently seeking candidates for the Region 1 
Board which is comprised of Chair, Vice Chair and up to five Board Member 
positions.  

The leadership of ACWA’s ten geographical regions is integral to the leadership 
of the Association as a whole. The Chair and Vice Chair of Region 1 serve on 
ACWA’s Statewide Board of Directors and recommend all committee 
appointments for Region 1. The members of the Region 1 Board determine the 
direction and focus of region issues and activities. Additionally, they support the 
fulfillment of ACWA’s goals on behalf of members. 

For the past several years Director Mayo has been serving as Chair for the 
ACWA Board.  He has served as a Region 1 Board member and had several 
committee assignments.  Director Mayo finds Federal Affairs and Water Quality 
to be the most enjoyable committee assignments and finds it rewarding to 
represent Humboldt County on the Region 1 Board.  

The Region 1 Nominating Committee will announce their recommended slate by 
July 31, 2017, which will mark the start of the election. The election will be 
completed by September 29, 2017. On October 5, 2017, election results will be 
announced. The newly elected Region 1 Board Members will begin their two-year 
term of service on January 1, 2018. 
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Alternatives: 
Staff analysis consists of the following potential alternative 

• Take No Action 

Fiscal Analysis:  
Travel expenses and per diem incurred for ACWA during the recent years are as 
follows:  
 FY 2015-16 $5911.97 
 FY 2016-17  $8995.49 
 Two year total - $14,907.46 for an average of $7,453.73 per year 
This figure could be decreased by utilizing the phone conference option as 
frequently as possible.  It is available for most meetings; however some meetings 
do require the presence of the Board member.  

Environmental Requirements:  
Not applicable 

Exhibits/Attachments:  
• Attachment 1 – ACWA Region 1 Call for Candidates Nomination Packet 
• Attachment 2 – Nomination Form for Director Mayo 
• Attachment 3 – Resolution 2017-17 
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MEMORANDUM 

Date: May 1, 2017 

To: ACWA REGION 1 MEMBER AGENCY PRESIDENTS AND GENERAL MANAGERS 
(sent via e-mail) 

From: ACWA REGION 1 NOMINATING COMMITTEE 
Penny Cuadras, Hidden Valley Lake Community Service District 
Larry Dos, Humboldt Bay Harbor, Recreation and Conservation District 
Daniel Muelrath, Valley of the Moon Water District 
David Hull, Humboldt Community Services District 

The Region 1 Nominating Committee is looking for ACWA members who are interested in leading the 
direction of ACWA Region 1 for the 2018-2019 term. The Nominating Committee is currently seeking 
candidates for the Region 1 Board, which is comprised of Chair, Vice Chair and up to five Board 
Member positions.   

The leadership of ACWA’s ten geographical regions is integral to the leadership of the Association as a 
whole. The Chair and Vice Chair of Region 1 serve on ACWA’s Statewide Board of Directors and 
recommend all committee appointments for Region 1. The members of the Region 1 Board 
determine the direction and focus of region issues and activities. Additionally, they support the 
fulfillment of ACWA’s goals on behalf of members and serve as a key role in ACWA’s grassroots 
outreach efforts.  

If you, or someone within your agency, are interested in serving in a leadership role within ACWA by 
becoming a Region 1 Board Member, please familiarize yourself with the Role of the Regions and 
Responsibilities; the Election Timeline; and the Region 1 Rules and Regulations (all located 
at http://www.acwa.com/content/region-elections) and complete the following steps:   

 Complete the attached Region Board Candidate Nomination Form
 Obtain a Resolution of Support from your agency’s Board of Directors
 Submit the requested information to ACWA as indicated by Friday, June 30, 2017

The Region 1 Nominating Committee will announce their recommended slate by July 31, 2017. On August 
1, 2017 the election will begin with ballots sent to General Managers and Board Presidents. One ballot 
per agency will be counted. The election will be completed by September 29, 2017. On October 5, 2017, 
election results will be announced. The newly elected Region 1 Board Members will begin their two-year 
term of service on January 1, 2017. 

If you have any questions, please contact Members Services and Region Specialist II Ana Javaid, 
at AnaJ@acwa.com or (916) 441-4545. 

Item E.3 Attachment 1
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Name of Candidate: __________________________________________________________________________________

Agency: _ ____________________________________________  Title:_ ________________________________________

Agency Phone:________________________________________   Direct Phone:__________________________________

E-mail: _________________________________   ACWA Region:_______ County: ________________________________

Address: ___________________________________________________________________________________________

Region Board Position Preference: (If you are interested in more than one position, please indicate priority – 
1st, 2nd and 3rd choice)

  Chair____	   Vice Chair ____	   Board Member ____

In the event, you are not chosen for the recommended slate, would you like to be listed on the ballot’s 
individual candidate section? (If neither is selected, your name will NOT appear on the ballot.)

 Yes	   No

Agency Function(s): (check all that apply)

 Wholesale	   Sewage Treatment	   Flood Control	
  Urban Water Supply	   Retailer	   Groundwater Management / Replenishment
  Ag Water Supply	   Wastewater Reclamation	   Other: 

Describe your ACWA-related activities that help qualify you for this office:

In the space provided, please write or attach a brief, half-page bio summarizing the experience and 
qualifications that make you a viable candidate for ACWA Region leadership. Please include the number of 
years you have served in your current agency position, the number of years you have been involved in water 
issues and in what capacity you have been involved in the water community.

I acknowledge that the role of a region board member is to actively participate on the Region Board during my term, including 
attending region board and membership meetings, participating on region conference calls, participating in ACWA’s Outreach 
Program, as well as other ACWA functions to set an example of commitment to the region and the association. 

I hereby submit my name for consideration by the Nominating Committee.  
(Please attach a copy of your agency’s resolution of support/sponsorship for your candidacy.)

___________________________________  _ __________________________________  _ ________________________
Signature	 Title	 Date

Submit completed form by June 30, 2017 to regionelections@acwa.com

REGION BOARD CANDIDATE 
NOMINATION FORM
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ACWA Region 1 
Rules & Regulations 

Each region shall organize and adopt rules and regulations for the conduct of its meetings and affairs not 
inconsistent with the Articles of Incorporation or bylaws of the Association (ACWA Bylaw V, 6.). 

Officers 

The chair shall appoint a secretary to the Board if one is deemed necessary. 

Meetings 

Region 1 will meet quarterly, subject to call of the chair, with two of those meetings to be held at ACWA 
spring and fall conferences. 

Attendance 

If a region chair or vice chair is no longer allowed to serve on the Board of Directors due to his / her 
attendance, the region board shall appoint from the existing region board a new region officer. (ACWA 
Policy & Guideline Q, 1.) 

If a region chair or vice chair misses three consecutive region board / membership meetings, the same 
process shall be used to backfill the region officer position. (ACWA Policy & Guideline Q, 1.) 

If a region board member has three consecutive unexcused absences from a region board meeting or 
general membership business meeting, the region board will convene to discuss options for removal of 
the inactive board member. If the vacancy causes the board to fail to meet the minimum requirement of 
five board members, the region must fill the vacancy according to its rules and regulations. (ACWA 
Policy & Guideline Q, 3.) 

Vacancy 

If the chair’s position becomes vacant, the vice chair will fill the chair’s position. 

If the vice chair’s position becomes vacant, the alternate chair will fill the vice chair’s position 

Elections 

All nominations received for the region chair, vice chair and board positions must be accompanied by a 
resolution of support from each sponsoring member agency, signed by an authorized representative of 
the Board of Directors. Only one individual may be nominated from a given agency to run for election to 
a region board. Agencies with representatives serving on the nominating committees should strive not 
to submit nominations for the region board from their agency. (ACWA Policy & Guideline P, 2.) 

Election ballots will be e-mailed to ACWA member agency general managers and presidents. 
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The nominating committee shall consist of three to five members. 

The nominating committee should pursue qualified members within the region to run for the region 
board, and should consider geographic diversity, agency size and focus in selecting a slate. 

See the current region election timeline for specific dates. 

Endorsements 

ACWA, as a statewide organization, may endorse potential nominees and nominees for appointment to 
local, regional, and statewide commissions and boards. ACWA’s regions may submit a recommendation 
for consideration and action to the ACWA Board of Directors to endorse a potential nominee or 
nominee for appointment to a local, regional or statewide commission or board. (ACWA Policy & 
Guideline P, 3.) 

Committee Recommendations & Representation 

All regions are given equal opportunity to recommend representatives of the region for appointment to 
a standing or regular committee of the Association. If a region fails to provide full representation on all 
ACWA committees, those committee slots will be left open for the remainder of the term or until such 
time as the region designates a representative to complete the remainder of the term. (ACWA Policy & 
Guideline P, 4. A.) 

At the first region board / membership meeting of the term, regions shall designate a representative 
serving on each of the standing and regular committees to serve as the official reporter to and from the 
committee on behalf of the region to facilitate input and communication. (ACWA Policy & Guideline P, 4. 
B.) 

Tours 

ACWA may develop and conduct various tours for the regions. All tour attendees must sign a “release 
and waiver” to attend any and all region tours. Attendees agree to follow environmental guidelines and 
regulations in accordance with direction from ACWA staff; and will respect the rights and privacy of 
other attendees. (ACWA Policy & Guideline P, 6.) 

Finances 

See “Financial Guidelines for ACWA Region Events” document. 

Amending the Region Rules & Regulations 

ACWA policies and guidelines can be amended by approval of the ACWA Board of Directors. 

The Region 1 Rules & Regulations can be amended by a majority vote of those present at any Region 1 
meeting as long as a quorum is present. 
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THE ROLE OF THE REGIONS 

Mission:  
ACWA Regions will provide the grassroots support to advance ACWA's legislative and regulatory 
agenda. 

Background: 
As a result of ACWA's 1993 strategic planning process, known as Vision 2000, ACWA modified 
its governance structure from one that was based on sections to a regional-based 
configuration. Ten regions were established to provide geographic balance and to group 
agencies with similar interests. 

The primary charge of regions: 
• To provide a structure where agencies can come together and discuss / resolve issues of

mutual concern and interest and based on that interaction, provide representative input to 
the ACWA board. 

• To assist the Outreach Task Force in building local grassroots support for the ACWA
Outreach Program in order to advance ACWA's legislative and regulatory priorities as 
determined by the ACWA Board and the State Legislative, Federal Affairs or other policy 
committees. 

• To provide a forum to educate region members on ACWA's priorities and issues of local and
statewide concern. 

• To assist staff with association membership recruitment at the regional level.
• To recommend specific actions to the ACWA Board on local, regional, state and federal

issues as well as to recommend endorsement for various government offices and positions.
o Individual region boards CANNOT take positions, action or disseminate

communication on issues and endorsements without going through the ACWA Board
structure.

Region chairs and vice chairs, with support from their region boards, provide the regional 
leadership to fulfill this charge.  

GENERAL DUTIES / RESPONSIBILITIES FOR REGION OFFICERS 

Region Chair: 
• Serves as a member of the ACWA Board of Directors at bimonthly meetings at such times

and places as the Board may determine. The Chair will also call at least two Region 
membership meetings to be held at each of the ACWA Conferences and periodic Region 
Board meetings. 

• Is a member of ACWA's Outreach Program, and encourages region involvement.
o Appoints Outreach Captain to help lead outreach effort within the region.
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• Presides over all region activities and ensures that such activities promote and support 

accomplishment of ACWA's Goals. 
• Makes joint recommendations to the ACWA President regarding regional appointments to 

all ACWA committees. 
• Appoints representatives in concurrence of the region board, to serve on the region's 

nominating committee with the approval of the region board. 
• Facilitates communication from the region board and the region membership to the ACWA 

board and staff. 
 
Region Vice Chair: 
• Serves as a member of the ACWA Board of Directors at bimonthly meetings at such times 

and places as the Board may determine. The Vice Chair will also participate in at least two 
Region membership meetings to be held at each of the ACWA Conferences and periodic 
Region Board meetings. 

• In the absence of the chair and in partnership with the chair, exercises the powers and 
performs duties of the region chair. 

• Is a member of ACWA's Outreach Program, and encourages region involvement. 
• Makes joint recommendations to the ACWA president regarding regional appointments to 

all ACWA committees. 
 
Region Board Member: 
• May serve as alternate for the chair and/or vice chair in their absence (if appointed) to 

represent the region to the ACWA Board. 
• Will participate in at least two Region membership meetings to be held at each of the 

ACWA Conferences and periodic Region Board meetings. 
• Supports program planning and activities for the region. 
• Actively participates and encourages region involvement in ACWA's Outreach Program. 
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April 2017 

 
 

RESOLUTION NO. _______ 
 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE 
(DISTRICT NAME) 

PLACING IN NOMINATION (NOMINEE NAME) 
AS A MEMBER OF THE ASSOCIATION OF CALIFORNIA WATER AGENCIES 

REGION ___ (POSITION) 
 
 

BE IT RESOLVED BY THE BOARD OF DIRECTORS OF (DISTRICT NAME) AS FOLLOWS: 
 
A. URecitals 
 

(i) The Board of Directors (Board) of the (District Name) does encourage and support the 
participation of its members in the affairs of the Association of California Water Agencies 
(ACWA). 

 
(ii) (Nominee Title), (Nominee Name) is currently serving as (Position) for ACWA Region ___ 

 
and/or 
 

(iii)  (Nominee Name) has indicated a desire to serve as a (Position) of ACWA Region ____. 
 
B. UResolves 
 

NOW, THEREFORE, BE IT RESOLVED THAT THE BOARD OF DIRECTORS OF (DISTRICT NAME), 
 

(i) Does place its full and unreserved support in the nomination of (Nominee Name) for the 
(Position) of ACWA Region ____. 

 
(ii) Does hereby determine that the expenses attendant with the service of (Nominee Name) 
in ACWA Region ____ shall be borne by the (District Name). 

 
Adopted and approved this ____ day of ____ (month) 2017. 
 
 
 
         ___________________________ 
  (Nominee Name), (Title) 
 (SEAL) (District Name) 
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April 2017 

 
 

 
 
 
 
ATTEST: 
 
 
______________________________ 
(Secretary Name), Secretary 
 
 
 

I, (SECRETARY NAME), Secretary to the Board of Directors of (District Name), hereby certify that 
the foregoing Resolution was introduced at a regular meeting of the Board of Directors of said District, 
held on the ____ day of ____ (month) 2017, and was adopted at that meeting by the following role call 
vote: 
 

AYES: 
 

NOES: 
 

ABSENT: 
 
 
 
ATTEST: 
 
 
_____________________________________ 
(Secretary Name), Secretary to the 
Board of Directors of 
(District Name) 
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Resolution 2017 – 17       June 7, 2017          Page 1 of 1 

RESOLUTION 2017 - 17 

A RESOLUTION OF THE BOARD OF DIRECTORS OF THE MCKINLEYVILLE 
COMMUNITY SERVICES DISTRICT PLACING IN NOMINATION DENNIS MAYO AS 
A MEMBER OF THE ASSOCIATION OF CALIFORNIA WATER AGENCIES REGION 

ONE (1) VICE CHAIR 

WHEREAS, The Board of Directors of the McKinleyville Community Services District 
does encourage and support the participation of its members in the affairs of the 
Association of California Water Agencies (ACWA); and 

WHEREAS, Director Dennis Mayo is currently serving as Chair for ACWA Region One 
(1); and  

WHEREAS, Director Dennis Mayo has indicated a desire to serve as a Vice Chair of 
ACWA Region One (1);  

NOW, THEREFORE, BE IT RESOLVED that the Board of Directors of the McKinleyville 
Community Services District does hereby place its full and unreserved support in the 
nomination of Dennis Mayo for the Vice Chair of ACWA Region One (1) and does 
hereby determine that the expenses attendant with the service of Dennis Mayo in 
ACWA Region One (1) shall be borne by the McKinleyville Community Services District. 

ADOPTED, SIGNED AND APPROVED at a duly called meeting of the Board of 
Directors of the McKinleyville Community Services District on June 7, 2017 by the 
following polled vote: 

AYES:  
NOES: 
ABSENT: 
ABSTAIN: 

   __________________________________________ 
Dennis Mayo, Board President 

Attest: 

__________________________________________ 
Emily Abfalter, Board Secretary 

Item E.3 Attachment 3
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McKinleyville Community Services District 

BOARD OF DIRECTORS 

June 7, 2017                   TYPE OF ITEM:  ACTION 

ITEM: E.4 Consider Attendance at the CSDA Special District 
Leadership Academy (SDLA) in Napa, July 9-12, 2017 

PRESENTED BY:  Emily Abfalter, Board Secretary 

TYPE OF ACTION:  Roll Call Vote  

Recommendation:  
Staff recommends that the Board review the information provided for the 
California Special Districts Association (CSDA) Special District Leadership 
Academy Conference in Napa, CA, July 9-12, 2017, take public comment and 
consider authorization for interested Board Members to attend this training.  

 
Discussion:  

The final session of the Special District Leadership Academy (SDLA) for 2017 
will take place in Napa, July 9-12. In accordance with the Strategic Plan, Board 
members are required to maintain Governance Foundations training, one of the 
modules provided through SDLA. Additionally, six hours of basic governance 
training, satisfied by Governance Foundations, is a requirement to maintain 
MCSD’s Districts of Distinction recognition. As a newly elected Board member, 
Director Burke will learn how to perform essential governance responsibilities, in 
addition to earning her Governance Foundations certificate and certificate of 
completion for the entire SDLA. 

Alternatives: 
Staff’s analysis includes the following potential alternative: 

• Take no action 

Fiscal Analysis: 
The cost for early conference registration is $600 which includes 2.5 days of 
education and materials, 2 luncheons and 2 receptions. Additional meal per diem 
will be $207.50 per person for meals not provided through the conference. Hotel 
stay at the Embassy Suites Napa Valley is $169 per night for a total of $579.25 
including taxes. Total approximate cost for travel and attendance to the 
conference is $1390 per attendee if the District vehicle is utilized.  

Environmental Requirements: 
Not applicable 

Exhibits/Attachments 

• Attachment 1 – SDLA 2017 Schedule of Events 
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MONDAY

8:30 a.m. – 12:30 p.m. (Break for all attendees from 10:00 - 10:30 a.m.)
BUILDING A FOUNDATION FOR GOOD GOVERNANCE

In this informational session, the instructor will lay the ground work for good governance in your 
district. Attendees will discover:

• Why good governance is so important to the overall well-being of the district.
• The traits of effective board members.
• What good governance means and how to effectively put it into practice
• How to move your board from “I” to “we,” including how to become an effective team,

establish team standards, and essential conditions for team building.

This session covers Module 1 of the Special District Leadership Academy: Governance Foundations.

“Helped clarify my role as a new director.”
– D. Albright, Director, Greater Vallejo Recreation District

12:30 – 1:30 p.m.
LUNCH PROVIDED (all attendees)

1:45 – 4:30 p.m. (Break for all attendees from 3:00 - 3:30 p.m.)
FULFILLING YOUR DISTRICT’S MISSION - CHARTING THE COURSE

This session will highlight the importance of setting the direction for your district. Learn the critical 
components of direction setting for your district along with how to avoid planning pitfalls. Attendees 
will walk through the steps of establishing and fulfilling your district’s mission, vision, values, and 
strategic goals and how to communicate those objectives to your constituents.

This session covers Module 2 of the Special District Leadership Academy: 
Setting Direction/Community Leadership.

5:30 – 7:00 p.m 
SIP AND SAVOR EVENING RECEPTION
Join us for a lively evening of networking and refreshments. 

Sponsored by Special District Risk Management Authority

“quote”

Schedule of Events

Demonstrate your commitment to good governance.
During the course of this conference, you will complete the entire Academy. 

SUNDAY

5:30 – 7:00 p.m. 
REGISTRATION AND 
NETWORKING RECEPTION

Take a moment to network with 
your peers from throughout the 
state at this informal networking 
reception. Reception includes 
light appetizers. 

Item E.4 Attachment 1
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TUESDAY

8:30 – 10:00 a.m. 
GET THE WORD OUT! BEST PRACTICES FOR 
COMMUNICATION AND OUTREACH

This session looks at common communication breakdowns and 
potential areas for improvement in public agency communications. 
It will discuss proper and effective communication methods to be 
aware of as a governing official including:	  

•	 Identifying audiences.
•	Responding to public input.
•	Media relations.
•	Legislative outreach and advocacy.

This session covers Module 2 of the Special District Leadership 
Academy: Setting Direction/Community Leadership.

10:00 – 10:30 a.m.
BREAK (all attendees)

10:30 a.m. – 12:00 p.m. 
DEFINING BOARD AND STAFF ROLES AND 
RELATIONSHIPS PART 1 

This conference session will teach participants how to determine the 
Human Resource health of their district and what areas to focus on 
as a board and individual governing official including: 

•	 Identifying the board’s role in human resources.
•	Recognizing HR red flags and positive indicators.
•	Developing and maintaining essential HR policies.
•	Covering confidentiality and legal liabilities.
•	Evaluating the general manager.

This session covers Module 4 of the Special District Leadership 
Academy: Board's Role in Human Resources.

12:00 – 1:00 p.m.
LUNCH PROVIDED (all attendees)	 		

1:15 – 4:00 p.m. (Break for all attendees from 2:45 - 3:00 p.m.)
DEFINING BOARD AND STAFF ROLES AND RELATIONSHIPS PART 2

OPEN EVENING

WEDNESDAY	

8:30 a.m. – 12:00 p.m. (Break for all attendees from 10:00 - 10:30 a.m.)
SHOW ME THE MONEY! WHAT DO BOARD MEMBERS NEED TO 
KNOW ABOUT DISTRICT FINANCES?

This session will provide a review and insight of important financial 
concepts, reports, and policies specific to public agencies including 
special districts. Attendees will learn:

•	How to ask the right questions.
•	How to link the finance process to the district mission and goals.
•	Budget process, budget assessment, and communicating budget 

information to the public.
•	How to develop and analyze capital improvement plans and 

reserve guidelines.

This session covers Module 3 of the Special District Leadership 
Academy: Board’s Role in Finance and Fiscal Accountability.

12:00 – 12:30 p.m.
GRADUATION - CERTIFICATE DISTRIBUTION
At the completion of the conference attendees will be awarded a 
certificate of completion for the Special District Leadership Academy. 

Attendees must attend all education sessions to receive credit.

“The workshop on Setting 
Direction/Community Leadership 
was out-standing. The instructor 
defined roles and responsibilities 
which were essential to productive 
and conscientious board members. 
The Leadership Academy should 
be a requirement for all new board 
members.”
  – Dave Kulchin, Board Member, Leucadia Wastewater District

“quote”

You must attend all education sessions to earn your graduation certificate at the  
conclusion of the conference.

SUBJECT TO MINOR CHANGES BASED ON INSTRUCTORS AND LOCATIONS.
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McKinleyville Community Services District 

BOARD OF DIRECTORS 

June 7, 2017         TYPE OF ITEM:  ACTION 

ITEM:  E.5 Discuss and Consider Authorization for Board President 
to Sign a Letter of Support for the Lindsay Creek 
Conservation Easement Acquisition Project 

PRESENTED BY:  Gregory Orsini, General Manager 

TYPE OF ACTION:  Roll Call  

Recommendation: 
Staff recommends that the Board review the information provided, discuss, take 
public comment, approve and authorize the Board President to sign a letter 
supporting the Lindsay Creek Conservation Easement Acquisition Project. 

Discussion: 
The Trust for Public Land (TPL) is working on a secondary project, in conjunction 
with the McKinleyville Community Forest project, by applying for Environmental 
Enhancement and Mitigation (EEM) funding for a conservation easement on 
2,439 acres, also known as Lindsay Creek. Applying for EEM funding in no way 
conflicts with the community forest funding as discussed at the May 3, 2017 
MCSD Board of Directors’ meeting.  

Funding for this project would ensure a permanent sustainable management of 
these working forestlands, establish connectivity to other sustainably managed 
forests, and remove the threat of development of these lands forever. TPL has 
asked that a letter of support be returned by June 9th in order to make it in with 
the application packet.   

Alternatives: 
Staff analysis consists of the following potential alternative 

• Take No Action 

Fiscal Analysis:  
Not applicable 

Environmental Requirements:  
Not applicable 

Exhibits/Attachments:  
• Attachment 1 – Letter to the California Natural Resources Agency 
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June 7, 2017 

California Natural Resources Agency 
Attn: EEM Program Coordinator 
1416 Ninth Street, Suite 1311 
Sacramento, CA 95814 

Re: Lindsay Creek Conservation Easement Acquisition Project 

Dear EEM Program Coordinator: 
I am writing in support of The Trust for Public Land's (TPL) application for Environmental 
Enhancement and Mitigation funds to support the Lindsay Creek Conservation Easement Acquisition 
Project. 
McKinleyville Community Services District (MCSD) is currently in the process of securing grant 
funding to purchase forested land to the west of Lindsay Creek.  If funds are acquired for Lindsay 
Creek Conservation Easement and MCSD is successful, a permanent forested buffer will be 
established to prevent urban sprawl and maintain separation of the communities of McKinleyville and 
Fieldbrook. 
This project would acquire a conservation easement on 2,439 acres of resilient and climate change 
resistant North Coast redwood/conifer forest in Lindsay Creek and adjacent watersheds. It is part of a 
larger strategy by TPL and many others to protect the Lindsay Creek watershed, a tributary to the 
Mad River in Humboldt County. Lindsay Creek is the most important tributary on the Mad River for 
the recovery of the threatened coho salmon. 
The project would ensure the sustainable management in perpetuity of these working forestlands, 
establish connectivity to other sustainably managed forests, and remove the threat of development of 
these lands forever. Many plant and animal species will be protected by this conservation easement, 
including coho and two other threatened salmonids that depend upon the passable streams on the 
property to get to and from the Mad River.  
Millions of dollars in state and federal grant funding and countless community volunteer hours have 
gone into projects to restore the Lindsay Creek watershed. I hope you will leverage this investment 
and the community’s commitment to the health of this watershed by supporting TPL’s application for 
EEM Program funding for the project.  
Thank you for your consideration. 

Sincerely, 

Dennis Mayo 
Board President 

Item E.5 Attachment 1
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McKinleyville Community Services District 

BOARD OF DIRECTORS 

June 7, 2017         TYPE OF ITEM:  ACTION 

ITEM:  E.6 Consider Approval of Proposal by Fedak & Brown LLP 
to Provide Audit Services for FY2017-18, FY2018-19 and 
FY2019-20  

PRESENTED BY:  Colleen Trask, Finance Director 

TYPE OF ACTION:  Roll Call Vote 

Recommendation: 
Staff recommends that the Board review the information provided, including the 
recommendation by the Audit Committee, take public comment and authorize the 
General Manager to execute a Professional Services Agreement based on the 
proposal submitted by Fedak & Brown LLP, Attachment 1, not to exceed 
$68,720 with a 10% ($6,872) contingency totaling $75,592.  

Discussion: 
The District’s contract for auditing services ended in January of 2017 with the 
presentation of the FY2015-16 audit to the Board. It is necessary to obtain the 
services of an Auditor for FY2017-18 through FY2019-20 contract period. Eight 
Requests for Proposals were mailed out at the end of April to the following firms: 

• DeMello, McAuley, McReynolds & Holland 
• Jackson & Eklund 
• Aalfs, Evans & Company 
• David L. Moonie & Company 
• Hunter, Hunter, & Hunt 
• Anderson, Lucas, Somerville & Borges 
• J. Corsetti, CPA 
• Fedak & Brown, LLP 

Only one proposal was submitted from Fedak & Brown LLP. References for this 
firm were checked by staff and were positive. The bid amount is reasonable for 
the work proposed. Staff believes that Fedak & Brown is able to provide the audit 
services as requested. The Audit Committee reviewed the proposal after the 
board packet was published and will have a recommendation to present at the 
Board Meeting. 

Two firms, Aalfs, Evans & Company, and Anderson, Lucas, Somerville & Borges, 
sent letters of declination. The remaining firms were contacted by phone. All 
firms but one cited capacity issues. One firm stated that they would no longer 
engage in audits for any government entity, due to both capacity issues and the 
high cost of the additional CPE required for governmental auditing. The one firm 
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that did not cite capacity issues was Jackson & Eklund. They stated that, as they 
have provided accounting support services to the District for the past several 
years, they are legally not qualified to respond to the bid.  

Once an auditor is in place, the District plans to issue a request for proposal for 
audit support services, including quarterly external reviews of District financial 
reports. All of the local firms contacted indicated an interest in bidding on the 
audit support services proposal.  

If the District is directed to re-bid the proposal for the current fiscal year, the 
length of the process is likely to negatively impact both the District’s and the 
auditor’s ability to complete the FY2016-17 audit timely. 

Alternatives: 
Staff analysis consists of the following potential alternatives: 

• Develop a new list of out-of-area auditors and re-bid the proposal for 
Fiscal Year 2016-17.  

• Negotiate a single-year term with Fedak & Brown, develop a new list of 
out-of-area auditors, and re-bid the proposal for Fiscal Year 2017-18. 

Fiscal Analysis:  
Contract amount is $68,720 plus 10% contingency totaling $75,592. No Budget 
amendment is necessary as this amount was included in the proposed Operating 
Budget for FY2017-18. However, the total amount over the life of the contract 
exceeds the General Manager’s discretionary spending limit. 

Environmental Requirements:  
Not applicable 

Exhibits/Attachments:  
• Attachment 1 – Fedak & Brown LLP Audit Proposal 
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Technical Proposal for  
Annual Audit Services  

   McKinleyville Community Services District 

Prepared by: 
Fedak & Brown LLP 

Certified Public Accountants 
Cypress, California & Riverside, California 

(657) 214-2307          (951) 977-9888 

Contact Person: 
Christopher J. Brown, CPA, CGMA, Partner 

chris@fedakbrownllp.com 

Item E.6 Attachment 1
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May 15, 2017 

 

Ms. Colleen M.R. Trask, Finance Director 
McKinleyville Community Services District 
1656 Sutter Road 
McKinleyville, California 95519-2037 

Re: Request for Proposal for Annual Audit Services 

Dear Ms. Trask 

We appreciate the opportunity to submit our proposal to provide annual audit services for the 
McKinleyville Community Services District (District) for the fiscal years ending June 30, 2017 through 
2019 and for the optional fiscal years ending June 30, 2020 through June 30, 2021.  

In response to your inquiry of Fedak & Brown LLP (Firm), we have prepared a proposal that reflects our 
understanding of the District’s audit service requirements and that demonstrates our capability and 
commitment to serve. Our intention is to establish that our Firm is the preferred professional services firm 
for the District. 

We understand that you expect a timely audit service conducted in a professional manner in accordance 
with audit service standards specific to governmental entities such as yours. We are committed to meet all 
the requirements you have indicated, and we will issue the reports and meet the timing requirements you 
have requested. We believe we are uniquely qualified to provide the quality and scope of service that the 
District desires. 

Focused on the Special District Industry 

Our client service team members are specialists in the governmental special district sector. This means 
they each focus a substantial portion of their time serving special district governmental clients. We know 
and understand your organization and the climate within which you work. 

Our Firm audits approximately 60 governmental special districts in the State of California; as a 
result, this enables our Firm to continuously be immersed in the governmental, financial, and 
operational issues related to special districts. 

Organized to Serve 

Our service approach ensures that the District will receive the highest quality, personalized service when 
and where you need it.  By tailoring our approach, we guarantee that the District will receive timely and 
attentive service that forms the hallmark of our approach to serving clients. Our governmental audit 
and consulting practice accounts for approximately 85% of our Firm’s annual services.  Therefore, 
we have made a substantial commitment and investment to serve our governmental clients.  
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Ms. Colleen M.R. Trask, Finance Director 
McKinleyville Community Services District 
May 15, 2017 
Page 2 
 
Organized to Serve, continued 

While our governmental experience is substantial, it is not the only factor that sets us apart from other 
firms; moreover, it is the commitment to utilize our resources and experience for the benefit of our 
clients. Simply put, the District will become one of our most important clients, and accordingly, will 
receive the priority service the District requires.  

Our approach to the engagement will be to establish a delivery system for providing a truly exceptional 
level of service. Each element of that system including staffing, audit approach, communication, and 
coordination will be examined and refined to fit the needs of the District. The hardest to quantify may be 
the relationship aspect of working with one professional service firm versus another. Because of the 
service delivery approach we are recommending and our history of working with many special district 
governmental units like the District’s, we are confident that our Firm knows how to address the unique 
needs of the District. 

Our staff members assigned to the District are experienced governmental professionals that have managed 
numerous audit and attest engagements. Each of our staff has extensive experience that allows for a new 
outlook with innovative suggestions to improve quality and efficiency. We believe that our references 
will show that we are the best selection for the District. The choice of an audit firm should be based upon 
several factors including, but not limited to, staff retention, training programs, proactively addressing 
governmental industry changes, and adherence to a strict quality control program. 

We have assisted many of our clients in the completion of their Comprehensive Annual Financial Report 
(CAFR) and submit it to the Government Finance Officers Association (GFOA) and California Society of 
Municipal Finance Officers (CSMFO) for the Annual Awards programs.   

We are confident that we will provide the District with consistent staffing over the contract period as the 
continuity of staff is as important to us as it is to the District. We will be committed to the District and 
believe that our audit engagement team is the best selection for the District. 

Our proposal represents our irrevocable offer for a period of 90 days from the date of this letter to provide 
audit services to the District for the fiscal years ending June 30, 2017 through 2019 and for the optional 
fiscal years ending June 30, 2020 and June 30, 2021.  You may contact Christopher J. Brown or Charles 
Z. Fedak if you have any questions or need additional information.  Chris and Chuck will be your primary 
contacts during the proposal evaluation period.  They may be reached at (951) 977-9888 or (657) 214-
2307, or by e-mail at Chris@fedakbrownllp.com or Chuck@fedakbrownllp.com, respectively. 

We look forward to hearing from you soon. 

Cordially, 

 
 
 
FEDAK & BROWN LLP 
CERTIFIED PUBLC ACCOUNTANTS 
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McKinleyville Community Services District Page 1               

Executive Summary – Audit Engagements 
              
 
Audit Engagements 
Our audit will be conducted in accordance with auditing standards generally accepted in the United States 
of America and the standards applicable to audits contained in the Government Auditing Standards (2011 
Revision) issued by the Comptroller General of the United States. The audit engagements will be 
comprised of the following elements: 

1. Audit of the Basic Financial Statements of the District;  

2. Preparation of Management Reports for the District; and 

3. Provide guidance and technical assistance to the District in implementing Governmental 
Accounting Standards issued, including Annual Accounting Update Session (as required) 

Previous Audits Engagements 

The Government Auditing Standards (2011 Revision) Chapter 5, Standards for Attestation Engagements, 
Section 5.06 establishes that auditors should evaluate whether the audited entity must take appropriate 
corrective action to address findings and recommendations from previous engagements that could have a 
material effect on the subject matter, or an assertion about the subject matter, of the examination 
engagement. 
Reporting Deficiencies in Internal Control, Fraud, Noncompliance with Provisions of Laws, 
Regulations, Contracts, and Grant Agreements, and Abuse 

The Government Auditing Standards (2011 Revision), Chapter 5, Standards for Attestation Engagements,  
Section 5.20 establishes that during the performance of Generally Accepted Governmental Auditing 
Standards (GAGAS) examination engagements, auditors should report, based upon the work performed, 
(1) significant deficiencies and material weaknesses in internal control; (2) instances of fraud and 
noncompliance with provisions of laws or regulations that have a material effect on the subject matter or 
an assertion about the subject matter and any other instances that warrant attention of those charge with 
governance; (3) noncompliance with provisions of contracts or grant agreements that has a material effect 
on the subject matter or an assertion about the subject matter of the examination engagement; and (4) 
abuse that has a material effect on the subject matter of the examination engagement. 

Also, Government Auditing Standards requires an additional reporting standard that auditors must follow. 
It requires the auditor to communicate his/her responsibility in a financial statement audit, including 
responsibilities for testing and reporting on internal controls and compliance with laws and regulations.  

Commitment to the Highest Professional Standards 

Our Firm is committed to the highest professional standards and our client service teams are fully versed 
in current professional guidance.  Our Firm’s extensive experience translates into a service approach that 
includes providing clients the educational tools to properly implement new accounting pronouncements.   
We encourage our clients to reach out with questions they may have.  Our client service teams were 
integral to the implementation of Governmental Accounting Standards Board (GASB) No. 68 and 71 for 
Districts and Agencies throughout the State of California. Our client service approach includes review 
and assistance with current and pending GASB pronouncements.    
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McKinleyville Community Services District Page 2
            

Firm Provided Affirmations 
              
 
A. Fedak & Brown LLP affirms that the Firm and all key professional staff are properly 

registered and licensed or supervised by certified public accountants in good standing duly 
authorized to practice in the State of California. 

B. Fedak & Brown LLP affirms that the Firm is independent of the District, in accordance with 
auditing standards generally accepted in the United States of America and the standards 
applicable to financial and compliance audits contained in the Government Auditing Standards 
(2011 Revision), issued by the Comptroller General of the United States. 

C. Fedak & Brown LLP affirms that the Firm currently maintains errors and omissions 
insurance coverage in the aggregate amount of one million dollars and general liability 
coverage of two million dollars. The Firm will provide the required insurance coverage and 
Accord insurance form to the District upon acceptance of the audit engagement. 

D. Fedak & Brown LLP affirms that it has the necessary experience to conduct high-quality audits of 
local government and enterprise special districts in accordance with auditing standards generally 
accepted in the United States of America and the standards applicable to financial and compliance 
audits contained in the Government Auditing Standards, issued by the Comptroller General of the 
United States and the Single Audit Act Amendments of 1996 and Title 2 U.S. Code of Federal 
Regulations (CFR) Part 200, Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards (Uniform Guidance). 

E. Fedak & Brown LLP affirms that it will meet your timing requirements to begin and complete the 
audit of the District. 

F. Fedak & Brown LLP affirms that it will staff the audit of the District with experienced personnel 
and not use this audit as training grounds for new staff and that no person designated as “key” to 
the project shall be removed or replaced without the prior written consent of the District. 

G. Fedak & Brown LLP affirms that it has never been the subject of any lawsuits, claims of fraud, 
malpractice and/or disciplinary action by any State or Federal Agency in relation to the Firm’s 
governmental practice in its entire existence. 

H.  Fedak & Brown LLP affirms that it has not been censured or disciplined from the State Board of 
Accountancy.  

I. Fedak & Brown LLP affirms that it will allow the District or their designee access to pertinent 
District audit work papers, financial reports, and management letters. 

J. Fedak & Brown LLP affirms that it has never filed bankruptcy, there is no pending litigation 
against the Firm, there are no planned office closings, there are no impending mergers, and there 
are no potential labor disputes that may impede us the ability to complete the audit for the District. 

 

Signature of Authorized Official: _____________________________ 

Name:                 Christopher J. Brown, CPA, CGMA  

Title:                   Partner  

Firm:                   Fedak & Brown LLP     

Date:                   May 15, 2017  
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Firm Qualifications and Experience 
              
 
Identification of Proposer and Geographic Location to the District 

Fedak & Brown LLP, Certified Public Accountants, is celebrating over 35 years of client service. 
Our Firm is a full-service firm licensed to practice in the State of California providing accounting, audit, 
and consulting services for governmental and commercial enterprises, as well as extensive tax planning 
for domestic and international entities throughout the State of California. Our Governmental Services 
personnel are trained professionals with extensive experience in governmental accounting, auditing, and 
consulting services.  Our main office has been located in Cypress, California, since 1981. In 2012, our 
firm opened a second office in Riverside, California.  

Your main contact will be Mr. Christopher J. Brown. Our contact information can be located on our 
letterhead.  All of the work for the District will be staffed directly out of our Cypress and Riverside 
offices and will not be subcontracted to any other firm. 

Professional Education 

It is a requirement of the State Board of Accountancy for all public accounting firms who are involved in 
governmental auditing to allocate a specific portion of continuing education in governmental accounting 
and auditing every two years.  Fedak & Brown LLP has met this requirement for all staff involved with 
governmental accounting and auditing. Our Firm's strict adherence to these continuing professional 
education standards ensures the highest quality of staff assigned to the District’s audit over the term of 
our agreement. Our Firm also requires that all personnel at all organizational levels adhere to the 
independence rules, regulations, interpretations, and rulings of the AICPA, California State Society of 
CPAs, State Board of Accountancy, State Statute, and in some cases, the Securities and Exchange 
Commission and other regulatory agencies.  Fedak & Brown LLP has never been the object of any 
disciplinary action in its entire existence. 

Knowledge and Understanding of Local Environment 

The engagement team members strive to be experts within the governmental sphere. We keep ourselves 
apprised of current issues affecting the District’s operating environment.  

Experience and Technical Competence 

We have prepared a listing of some of our governmental audit clients on the next page. We believe this 
listing exemplifies that we have significant experience in conducting high-quality audits of local 
governments and enterprise special districts. Our governmental audit team has significant experience in 
auditing special district governmental agencies and our team members may have conducted some of these 
audits over the past year. 
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Firm Qualifications and Experience, continued 
              

“We Are Committed to the Governmental Special District 
Industry!” 

The following is a listing of some of our Governmental Special District Clients 
that our Audit Teams have served by County! 

 
 

Kern County San Bernardino County
Bear Valley Community Services District Baldy Mesa Water District
Rosamond Community Services District Big Bear City Community Services District

Stallion Springs Community Services District Big River Community Services District
Los Angeles County Chino Basin Water Conservation District

Castaic Lake Water Agency Chino Basin Watermaster
Crescenta Valley Water District Hi-Desert Water District

La Puente Valley County Water District Inland Empire Utilities Agency
Long Beach Airport Joshua Basin Water District

Long Beach Water Department Mojave Water Agency
Palmdale Water District Monte Vista Water District

Palos Verdes Library District Phelan Pinon Hills Community Services District
San Gabriel Valley Municipal Water District Pomona Valley Protective Agency

Sanitation Districts of LA County San Bernardino Valley Water Conservation District
Southern California Library Cooperative Victor Valley Wastewater Reclamation Authority

Valley County Water District Victor Valley Water District
Water Replenishment District Victorville Water District

Orange County Water Facilities Authority - JPA
Buena Park Library District West Valley Mosquito and Vector Control District

Capistrano Bay Community Services District West Valley Water District
East Orange County Water District San Diego County

El Toro Water District Leucadia Wastewater District
Irvine Ranch Water District Public Agency Self-Insurance System

Mesa Consolidated Water District Rincon Del Diablo Water District
Nature Reserve of Orange County Vallecitos Water District

Rossmoor/Los Alamitos Area Sewer District Ventura County
Santiago County Water District Oxnard Harbor District

Southern California Coastal Water Resource Authority Pleasant Valley Recreation and Park District
Yorba Linda Water District Saticoy Sanitary District

Riverside County Triunfo Sanitation District
Beaumont-Cherry Valley Water District Ventura County Regional Energy Alliance

Cabazon Water District Ventura County Resource Conservation District
Coachella Valley Mosquito and Vector Control Ventura Regional Sanitation District

Idyllwild Fire Protection District Northern California/ Bay Area
Jurupa Community Services District Avila Beach Community Services District

Lake Elsinore & San Jacinto Watersheds Auth Butte County Mosquito and Vector Control District
Lake Hemet Municipal Water District North Coast County Water District

Northwest Mosquito and Vector Control North Marin Water District
Santa Ana Watershed Project Authority Novato Sanitary District

Western Municipal Water District Oakdale Irrigation District
Western Riverside County Regional Wastewater Purissima Hills Water District

Santa Barbara County San Lorenzo Valley Water District
Goleta Water District Santa Clara County Open Space Authority

Montecito Water District Saratoga Cemetery District
Santa Maria Public Airport Authority Scotts Valley Water District

Santa Ynez Community Services District Soquel Creek Water District
Summerland Sanitary District Westborough Water District  
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Firm Qualifications and Experience, continued 
              
 
Quality Control 

The Board of Directors of the District can measure the quality of the opinions expressed by Fedak & 
Brown LLP by evaluating the level of professional standards maintained by our Firm as discussed in this 
proposal. The Board of Directors can also measure the performance and quality control of our Firm by 
evaluating our participation in the profession's peer review process as well as evaluating our Firm’s 
professional standards and quality of work ethic in discussions with our Firm’s current client base in the 
special district industry. 

Fedak & Brown LLP is pleased to announce the successful completion of our most recent independent 
quality review of our accounting and auditing practice, which included a review of specific governmental 
audit engagements. Our Firm’s governmental audit engagements were reviewed as they related to 
governmental agencies and other special districts in the field of governmental auditing. After a thorough 
study of our procedures and work practices, the reviewers concluded that our Firm complies with the 
stringent quality control standards established by the American Institute of Certified Public Accountants 
(AICPA). Our Firm has received an unmodified opinion in every independent quality review that it has 
participated in since its inception of the program by the profession. 

A team of independent CPAs, who were appointed by the California Society of Certified Public 
Accountants, conducted the review. Using guidelines established by the AICPA, the reviewers 
determined that our Firm has an effective quality control system and that our accounting and auditing 
work conforms to professional standards. Our Firm has not had any clients who have been the subject of 
any desk reviews. Our Firm has never been the subject of any disciplinary action by any State or 
Federal Agency in its entire existence. 

Our continued participation in required periodic quality reviews, our voluntary membership in the AICPA 
and California Society of CPAs, as well as our continuing professional education supports our 
commitment to quality and our high standards for client service. 

Fedak & Brown LLP is an equal opportunity employer and certifies that our Firm is in compliance with 
the Civil Rights Act of 1964, the State Fair Employment Practice Act, and all other applicable federal and 
state laws and regulations relating to equal opportunity employment, including Executive Order No. 
11246 of September 24, 1965. Our Firm is committed to affirmative action in hiring practices. 
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Firm Qualifications and Experience, continued 
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Partner, Supervisory, Staff Qualifications, and Experience 

              
 
Summary Qualification of Key Personnel 

Our Firm’s philosophy is to take a team approach with our clients in conducting our audit engagements. 
A properly developed, mutually agreeable timeline results in the most efficient engagement. We want you 
to not only think of us as your auditor, but as a resource to be used whenever the need occurs. Also, it is 
our Firm’s philosophy to have our partners, audit managers and audit supervisors involved in the day-to-
day audit details of our clients. 

You will have an Engagement Partner as well as a Technical Review Partner, a governmental audit 
manager and a governmental audit supervisor assigned to the District’s audit; in addition, one or more 
staff accountants (governmental auditing staff only) will be assigned to the audit. All team members work 
in the field while the audit fieldwork is in process. Each team member has the following responsibilities: 

The engagement partner is responsible for all services provided to the District. The engagement partner’s 
responsibilities consist of the overall planning, supervision and review of the audit test work, and 
preparation of the audit report.  

The governmental audit supervisor is responsible for coordinating the audit test work, which includes the 
on-site supervision of staff, and preparation of the audit report.   

Once audit test work is completed, the supervisor will work with the staff to complete the reports for the 
District for all recipients. The supervisor will be your contact throughout the engagement year. 

The governmental audit staff accountant will be in the field conducting the audit test work. The staff 
accountant is responsible for testing internal controls and substantive testing procedures and will interact 
with your staff at your staff’s convenience.   

Prior to discussions with your staff, the staff accountant will be sure that all facts have been evaluated to 
minimize utilizing your staff’s time for audit assistance purposes. 

Partner Participation 

The partner in charge of the audit will be available to attend meetings of the District’s Management and 
the Boards of Directors to discuss and report on the audit process and the deliverables associated with the 
audit. We will provide the District with accounting advice regarding subjects that could affect the report, 
particularly those that will directly impact its recipients. 

146



 

McKinleyville Community Services District  Page 8            

Partner, Supervisory, Staff Qualifications, and Experience 
              
 

CHARLES Z. FEDAK, CPA, MBA 
TECHNICAL REVIEW PARTNER 

 
Education: Bachelor of Science – Business Administration: Accountancy – California State 

University, Long Beach 1973 

Master of Business Administration – California State University, Long Beach 1984 

License: Certified Public Accountant - 1983 

Continuing 
Education 

Total hours were 136 hours in last two years of which 32 were in governmental 
accounting and auditing subjects. Mr. Fedak has the Governmental Auditing 
Standards requirement for governmental CPE. 

Memberships California Society of Certified Public Accountants 
American Institute of Certified Public Accountants 
National Association of Corporate Directors 

Experience Charles Z. Fedak is a CPA in the State of California and has been in public 
accounting for forty-two plus years, having worked seven years at the national firm 
level before starting his own practice in January of 1981.  Mr. Fedak holds a 
Bachelors of Science Degree in Accounting and a Masters in Business 
Administration from California State University, Long Beach.  He has extensive 
experience in the audits of governmental entities including cities, towns, and 
special districts, while working at the national firm level as well as in our own 
Firm. 

Mr. Fedak’s public accounting experience includes tenure with Big Four CPA 
Firms, Ernst & Young (“EY”) and KPMG. He is also involved in auditing of 
governmental and non-profit entities as well as medium to large manufacturing, 
construction and service oriented corporations.  He has thorough knowledge of 
Generally Accepted Accounting Principles, Governmental Accounting, and 
Auditing Standards as well as the Single Audit Act.  His work experience also 
includes tax planning and preparation at the corporate, individual, estate and trust 
levels. 

Member of Board of Directors – Molina Healthcare, Inc. (MOH) 
New York Stock Exchange since 2002 

 Chairman, Compensation Committee – MOH; 2002 – 2006  
 Chairman, Audit Committee – MOH; 2004 – Present  

 
Mr. Fedak has also participated in various tours and educational trips sponsored by 
the Metropolitan Water District, including the southern section of the Colorado 
River and the northern portion of the California Delta as they both relate to the 
State Water Project. 
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Partner, Supervisory, Staff Qualifications, and Experience 
              
 

CHRISTOPHER J. BROWN, CPA, CGMA 
ENGAGEMENT PARTNER 

 
Education: Bachelor of Arts - Business Administration: Finance – California State University, 

San Bernardino 1995 
Accountancy – California State University, San Bernardino 1999 

License: Certified Public Accountant – 2002 

Continuing 
Education 

Total hours were over 120 hours in last three years of which 24 were in 
governmental accounting and auditing subjects. Mr. Brown has the Governmental 
Auditing Standards requirement for governmental CPE. 

Memberships California Society of Certified Public Accountants 
American Institute of Certified Public Accountants 
Government Finance Officers Association  
California Society of Municipal Finance Officers Association 

Experience Christopher J. Brown is a CPA in the State of California and has over seventeen 
years of experience in public accounting and auditing governmental entities having 
worked at a national firm. Mr. Brown holds a Bachelor’s Degree from California 
State University, San Bernardino.  He has extensive experience in the areas of 
governmental financial and compliance reporting.  

Mr. Brown’s public accounting experience includes tenure with CPA firm RSM. 
He is also involved in auditing of governmental and non-profit entities as well as 
medium to large manufacturing, construction and service oriented corporations.  
Has thorough knowledge in Generally Accepted Accounting Principles, 
Governmental Accounting, and Auditing Standards as well as the Single Audit Act. 

Mr. Brown has provided significant audit and accounting services to various 
governmental entities. In these accounting engagements, he has been involved in 
the strategic planning processes, design and implementation of policies and 
procedures. He has also been involved in the implementation of performance 
management budgeting and planning processes. 

He is currently involved on the following major governmental engagements: 

 Castaic Lake Water Agency 
 Mojave Water Agency 
 Monte Vista Water District 
 Crescenta Valley Water District 
 Hi-Desert Water District 
 Joshua Basin Water District 
 Victor Valley Wastewater Reclamation Authority 
 Santa Maria Public Airport District 
 Phelan Pinon Hills Community Services District 
 Purissima Hills Water District 
 Scotts Valley Water District 
 Solano Irrigation District 

 

 

148



 

McKinleyville Community Services District  Page 10            

Partner, Supervisory, Staff Qualifications, and Experience 
              
 

JONATHAN P. ABADESCO, CPA 
AUDIT MANAGER 

 
Education: Bachelor of Science in Accountancy – Miriam College Foundation, Inc., 

Philippines 1999 

License: Certified Public Accountant – 2012 

Continuing 
Education 

Total hours were 186 hours in last three years of which 62 were in governmental 
accounting and auditing subjects. Mr. Abadesco has the Governmental Auditing 
Standards requirement for governmental CPE. 

Memberships California Society of Certified Public Accountants 
American Institute of Certified Public Accountants 

Experience Jonathan P. Abadesco is a CPA in the State of California and has over twelve years 
of experience in public accounting and auditing governmental entities having 
worked at a national firm. He has served as CFO/Controller for a not-for-profit 
organization. 

Mr. Abadesco’s public accounting experience includes tenure with CPA Firm, 
Ernst & Young and PricewaterhouseCoopers. He is involved in performing 
financial, compliance and performance audits of governmental and non-profit 
entities, as well as medium to large global organizations. Has thorough knowledge 
in Generally Accepted Accounting Principles, Governmental Accounting, and 
Auditing Standards as well as the Single Audit Act. 

While working with his previous CPA firm, Mr. Abadesco was instrumental in 
preparing the agreed upon procedures that was utilized by the U.S. Department of 
Energy. Also, Mr. Abadesco has provided significant audit, accounting and 
consulting services to various governmental entities engaged in transportation 
including Los Angeles County Metropolitan Transportation Authority, Metro Gold 
Line Foothill Extension Construction Authority, Los Angeles Department of 
Transportation and Metropolitan Atlanta Rapid Transportation Authority. 

He is currently involved on the following governmental special districts 
engagements: 

 Castaic Lake Water Agency 
 Victor Valley Wastewater Reclamation Authority 
 Hi-Desert Water District 
 Scotts Valley Water District 
 Soquel Creek Water District 
 San Lorenzo Valley Water District 
 Monte Vista Water District 
 Lake Hemet Municipal Water District 
 Joshua Basin Water District 
 Oakdale Irrigation District 
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Partner, Supervisory, Staff Qualifications, and Experience 
              
 

ANDY BECK, CPA 
AUDIT MANAGER/SUPERVISOR 

 
Education: Bachelor of Arts in Economics – University of California, Irvine 2001 

License: Certified Public Accountant – 2008 

Continuing 
Education 

Total hours were 90 hours in last two years of which 24 were in governmental 
accounting and auditing subjects. Mr. Beck has the Governmental Auditing 
Standards requirement for governmental CPE. 

Memberships California Society of Certified Public Accountants 
American Institute of Certified Public Accountants 

Experience Over eleven years of experience in public accounting and auditing governmental 
entities, not-for-profit organizations, and employee benefit plans. Mr. Beck is 
involved in 40%-45% of the Special District clients served by our Firm. 

Mr. Beck has provided significant audit, accounting and consulting services to 
various governmental entities.  In these attest engagements, he has been involved in 
the strategic planning processes, design and implementation of policies and 
procedures. 

He has been involved on the following governmental special districts engagements: 

 Santa Clarita Valley Water District 
 Southern California Coastal Water Research Project 
 Scotts Valley Water District 
 Soquel Creek Water District 
 San Lorenzo Valley Water District 
 Buena Park Library District 
 Victor Valley Wastewater Reclamation Authority 
 Santa Maria Public Airport District 
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Partner, Supervisory, Staff Qualifications, and Experience 
              
 

JEFF PALMER 
AUDIT SUPERVISOR 

 
Education: Bachelor of Science – Business Administration: Accountancy & Finance – 

California State University, Long Beach 2005 

License: In Process 

Continuing 
Education 

Total hours were 74 hours in last three years of which 56 were in governmental 
accounting and auditing subjects. Mr. Palmer meets the Governmental Auditing 
Standards requirement for governmental CPE. 

Memberships California Society of Certified Public Accountants 
American Institute of Certified Public Accountants 

Experience Over eleven years of experience in public accounting and auditing of 
governmental, private, and non-profit entities. Relevant governmental experience 
includes: cities, special districts, airports, transportation agencies, and public 
financing authorities. He has extensive experience in conducting financial audits 
under GAO Yellow Book standards and compliance audits in accordance with 
OMB Circular A-133. He has assisted clients in publishing their Comprehensive 
Annual Financial Reports in compliance with GASB Statement No. 34. 

Mr. Palmer has provided significant audit, accounting, and consulting services to 
various governmental entities.  In these accounting and auditing engagements, he 
has been involved in the strategic planning processes, design and implementation 
of policies and procedures, performance management budgeting and planning 
processes, financial reviews, and cash management practices. In these consulting 
engagements, he has provided services including franchise tax compliance reviews, 
excise tax compliance and reporting reviews, and enterprise utility tax-exempt 
purchasing reviews. 

He has been involved on the following governmental special districts engagements: 

 Castaic Lake Water Agency 
 Mojave Water Agency 
 Crescenta Valley Water District 
 Monte Vista Water District 
 Indian Wells Valley Water District 
 North Marin Water District 
 Purissima Hills Water District 
 Westborough Water District 
 Victor Valley Wastewater Reclamation Authority 
 Santa Maria Public Airport District 
 Phelan Pinon Hills Community Services District 
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Our Specific Approach to your Audit  
              

Specific Audit Approach  

Our Firm’s audit approach is tailored to each client in the following manner: 

 We understand the significant work requirements of our clients. We work with our clients’ 
schedules when scheduling segments of the audit or requesting documentation in order to 
minimize disruption during the audit process. 

 We strive to utilize support already prepared by our clients in order to avoid duplication or 
unnecessary requests for audit supporting schedules.  

 We have implemented a paperless audit process that utilizes CCH ProSystems fx Engagement ® 
and Practitioners Publishing Company software packages.  These platforms provide for greater 
efficiency within the audit process.  In addition, we fully embrace the utilization of data 
extraction capabilities within a client's reporting system to further increase efficiency and reduce 
demands on client staff time.  

 Our staff is trained and familiar with government accounting and audit concepts, so you will see 
the difference in working with our professional staff. 

 We audit various large and small governmental organizations, allowing us to consult with our 
clients on implementing various best-practices in their organizations. 

 We believe that regular communication is the most important part of the audit process; as a result, 
we ask that if you ever have any questions about any financial, accounting, or audit issues, please 
contact us anytime throughout the year. 

Our Firm is fully computerized in-house and utilizes portable computers on all audit engagements.  We 
utilize CCH ProSystems fx Engagement ® Audit Software.  

Interim Audit Planning and Testwork 

Planning is necessary to ensure a quality audit, efficient use of professional staff and timely delivery of 
reports. Adequate planning of the audit is essential to minimize disruption of the ongoing daily operations 
of the District and their recipients.  We have developed a comprehensive, efficient planning process. We 
will begin the planning of the audit upon notification of award of the contract. 
Tasks to be accomplished during the planning phase include: 

 Conducting an Audit Entrance Conference with the District’s Board of Directors and 
management to discuss the scope and timing of the audit test work, the availability of the 
District’s accounting staff, prior audit problems encountered, the extent of interim audit test work 
to be performed, the establishment of a liaison for the audit, and the arrangements for workspace 
and other needs to conduct the audit test work. 

 Reviewing the Board minutes, agreements/contracts, and applicable strategy for the audit period. 
 Interviewing finance staff regarding internal controls. 
 Discussing the status of prior year’s audit findings, if any. 
 Review of the District’s internal control structure and communication of recommendations to the 

District’s management team concerning District policies and procedures. 
 Tests of controls of audit areas to determine the effectiveness of the District’s internal control 

structure. Sample size is based on AICPA audit guide using stratified scope and random selection 
methodology. 

 Evaluation of any unusual items noted from our analytical procedures.  
 Reviewing of important contracts, debt issues, leases and joint power agreements. 
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Our Specific Approach to your Audit, continued  
              

Interim Audit Planning and Testwork, continued 

 Providing the District with suggestions regarding the closing of the District’s books after year 
end. Our assistance and communication in the closing of the District’s books is expected to 
minimize the number of audit adjustments required after the close of District’s books.  

After we obtain an understanding of the District’s internal controls, evaluate their design and 
implementation and perform our interim test work we will determine the nature, scope, and timing for our 
final audit test work. 

Final Audit Test Work 

After the final closing of the District’s books and preparation of final trial balances and audit supporting 
schedule by District personnel, we will commence performing our final audit testwork.  

Our final examination will include analysis of critical audit areas which we deem necessary, including:  
 Analysis of cash and investment balances to online bank and brokerage websites. 
 Analysis of bank reconciliations.  
 Analysis of accounts receivable, delinquent balances and relative ratios. 
 Analysis of unbilled receivables. 
 Analysis of allocations of interest income. 
 Analysis of capital assets: construction-in-progress, significant additions/disposals, and related 

depreciation.  
 Analysis of deferred outflows of resources balances and related amortization.  
 Analysis of accounts payable. 
 Performance of a search for unrecorded liabilities.  
 Analysis and proper valuation of the liabilities for compensated absences. 
 Analysis of long term debt balances.  
 Analysis of the annual roll-forward of net pension liability balances.  
 Analysis of unearned revenue. 
 Analysis of deferred inflows of resources balances and related amortization.  
 Analysis of the proper establishment of reserves and designations. 
 Analysis of significant grant agreements, awards and contracts.  
 Analysis of significant events after year end (through the completion of our audit).  
 Analysis of attorney letters for significant legal matters affecting the District’s financial position.  

The abovementioned analysis and inquiries are only a sample of the tests performed during the 
examination and is not meant to be all inclusive. 
Audit Completion 

At the completion of the audit each year, we will meet with the District’s management team to review our 
audit findings. We will communicate all deficiencies in controls which may assist the District in 
strengthening the internal control structure. Comments and recommendations relating to the accounting 
system will also be discussed. Finally, we will discuss all findings noted during the engagement. After 
discussion, the final report will be submitted to the District. 
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Our Specific Approach to your Audit, continued  
              

Identification and Communication of Internal Control Matters  
The objective of our audit is to form an opinion on the District. Our objective is not to identify 
deficiencies in internal controls; however, when control deficiencies are identified in the course of our 
audit and if they constitute significant deficiencies or material weaknesses, we will communicate in 
writing those deficiencies to those charged with governance and the District’s management. 

Audit Documentation  
We will document matters pertaining to our audit planning and audit test work. The audit documentation 
will clearly demonstrate procedures performed, evidence obtained, and conclusions reached.  

Communication with Management and the Board of Directors 

In addition to our written reports, we believe an oral presentation to the District’s management, and the 
Board of Directors, to be a minimum service provided by our Firm and would be pleased to schedule a 
mutually convenient time for such a presentation at the conclusion of the engagement or any time during 
the progression of the audit. 

Other Assistance 

Providing management assistance requires more than having talented people on staff; it requires a pro-
active approach.  First, we assign experienced senior level professionals to our engagements.  Our client 
base of governmental entities and commercial companies demands broad business and industry 
experience, as well as technical expertise.  Those talented professionals have to be exposed to clients and 
develop an in-depth understanding of particular situations. 

Second, we actively look for opportunities to provide assistance.  We try to initiate rather than respond.  
For instance, if we believe a situation is developing, we will approach the client, offer to investigate and 
provide recommendations.  If a formal project to address the problem is required, we will define the 
approach, execute the assignment and follow through with implementation assistance. 
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Our Specific Approach to your Audit, continued  
              

Timing of Our Procedures 

We understand that the District is looking for value in the professional relationship they have with their 
auditors.  Value comes from the knowledge, experience, and dedication that our Firm employs.  We stress 
employs because all of the knowledge and expertise shown on paper will reap no benefit to you unless it 
is applied.  This application equates to time well spent.  We have developed an audit plan that we feel will 
accomplish the objectives of the District and will meet your special needs.   

In order to accomplish our audit objectives and meet your deadlines for delivery, the sequence and timing 
of our procedures are critical.  Per the District’s schedule requirements, interim fieldwork will begin in 
April through June of each year (the District’s preference of dates), concluding no later than July 31st 
(TBD) of each year.  Final fieldwork will begin between August through October of each year (the 
District’s preference of dates), concluding no later than November 7th of each year.  

Delivery of the final reports to the District will be no later than December 15th of each fiscal year or 
earlier per the District’s requirements. 

In the table that follows, we provide a summary of our planned activities and their timing: 

Timing Activity 

Between April through June (TBD) 

 

Conduct audit entrance conference. 

Commence interim audit fieldwork; Conduct interviews with key 
Finance personnel. Complete controls test work. Communication 
with District’s management about fieldwork status and any 
potential findings or issues. 

Send final fieldwork requirements by June 30th. 

Between August to October (TBD) Conduct final audit fieldwork. 

By November 15th (TBD) Conduct exit conference with the District management to discuss 
relevant findings and proposed audit adjustments.   

Provide the draft audit reports and draft management letters (if 
appropriate) to District’s management prior to final report.   

By December 15th (TBD) Deliver the Final Reports to the District and then present the 
Financials to the Board. 

TBD – To Be Determined with the client, if necessary 

Proposed Hours and Segmentation of the Audit 

See our Cost Proposal for further information of the segmentation of the proposed audit process by hours 
and staffing. 
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Client References 
              

References 

Presented below are five client references of officials of California Special Districts and/or agencies who 
currently conduct enterprise type activities. Please do not hesitate to contact these references regarding 
our Firm and the high level of service we provide. 

1. Mr. Carlos Corrales, Controller 
Castaic Lake Water Agency 
27234 Bouquet Canyon Road 
Santa Clarita, CA 91350 
 

Wholesale & Retail Water Agency 
Annual Audit - CAFR 

 661.297.1600 x 237 
 

2. Ms. Cammie Morin, Finance Manager  
Solano Irrigation District 
810 Vaca Valley Parkway, Suite 201 
Vacaville, CA 95688 

Irrigation District 
Annual Audit – Financial Statement 

 707.448.6847 

3. Ms. Kathy Cook, CFO 
Oakdale Irrigation District 

 1205 East F Street 
 Oakdale, CA 95361 

 

Irrigation District 
Annual Audit - CAFR 
209.840.5501 

4. Ms. Kathy Chang, Finance Manager 
Scotts Valley Water District 

 2 Civic Center Drive 
 Scotts Valley, CA 95066 

 

Retail Water District 
Annual Audit 
831.600.1904 

5. Ms. Stephanie Hill, Director of Finance 
and Business Services 
San Lorenzo Valley Water District 

 13060 Highway 9 
 Boulder Creek, CA 95006 

 

Water/Wastewater District 
Annual Audit – CAFR 
831.430.4620 
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Annual Audit Services 

 

   McKinleyville Community Services District 
 
 
 

Prepared by: 
Fedak & Brown LLP 

Certified Public Accountants 
Riverside, California & Cypress, California 

(951) 977-9888          (657) 214-2307 
 
 
 
 
 
 

Contact Person: 
Christopher J. Brown, CPA, CGMA, Partner 

chris@fedakbrownllp.com 
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May 15, 2017 
 

Ms. Colleen M.R. Trask, Finance Director 
McKinleyville Community Services District 
1656 Sutter Road 
McKinleyville, California 95519-2037 

Re: Request for Proposal for Annual Audit Services 

Dear Ms. Trask: 

Based on our understanding of the McKinleyville Community Services District (District) requirements, 
our fee for audit services at our discounted rates for the fiscal year ending June 30, 2017 will be $19,025. 
This fee is based on our understanding of the District’s audit requirements. 

Assuming there is no substantial change in the District’s activities and operations, our fee for audit 
services for the year ending June 30, 2018 and 2019 and optional fiscal years ending June 30, 2020 and 
2021 will be $19,405, $19,790, $20,185, and $20,605, respectively. 

Our estimate for out-of-pocket expenses is a separate estimate and may not be utilized in total to the 
amount estimated.  Again, these fees are based on the estimated costs to complete the audit. The 
components of this audit services fee proposal and out-of-pocket costs for the fiscal year ending June 30, 
2017 through 2019, and optional fiscal years ending June 30, 2020 and 2021, are itemized in the attached 
Exhibits.  

Our not-to-exceed fee proposal is contingent upon our understanding of your requirements and the 
assistance we require as noted in our original audit technical proposal. 

Additional services not included in this proposal will be based on our discounted billing rates based on 
the level of experience required.  We would execute a separate contract for these services, if they are 
requested by the District. 

I am authorized to make representations for Fedak & Brown LLP and am duly authorized to sign a 
contract with the District. 

 
 
  
______________________________ May 15, 2017  

Christopher J. Brown, CPA CGMA Date 
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McKinleyville Community Services District   Page 2               

Exhibit I – Proposed Hours and Our Fees 
              
 
Proposed Hours and Our Fees 

We anticipate that, for the fiscal years ending June 30, 2017 through 2019, and optional fiscal years 2020 
and 2021, the audit of the District will require approximately 210 audit hours. These hours, by major area, 
are summarized as follows: 

Partner Manager Supervisor Staff Total
Planning 6           4          8          9           27         
Controls Testwork 4           8          20        36         68         
Substantive Testwork 5           11        23        36         75         
Reporting 10         12        14        4           40         

25         35        65        85         210       

Breakout of Audit Hours
Audit Steps

 
As shown above, we expect approximately 29% of engagement hours to come from the Partners and 
Managers assigned to the engagements. 

Working on the premise that we will be provided with all the documents listed per our audit requirements 
(will be provided prior to commencement of fieldwork), we expect to perform the audit of the District at 
fees as stated in the attached Schedule of Professional Fees on Page 3 for the fiscal years ending June 30, 
2017 through 2019, and optional fiscal years 2020 and 2021, respectively. 

Our fees are based on the product of the time spent on the engagement and the billing rates of the 
individuals assigned, plus out-of-pocket costs (such as report reproductions, typing, postage, travel, 
copies, telephone, etc.).  We will obtain the assistance of District’s personnel to the extent possible and 
otherwise endeavor to keep these charges to a minimum. We will submit progress billings monthly to 
your office as our work progresses, which will be due and payable thirty days from the date of the 
invoice. 

Based upon the present size and scope of the activities of the District, we expect to perform the services 
enumerated above at our standard hourly rates.  Our standard hourly rates vary according to the degree of 
responsibility involved and the experience level of the personnel assigned to the audit. 

In accordance with your request for proposal and the Office of Management and Budget Circular A-128, 
we will maintain our work papers for a minimum of seven years and make them available to the District, 
state agencies, the General Accounting Office, and other parties upon the direction of the District. We 
have provided a breakdown of our current hourly rates, which would apply to this engagement on the 
attached Schedule of Professional Fees by Hours on Pages 4 through 5 of this cost proposal. 

We want the Board to understand that we will provide any assistance and answer any questions that the 
District’s staff or members of the Boards may have when they arise for the entire duration of our contract.  
We find it important to stay abreast of the District’s activities and issues during the entire engagement. 

We would like to thank you and the Board for the opportunity to submit a proposal for the auditing 
services of the District.  Because of our experience in special districts and agencies, we will provide you 
with accounting updates (GASB) to assist in your operations as well as meet the audit needs of the 
organization.  We will also continually make recommendations on these and other matters that come to 
our attention.  We are proud of the professional services we provide and encourage you to make inquiries 
to any of our clients about their satisfaction with our services and the quality of our staff. 
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Exhibit II – Schedule of Professional Fees 
              

 

Not-to-Exceed
Audit Estimate of Out Total

Service Fees* of Pocket Costs** Engagement

Fiscal Year 2017 $ 19,025           3,500                   22,525           

Fiscal Year 2018 19,405           3,500                   22,905           

Fiscal Year 2019 19,790           3,500                   23,290           

  Total Three Year Contract Price $ 58,220         10,500               68,720           

Fiscal Year 2020 $ 20,185         3,500                 23,685           

Fiscal Year 2021 $ 20,605         3,500                 24,105           

* Professional audit services fees – labor only.
** Estimate of out-of-pocket costs consist of:  travel, mileage, postage and printing costs. 

Out-of-pocket costs may not be fully utilized.

Engagement Fees By Fiscal Year

Optional Years

McKinleyville Community Services District
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Exhibit III – Schedule of Professional Fees by Hours 
              

 

Hourly
Fiscal Year 2017 Audit of: Hours Rates Total
District's Basic Financial Statements

Partner - Engagement & Technical 25 $ 125 $ 3,125      
Manager 35 105 3,675      
Supervisor 65 90 5,850      
Staff 85 75 6,375      

Total Financial Statement Audit for 2017 210 19,025    

Out-of-Pocket Expenses (Travel, Postage & Printing Costs) 3,500      
Total Maximum for 2017 $ 22,525    

Hourly
Fiscal Year 2018 Audit of: Hours Rates Total
District's Basic Financial Statements

Partner - Engagement & Technical 25 $ 128 $ 3,200      
Manager 35 107 3,745      
Supervisor 65 91 5,915      
Staff 85 77 6,545      

Total Financial Statement Audit for 2018 210 19,405    

Out-of-Pocket Expenses (Travel, Postage & Printing Costs) 3,500      
Total Maximum for 2018 $ 22,905    

Hourly
Fiscal Year 2019 Audit of: Hours Rates Total
District's Basic Financial Statements

Partner - Engagement & Technical 25 $ 130 $ 3,250      
Manager 35 108 3,780      
Supervisor 65 93 6,045      
Staff 85 79 6,715      

Total Financial Statement Audit for 2019 210 19,790    

Out-of-Pocket Expenses (Travel, Postage & Printing Costs) 3,500      
Total Maximum for 2019 $ 23,290    

McKinleyville Community Services District
Fiscal Year 2018

Breakdown of Fees by Hours

McKinleyville Community Services District
Fiscal Year 2019

Breakdown of Fees by Hours

McKinleyville Community Services District

Breakdown of Fees by Hours
Fiscal Year 2017

 
 

161



 

McKinleyville Community Services District   Page 5               

Exhibit III – Schedule of Professional Fees by Hours 
              

 

Hourly
Fiscal Year 2020 Audit of: Hours Rates Total
District's Basic Financial Statements

Partner - Engagement & Technical 25 $ 131 $ 3,275      
Manager 35 110 3,850      
Supervisor 65 95 6,175      
Staff 85 81 6,885      

Total Financial Statement Audit for 2020 210 20,185    

Out-of-Pocket Expenses (Travel, Postage & Printing Costs) 3,500      
Total Maximum for 2020 $ 23,685    

Hourly
Fiscal Year 2021 Audit of: Hours Rates Total
District's Basic Financial Statements

Partner - Engagement & Technical 25 $ 133 $ 3,325      
Manager 35 112 3,920      
Supervisor 65 97 6,305      
Staff 85 83 7,055      

Total Financial Statement Audit for 2021 210 20,605    

Out-of-Pocket Expenses (Travel, Postage & Printing Costs) 3,500      
Total Maximum for 2021 $ 24,105    

OPTIONAL YEAR 2 - Fiscal Year 2021
Breakdown of Fees by Hours

McKinleyville Community Services District
OPTIONAL YEAR 1 - Fiscal Year 2020

Breakdown of Fees by Hours

McKinleyville Community Services District
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McKinleyville Community Services District 

BOARD OF DIRECTORS 

June 7, 2017         TYPE OF ITEM:  ACTION 

ITEM:  E.7 Discuss and Consider Reappointment for the Senior 
Center Advisory Committee Assignment  

PRESENTED BY:  Emily Abfalter, Board Secretary 

TYPE OF ACTION:  Board President Appointment 

Recommendation: 
Staff recommends that the Board discuss, take public comment and for Board 
President to consider reappointment of the chair/co-chair for the Senior Center 
Advisory Committee for the remainder of the 2017 calendar year, effective 
immediately.  

Discussion: 
Based on information presented and discussed in previous MCSD Board of 
Directors’ meetings, discuss and consider the reappointment of the Senior 
Center Advisory Committee chair/co-chair.  

Current committee assignment: Wheeler and Burke 

 Alternatives: 

Staff analysis consists of the following potential alternative 

• Take No Action 

Fiscal Analysis:  
Not applicable 

Environmental Requirements:  
Not applicable 

Exhibits/Attachments:  
 None 
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McKinleyville Community Services District 

BOARD OF DIRECTORS 

June 7, 2017         TYPE OF ITEM:  ACTION 

ITEM:  E.8 Consider Approval or Discuss Modifications of the 
Senior Center Management Services and Usage 
Agreement 

PRESENTED BY:  Lesley Frisbee, Recreation Supervisor  

TYPE OF ACTION:  Roll Call Vote 

Recommendation: 
Staff recommends that the Board review the information provided; take public 
comment and consider approving the Senior Center Management Services and 
Usage Agreement as is or with modifications, for a term of One (1) year and 
authorize the Board President to execute the Agreement. 

Discussion: 
For the past several years, the District and the McKinleyville Senior Center 
(MSC) have worked under a Management Services and Usage Agreement for 
the MSC use of Azalea Hall and the Meeting Room.   

Staff recently presented section 15.03 of the Facility Usage Agreement between 
MCSD and the McKinleyville Senior Center, outlining the MCSD Board 
Assignee’s responsibilities to the Board at the the May 3, 2017 meeting.  There 
was discussion amongst the Directors and it was requested that some research 
on the history of this clause regarding why and when it became part of the 
agreement. Staff looked into the history of the Agreements between MCSD and 
the McKinleyville Senior Center and discovered that this clause first showed up in 
the 2015 Agreement.  The section outlined below is as it is written in the 2017 
agreement attached as Attachment 1.  

 “15.03.  DISTRICT Board of Directors shall maintain a standing committee,  
McKinleyville Senior Center Advisory Committee, chaired by a DISTRICT 
Board Member.  This advisory position will attend all MSC executive and 
regular board meetings and report back to DISTRICT’s Board of Directors 
to facilitate communications between the two entities.”  

  
Section 16.01 outlines the monthly fee charged to the McKinleyville Senior 
Center for their use and occupation of the Meeting room at Azalea Hall. The 
monthly fee was last increased in 2015 when it went from $400 per month to 
$450.  At the May 3, 2017 MCSD Board meeting the board agreed to staff’s 
suggested increase to $502.29 with a policy of analyzing the fee annually with 
the goal of having the fee to MSC cover 1/3 the cost of utilities, maintenance and 
janitorial supplies for Azalea Hall. This fee increase was presented to the MSC 
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Board at the April 28, 2017 meeting and was supported by the members present 
at the meeting. 
 

Alternatives: 
Staff analysis consists of the following potential alternative 

• Direct staff to modify the agreement, re-draft and present to the Board for 
approval at the July 5, 2017 meeting. 

Fiscal Analysis:  
MSC shall pay to DISTRICT an amount, agreed upon by both parties, of $502.29 
per month, for utilities and janitorial supplies as provided in Section 4.  The utility 
and janitorial supplies charge may be adjusted by DISTRICT, on an annual 
basis, in consultation with MSC. 
 
Utility and supply costs for Azalea Hall average $1616 per month.   

Environmental Requirements:  
Not applicable 

Exhibits/Attachments:  
• Attachment 1 - Senior Center Management Services and Usage 

Agreement 
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2017 McKinleyville Senior Center Agreement Page 1 of 11 

McKINLEYVILLE COMMUNITY SERVICES DISTRICT 
Azalea Hall – Senior Center 

Management Services and Usage Agreement 

This AGREEMENT made and entered into this 7th day of June, 2017 by and between 
the McKinleyville Community Services District, a California Community Services District, 
and the McKinleyville Senior Center, a non-profit organization, with reference to the 
following facts, which are acknowledged as true and correct by each of the parties: 

(a) As used in this AGREEMENT, the following terms shall have the following 
definitions: 

1. “AGREEMENT” shall mean the Management Services and Usage
Agreement.

2. “DISTRICT” shall mean the McKinleyville Community Services District.

3. “MSC” shall mean the McKinleyville Senior Center.

4. “Azalea Hall” shall mean the DISTRICT owned facility located at 1620
Pickett Road.

5. “General Manager” shall mean the employee of the DISTRICT serving in
said capacity.

6. “BOARD OF DIRECTORS” shall mean the five elected members of the
McKinleyville Community Services District Board of Directors.

7. “Facility Use Guidelines” shall mean those guidelines established in Article
IV of the McKinleyville Community Services District Rules and
Regulations, contained in the District Facility Use Handbook, and attached
as Exhibit A, as well as any amendments to said documents, DISTRICT
may adopt during the term of this Agreement.

8. “Article IV of the McKinleyville Community Services District Rules and
Regulations” shall mean the then current portion of the document
containing the Rules and Regulations of the DISTRICT as adopted by the
Board of Directors.

(b) DISTRICT is the owner of Azalea Hall located at 1620 Pickett Road in 
McKinleyville. 

Item E.8 Attachment 1
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2017 McKinleyville Senior Center Agreement Page 2 of 11 
 

(c) MSC desires to occupy and use the Meeting Room at Azalea Hall as its primary 
base of operations and is willing to provide certain services to DISTRICT in 
consideration of said use and occupancy; and 

 
(d) MSC and DISTRICT each desires to secure and enter into an AGREEMENT in 

accordance with the foregoing; and 
 

(e) The documents which are part of the AGREEMENT, and each of which are 
incorporated herein by this reference as though set forth in full, are the following: 

 
1. Exhibit A:  Article IV of the McKinleyville Community Services District Rules     

and Regulations  
 
2. Exhibit B:  McKinleyville Senior Center Schedule for Use of Azalea Hall 

 
NOW, THEREFORE, in consideration of their mutual covenants and promises set forth 
herein, the parties hereto agree to as follows: 
 
Section 1. Grant of Facility Use 
 

1.01. DISTRICT grants MSC use of Azalea Hall as specifically described in 
Exhibit B.  Facility use is subject to modification as a result of the 
provisions described in Section 20 of this AGREEMENT. 

 
1.02. MSC shall adhere to the most current facility usage guidelines as adopted 

by DISTRICT and attached as Exhibit A.  DISTRICT Board of Directors 
shall have the right to modify the guidelines, from time to time, in its sole 
discretion and any modifications shall become binding on MSC 
immediately after adoption. 

 
Section 2. Required MSC Services 

 
2.01. During the term of this Agreement, DISTRICT may request MSC to 

provide certain services to DISTRICT. Tours of the facility for prospective 
renters are required by DISTRICT.  Such other tasks as agreed upon in 
writing by both parties. MSC will not assume any obligation to provide any 
services in excess of those stated in this Agreement unless a written 
amendment to this Agreement is executed by both parties.    

 
Section 3. Maintenance 
 

3.01. DISTRICT shall maintain Azalea Hall and provide repairs as needed. 
 

3.02. MSC shall insure that any portion of Azalea Hall used by MSC shall be 
kept clean and well maintained on a daily basis, so that Azalea Hall is, at 
all times, in suitable condition for use by others. 
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Section 4. Utilities 
 

4.01. MSC shall be responsible for the payment of telephone charges incurred 
by MSC in its usage of Azalea Hall. 

 
4.02. DISTRICT shall pay all utility charges incurred to provide heat, water, 

electricity, and telephone services to Azalea Hall except those utilities 
specifically agreed to be paid by MSC as outlined in this section. 

 
4.03. MSC and DISTRICT shall each pay 50% of the cost of maintaining 

internet services at the facility. 
 
Section 5. Equipment and Supplies Storage 
 

5.01. Storage of MSC’s equipment at Azalea Hall shall be at MSC’s sole risk 
and DISTRICT shall not warrant security of stored materials. 
 

5.02. Storage of MSC’s equipment must not interfere or compromise access to 
facility amenities available to other facility users. 

 
Section 6. Facility Use and Access 
 

6.01. MSC agrees to comply with DISTRICT’s established facility use 
guidelines, as defined in Article IV of the McKinleyville Community 
Services District Rules and Regulations, and attached as Exhibit A and 
incorporated by reference herein. 

 
6.02. MSC will sign for facility access keys; maintain custody of all keys during 

the term of this AGREEMENT; and return all keys upon completion of the 
term of this AGREEMENT.  MSC shall not duplicate any keys or provide 
security codes to any other party.  MSC will follow the procedures 
established by DISTRICT in opening building and closing building 
including activation and deactivation of alarm system.  MSC will pay any 
charges levied resulting from false alarms caused by MSC’s failure to 
comply with DISTRICT’s security procedures.  MSC will pay DISTRICT’s 
actual cost to re-key Azalea Hall should MSC lose any key. 

 
6.03. Should this AGREEMENT be terminated, MSC will surrender to 

DISTRICT, MSC’s keys on or before the last day the AGREEMENT is still 
valid.  Should this AGREEMENT be terminated, MSC also acknowledges 
that MSC’s security codes will expire at Midnight on the last full day the 
Agreement is valid. 

 
Section 7. Use of Equipment 
 

7.01. MSC agrees not to use equipment owned by those other than MSC and 
DISTRICT and stored at Azalea Hall without first obtaining written 
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approval from the owner of said equipment.  A copy of written approval 
must be provided to the DISTRICT. 

 
 
Section 8. Entry by DISTRICT 
 

8.01. MSC shall permit DISTRICT, and DISTRICT’s agents and assigns, at all 
reasonable times, to enter Azalea Hall (and those portions occupied by 
MSC), for the purposes of inspection, compliance with the terms of this 
AGREEMENT, exercise of all rights under this AGREEMENT, posting 
notices, and all other lawful purposes. 

 
Section 9. Use Compatibility 
 

9.01. MSC agrees that all use of Azalea Hall by MSC shall be conducted in a 
manner within the intended use of Azalea Hall and compatible with 
respect to the surrounding neighborhood and community. 

 
Section 10. Site Improvements 
 

10.01. Should MSC desire to have specific site improvements installed at Azalea 
Hall, MSC must first obtain written approval from the DISTRICT for such 
improvements and pay for all costs related to any pre-approved 
improvements. 

 
10.02. It is understood and agreed between the parties that all installations, 

additions, and improvements constructed or installed at any time at 
Azalea Hall during the term of this AGREEMENT shall immediately 
become the property of and belong to the DISTRICT upon such 
construction or installation. 

 
Section 11. Prohibited Actions 
 

11.01. MSC shall not: 
 

11.01.a. Use Azalea Hall for any purpose other than as authorized in this 
AGREEMENT and described in Exhibit B and authorized by 
DISTRICT; and 

 
11.01.b. Perform or permit to be done anything which may interfere with 

the effectiveness and accessibility of Azalea Hall; nor perform or 
permit to be done anything which may interfere with free access 
and passage in Azalea Hall or the public areas adjacent thereto; 
or hinder police, fire fighting, or other emergency personnel in 
the discharge of their duties; and 
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11.01.c. Rent, sell, lease, or offer any space for any articles whatsoever 
within or on Azalea Hall without the prior written consent of the 
DISTRICT; and 

 
11.01.d. Place any additional lock of any kind upon any door, cabinet, or 

storage space, unless a key therefore is provided to the 
DISTRICT, and, upon expiration or termination of this 
AGREEMENT, to surrender to DISTRICT any and all keys, and 
in the event of loss of any keys furnished by DISTRICT, MSC 
shall pay DISTRICT the cost for replacement thereof; and 

 
11.01.e. Use or allow Azalea Hall to be used for any improper purposes 

or for purposes in violation of Article IV of the McKinleyville 
Community Services District Rules and Regulations, as the same 
may be modified from time to time by DISTRICT. 

 
Section 12. Equal Opportunity and Non-Discrimination Clause 
  

12.01. MSC shall not discriminate in its offering of programs and use of Azalea 
Hall and all duties related to such offering and use on the basis of race, 
color, national origin, religious creed, ancestry, sex, age, or physical 
handicap and shall comply with all applicable state and federal statutes 
and regulations pertaining to such matters. 

 
Section 13. Americans with Disabilities Act Compliance 
 

13.01. DISTRICT shall indemnify, defend, and hold harmless MSC from any 
fines or penalties which may be imposed on MSC its pursuant to the 
Americans with Disabilities Act as a result of DISTRICT’s failure to make 
any required improvements to the premises as required by the Americans 
with Disabilities Act. 

 
13.02. MSC shall be responsible for compliance with any and all requirements of 

the Americans with Disabilities Act with respect to the operation of MSC 
programs and use of Azalea Hall for which MSC is responsible.  MSC 
shall indemnify, defend, and hold harmless DISTRICT from any fines or 
penalties which may be imposed upon it pursuant to the Americans with 
Disabilities Act as a result of MSC’s failure to comply with any 
requirement of the Americans with Disabilities Act with respect to the 
operation of MSC programs and use of Azalea Hall for which MSC is 
responsible. 

 
Section 14. Compliance with Law 
 

14.01. MSC shall comply with and conform to all laws and regulations, state, and 
federal and any and all requirements and orders of any state, or federal 
board or authority, present or future, in any way relating to the condition 
or use of Azalea Hall throughout the entire term of this AGREEMENT. 
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Section 15. Coordination, MSC Board and Staffing Requirements 
 

15.01. DISTRICT Coordination and Staffing   
 
15.01.a. DISTRICT shall designate a Parks & Recreation employee who   

shall be the primary contact person with the MSC. 
 

15.02. MSC Meeting and Coordination Requirements 
 
15.02.a. During the term of this Agreement the MSC shall maintain an 

active Advisory Board of Directors which shall meet quarterly or 
as needed during each year this AGREEMENT is in effect.   
 

15.02.b. DISTRICT General Manager shall be invited to each MSC 
Executive Meeting, Advisory Board Meeting and Regular 
meeting of the MSC Board of Directors, and an item shall be 
included at the beginning of each MSC meeting agenda to 
address Azalea Hall and issues pertinent to this AGREEMENT   

 
15.03. DISTRICT Board of Directors shall maintain a standing committee, 

McKinleyville Senior Center Advisory Committee, chaired by a DISTRICT 
Board Member.  This advisory position will attend all MSC executive and 
regular board meetings and report back to DISTRICT’s Board of Directors 
to facilitate communications between the two entities.  

 
Section 16. Compensation 
 

16.01. MSC shall pay to DISTRICT an amount, agreed upon by both parties, of 
$502.29 per month, for utilities and janitorial supplies as provided in 
Section 4.  The utility and janitorial supplies charge may be adjusted by 
DISTRICT, on an annual basis, in consultation with MSC. 

 
16.02. Additional facility use fees to be paid by MSC shall be outlined in  

 Exhibit B. 
 

16.03. Payment Procedure 
 
16.03.a. MSC shall pay DISTRICT all sums required under this 

Agreement within thirty (30) days after receipt by MSC of 
payment statement for each month (or partial month) for which 
payments are due. 

 
16.04. Delinquent Payment 

 
16.04.a. In the event MSC shall be delinquent by more than fifteen (15) 

days in the payment of any sums due under the terms of this 
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Section, such delinquencies shall be considered to be a breach 
of this AGREEMENT. 

 
Section 17. Insurance 
 

17.01. Minimum Scope 
 
17.01.a.  At MSC’s cost, MSC shall obtain and maintain throughout the 

term of this AGREEMENT, comprehensive general public liability 
insurance, issued by an admitted carrier with a Best Company 
Rating of no less than “A” and acceptable to DISTRICT.  Such 
insurance shall provide coverage for MSC’s actions in performing 
this AGREEMENT and use of Azalea Hall and insuring DISTRICT 
against loss or liability caused by or connected with MSC’s 
occupation and use of Azalea Hall under this AGREEMENT.  
Insured amounts shall be not less than $1,000,000.00 per 
occurrence and DISTRICT, its officers, agents, assigns, and 
employees shall be designated as additional insured pursuant to 
said policy. 

 
17.02. Proof of Insurance 
 

17.02.a.  Prior to the commencement of this AGREEMENT and the 
inception of the term, MSC shall provide DISTRICT written 
notification from the insurance carrier, of the existence of such 
policies and shall also provide a certificate of insurance and 
separate endorsement in the amounts listed in 17.01.  Coverage 
provided by the policy shall not be canceled or amended until the 
DISTRICT is first provided with at least thirty (30) days written 
notice concerning such cancellation or notice.  

 
Section 18. Indemnity 
 

18.01. Hold Harmless 
 
Except for the active negligence or willful misconduct of DISTRICT, MSC 
undertakes and agrees to defend, indemnify, and hold harmless 
DISTRICT and all its officers, agents, assigns, and employees from and 
against any and all suits, actions, and causes of action, claims, liens, 
demands, obligations, proceedings, loss or liability of every kind and 
nature in connection with or arising directly or indirectly out of this 
AGREEMENT whatsoever, for death or injury to any person including 
DISTRICT’s officers, agents, assigns, and employees, or damage or 
destruction of any property of either party hereto or of third parties, 
arising out of or in any manner by reason of, or incident to, the 
performance of this AGREEMENT, on part of MSC, its officers, agents, 
assigns, and employees of any tier. 
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Section 19. Unavoidable Delays 
 

19.01. The provisions of this Section shall be applicable if there shall occur, 
during the term of this AGREEMENT, any (a) inability to obtain labor or 
materials, or reasonable substitutes (other than lack of funds); or (b) acts 
of God, governmental restriction, regulations or controls, enemy or hostile 
government, civil commotion, fire, or other casualty; or (c) other 
conditions similar to those enumerated in this Section beyond reasonable 
control of the party obligated to perform (other than lack of funds).  If 
DISTRICT or MSC shall, as the result of any of the above-described 
events, fail to provide or perform any obligation on its part under this 
AGREEMENT, then upon written notification to the other within ten (10) 
days of such event, such failure shall be excused and not be a breach of 
this AGREEMENT by the party claiming unavoidable delay, but only to 
the extent occasioned by such event.  Notwithstanding anything 
contained herein to the contrary, this Section shall not be applicable to the 
obligation of the DISTRICT or MSC to pay any sums, monies, costs, 
charges, or expenses required paid pursuant to the terms of this 
AGREEMENT. 

 
Section 20. Amendments and Assignments 
 

20.01. This AGREEMENT contains the complete and final AGREEMENT 
between DISTRICT and MSC.  No AGREEMENT or other understanding 
in any way purporting to modify, add to, or supersede the terms and 
conditions hereof, shall be binding upon either party unless made in 
writing and duly executed by authorized representatives.  This provision 
shall not limit or restrict DISTRICT’s right to modify the Facility Use 
Guidelines, during the term of this Agreement. 

 
20.02. This AGREEMENT may not be assigned or transferred, in whole or in 

part, by MSC without first obtaining the written consent of DISTRICT.  
Consent may be withheld, for any reason, in the DISTRICT’s sole 
discretion. 

 
20.03. This AGREEMENT may not be assigned or transferred, in whole or in 

part, by DISTRICT without first obtaining written consent of MSC and 
approval by MSC’s Executive Board of Directors. Consent may be 
withheld, for any reason, in the MSC’s sole discretion. 

 
20.04. Furthermore, the DISTRICT agrees that proposals for amendments and 

assignments to this AGREEMENT shall not be submitted in any 
DISTRICT Board or Committee meeting packet, given to any Board or 
Committee member, or otherwise posted unless such amendments and 
assignments have been presented in writing to MSC’s Executive Board of 
Directors. 
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Section 21. Taxes 
 

21.01. MSC shall be solely responsible for the payment, when due, for any 
possessory interest or other unsecured tax levied by any governmental 
authority with respect to the use and occupancy of Azalea Hall by MSC. 

 
Section 22. Resolution of Disputes 
 

22.01. Process for Resolution 
 
22.01.a. Any dispute arising under the terms of this AGREEMENT, which 

is not resolved within a reasonable period of time by authorized 
representatives of the DISTRICT and the MSC shall be brought 
to the attention of DISTRICT General Manager (or designated 
representative of the DISTRICT) and the Chair of the MSC Board 
of Directors (or designated representative) of the MSC for joint 
resolution of the dispute.  If these means are pursued without 
success, either party may seek resolution employing whatever 
remedies exist in law or equity beyond this AGREEMENT.  
Despite an unresolved dispute, the DISTRICT and MSC hereto 
shall continue without delay to perform its obligations under this 
AGREEMENT. 

 
22.02. Attorney’s Fee’s 

 
22.02.a. In the event of any litigation arising between the parties 

regarding the terms of this AGREEMENT, the prevailing party 
shall be entitled to recover reasonable attorney’s fees in addition 
to other relief provided by law. 

 
Section 23. Law Governing 

 
23.01 The AGREEMENT shall be governed exclusively by the provisions hereof 

and by the laws of the State of California. 
 
Section 24. Notices 
 

24.01 Any notice, demand, communication under or in connection with this 
AGREEMENT, may be served upon DISTRICT by personal service, or by 
mailing the same by certified mail in the United States Post Office, 
postage prepaid, and directed to the DISTRICT as follows: 

 
General Manager 
McKinleyville Community Services District 
1656 Sutter Road / P.O. Box 2037 
McKinleyville CA 95519 
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And may likewise be served on MSC by personal service or by so mailing 
the same addressed to MSC as follows: 
 
Board Chair 
McKinleyville Senior Center 
1620 Pickett Road 
McKinleyville CA 95519 

 
Either DISTRICT or MSC may change such address by notifying the other 
party in writing as to such new address as DISTRICT or MSC may desire 
used and which address shall continue as the address until further written 
notice. 

 
Section 25. Term and Extensions 
 

25.01 Term and Extensions 
 

25.01.a. Subject to the provisions of this AGREEMENT, the term of this 
AGREEMENT shall be for one (1) year, commencing on the date 
herein and shall continue through and including the 30th day of 
April, 2018. 

 
 Opportunities shall be made for DISTRICT and MSC to review 

this AGREEMENT on a yearly basis to enact amendments and 
assignments to this AGREEMENT as provided in Section 20 of 
this AGREEMENT. 

 
 25.02. Termination by DISTRICT 
 
  25.02.a. Notwithstanding the foregoing, DISTRICT, in the case of MSC’s 

breaches, may terminate this AGREEMENT by giving MSC 
written notice, to the address herein set forth, which notice shall 
identify MSC’s deficiencies in performance of this AGREEMENT.  
If, within thirty (30) days of the date of said notice, MSC has not 
cured the deficiency in performance, DISTRICT may, by further 
written notice, terminate this AGREEMENT to be effective sixty 
(60) days following the date of said second written notice. 

 
   In the event this AGREEMENT is so terminated, it shall be lawful 

for DISTRICT immediately hereafter to remove all persons and 
property from the premises. 

 
25.03. Termination by MSC 

 
25.03.a. Notwithstanding the foregoing, MSC, in the case of DISTRICT’s 

breaches, may terminate this AGREEMENT by giving DISTRICT 
written notice to the address herein set forth which notice shall 
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identify DISTRICT’s deficiencies in performance of this 
AGREEMENT.  If, within thirty (30) days of the date of said 
notice, DISTRICT has not cured the deficiency in performance, 
MSC may, by further written notice, terminate this AGREEMENT 
to be effective sixty (60) days following the date of said second 
written notice. 

 
25.04. Obligations Upon Expiration or Termination 

 
25.04.a. Upon the expiration or termination of this AGREEMENT, for any 

reason whatsoever, MSC shall promptly deliver the following to 
the DISTRICT’s appointed agent: 

 
All access keys and codes to Azalea Hall. 

 
25.05. Disposition of Certain Property 

 
25.05.a. MSC hereby acknowledges and agrees that any and all 

equipment not directly owned by MSC and all DISTRICT-owned 
equipment and materials used in connection with Azalea Hall 
shall remain the property of the DISTRICT, and MSC 
acknowledges that it shall not be entitled to remove such 
property from Azalea Hall upon the expiration or termination of 
this AGREEMENT, regardless of reason. 

 
IN WITNESS WHEREOF, the parties have executed this AGREEMENT as of the day 
and year first above written. 
 
 
McKinleyville Community Services District McKinleyville Senior Center 
 
By:___________________________  By:___________________________ 
 
 
Dennis Mayo, President  
MCSD Board of Directors    Chairman, MSC Board of Directors 

 
Date:_________________________  Date:__________________________ 
 
 
 
 
Attest: 
 
By:       
       
Emily Abfalter, Secretary to the Board of Directors 
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McKinleyville Community Services District 

BOARD OF DIRECTORS 

June 7, 2017        TYPE OF ITEM:  ACTION 

ITEM:  E.9 Select Candidates for Special District Risk Management 
Authority (SDRMA) Board of Directors and Approve 
Resolution 2017-18 

PRESENTED BY:  Emily Abfalter, Board Secretary 

TYPE OF ACTION:  Roll Call  

Recommendation: 
Staff recommends that the Board review the information provided, select up to 
four (4) candidates for the SDRMA Board of Directors, take public comment, 
arrive at a consensus and approve Resolution 2017-18, the official ballot for 
submission to SDRMA.  

Discussion: 
SDRMA provides risk management and risk financing for Special Districts and 
local governmental agencies. McKinleyville Community Services District (MCSD) 
has been a member for many years. SDRMA is holding elections to fill four (4) 
seats on their Board of Directors. Attached is an official election ballot listing the 
seven (7) qualified candidates, their Statements of Qualifications and a 
Resolution, which needs to be returned prior to August 29, 2017. 

Alternatives: 
Staff analysis consists of the following potential alternative 

• Take No Action 

Fiscal Analysis:  
Not applicable 

Environmental Requirements:  
Not applicable 

Exhibits/Attachments:  
• Attachment 1 – SDRMA Election Instructions 
• Attachment 2 – Candidates Statement of Qualifications  
• Attachment 3 – Resolution 2017-18 and Official Ballot 
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SDRMA’S BOARD OF DIRECTORS 

ELECTION BALLOT INSTRUCTIONS 

Notification of nominations for four (4) seats on the Special District Risk Management Authority’s (SDRMA’s) Board 
of Directors was mailed to the membership in February 2017.   

On May 11, 2017, SDRMA’s Election Committee reviewed the nomination documents submitted by the candidates 
in accordance with SDRMA’s Policy No. 2017-03 Establishing Guidelines for Director Elections. The Election 
Committee confirmed that seven (7) candidates met the qualification requirements and those names are included 
on the Official Election Resolution Ballot.  

Enclosed is the Official Election Resolution Ballot along with a Statement of Qualifications as submitted by each 
candidate. Election instructions are as follows: 

1. The enclosed combined Official Election Resolution Ballot must be used to ensure the integrity of the balloting
process.

2. After selecting up to four (4) candidates, your agency’s governing body must approve the enclosed Official
Election Resolution Ballot. Ballots containing more than four (4) candidate selections will be considered

invalid and not counted.

3. The signed Official Election Resolution Ballot MUST be sealed and received by mail or hand delivery at

SDRMA’s office on or before 4:30 p.m. on Tuesday, August 29, 2017 to the address below. Faxes or
electronic transmissions are NOT acceptable. A self-addressed, stamped envelope is enclosed. 

Special District Risk Management Authority 
 Election Committee 

1112 “I” Street, Suite 300 
Sacramento, California 95814 

5. The four-year terms for newly elected Directors will begin on January 1, 2018 and terminate on December
31, 2021.

6. Important balloting and election dates are:

August 29, 2017 - Deadline for members to return the signed Official Election Resolution Ballot

August 30, 2017 - Ballots are opened and counted
August 31, 2017 - Election results are announced and candidates notified
September 27, 2017 - Newly elected Directors are introduced at the SDRMA Annual Breakfast to be held in

Monterey at the CSDA Annual Conference 
November 1-2, 2017 – Newly elected Directors are invited to attend SDRMA board meeting (Sacramento)
January 2018 - Newly elected Directors are seated and Board officer elections are held

Please do not hesitate to call SDRMA’s Chief Operating Officer Paul Frydendal at 800.537.7790 if you have any 
questions regarding the election and balloting process. 

Item E.9 Attachment 1
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Resolution 2017 – 18       June 7, 2017          Page 1 of 2 

RESOLUTION 2017 - 18 

A RESOLUTION OF THE GOVERNING BODY OF THE  
MCKINLEYVILLE COMMUNITY SERVICES DISTRICT  

FOR THE ELECTION OF DIRECTORS TO THE SPECIAL DISTRICT 
RISK MANAGEMENT AUTHORITY BOARD OF DIRECTORS 

WHEREAS, Special District Risk Management Authority (SDRMA) is a Joint Powers 
Authority formed under California Government Code Section 6500 et seq., for the 
purpose of providing risk management and risk financing for California special districts 
and other local government agencies; and 

WHEREAS, SDRMA's Sixth Amended and Restated Joint Powers Agreement specifies 
SDRMA shall be governed by a seven member Board of Directors nominated and 
elected from the members who have executed the current operative agreement and are 
participating in a joint protection program; and 

WHEREAS, SDRMA's Sixth Amended and Restated Joint Powers Agreement Article 7 - 
Board of Directors specifies that the procedures for director elections shall be 
established by SDRMA's Board of Directors; and 

 WHEREAS, SDRMA's Board of Directors approved Policy No. 2017-03 Establishing 
Guidelines for Director Elections specifies director qualifications, terms of office and 
election requirements; and 

WHEREAS, Policy No. 2017-03 specifies that member agencies desiring to participate 
in the balloting and election of candidates to serve on SDRMA's Board of Directors must 
be made by resolution adopted by the member agency's governing body. 

NOW, THEREFORE, BE IT RESOLVED that the governing body of the McKinleyville 
Community Services District selects the following candidates to serve as Directors on 
the SDRMA Board of Directors: 

(CONTINUED ON PAGE 2) 

Item E.9 Attachment 3
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OFFICIAL 2017 ELECTION BALLOT 
SPECIAL DISTRICT RISK MANAGEMENT AUTHORITY 

BOARD OF DIRECTORS 

VOTE FOR ONLY FOUR (4) CANDIDATES 
Mark each selection directly onto the ballot, voting for no more than four (4) candidates. Each 
candidate may receive only one (1) vote per ballot. A ballot received with more than four (4) 
candidates selected will be considered invalid and not counted. All ballots must be sealed and 
received by mail or hand delivery in the enclosed self-addressed, stamped envelope at SDRMA on or 
before 4:30p.m., Tuesday, August 29, 2017. Faxes or electronic transmissions are NOT acceptable. 

TIMOTHY UNRUH 
District Manager, Kern County Cemetery District No. 1 

JAMES M. HAMLIN (Jim) 
Board Director, Burney Water District 

MIKE SCHEAFER (INCUMBENT) 
Director/President, Costa Mesa Sanitary District 

MICHAEL J. KAREN  
Board Director, Apple Valley Fire Protection District 

DAVID ARANDA (INCUMBENT)  
General Manager, Mountain Meadows Community Services District 

CINDI BEAUDET  
General Manager, Temecula Public Cemetery District 

JEAN BRACY, SDA (INCUMBENT)  
Deputy Director – Administration, Mojave Desert Air Quality Management District 

ADOPTED, SIGNED AND APPROVED at a duly called meeting of the Board of Directors of the 
McKinleyville Community Services District on June 7, 2017 by the following polled vote: 

AYES: 
NOES:  
ABSENT: 
ABSTAIN: 

   __________________________________________ 
Dennis Mayo, Board President 

Attest: 

__________________________________________ 
Emily Abfalter, Board Secretary 
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McKinleyville Community Services District 

BOARD OF DIRECTORS 

June 7, 2017         TYPE OF ITEM:  ACTION 

ITEM:  E.10 Approve Resolution 2017-19 Awarding Contract to 
Lighthouse Electrical, Inc./ ICAD Automation as the 
Successful Bidder Related to Bids Received for the 
Digital Control System Upgrade Design/Build Project 

PRESENTED BY:  Gregory Orsini, General Manager 

TYPE OF ACTION:  Roll Call Vote 

Recommendation: 
Staff recommends that the Board review the information provided, take public 
comment and consider approving Resolution 2017-19, Attachment 1 awarding 
the contract to Lighthouse Electrical, Inc., Attachment 2 as the successful bidder 
related to bids received for the Digital Control System Upgrade Design/Build 
Project. 

Discussion: 
McKinleyville Community Services District (MCSD) requested bids from firms 
qualified to design, provide all necessary hardware/software and related 
equipment, install and perform all necessary programming and integration of 
system upgrades to existing digital controls that are part of MCSD’s 
Supervisory Control and Data Acquisition (SCADA) system.  

Upgrades will consist of the specification and conversion of ten existing 
Remote Telemetry Units (RTUs) to Programmable Logic based Controllers 
(PLCs), the integration of the new PLCs to the existing controls and sensors at 
the pump stations per the existing I/O protocol. The specification and 
conversion of the ten PLCs to an updated communications system between 
the PLCs and the existing SCADA digital centralizer located at the District’s 
office will be considered during the design phase.   

The removal of existing RTUs, installation and connection of any new required 
communication equipment and lines to the digital centralizer. Programming of 
PLCs, ensuring seamless operation and communication of new equipment 
with the District’s existing SCADA system, and training of MCSD personnel on 
operation of the new equipment and all other work required to complete the 
modifications as described in the Specifications.  
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Bids were accepted through May 3rd with two bidders responding as follows: 

Additional supporting material was requested from both contractors and received 
by 1:00 on Thursday, June 1, 2017 included in Attachment 2 & 5. The submittal 
material was reviewed for both bids, and it is the opinion of the consultant and 
staff that both bids were responsive and responsible. Lighthouse Electrical, Inc. / 
ICAC Automation is the apparent low bidder.  

Based on the results of the ranking of the responses to this bids compiled by the 
consultant and staff included in Attachment 3, the consultant and staff 
recommend that the Board of Directors award the contract for the Digital Control 
System Upgrade Design/Build Project to Lighthouse Electrical, Inc./ ICAD 
Automation. 

Alternatives: 
Staff analysis consists of the following potential alternative 

• Take No Action 

 

Item Description Lighthouse 
Electrical/ICAD 

Automation 

Telstar 
Instruments 

Inc. 

1 System Upgrade Design $37,669.50 $33,330.00 

2 Mobilization/Demobilization $15,500.00 $9,987.00 

3 Supply, install, program & integrate 
new PLC’s, remove existing RTU 
controllers 

$61,744.16 $136,520.00 

4 Supply, install, program & integrate 
new digital centralizer, remove 
existing digital centralizer (RTU-99) 

$3,395.52 $56,509.00 

5 Supply, install, connect new radio 
based communications 

$50,624.33 $37,720.00 

6 Staff training including O&M Manuals 
for new equipment 

$18,699.50 $24,630.00 

 Total $187,633.02 $298,696.00 
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Fiscal Analysis:  
Contract amount is $187,33.02 plus 10% contingency totaling $206,396.02.  No 
Budget amendment is necessary as this amount was included in the Operations 
Budget for FY 2017/18 

Environmental Requirements:  
Not applicable 

Exhibits/Attachments:  
• Attachment 1 – Resolution 2017-19 
• Attachment 2 – Contract Between MCSD and Lighthouse Electrical 
• Attachment 3 – Memo from GHD 
• Attachment 4 – Bid Results 
• Attachment 5 – Telstar Instruments Inc. Proposal 
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RESOLUTION 2017 - 19 

A RESOLUTION OF THE MCKINLEYVILLE COMMUNITY SERVICES DISTRICT AWARDING 
THE DIGITAL CONTROL SYSTEM UPGRADE DESIGN/BUILD PROJECT TO  

LIGHTHOUSE ELECTICAL, INC./ ICAD AUTOMATION 

WHEREAS, the Board of Directors of the McKinleyville Community Services District (the 
“District”) determined that there is a pressing need to upgrade the existing digital controls that 
are part of the District’s Supervisory Control and Data Acquisition (SCADA) systems, which 
operate the District’s water and wastewater facilities; and 

WHEREAS, the Board finds that the technological upgrades are necessary to enhance safety, 
security, and disaster preparedness; and  

WHEREAS, the District, in consultation with GHD, Inc., prepared a Request for Qualifications 
and Request for Proposals for The Digital Control System Upgrade Design/Build Project 
(“Project”) to solicit bids for the design and installation of the required system upgrades; and  

WHEREAS, the District issued and publicized the Request for Qualifications and Request for 
Proposals in the manner required by the California Public Contract Code; and 

WHEREAS, the Request for Qualifications and Request for Proposals required that all 
prospective bidders submit their proposals and supporting information to the District on or 
before 3:00 p.m. on Friday, May 12, 2017; and 

WHEREAS, the District received proposals from Lighthouse Electrical. Inc. / ICAD Automation 
in the amount of $187,633.02 and from Telstar Instruments, Inc. in the amount of $298,696.00; 
and 

WHEREAS, pursuant to a supplemental request for information, the District requested further 
information from the above-referenced bidders to further evaluate their qualifications to perform 
the Project; and 

WHEREAS, the District, in consultation with GHD, Inc. finds that Lighthouse Electrical, Inc. / 
ICAD Automation is the lowest, responsible, responsive, and qualified bidder and desires to 
award the Project to Electrical, Inc. / ICAD Automation EXHIBIT A. 

NOW, THEREFORE, BE IT RESOLVED 

1. That the contract for design and construction services for The Digital Control System
Upgrade Design/Build Project be awarded to the lowest responsible bidder Electrical,
Inc. / ICAD Automation in the amount of $187,633.02;

2. Include a 10% contingency in the amount of $18,763.00 for a total contract amount not
to exceed $206,396.00

3. That the District Board President is authorized to execute a contract with Lighthouse
Electrical, Inc. / ICAD Automation for construction services and, if necessary, that the
General Manager is authorized to negotiate change orders within the overall Project
budget in substantial conformance with the plans and specifications issued as part of the
Request for Proposals;

Item E.10 Attachment 1
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4. That the General Manager is hereby authorized and directed to take such actions as he 

may deem necessary and proper to effectuate and consummate the contract, subject to 
final review and approval by District counsel. 

 
ADOPTED, SIGNED AND APPROVED at a duly called meeting of the Board of Directors of the 
McKinleyville Community Services District on June 7, 2017 by the following polled vote: 
 
AYES:    
NOES:   
ABSENT:   
ABSTAIN:  
    
                                   
                       ___________________________________ 

     Dennis Mayo, Board President 
 
Attest: 
 
______________________________ 
Emily Abfalter, Board Secretary 
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1 of 4 GHD Inc. 
718 Third Street Eureka CA 95501 USA 
T 1 707 443 8326 F 1 707 444 8330 E eureka@ghd.com W www.ghd.com 

June 1, 2017 

To: Greg Orsini, General Manager, MCSD 

Cc: James Henry, MCSD

From: Pat Kaspari, GHD Tel: 707-443-8326 

Subject: MCSD Digital Control System Upgrade Design/Build Project – Bid 
Award Recommendation 

Job no.: 11136534 

The District received two bids for the Digital Control System Upgrade Design/Build Project on Friday, May 
12, 2017, with the following results: 

Company Lighthouse Electrical/ICAD 
Automation 

Telstar 
Instrument., Inc. 

Total Bid 
Amount $187,633.02 $298,696

Additional supporting material was requested from both contractors and received by 1:00 on Thursday, 
June 1, 2017. I have reviewed the submittal material for both bids, and it is my opinion that both bids were 
responsive and responsible. Lighthouse Electrical is the apparent low bidder.  

Based on the results of the ranking of the responses to this bid compiled by yourself, James Henry, and I 
(see attached Selection Criteria ranking sheet), I recommend that the Board of Directors award the 
contract for the Digital Control System Upgrade Design/Build Project to Lighthouse Electrical, Inc. 

I have attached a copy of the complete tabulated bid results, Bid Completeness Check and Final Ranking 
Sheet to this memo.  If you have any questions please don’t hesitate to call me. 

Patrick Kaspari, P.E. 
Associate Engineer 

Exhibit A
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AGREEMENT BETWEEN THE MCKINLEYVILLE COMMUNITY 
SERVICES DISTRICT AND LIGHTHOUSE ELECTRICAL, INC. 

PROVIDING FOR CONSTRUCTION SERVICES ASSOCIATED WITH 
THE DIGITAL CONTROL SYSTEM UPGRADES DESIGN/BUILD 

PROJECT 

This AGREEMENT BETWEEN THE MCKINLEYVILLE COMMUNITY SERVICES 
DISTRICT AND LIGHTHOUSE ELECTRICAL, INC,. PROVIDING FOR CONSTRUCTION 
SERVICES ASSOCIATED WITH DIGITAL CONTROL SYSTEM UPGRADES 
DESIGN/BUILD PROJECT (this “Agreement”), is entered into as of June 7, 2017 
(the “Effective Date”), between the McKinleyville Community Services District, a 
duly formed community services district pursuant to California Government 
Code § 6100, et seq. (hereinafter referred to as “District”, “Owner” or “MCSD”), 
and LIGHTHOUSE ELECTRICAL, INC. a California corporation (hereinafter 
“Contractor”).  

For good and valuable consideration, the receipt and sufficiency of which 
are hereby acknowledged, MCSD and Contractor agree as follows:  

AGREEMENT 

1. Scope of Work and Contract Documents

Contractor shall furnish to the District, upon its request, the Work set forth 
in the “Scope of Work” (hereinafter “Work”) described in the Contractor’s 
proposal dated May 8, 2017, which is attached hereto as “Attachment A” and 
incorporated by reference. The Work shall be performed in accord with the 
“Specifications”, as further described in “Attachment B” This Agreement, the 
Scope of Work, (Attachment A) and the Specifications (Attachment B) 
collectively constitute the “Contract Documents” as said term is used in this 
Agreement.  Requests by the District to Contractor to perform under this 
Agreement will be made by the General Manager of the District, or an authorized 
representative thereof. Work provided at the District’s request by Contractor 
under this Agreement will be performed in a manner consistent with the 
requirements and standards established by applicable federal, state and county 
laws, ordinances, regulations, and resolutions.  Such laws, ordinances, 
regulations, and resolutions include, but are not limited to, those to which 
reference is made in this Agreement.  

2. Term and Progress Schedule

Item E.10 Attachment 2
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The term of this Agreement shall be from July 1, 2017, through December 
31, 2017, unless sooner terminated as provided below. The Work shall be 
weather-tight by December 31, 2017, and completed within 120 calendar days of 
the date following the District’s provision of written Notice to Proceed to 
Contractor.  

 
3. Standard of Care in Performing the Work  

Contractor represents and warrants to the District each of the following:  

 (i) Contractor is knowledgeable and experienced in providing 
services comparable to the Work, and will maintain all necessary licensure 
pursuant to Section 7 of this Agreement when performing the Work;  

 (ii) The Work will be performed in a manner consistent with the level 
of care and skill ordinarily exercised by other design and construction 
professionals under similar circumstances in accordance with customarily 
accepted good and sound professional practices and procedures;  
 
 (iii) Contractor and its agents, subordinates, and employees and any 
subcontractors performing Work under this Agreement shall perform every 
part of the Work hereunder in strict accordance with this Agreement, 
applicable federal, state, county and municipal laws, orders, rules, 
regulations and directives, including, but not limited to, EPA and OSHA 
regulations, environmental, health and safety laws, and laws pertaining to 
wages and other conditions of employment, as further set forth in this 
Agreement;  
 
 (iv) Contractor shall be strictly responsible for the proper design and 
performance of the Work and for any loss or damage to the District or to 
others by reason of Contractor's failure to properly design and perform the 
Work;  

 (v) The Contractor has carefully examined the Specifications and 
such Specifications set forth in Attachment B are full and complete, and 
are sufficient to have enabled the Contractor to determine the cost of the 
work therein in order to enter into this Agreement;  

 (vi) The Specifications are sufficient to enable Contractor to design 
and construct the Work outlined therein in accordance with applicable 
laws, statutes, building codes and regulations, and otherwise to fulfill all 
Contractor's obligations hereunder; and  
 
 (vii) The Contractor has visited the site, examined all conditions 
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affecting the Work, and is fully familiar with all of the conditions thereon 
and affecting the same.  

 
4. Contract Sum 

A. Compensation and Progress Payments.  

The District shall pay Contractor the amounts recited and in accordance 
with the timing intervals set forth in the “Bid Schedule” (set forth in Attachment 
A) for the Work described in “Scope of Work” (set forth in Attachment A) which 
are performed by Contractor at the District’s request.  The total project cost shall 
not exceed the total amount for the entirety of the Work set forth in the Bid 
Schedule, unless otherwise authorized by the District in writing prior to 
Contractor incurring additional expenses.  Payment intervals shall be in accord 
with paragraph 4.E. of this Agreement, below.  

B. Travel and Per Diem.  

Unless otherwise agreed by the parties, Contractor will not be paid or 
reimbursed for travel expenses or per diem which Contractor incurs in providing 
the Work requested by the District under this Agreement.  

C. No Additional Consideration Absent Written Change Order.  

 Except as expressly provided in paragraph 4.G. of this Agreement, 
below, Contractor shall not be entitled to, nor receive from the District, any 
additional consideration, compensation, salary, wages, or other type of 
remuneration in excess of the total amount set forth in the Bid Schedule set 
forth in Attachment A for services or work rendered under this Agreement.  
Specifically, Contractor shall not be entitled, by virtue of this Agreement, to 
consideration in the form of overtime, health insurance benefits, retirement 
benefits, disability retirement benefits, sick leave, vacation time, paid holidays, 
or other paid leaves of absence of any type or kind whatsoever.   

D. Limit Upon Amount Payable Under Agreement. 

 The total sum of all payments made by the District to Contractor for the 
Work performed under this Agreement shall not exceed amounts specified in the 
Bid Schedule (set forth in Attachment A) and/or any authorized adjustments 
made consistent with the terms and conditions of this Agreement (hereinafter 
referred to as “Contract Limit”) and the Public Contract Code.  The District 
expressly reserves the right to deny any payment or reimbursement requested by 
Contractor for services or work performed which is in excess of the Contract 
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Limit. 
 

E. Billing and Payment.  

Contractor shall submit to the District, not more than once per month, an 
itemized statement of all the Work described in the Scope of Work, which were 
done at the District’s request.  The statement to be submitted will cover the 
period from the first day of the preceding month through and including the last 
day of the preceding month.  All statements submitted in request for payment 
should identify the date on which the Work were performed and describe the 
nature of the Work which were performed on each day.  Invoicing shall be 
informative and concise regarding work performed during that billing period.  The 
District shall make payment to Contractor within thirty (30) days of receipt of an 
itemized statement, but shall retain ten percent (10%) of each such payment in 
accordance with Section 9203 of the Public Contract Code until the project is 
completed.  Should Contractor produce incorrect invoices, the District shall 
withhold payment until corrected.  

F. Federal and State Taxes.  

(1) The District will not withhold any federal or state income taxes or social 
security from any payments made by the District to Contractor under the terms 
and conditions of this Agreement.  

 
(2) The District shall withhold California State income taxes from payments 

made under this Agreement to non-California resident independent contractors 
when it is anticipated that total annual payments to Contractor under this 
Agreement will exceed one thousand four hundred ninety-nine dollars 
($1,499.00).  

 
(3) Except as set forth above, the District has no obligation to withhold any 

taxes or payments from sums paid by the District to Contractor under this 
Agreement. Payment of all taxes and other assessments on such sums is the 
sole responsibility of Contractor.  The District has no responsibility or liability for 
payment of Contractor’s taxes or assessments.  

 
(4) The total amounts paid by the District to Contractor, and taxes withheld 

from payments to non-California residents, if any, will be reported annually by the 
District to the Internal Revenue Service and the California State Franchise Tax 
Board.  
 

G. Changes to Scope of the Work.  
 
 If at any time during the progress of the Work the District desires to make 
any additions to, alterations of, deviations or omissions from the Work, District 
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shall have the right to do so to the extent permitted by the California Public 
Contract Code and the same shall in no way affect or make void this Agreement.  
No extra work shall be made except on the District's written request by change 
order ("Change Order").  All Change Orders will be in writing and signed by the 
District and the District’s Engineer.  Each Change Order shall identify the 
proposed change in the Work and will include a proposed basis for adjustment, if 
any, in the Bid Schedule.  The District may prepare a Change Order without 
invalidating the Agreement, order changes in the Work within the general scope 
of the Agreement consisting of additions, deletions, or other revisions, with the 
Bid Schedule being adjusted accordingly.  Any changes that decrease the cost of 
the Work shall be evaluated on a lump-sum basis and deducted from the sums 
set forth in the Bid Schedule set forth in Attachment A.  Any extra Work that 
increases the cost of the Work shall at District's option be evaluated (i) on a 
lump-sum basis, the amount thereof to be agreed on in writing before execution 
of the Work or (ii) on the basis of "Actual Necessary Cost" (defined below), plus 
ten percent (10%).  
 
 “Actual Necessary Cost” shall be limited to: 

 
(i) expenditures for materials, supplies, and labor (including 

foremen's wages) furnished by Contractor; 
 
(ii) additional cost to Contractor for insurance required because of 

authorized changes; and 
 
(iii) an allowance based on current market rental prices for the use 

of vehicles and equipment. The "Actual Necessary Cost" shall 
not include any allowance for Contractor's office expense, 
general superintendent, or other overhead or general 
expense. 

 
 Contractor shall not be entitled to compensation for any extra Work unless 
the District has issued a written Change Order designating in advance the 
amount of additional compensation to be paid for the extra Work prior to 
Contractor incurring the expense or performing the extra Work.  Without limitation 
on the Contractor’s obligation to comply with the extra Work and Change Order 
protocol, if main or trunkline utilities are not identified by the District in the Plans, 
Specifications and Drawings made a part of the Work, Contractor may be 
compensated for the costs of locating, repairing damage not due to the failure of 
the Contractor to exercise reasonable care, and removing or relocating such 
utility facilities not indicated in the Plans Specifications and Drawings, and for 
equipment on the project necessarily idled during such work and Contactor shall 
not be assessed any delay damages directly caused by the failure to identify the 
utilities in accord with Government Code Section 4215. 
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5. Work Schedule  

Upon the issuance of a formal written “Notice to Proceed” from the 
District, Contractor’s obligation is to perform, in a timely manner, the Work 
identified in the Scope of Work which is requested by the District.  It is 
understood by Contractor that the performance of the Work will require a varied 
schedule.  Contractor, in arranging its own schedule, will coordinate with the 
District to ensure that all Work requested by the District under this Agreement 
will be performed within the time frames set forth by the District in 
Attachments A and B.  Contractor shall endeavor to perform the Work during 
normal business hours in order to limit the impacts of construction traffic and 
noise on surrounding property owners. 
 
6. Guaranties and Warranties  

A. Manufacturer’s Specifications and Warranties—Assignment.  

The Contractor shall assemble for the District’s Architect and/or Engineer’s 
approval and transmittal to the District three (3) complete copies in looseleaf 
binders of all operating and maintenance data from all manufacturers whose 
equipment is installed in the Work. In addition, the Contractor shall secure and 
deliver to the District written warranties and guaranties from subcontractors, sub-
subcontractors and suppliers bearing the date of Substantial Completion or some 
other date as may be agreed to by the District and stating the period of warranty.  

B. Contractor’s Warranty.  

Contractor guarantees all equipment, material, supplies and Work 
furnished on the job against defective construction or workmanship for a period 
of one (1) year following recordation of a Notice of Completion on the Work for 
patent defects and for a period of ten (10) years following recordation of a Notice 
of Completion on the Work for latent defects, except when a longer guaranty is 
provided by the supplier or manufacturer of any equipment, material or supplies 
incorporated into the Work. Upon receipt of written notification from District that 
any Work is defective, Contractor shall immediately remedy, repair, or replace, 
without cost to District and to District's entire satisfaction, all such defective 
construction or workmanship. Contractor expressly agrees to act as coguarantor 
of any such equipment, material or supplies incorporated into the Work for the 
period during which any guaranty is effective. Contractor shall supply District with 
all warranty and guaranty documents relative to equipment and materials 
incorporated in the Work and guaranteed by the suppliers or manufacturers of 
such equipment and materials. 

7. Required Licenses, Certificates and Permits  

209



Digital Control Upgrade/ Lighthouse Electrical Inc. 
  7 0f 19 

Any licenses, certificates, or permits required by federal, state, county, or 
municipal governments for Contractor to provide the Work described in 
Attachment A must be procured by Contractor and be valid at the time 
Contractor enters into this Agreement.  Further, during the term of this 
Agreement, Contractor must maintain such licenses, certificates, and permits in 
full force and effect.  Licenses, certificates, and permits may include, but are 
not limited to, driver’s licenses, professional licenses or certificates, 
contractor’s licenses, and business licenses.  Such licenses, certificates, and 
permits will be procured and maintained in force by Contractor at no expense 
to the District.  Contractor will provide the District, upon execution of this 
Agreement, with evidence of current and valid licenses, certificates and permits 
which are required to perform the Work identified in Attachment A.  Where 
there is a dispute between Contractor and the District as to what licenses, 
certificates, and permits are required to perform the Work identified in 
Attachment A, District reserves the right to make such determination for 
purposes of this Agreement. 
 
 
 
8. Office Space, Supplies, Equipment, Etc.  

Contractor shall provide such office space, supplies, equipment, vehicles, 
reference materials, support services, and telephone service as is necessary for 
Contractor to provide the Work identified in Attachment A to this Agreement.  
The District is not obligated to reimburse or pay Contractor for any expense or 
cost incurred by Contractor in procuring or maintaining such items.  The costs 
and expenses incurred by Contractor in providing and maintaining such items is 
the sole responsibility and obligation of Contractor. 

9. District Property  

A. Personal Property of District.  

Any personal property such as, but not limited to, protective or safety 
devices, badges, identification cards, keys, uniforms, etc., provided to Contractor 
by the District pursuant to this Agreement are, and at the termination of this 
Agreement remain, the sole and exclusive property of the District.  Contractor will 
use reasonable care to protect, safeguard, and maintain such items while they 
are in Contractor’s possession.  Contractor will be financially responsible for any 
loss or damage to such items, partial or total, which is the result of Contractor’s 
negligence.  

B. Products of Contractor’s Work and Services.  
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Any and all compositions, publications, plans, designs, specifications, 
blueprints, maps, formulas, processes, photographs, slides, video tapes, 
computer programs, computer disks, computer tapes, memory chips, films, 
audio-visual presentations, exhibits, reports, studies, patents, trademarks, 
copyrights, or intellectual properties of any kind which are created, produced, 
assembled, compiled by, or are the result, product or manifestation of, 
Contractor’s services or work under this Agreement are, and at the termination of 
this Agreement remain, the sole and exclusive property of the District.  At the 
termination of the Agreement, Contractor will convey possession and title to all 
such properties to District. 

10. Workers’ Compensation Insurance  

Contractor shall provide workers’ compensation insurance coverage, in the 
legally required amount, for all Contractors’ employees utilized in providing Work 
pursuant to this Agreement.  By executing a copy of this Agreement, Contractor 
acknowledges its obligations and responsibilities to its employees under the 
California Labor Code, and warrants that Contractor has complied and will 
comply during the term of this Agreement with all provisions of the California 
Labor Code with regard to its employees.  Contractor, at the time of execution of 
this Agreement, will provide the District with evidence of the required workers’ 
compensation insurance coverage.    

11. Public Work  

A. Determination.  

The Work to be provided by Contractor under this Agreement constitute a 
Public Work within the meaning of California Labor Code Sections 1720 and 
1720.3.  Accordingly, and as required by Section 1771 of the California Labor 
Code, Contractor and any subcontractor under him, shall pay not less than the 
general prevailing rate of per diem wages, and not less than the general 
prevailing rate of per diem wages for holiday and overtime work, to all workers 
employed in the execution of those Work described in Attachment A of this 
Agreement.  

B. Prevailing Wage Rate.  

The general prevailing rate of per diem wages applicable to each class of 
worker employed in the execution of the Work that constitute a Public Work 
described in this Agreement has been determined by the Director of the 
California Department of Industrial Relations (hereinafter referred to as 
“Director”).  The Director’s determination is available through a link to CA Dept of 
Industrial Relations website (2015): http://www.dir.ca.gov.  

211

http://www.dir.ca.gov/


Digital Control Upgrade/ Lighthouse Electrical Inc. 
  9 0f 19 

C. Apprentices.  

Pursuant to Section 1777.5 of the California Labor Code, properly 
registered apprentices performing services and work that constitute a Public 
Work, if any, shall be paid the standard wage paid to apprentices under the 
regulations of the craft or trade at which he or she is employed, and shall be 
employed only at the work of the craft or trade to which he or she is registered.  

D. Penalty for Non-Payment of Prevailing Wages.  
 
 Pursuant to Section 1775 of the California Labor Code, Contractor, and 
any subcontractor under him, shall as a penalty to the District, forfeit not more 
than two hundred dollars ($200.00) for each calendar day, or portion thereof, for 
each worker paid less than the general rate of per diem wages for the 
performance of services and work that constitute a Public Work, as determined 
by the Director of Industrial Relations, for the work or craft for which the worker is 
employed in the performance of the Work provided under this Agreement that 
constitute a Public Work, except as provided by subdivision (b) of Section 1775, 
of the California Labor Code.  

E. Payroll Records.  

 Pursuant to Section 1776 of the California Labor Code, Contractor, and 
any subcontractor under him, shall keep accurate payroll records, showing the 
name, address, social security number, work classification, straight time and 
overtime hours worked each day and week and the actual per diem wages paid 
to each journeyman, apprentice, worker, or other employee employed by him or 
her in connection with the performance of the Work requested by the District, as 
described in the Scope of Work of this Agreement. Failure to provide certified 
payrolls and supporting documentation within 10 days of request by the MCSD or 
the DIR may result in penalties of one hundred dollars ($100.00) per day per 
worker for each day the requested information is late (beyond the initial 10 days). 

F. Inspection of Payroll Records.  

Contractor, and any subcontractor under him, shall comply with each of the 
additional requirements set forth in California Labor Code Section 1776, 
regarding:  (1) the form of records; (2) the provision of records upon request to 
the District, the Division of Labor Standards Enforcement, and the Division of 
Apprenticeship Standards of the California Department of Industrial Relations; 
and, (3) the inspection of records by the public.  

G. Posting of Prevailing Wages at Job Sites.  

Pursuant to California Labor Code Section 1773.2, Contractor shall post 
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at each job site in connection with this Agreement a copy of the Director’s 
determination of the general prevailing rate of per diem wages for each 
classification of work required in the execution of the Work described in 
Attachment A of this Agreement that constitute a Public Work.  

H. Hours.  

Pursuant to Section 1810 of the California Labor Code, the time of services 
of any worker employed by Contractor, or by any subcontractor under him, in the 
performance of the Work described in the Scope of Work of this Agreement that 
constitute a Public Work, is limited and restricted to eight hours during any one 
calendar day, and 40 hours during any one calendar week, except as otherwise 
provided by the California Labor Code.   

I. Overtime.  

Pursuant to California Labor Code Section 1815, the performance of the 
Work, as described in the Scope of Work of this Agreement that constitute a 
Public Work, by employees of Contractor, or employees of any subcontractor 
under him, in excess of eight hours per calendar day at not less than one and 
one-half (1 ½ ) times the basic rate of pay. 

J. Records of Hours.  

Contractor, and any subcontractors under him, shall keep an accurate 
record showing the name of and actual hours worked each calendar day and 
each calendar week by each worker employed by him or her in connection with 
the performance of the Work requested by the District, as described in the 
Scope of Work of this Agreement.  The record shall be kept open at all 
reasonable hours to the inspection of the District and to the Division of Labor 
Standards Enforcement as required by Labor Code Section 1812.  

K. Penalty for Violation of Overtime Hours.  

Pursuant to California Labor Section 1813, Contractor, and any 
subcontractors under him, shall, as a penalty to the District, forfeit twenty-five 
dollars ($25.00) for each worker employed by the respective contractor or 
subcontractor in the execution of the Work requested by the District that 
constitute a Public Work, as described in the Scope of Work of this Agreement, 
for each calendar day during which the worker is required or permitted to work 
more than eight hours in any one calendar day and 40 hours in any one calendar 
week in violation of the provisions of the California Labor Code.  

 L. Contractor Registration Requirements 
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 No contractor or subcontractor may be listed on a bid proposal for a public 
works project unless registered with the Department of Industrial Relations 
pursuant to Labor Code section 1725.5 [with limited exceptions from this 
requirement for bid purposes only under Labor Code section 1771.1(a)]. 
 
 No contractor or subcontractor may be awarded a contract for public work 
on a public works project, unless registered with the Department of Industrial 
Relations pursuant to Labor Code section 1725.5.  
 
 All contractors/subcontractors and related construction services subject to 
prevailing wage, including but not limited to: trucking, surveying and inspection 
work must be registered with the Department of Industrial Relations as a “public 
works contractor”. Those you fail to register and maintain their status as a public 
works contractor shall not be permitted to perform work on the project. 
 
 
 M. Department of Industrial Relations Jurisdiction 
 
 This project is subject to compliance monitoring and enforcement by the 
Department of Industrial Relations. 
 
 N. Payment Conditioned on Full Labor Compliance 
 
 The District may withhold any portion of a payment; including the entire 
payment amount, until certified payroll forms and related documentation are 
properly submitted, reviewed and found to be in full compliance.  In the event that 
certified payroll forms do not comply with the requirements of Labor Code 
Section 1720 et seq., the District may continue to hold sufficient funds to cover 
estimated wages and penalties under the contract. 
 
12. Insurance  

A. General Liability.  

Contractor shall procure, and maintain during the entire term of this 
Agreement, a policy of general liability insurance which covers all the Work to be 
performed by Contractor under this Agreement.  Such policy shall have a per 
occurrence combined single limit coverage of not less than one million dollars 
($1,000,000).  Such policy shall not exclude or except from coverage any of the 
Work required to be performed by Contractor under this Agreement.  The 
required policy of insurance shall be issued by an insurer authorized to sell such 
insurance by the State of California, and have at least a “Best’s” policyholder’s 
rating of “A” or “A+”.  Prior to commencing any work under this Agreement, 
Contractor shall provide the District:  1) a certificate of insurance documenting 
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evidence of the required coverage; 2) an additional insured endorsement 
applying to the McKinleyville Community Services District, its agents, officers and 
employees; and, 3) a notice of cancellation or change of coverage endorsement 
indicating that the policy will not be modified, terminated, or canceled without 
thirty (30) days’ written notice to the District. 

 
B. Professional Liability Insurance. 

 
 Contractor will file with the District, before beginning the Work, a certificate 
of insurance satisfactory to the District evidencing professional liability coverage 
of not less than $1,000,000 per claim and annual aggregate, requiring 30 days 
notice of cancellation (10 days for non-payment of premium) to the District.  
Coverage is to be placed with a carrier with an A.M. Best rating of no less than A-
:VII, or equivalent, or as otherwise approved by the District. The retroactive date 
(if any) is to be no later than the effective date of this Agreement. Contractor shall 
maintain such coverage continuously for a period of at least three years after the 
recordation of the Notice of Completion. Contractor shall purchase a one-year 
extended reporting period i) if the retroactive date is advanced past the effective 
date of this Agreement; ii) if the policy is canceled or not renewed; or iii) if the 
policy is replaced by another claims-made policy with a retroactive date 
subsequent to the effective date of this Agreement.  
 

C. Business Vehicle.  
 

Contractor shall procure and maintain in force throughout the duration of 
this Agreement, a business auto liability insurance policy with minimum coverage 
levels of one million dollars ($1,000,000) per occurrence, combined single limit 
for bodily injury liability and property damage liability.  The coverage shall include 
all Contractor-owned, non-owned, and hired vehicles employed by the Contractor 
in the performance of the Work requested by the District, as described in the 
Scope of Work (Attachment A).  A certificate of insurance shall be provided to 
the District by Contractor prior to commencing any work under this Agreement.  
The policy shall maintain a provision prohibiting the cancellation or modification 
of said policy except upon thirty (30) days’ written notice to the District.  
 

D. Deductibles and Self-Insured Retentions.  

Any deductibles or self-insured retentions shall be declared by Contractor 
and must be approved by the District prior to Contractor commencing the Work 
requested by the District under this Agreement.  If possible, the insurer shall 
reduce or eliminate such deductibles or self-insured retentions with respect to the 
District, its officials, officers, employees, and volunteers, or Contractor shall 
provide evidence satisfactory to the District guaranteeing payment of losses and 
related investigations, claim administration, and defense expenses. 
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E. Subcontractors.  

Contractor shall include all subcontractors as insureds under its policies or 
shall furnish separate certificates and endorsements for each subcontractor.  All 
coverages for subcontractors shall be subject to all of the requirements stated 
herein for Contractor. 

F. Unemployment, Disability, and Liability Insurance.  

 Contractor shall maintain, if so required by law, unemployment, disability 
and liability insurance in an amount to be determined by the State which is 
reasonable to compensate any person, firm, or corporation who may be injured 
or damaged by the Contractor in performing work associated with this 
Agreement. 
 
13. Bonds  

 Contractor shall furnish and maintain a performance bond in an amount 
equal to one hundred percent (100%) of the Contract Limit.  Contractor shall also 
furnish and maintain a labor and materials payment bond in the amount equal to 
one hundred percent (100%) of the Contract Limit.  The bonds shall comply with 
the requirements of California Civil Code Section 3248 and must be issued by an 
“Admitted Surety Insurer.”  For purposes of this Agreement, an Admitted Surety 
Insurer means a corporate insurer or inter-insurance exchange to which the 
California State Insurance Commissioner has issued a certificate of authority to 
transact surety insurance in California, as defined in Section 105 of the California 
Insurance Code.  Bonds shall be in a form acceptable to the McKinleyville 
Community Services District Counsel.  The Attorney-in-Fact (resident agent) who 
executes the bonds on behalf of the surety company must attach a copy of his 
Power of Attorney as evidence of his authority.  A notary shall acknowledge this 
Power of Attorney as of the date of the execution of the surety bond that it 
covers.  If any surety becomes unacceptable to the District or fails to furnish 
reports as to its financial condition as requested by the District, Contractor shall 
promptly furnish such additional security as may be required from time to time to 
protect the interests of the District and of persons supplying labor or materials in 
the prosecution of the work contemplated by this Agreement. 

14. Status of Contractor  

Contractor, its agents, officers, employees, and subcontractors shall 
constitute independent contractors, and not agents, officers, or employees of 
the District.  Contractor, by virtue of this Agreement, has no authority to bind or 
incur any obligation on behalf of, or exercise any right or power vested in, the 
District, except as expressly provided by law or set forth in Attachment A of this 
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Agreement.  No agent, officer, or employee of the District is to be considered an 
employee of Contractor.  It is understood by both Contractor and the District that 
this Agreement shall not under any circumstances be construed or considered 
to create an employer-employee relationship or joint venture.   

As an independent contractor, Contractor: (1) shall determine the method, 
details, and means of performing the Work to be provided by Contractor under 
this Agreement (unless otherwise specified herein); (2) shall be responsible to 
the District only for the requirements and results specified in this Agreement and, 
except as expressly provided in this Agreement, shall be not be subjected to the 
District’s control with respect to the physical action or activities of Contractor in 
fulfillment of this Agreement; and (3) Contractor, its agents, officers and 
employees are, and at all times during the term of this Agreement shall, 
represent and conduct themselves as independent contractors, and not as 
employees of District.  

15. Defense and Indemnification  

 Contractor shall defend, indemnify, and hold harmless the District, its 
agents, officers, and employees and retained engineers and/or architects from 
and against all claims, damages, losses, judgments, liabilities, expenses, and 
other costs, including litigation costs and attorney’s fees, arising out of, resulting 
from, or in connection with, the performance of this Agreement by Contractor, or 
Contractor’s agents, officers, employees, or subcontractors.  Contractor’s 
obligation to defend, indemnify, and hold the District, its agents, officers, and 
employees and retained engineers and/or architects harmless applies to any 
actual or alleged personal injury, death, or damage or destruction to tangible or 
intangible property, including the loss of use.  Contractor’s obligation under this 
paragraph extends to any claim, damage, loss, liability, expense, or other cost 
which is caused in whole or in part by any act or omission of Contractor, its 
agents, employees, suppliers, or anyone directly or indirectly employed by any of 
them, or anyone for whose acts or omissions any of them may be liable.  
Contractor’s obligation to defend, indemnify, and hold the District, its agents, 
officers, and employees and retained engineers and/or architects harmless under 
the provisions of this paragraph is not limited to, or restricted by, any requirement 
in this Agreement for Contractor to procure and maintain a policy of insurance. 

16. Records and Audit  

A. Records.  

Contractor shall prepare and maintain all records required by the various 
provisions of this Agreement, and federal, state, county, and municipal law, 
ordinances, regulations, and directions.  Contractor shall maintain these 
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records for a minimum of four (4) years from the termination or completion of 
this Agreement.  Contractor may fulfill its obligation to maintain records as 
required by this paragraph by substitute photographs, micrographs, or other 
authentic reproduction of such records.  

B. Inspections and Audits.  

Any authorized representative of the District shall have access to any 
books, documents, papers, and records, including, but not limited to, financial 
records of Contractor, which the District determines to be pertinent to this 
Agreement, for the purposes of making audit, evaluation, examination, 
excerpts, and transcripts during the period such records are to be maintained 
by Contractor.  Further, the District has the right, at all reasonable times, to 
audit, inspect, or otherwise evaluate the work performed or being performed 
under this Agreement.  In addition to the foregoing, Contractor acknowledges 
that all contracts for public works project with a contract sum in excess of 
$10,000.00 are potentially subject to examination and audit by the California 
State Auditor pursuant to Government Code Section 8546.7 for three years 
after final payment.  

17. Non-Discrimination  

During the performance of this Agreement, Contractor, its agents, officers, 
employees, and subcontractors shall not unlawfully discriminate in violation of 
any federal, state, or local law, against any employee, or applicant for 
employment, or person receiving services under this Agreement, because of 
race, religion, color, ancestry, national origin, physical handicap, medical 
condition, marital status, age, or sex.  Contractor and its agents, officers, 
employees, and subcontractors shall comply with the provisions of the Fair 
Employment and Housing Act (Government Code section 12900, et seq.), and 
the applicable regulations promulgated thereunder in the California Code of 
Regulations.  Contractor shall also abide by the Federal Civil Rights Act of 1964 
(P.L. 88-352) and all amendments thereto, and all administrative rules and 
regulations issued pursuant to said act.  

18. District Termination and Cancellation Rights  

This Agreement may be canceled by the District without cause, and at will, 
for any reason by giving to Contractor 30 days’ written notice (“Termination 
Notice”) of such intent to cancel.  Upon receipt of Termination Notice, Contractor 
shall stop all performance under this Agreement except as directed by the 
District.  In the event of any such cancellation, Contractor shall be entitled to 
compensation for all work performed prior to receipt of the Termination Notice as 
well as work performed after receipt of the Termination Notice and prior to 
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expiration of the thirty (30) day notice period to the extent such post-notice work 
was performed at the direction of the District, assuming all of said work falls 
within the Scope of the Work commissioned by the District.   

19. Assignment  

This is an agreement for the services of Contractor.  The District has 
relied upon the skills, knowledge, experience, and training of Contractor as an 
inducement to enter into this Agreement.  Contractor shall not assign or 
subcontract this Agreement, or any part of it, without the express written 
consent of the District.  Further, Contractor shall not assign any monies due or 
to become due under this Agreement without the prior written consent of the 
District.  

20. Default  

If Contractor abandons the Work, or fails to proceed with the Work 
requested by the District in a timely manner, or fails in any way as required to 
conduct the Work as required by this Agreement, the District may declare 
Contractor in default and terminate this Agreement upon five (5) days’ written 
notice to Contractor.  Contractor shall be liable to the District for all additional 
costs and expenses incurred by the District in finishing the Work as well as any 
damages incurred as a result of Contractor’s default, which at the option of the 
District may be charged against any amounts due from the District to Contractor 
hereunder.  Upon such termination by default, District will pay to Contractor all 
amounts owing to Contractor for services and work satisfactorily performed 
through the date of termination assuming said work falls within the Scope of the 
Work commissioned by the District, less any offsets the District is entitled under 
this Agreement.  This Section 20 is not intended to constitute and shall not 
constitute a limitation on any damages the District may seek in the event of 
Contractor’s default.  

21. Waiver of Default  

Waiver of any default by either party to this Agreement shall not be 
deemed to be a waiver of any subsequent default.  Waiver or breach of any 
provision of this Agreement shall not be deemed to be a waiver of any other or 
subsequent breach, and shall not be construed to be a modification of the terms 
of this Agreement unless this Agreement is modified as provided in paragraph 
28 below.  

22. Confidentiality  

Contractor agrees to comply with various provisions of the federal, 
state, and county laws, regulations, and ordinances providing that information 
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and records kept, maintained, or accessible by Contractor in the course of 
providing the Work under this Agreement, shall be privileged, restricted, or 
confidential.  Contractor agrees to keep confidential all such privileged, 
restricted or confidential information and records.  Disclosure of such 
information or records shall be made by Contractor only with the express 
written consent of the District.  

23. Conflicts  

 Contractor agrees that it has no interest, and shall not acquire any interest, 
direct or indirect, which would conflict in any manner or degree with the 
performance of the Work under this Agreement.  Contractor agrees to complete 
and file a conflict of interest statement. 

24. Post-Agreement Confidences  

Contractor agrees not to use any confidential, protected, or privileged 
information which is gained from the District in the course of providing the Work 
under this Agreement, for any personal benefit, gain, or enhancement.  

25. Severability  

If any portion of this Agreement or application thereof to any person or 
circumstance shall be declared invalid by a court of competent jurisdiction, or if it 
is found in contravention of any federal, state, or local statute, ordinance, or 
regulation, the remaining provisions of this Agreement, or the application 
thereof, shall not be invalidated thereby, and shall remain in full force and effect 
to the extent that the provisions of this Agreement are severable.  

26. Funding Limitations  

The ability of the District to enter into this Agreement is based upon available 
funding from various sources.  In the event that such funding fails, is reduced, or 
is modified, from one or more sources, the District has the option to terminate, 
reduce, or modify this Agreement, or any of its terms, within ten (10) days of its 
notifying Contractor of the termination, reduction, or modification of available 
funding, except, however, the District can not reduce Contractor’s right(s) to 
recover payments due for work performed prior to the notification.  Any reduction 
or modification of this Agreement made pursuant to this provision must comply 
with the requirements (except the requirement of mutual consent) of paragraph 
28 below. 

 
27. Venue  
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This Agreement shall be governed under the laws of the State of 
California and venue for any litigation under this Agreement shall be the county 
of Humboldt, State of California.  

28. Amendment  

This Agreement may be extended, modified, amended, changed, 
added to, or subtracted from, by the mutual consent of the parties hereto, if 
such amendment or change is in written form, signed by authorized 
representatives of the parties, in full compliance with the Public Contract 
Code, and attached to the original Agreement to maintain continuity.  

29. Notice  

Any notice, communication, amendments, additions, deletions to this 
Agreement, including change of address of either party during the term of this 
Agreement, shall be in writing and may be personally serviced, or sent by 
prepaid first class mail to the respective parties as follows:  

McKinleyville Community Services District:  

Attention: Gregory Orsini, General Manager 
1656 Sutter Rd. 
P.O. Box 2037  
McKinleyville, CA 95519 
Phone: (707) 839-3251 
Fax: (707) 839-8456  

 
Contractor:  

30. Entire Agreement  

This Agreement, along with Attachments A and B, contain the entire 
agreement of the parties, and no representations, inducements, promises, or 
agreements otherwise between the parties not embodied herein or incorporated 
herein by reference, shall be of any force or effect.  Further, no term of provision 
hereof may be changed, waived, discharged, or terminated, unless the same be 
in writing executed by the parties hereto.  
 
 

221



Digital Control Upgrade/ Lighthouse Electrical Inc. 
  19 0f 19 

Signatures 
 
MCKINLEYVILLE COMMUNITY SERVICES DISTRICT 
 
 
By: __________________________________ 
 
Name:  Gregory Orsini 
 
Title:  General Manager 
 
Date: __________________________________  
 
CONTRACTOR 
 
 
By: __________________________________ 
 
Name: _________________________________ 
 
Title: __________________________________ 
 
Date: __________________________________ 
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SECTION 01 11 00

SUMMARY OF WORK

GENERALPART 1

1.01 WORK COVERED BY CONTRACT DOCUMENTS

A. General:

1. The Contract Documents describe the Work to be performed under this Contract
which includes, but is not limited to, furnishing all hardware/software,
programming, design, plant, tools, equipment, materials, supplies, and
manufactured articles for the Project. The Work generally includes, but is not
limited to, providing all labor, materials, equipment, and supervision required to
design, provide all necessary hardware/software and related equipment, install
and perform all necessary programming and integration of digital control system
upgrades to the District’s existing Supervisory Control and Data Acquisition
(SCADA) system.  Upgrades will generally consist of the specification and
conversion of nine (9) existing Intellimac and Swampfox pump station controllers
to Programmable Logic based Controllers (PLCs), the specification and
conversion of nine (9) existing remote telemetry units (RTUs) to an updated
communications system (e.g. local area network (LAN) based, radio based,
virtual private network (VPN) based, etc.) between the PLCs and the digital
centralizer, the removal of existing controllers & RTUs and installation of the new
PLCs, installation and connection of new communication equipment and lines to
the digital centralizer, programming of PLCs, ensuring seamless operation and
communication of new equipment with the District’s existing digital centralizer
and SCADA Wonderware software system, and training of District personnel on
operation of the new equipment and all other Work required to complete the
modifications as described in the Specifications. It shall also include the
furnishing of all transportation and services, including fuel, power, water, and
essential communications necessary for the performance of all labor, work, or
other operations required for the performance of the Contract in accordance with
the Contract Documents.

2. The Contractor should carefully review all sections of the Specifications in order
to completely understand the Work and all constraints including schedule,
environmental, permit and material requirements.

3. The Contractor is encouraged to proceed in an orderly and expeditious manner
based on the constraints described in the Contract Documents and
Specifications. All Work is to be constructed in strict accordance with the
Contract Drawings and Specifications and subject to the terms and conditions of
the Contract.

B. Location of the Work:

1. McKinleyville Community Services District’s office and main control center is
located at the District’s office at 1656 Sutter Road, McKinleyville, CA. The pump
stations and other PLC replacement sites are located in District owned property
throughout McKinleyville.

2. The Owner shall give access to the work sites. Work will be strictly confined to
the designated areas.

C. Contractor’s Duties:

1. Except as specifically noted, provide and pay for all:
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a. Final PLC & other ancillary equipment design and specification.

b. Secure LAN Connections from 9 existing stations to the District’s main
SCADA server

c. Necessary computer hardware and software.

d. Labor, materials, and equipment.

e. Tools, construction equipment, and machinery.

f. Utilities required for construction.

g. Final system integration and programming.

h. Training of District personnel on system operation.

i. All other facilities and services necessary for proper execution and
completion of Work.

j. Provide O&M Manuals for all new equipment, As-builds of all shop and
schematic drawings and Standard Operating Procedures for all system
operations.

2. Pay legally required sales, consumer and use taxes.

3. Secure and pay for, as necessary for proper execution and completion of the
Work, all applicable permits and licenses, except when explicitly noted otherwise.

4. Give required notices.

5. Comply with codes, ordinances, rules, regulations, orders and other legal
requirements of public authorities which bear on performance of the Work
including all necessary notification and licensing for communications devices and
protocols.

6. Promptly submit written notice to Owner of observed variance of Contract
Documents from legal requirements.

7. The Contractor shall be responsible for initiating, maintaining, and supervising all
safety precautions and programs in connection with this project. The Contractor
shall take all necessary precautions for the safety of, and shall provide the
necessary protection to prevent damage, injury, or loss to all persons on the
jobsite and damage to existing District equipment and structures.

8. The Contractor shall be solely and completely responsible for conditions of the
job site, including safety of all persons (including employees) and property during
performance of the Work. This requirement shall apply continuously and not be
limited to normal working hours.

9. Safety provisions shall conform to U.S. Department of Labor (OSHA), the
California Occupational Safety and Health Act, and all other applicable Federal,
State, County, and local laws, ordinances, codes, the requirements set forth
below, and any regulations that may be detailed in other parts of these
Specifications.

a. The Contractor shall have at the worksite copies of suitable extracts of
the Construction Safety Orders of Cal-OSHA.

b. All work shall comply with the provisions of these and all other applicable
laws, ordinances, and regulations.

D. All equipment shall be maintained in proper working order.
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1.02 CONTRACT DESCRIPTION

A. Description:

1. The Contractor is advised to carefully review all sections of the Specifications in
order to completely understand the Work and all constraints including the
schedule, permit, and material requirements. The Work generally includes, but is
not limited to, providing all labor, materials, equipment, and supervision required
to design, provide all necessary hardware/software and related equipment, install
and perform all necessary programming and integration of digital control system
upgrades to the District’s existing Supervisory Control and Data Acquisition
(SCADA) system.  Upgrades will generally consisting of the specification and
conversion of nine (9) existing Intellimac and Swampfox pump station controllers
to Programmable Logic based Controllers (PLCs), the specification and
conversion of nine (9) existing remote telemetry units (RTUs) to an updated
communications system (e.g. local area network (LAN) based, radio based,
virtual private network (VPN) based, etc.) between the PLCs and the existing
SCADA digital centralizer located at the District’s office, the removal of existing
RTUs, installation and connection of any new required communication equipment
and lines to the digital centralizer, programming of PLCs, ensuring seamless
operation and communication of new equipment with the District’s existing digital
centralizer and SCADA Wonderware software system, and training of District
personnel on operation of the new equipment and all other Work required to
complete the modifications as described in the Specifications.

2. All Work is contained in this Contract. The limits of Work are confined to District
owned facilities. It will be the Contractor's responsibility to coordinate their
activities to resolve conflicts with the District’s operations and other Contractors
work on-site.

3. All risk of loss, damage or diminution to the Work shall rest with Contractor until
final acceptance of the Work by the District.

1.03 WORK SEQUENCE AND CONSTRAINTS

A. The Contractor shall note that only certain constraints are addressed in this section. All
Work, whether or not addressed here, shall be governed by applicable parts of this
section, and schedules and procedures further submitted for approval.

B. The Contractor shall submit a complete work schedule to be approved by the Owner,
within twenty (20) work days of the receipt of the Notice to Proceed.  The Schedule shall
detail out all aspects of the work from design through installation and divided by
appropriate tasks. Contractor shall regularly update and submit updated copies of the
schedule to adequately inform the Owner on the progress of the Work.

C. The Contractor shall conduct work in an orderly sequence to assure efficient use of
materials and equipment and so as to not cause unnecessary delays to the Owner or
other contractors who might be present on the jobsite.

D. The Contractor shall be responsible for providing transportation of personnel, equipment,
and materials to and from the site.

E. The Contractor shall coordinate access to the site with the Owner.

1.04 CONTRACT METHOD

A. This Contract is made up of lump sum and unit price bid items.

B. The Contractor shall include the requirements of the General Conditions of the Contract
as a part of all its subcontract agreements.
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1.05 PROJECT MEETINGS

A. See Section 01 30 00 – Administrative Requirements: Pre-construction Meeting,
Progress Meetings, and Pre-Installation Meetings

1.06 CONTRACTOR USE OF PREMISES

A. Staging and laydown areas at the sites will be limited to those agreed upon with the
Owner prior to the start of work.

B. Construction corporation yards and/or storage areas are the responsibility of the
Contractor.

C. Confine operations at the site to areas permitted by the Contract Documents.

D. Do not encumber site with materials or equipment.

E. Assume full responsibility for protection and safekeeping of products stored on premises.

F. Move any stored products which interfere with operations of the Owner or other
contractors.

G. Obtain and pay for use of additional storage of work area for operations.

H. Return all surface areas, including vegetated areas, to their original condition upon
completion of the work.

1.07 UTILITIES AND FACILITIES

A. The Contractor may utilize Owner's existing electrical and SCADA systems (as specified
in Section 01 50 00 of these specifications). However, the Contractor is responsible for
extending and supplementing with temporary devices as needed to maintain specified
conditions for construction operations. Contractor is responsible for maintaining safe
connections and shall coordinate initial establishment of connections with Owner.
Contractor is responsible for all grounding, circuit breakers and other equipment
necessary for the safe utilization of the Owner’s electrical and SCADA systems.
Contractor is responsible for all repairs caused by improper use of the Owner’s systems.

B. Restore existing utilities and facilities used during construction to original condition.

C. The Contractor is responsible for locking the access to each pump station site at the
conclusion of each work day if Owner’s personnel or representatives are not present.

PRODUCTS (NOT USED)PART 2

EXECUTION (NOT USED)PART 3

END OF SECTION
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SECTION 01 15 00

MEASUREMENT AND PAYMENT

GENERALPART 1

1.01 GENERAL

A. Unless otherwise specified in other individual sections of these Specifications, quantities
of Work shall be determined from measurements or dimensions in horizontal planes or
per each of specified units as detailed in Bid Schedule.

B. Units of measurement shall be in accordance with U.S. Standard Measures.

C. See the Contract Document for special provisions related to progress payments and
payment schedule to the Contractor.

1.02 MATERIALS

A. The measurement and payment items are listed below:

1. The payments to the Contractor are based on the following items. It is the intent
that the scope of the description of the following items encompasses the entire
scope of the Work as described in these Specifications and Contract Documents.
The bid amounts shall be for complete in place installations.

BID SCHEDULE

Item 1 – System Upgrade Design
Measurement for this item shall be on a lump sum basis. Payment shall correspond to percent
complete as confirmed by the Owner. This Work covers all Contractor costs and effort associated
with designing and specifying the PLC equipment and associated ancillary materials required for
the upgrade, as well as the equipment, materials, protocols, and methodology for the
communications upgrades.  This Item shall include three design submittals to the Owner for
review and commenting at the 60%, 90% and 100% design stages. Submittals shall consist of all
drawings and text necessary to explain the proposed upgrades in sufficient detail to allow the
Owner to fully understand and approve of the proposed design, and shall include a detailed list of
advantages and disadvantages of the proposed options as well as any impacts to the bid price,
either increases or decreases.  Contractor shall obtain Owner comments/approval with design
prior to moving onto the next stage of design. Submittals shall consist of two (2) hardcopies and
one electronic copy in .pdf format of all drawings and text. Final As-built drawings of the
completed system shall be submitted under Item 5-Staff Training and O&M Manuals.

Item 2 – Mobilization/ Demobilization
Measurement for this item shall be on a lump sum basis. Payment shall correspond to percent
complete as confirmed by the Owner. This Work covers all Contractor costs and effort associated
with purchasing and mobilizing equipment, materials, and labor to the project site as well as
demobilization of the same for the Base Bid Schedule. Items covered by this include, but are not
limited to, bonds, insurance, attendance of Contractor’s staff at meetings, contracting and
administrative costs, preparation and administrative costs for processing cost proposals,
preparation of project schedules, updates to project schedules, costs associated with temporary
facilities and utilities, punch list items, repairs of damaged property, site cleanup, and project
maintenance and warranty.

When 10 percent of the total original Contract amount is earned from bid items, excluding
amounts paid for materials on hand, 90 percent of the amount of the bid price for mobilization, or
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10 percent of the total Contract amount, whichever is least, will be paid for mobilization. Upon
completion of all Work on the project, payment of the balance of the bid amount for
mobilization/demobilization will be paid.

Item 3 – Supply, install, program new PLCs, remove existing RTU Controllers
Measurement for this item shall be on a unit price basis per PLC installed, programmed, and
successfully integrated with the District’s SCADA and digital control system. Payment shall
include full compensation for all materials, labor, equipment, and supervision necessary to
provide and install the new PCLs at each of the existing pump stations, connect/integrate the PLC
into the existing pump station controls and I/O protocols as detailed on I/O spreadsheet tables,
ensure system operation and communication with the Owner’s existing main SCADA digital
centralizer, deconstruct and remove the existing RTUs (Intellimac and Swampfox controllers) as
detailed in the Contract Documents and agreed upon in the final design submitted under Bid Item
1-System Upgrade Design. Removed Intellimac and Swampfox controllers and related materials
become property of the Owner.

Item 4 – Supply, install, connect new Radio based communications
Measurement for this item shall be on a unit price basis per Station successfully connected via
Radio networks protocols proposed and approved, to the District’s main SCADA digital centralizer
at the District’s office. Payment shall include full compensation for all materials, labor, equipment,
and supervision necessary to provide and install the new communication network system at each
of the existing pump stations and at the District’s Main Office, connect/integrate the PLCs at the
pump stations to the existing digital centralizer server new and ensure system operation and
communication with the Owner’s main SCADA digital centralizer located at the District office. It is
possible that a combination of Bid Item 4 and Alternative Bid Item 1 will be implemented as part
of the final contract.  The District will work with the Contractor during the System Design process
to select the final communications system to be used for each station.

Item 5 –Staff Training and O&M Manuals
Measurement for this item shall be on a lump sum basis. Payment shall include full compensation
for all materials, labor, equipment, and supervision necessary to provide one (1) training session
to train up to six District staff personnel in the operation, programming and maintenance of the
new PLC and the LAN communication systems.  Contractor shall also provide a minimum of 40
hours of additional support after the initial training session to answer additional questions that
may arise and/or to trouble shoot the PLC and LAN systems. Contractor shall also compile
Operation and Maintenance Manuals for submittal to the District upon project completion. A hard
copy of an O&M Manual shall be submitted for each site, as well as two hardcopies and an
electronic copy of comprehensive O&M Manuals for all work performed. The O&M Manual shall
consist of a bound document with a table of contents listing the information in each section, the
original design plan documents marked up with As-Built changes, the summary text for the
operation, programming and troubleshooting of the PLCs, and appendix with the manual provided
by the Manufacturer for the PLCs, text describing the communication protocol and any
Manufactures manuals for the communications network equipment. Contractor shall also submit
As-Built drawings of the complete system installation including single line drawings with circuit
numbers of all circuits installed.  As-Builts shall reflect all changes to the original design drawings
implemented during construction. O&M Manuals shall also include Standard Operating
Procedure (SOP) manuals for the systems installed, including detailed operational and
programming procedures. Submittals for the O&M Manual, As-Built Drawings and SOP Manuals
shall consist of two draft hardcopies of each for District review and comment, and one bound hard
copy and one electronic copy for each site, and one overall Master hardcopies and one electronic
copy of the Master Manuals & As-Builts which incorporate District comments on the Draft and
includes all the Stations.

Alternative Bid Item 1 – Supply, install, connect new LAN/VPN based communications
As an alternative to Bid Item 4, the District would also like to explore a LAN based communication
between the stations and the digital centralizer instead of Radio Based.  During the initial design
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phase, the District will work with the Contractor to select the final communication methodology to
be used for each station. Measurement for this item shall be on a unit price basis per Station
successfully connected via LAN and/or VPN protocols proposed and approved, to the District’s
main SCADA digital centralizer at the District’s office. Payment shall include full compensation for
all materials, labor, equipment, and supervision necessary to provide and install the new
communication network system at each of the existing pump stations and at the District’s Main
Office, connect/integrate the PLCs at the pump stations to the existing digital centralizer server
new and ensure system operation and communication with the Owner’s main SCADA digital
centralizer located at the District office

END OF SECTION
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SECTION 01 30 00

ADMINISTRATIVE REQUIREMENTS

GENERALPART 1

1.01 SECTION INCLUDES

A. Coordination and project conditions

B. Field engineering

C. Pre-bid meeting

D. Pre-design meeting

E. Progress meetings

1.02 MEASUREMENT AND PAYMENT

A. Measurement and payment for this item shall be included in the
Mobilization/Demobilization Bid Item. No additional measurement or payment will be
included for the requirements of this section.

1.03 COORDINATION AND PROJECT CONDITIONS

A. Coordinate scheduling, submittals, and Work of various sections of Project to ensure
efficient and orderly sequence of installation of construction elements.

1.04 FIELD ENGINEERING

A. Protect survey control points prior to starting site Work; preserve permanent reference
points during construction.

B. Promptly report to Engineer loss or destruction of reference point or relocation required
for any reason.

C. Replace dislocated survey control points based on original survey control. Make no
changes without prior written notice to Engineer. The surveyor shall comply with the
California Professional Land Surveyors’ Act in replacement of all permanent survey
monuments.

1.05 PRE-DESIGN MEETING

A. Owner will schedule meeting after Notice of Award.

B. Prior to the commencement of the design/construction, a pre-design meeting will be held
at a mutually agreed time and place.  The meeting shall be attended by the District
representatives, Contractor’s design project manager, Contractor’s main design staff, key
Subcontractors, and any other parties requested by the Contractor or the Owner.

C. Unless previously submitted to the Owner, the Contractor shall bring to the pre-design
meeting three (3) copies of each of the following:

1. Draft design schedule

2. Draft construction schedule.

3. Procurement schedule of major equipment and materials and items requiring
long lead time.

4. Initial Concept Design for PLC and communications system installation.
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5. Contact sheet listing primary contact information for Contractor’s design project
manager, construction project manager, site superintendent, and other key
Contractor and Subcontractor personnel, and emergency contact information for
after business hours (3 copies).

D. At the pre-design meeting the Owner will provide the Contractor with three (3) sets of the
Contract Documents. It shall be the Contractor’s responsibility to arrange for and pay all
costs for additional reproduction required by the Contractor.

E. The purpose of the meeting is to designate responsible personnel and establish a
working relationship. Matters requiring coordination will be discussed and procedures for
handling such matters established.

F. The Owner will preside at the pre-design meeting and will arrange for keeping the
minutes and distributing the minutes to all persons in attendance.

G. Sample Agenda:

1. Notice to Proceed date.

2. Distribution of Contract Documents.

3. Contractor’s tentative schedules.

4. Submission of list of Subcontractors, list of products, and progress schedule.

5. Critical work sequencing.

6. Designation of personnel representing parties in Contract and Engineer.

7. Procedures and processing of field decisions, submittals, substitutions,
applications for payments, proposal request, Change Orders, and Contract
closeout procedures.

8. Scheduling.

9. Design concepts and proposed approach and Owner’s preferences.

10. Major equipment deliveries and priorities.

11. Use of premises by Owner and Contractor.

12. Owner's requirements and occupancy.

13. Site Safety: Contractor’s assignments for safety and first aid.

14. Construction facilities and controls provided by Owner.

15. Requirements for system shut down.

16. Temporary utilities provided by Owner.

17. Application for payment procedures.

18. Procedures for testing.

19. Requirement for training and final O&M Manuals.

1.06 PROGRESS MEETINGS

A. The Owner shall schedule, arrange and conduct progress meetings. These meetings
shall be conducted for each design deliverable and once every week during construction,
or as mutually agreed by Contractor and Owner, and shall be attended by the
Contractor’s superintendent and representatives of key Subcontractors, and others, who
are active in the execution of the Work. The purpose of these meetings shall be to review
the Contractor’s schedule provided in accordance with this Section, resolve conflicts, and
in general, coordinate and expedite the execution of the Work.
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B. Owner will make arrangements for meetings, prepare agenda with copies for participants,
preside at meetings and record the meeting minutes.

C. Attendance Required: Job superintendent/Project Manager, key designer, key
subcontractors, Owner, as appropriate to agenda topics for each meeting.

D. Sample Agenda:

1. Review and acceptance of minutes of previous meeting.

2. Review of Work progress.

3. Design/Field observations, problems, and decisions.

4. Site Safety.

5. Review of a Look Ahead Schedule (Contractor to provide and update schedule to
“look ahead” a minimum of three weeks beyond current date).

6. Identification of problems impeding planned progress.

7. Review of submittals schedule and status of submittals.

8. Review of delivery schedules.

9. Maintenance of progress schedule.

10. Corrective measures to regain projected schedules.

11. Planned progress during succeeding work period.

12. Coordination of projected progress.

13. Maintenance of quality and work standards.

14. Effect of proposed changes on progress schedule and coordination.

a. Progress Payment.

b. Change Orders.

c. Claims.

15. Other business relating to Work.

E. The Owner shall record minutes and distribute copies within two days after meeting to
participants, with one copy each to Contractor, Owner, and those affected by decisions
made.

PRODUCTS (NOT USED)PART 2

EXECUTION (NOT USED)PART 3

END OF SECTION
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SECTION 01 33 00

SUBMITTAL PROCEDURES

GENERALPART 1

1.01 SECTION INCLUDES

A. Submittal procedures

B. Design

C. Construction progress schedules

D. Product data and shop drawings

E. Test reports

F. Certificates

1.02 MEASUREMENT AND PAYMENT

A. Measurement and payment for this item shall be included in the Bid Item to which it
relates.  No additional measurement or payment will be included for the requirements of
this section.

1.03 SUBMITTAL PROCEDURES

A. Submit on Submittal Form (format provided at the end of this Section) with information
similar to the attached. Contractor shall submit one electronic version in PDF format.

B. Sequentially number transmittal forms. Mark revised submittals with original number and
sequential alphabetic suffix.

C. Identify Project, Contractor, Subcontractor and supplier, pertinent drawing and detail
number, and specification section number, appropriate to submittal.

D. Apply Contractor's stamp, signed or initialed certifying that review, approval, verification
of products required, field dimensions, adjacent construction work, and coordination of
information is in accordance with requirements of the Work and Contract Documents.

E. Schedule submittals to expedite Project, and deliver to James Henry at McKinleyville
Community Services District, 1656 Sutter Road, McKinleyville, California, 95519,
jhenry@mckinleyvillecsd.com. Coordinate submission of related items.

F. For each submittal, allow fourteen (14) calendar days excluding delivery time to and from
Contractor for review by Owner.

G. Identify variations from Contract Documents, design, and product or system limitations
which may be detrimental to successful performance of completed Work.

H. When revised for resubmission, clearly identify changes made since previous
submission.

I. Distribute copies of reviewed submittals as appropriate. Instruct parties to promptly report
inability to comply with requirements.

1.04 PROGRESS SCHEDULES

A. Submit an initial schedule electronically within twenty one (21) calendar days after date of
Notice to Proceed. After review, resubmit required revised data within fourteen (14)
calendar days. The initial schedule shall include draft schedules for both design and
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construction, as well as a procurement schedule of major equipment and materials and
items requiring long lead time.

B. Submit revised Progress Schedules with each Application for Payment. During
Construction Phase, Contractor shall submit three week Look Ahead Schedules and
update for each weekly Construction Meeting.

C. Distribute copies of reviewed schedules to Project site file, Subcontractors, suppliers, and
other concerned parties.

D. Instruct recipients to promptly report, in writing, problems anticipated by projections
indicated in schedules.

E. Show complete sequence of design and construction by activity, identifying Work of
separate stages and other logically grouped activities.

F. Indicate estimated percentage of completion for each item of Work at each submission.

G. Revisions To Schedules:

1. Indicate progress of each activity to date of submittal, and projected completion
date of each activity.

2. Identify activities modified since previous submittal, major changes in scope, and
other identifiable changes.

1.05 PRODUCT DATA AND SHOP DRAWINGS

A. Product Data and Shop Drawings: Submit to Owner for review for limited purpose of
checking for conformance with information given and design concept expressed in
Contract Documents.

B. Submit a single re-producible copy or email an electronic version of the submittal to the
Owner.

C. Mark submittal to clearly identify applicable products, models, options, and other data to
be used on this project. Supplement manufacturers' standard data to provide information
specific to this Project.

1.06 TEST REPORTS

A. Submit for to Owner for Owner’s records.

B. Submit test reports for information for limited purpose of assessing conformance with
information given and design concept expressed in Contract Documents.

1.07 CERTIFICATES

A. When specified in individual specification sections, or when requested by Owner, submit
certification by manufacturer, installation/application subcontractor, or Contractor to
Owner, in quantities specified for Product Data.

B. Indicate material or product conforms to or exceeds specified requirements or Owner
preference. Submit supporting reference data, affidavits, and certifications as
appropriate.

C. Certificates may be recent or previous test results on material or Product, but must be
acceptable to Owner.

1.08 REQUESTS FOR SUBMITTALS

A. Contractor is directed to each Specification section for required submittals. The
anticipated submittals shall consist of, but is not necessarily limited to, the following:
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Section Submittal Description

01 11 00
Initial complete work schedule detailing all the aspects of work, from design through
installation, and divided into appropriate task groups

01 15 00

60% design – includes all drawings and text necessary to explain the proposed
upgrades in sufficient detail to allow the Owner to fully understand and approve of the
proposed design, and shall include a detailed list of advantages and disadvantages of
the proposed options as well as any impacts to the bid price, either increases or
decreases.

01 15 00

90% design – includes all drawings and text necessary to explain the proposed
upgrades in sufficient detail to allow the Owner to fully understand and approve of the
proposed design, and shall include a detailed list of advantages and disadvantages of
the proposed options as well as any impacts to the bid price, either increases or
decreases.

01 15 00

100% design – includes all drawings and text necessary to explain the proposed
upgrades in sufficient detail to allow the Owner to fully understand and approve of the
proposed design, and shall include a detailed list of advantages and disadvantages of
the proposed options as well as any impacts to the bid price, either increases or
decreases.

01 15 00

Operation and Maintenance (O&M) Manual that consists of a bound document with a
table of contents listing the information in each section, the original design plan
documents marked up with As-Built changes, the summary text for the operation,
programming and troubleshooting of the PLCs, and appendix with the manual
provided by the Manufacturer for the PLCs, text describing the LAN communication
protocol and any Manufactures manuals for the LAN network equipment .

01 33 00 Progress schedule with each application for payment.

01 40 00
Qualifications of manufacturer’s qualified staff personnel observing site conditions,
start-up of equipment, etc.

01 60 00

All necessary permissions and approvals for use of laydown and storage areas and a
signed statement from the property owner granting permission and holding the District
harmless from any and all damages that may result from the Contractor’s use of the
site.

01 70 00 Notice of Completion and request for final inspection

01 70 00
Written certification that Contract Documents have been reviewed, Work has been
inspected, and that Work is complete in accordance with Contract Documents and
ready for Owner's review

END OF SECTION
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McKinleyville Community Services District
SUBMITTAL TRANSMITTAL FORM

Date: Contract Title: Digital Control System Upgrades
Design/Build Project

MCSD Job #:
To:
McKinleyville CSD
1656 Sutter Road
McKinleyville, CA 95519
jhenry@mckinleyvillecsd.com

Attention: James Henry

Phone:(707) 839-3251
Fax: (707) 839-8456

From:

Submitted By:

Signature:

Spec
Section

Submittal
No. Rev. No. Qty. Subject of Shop Drawing or Submittal Review Action

Owner’s Review Comments:

Signature: Date:
Review Action Explanation:

NET: Reviewed,
No Exceptions Taken

MCN: Make Corrections
Noted (no resubmission required)

R&R: Revise/Resubmit REJ: Rejected

Shaded areas for Engineer use
only.

This review is only for general conformance with the design concept and the information given in the Construction Documents.  Notations
made on the submittals during this review do not relieve the Contractor from compliance with the requirements of the construction
documents, including without limitation, the plans and specifications, and all applicable laws and codes.  Review of that specific item shall
not include review of an assembly of which the item is a component.  The Contractor is responsible for: dimensions to be confirmed and
correlated at the jobsite; information that pertains solely to the fabrication processes or to the means, methods techniques, sequences
and procedures of construction; and coordination of the Work with all other trades and performing all Work in a safe and satisfactory
manner. This review is not for constructability or Contractor’s means, methods, techniques, sequences, or procedures of construction, or
the safety precautions and programs incident thereto. This review is subject to all provisions of the Contract Documents.
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Digital Control System Upgrades Design/Build Project

Specifications 01 40 00 - 1 Quality Requirements

SECTION 01 40 00

QUALITY REQUIREMENTS

GENERALPART 1

1.01 SECTION INCLUDES

A. Quality control and control of installation

B. Tolerances

C. References

D. Labeling

E. Manufacturers' field services

F. Examination

G. Preparation

1.02 MEASUREMENT AND PAYMENT

A. Measurement and payment for this item will be included in the Bid Item to which it
relates. No additional measurement or payment shall be made for the requirements of
this section.

1.03 QUALITY CONTROL AND CONTROL OF INSTALLATION

A. Monitor quality control over suppliers, manufacturers, products, services, site conditions,
and workmanship, to produce Work of specified quality.

B. Comply with manufacturers' instructions, including each step in sequence.

C. When manufacturers' instructions conflict with design, Owner preference, or Contract
Documents, request written clarification from Owner before proceeding.

D. Comply with specified standards as minimum quality for the Work except where more
stringent tolerances, codes, or specified requirements indicate higher standards or more
precise workmanship.

E. Conform to State & Federal communication protocols and other applicable Codes &
Regulations for all Work.

F. Perform Work by persons qualified to produce required and specified quality.

G. Verify field measurements as indicated on Shop Drawings or as instructed by
manufacturer.

H. Secure products in place with positive anchorage devices designed and sized to
withstand stresses, vibration, physical distortion, or disfigurement.

1.04 TOLERANCES

A. Monitor fabrication and installation tolerance control of products to produce acceptable
Work. Do not permit tolerances to accumulate.

B. Comply with manufacturers' tolerances. When manufacturers' tolerances conflict with
design, Owner preference, or Contract Documents, request clarification from Owner
before proceeding.

C. Adjust products to appropriate dimensions; position before securing products in place.
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1.05 REFERENCES

A. For products or workmanship specified by association, trade, or other consensus
standards, comply with requirements of standard, except when more rigid requirements
are specified or are required by applicable codes.

B. Conform to reference standard by date of issue current on Notice to Proceed date of
Contract Documents, except where specific date is established by code.

C. Obtain copies of standards where required by product specification sections.

D. When specified reference standards conflict with design, Owner preference, or Contract
Documents, request written clarification from Owner before proceeding.

E. Neither contractual relationships, duties, nor responsibilities of parties in Contract shall be
altered from Contract Documents by mention or inference otherwise in reference
documents.

1.06 LABELING

A. Label Information: Include manufacturer's or fabricator's identification, approved agency
identification, and the following information, as applicable, on each label:

1. Model number.

2. Serial number.

3. Performance characteristics.

1.07 MANUFACTURERS' FIELD SERVICES

A. When recommended by the manufacturer, or desired by the Owner or Contractor, require
material or product suppliers or manufacturers to provide qualified staff personnel to
observe site conditions, conditions of surfaces and installation, quality of workmanship,
start-up of equipment, testing and adjust of equipment as applicable, and to train Owner
in use when necessary.

B. Submit qualifications of observer to Owner thirty (30) calendar days in advance of
required observations. Observer subject to approval of Owner.

C. Report observations and site decisions or instructions given to installers that are
supplemental or contrary to manufacturers' written instructions.

PRODUCTS (NOT USED)PART 2

EXECUTIONPART 3

3.01 EXAMINATION

A. Verify existing site conditions and surfaces are acceptable for subsequent Work.
Beginning new Work means Contractor acceptance of existing conditions.

B. Verify the existing control or monitoring equipment function properly prior to integration
with new PLC.  Any compatibility issues with existing control, electronic or SCADA
systems shall be brought to the attention of the owner prior to initiating the Work.

C. Verify existing substrate is capable of structural support or attachment of new Work being
applied or attached.

D. Examine and verify specific conditions described in individual specification sections.

END OF SECTION
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SECTION 01 50 00

TEMPORARY FACILITIES AND CONTROLS

GENERALPART 1

1.01 SECTION INCLUDES

A. Temporary Utilities

B. Temporary Field Office and Storage Facility

C. Vehicular Access

D. Parking

E. Progress Cleaning and Waste Removal

F. Barriers

G. Security

H. Removal of utilities, facilities, and controls

1.02 MEASUREMENT AND PAYMENT

A. Measurement and payment for this item shall be included in the Mobilization/
Demobilization Bid Item, or other appropriate Bid Item to which it relates. No additional
measurement or payment will be included for the requirements of this section.

1.03 RELATED SECTIONS

A. Section 01 33 00 – Submittal Procedures

1.04 SUBMITTALS

A. Section 01 33 00 - Submittal Procedures.

1.05 PRODUCT HANDLING

A. Protection:

1. Use all means necessary to maintain temporary facilities and controls in proper
and safe condition throughout progress of the Work.

1.06 TEMPORARY UTILITIES

A. General:

1. The Contractor is responsible for coordinating all onsite utility connections and
usage with the Owner.

B. Temporary Water

1. Potable water is generally available at the various sites for the Contractor’s use.

C. Temporary Electricity

1. The owner has electric power at the various sites that is available to the
Contractor for use. The Contractor shall coordinate with Owner personnel to
identify points of electrical connections and for the shutdown and de-energizing
of the necessary components of the electrical system. Contractor is responsible
for confirming the suitability of all service connections and for making these
connections. The Contractor shall be solely responsible for repair of any damage
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Temporary Facilities and Controls 01 50 00 - 2 Specifications

to the Owner’s or Contractor’s equipment resulting from the connection and
operation of electrical equipment connected to the Owner’s electrical system.
The Contractor shall repair or replace all damaged equipment required to return
the system to original condition.

2. Contractor will pay cost of energy used and is responsible for all necessary
permits, permissions, code and regulatory compliance associated with such use.

D. Temporary Ventilation

1. Contractor shall comply with all applicable OSHA requirements for working in
confined spaces.

E. Temporary Sanitary Facilities

1. Provide and maintain required facilities and enclosures sufficient to
accommodate Contractor and Subcontractor personnel at locations easily
accessible from work. Existing facility use is generally not permitted unless
approval is specifically given by the Owner. Provide facilities at time of project
mobilization.

2. Contractor is responsible for cleaning, maintenance, security, placement, and
removal of facilities.

1.07 TEMPORARY FIELD OFFICE AND STORAGE FACILITY

A. Contractor and Subcontractors:

1. The Contractor and their Subcontractors shall make arrangements for and
maintain temporary field offices and storage facilities as may be necessary for
the proper conduct of the Work. These shall be located so as to cause no
interference with any Work to be performed on the site. It shall be the
responsibility of the Contractor to coordinate with the Owner on the location of
offices or storage facilities.

2. Upon completion of the project, or as directed by the Owner, the Contractor shall
remove all such temporary structures and facilities from the site, and leave the
premises in the condition required by the Owner.

1.08 VEHICULAR ACCESS

A. Provide unimpeded access for Owner’s vehicles.

B. Use existing on-site roads for construction traffic.

1.09 PARKING

A. Arrange for temporary surface parking areas to accommodate construction personnel.

B. When site space is not adequate, provide additional off-site parking.

C. Use of designated existing on-site streets and driveways used for construction traffic is
permitted.

D. Maintenance

1. Maintain traffic and parking areas in sound condition free of excavated material,
construction equipment, and products.

2. Maintain existing areas used for construction and normal Owner operations.
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1.10 PROGRESS CLEANING AND WASTE REMOVAL

A. Maintain areas free of waste materials, debris, and rubbish. Maintain site in clean and
orderly condition.

B. Collect and remove waste materials, debris, and rubbish from site weekly and dispose
off-site.

1.11 BARRIERS

A. Provide barriers to prevent unauthorized entry to construction areas and to protect
existing facilities and adjacent properties from damage from construction operations.

B. Protect vehicular traffic, stored materials, site, and structures from damage.

1.12 SECURITY

A. Security Program

1. Protect Work, existing premises and Owner’s operations from theft, vandalism,
and unauthorized entry.

2. Initiate security program in coordination with Owner’s existing security system at
project mobilization.

3. Maintain program throughout construction period until Owner acceptance
precludes need for Contractor security.

B. Entry Control

1. Restrict entrance of persons and vehicles into Work site.

2. The Owner will supply required gate keys to the Contractor. Keys shall be
returned to the Owner upon project completion.

3. The Contractor shall be for communicating and coordinating access with the
Owner.

4. Owner will control entrance of persons and vehicles related to Owner’s
operations.

1.13 REMOVAL OF UTILITIES, FACILITIES, AND CONTROLS

A. Remove temporary utilities, equipment, facilities, and materials prior to Substantial
Completion inspection.

B. Clean and repair damage caused by installation or use of temporary work.

C. Restore existing facilities used during construction to original condition. Restore
permanent facilities used during construction to specified condition.

PRODUCTS (NOT USED)PART 2

EXECUTION (NOT USED)PART 3

END OF SECTION
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Specifications 01 56 00 - 1 Site and Area Cleanup

SECTION 01 56 00

SITE AND AREA CLEANUP

GENERALPART 1

1.01 DESCRIPTION

A. Maintain work areas free from accumulations of waste, debris, and dust caused by
Contractor's operations.

B. Upon completion of Work, remove all waste materials, tools, equipment, machinery, and
surplus materials. Leave the property clean. Leave all rights of way in a condition equal to
that at the beginning of Work.

1.02 MEASUREMENT AND PAYMENT

A. Measurement and payment for this item shall be included in the Mobilization/
Demobilization Bid Item. No additional measurement or payment will be included for the
requirements of this section.

PRODUCTS (NOT USED)PART 2

EXECUTIONPART 3

3.01 PROTECTION

A. The Contractor shall be solely responsible for the protection of adjacent properties,
structures, streets and utilities. Any damage shall be repaired to its original condition or
better, as determined by the Owner, at the Contractor’s expense.

B. The Contractor shall protect equipment and existing structures not identified for removal
from damage or displacement.

3.02 REMOVAL

A. Removed Intellimac and Swampfox controllers and related materials shall remain the
property of the Owner. Equipment and materials removed as a part of this project that will
not be required for future operation of any other equipment or components shall become
the property of the Contractor, and shall be properly disposed of by the Contractor.

B. Do not burn or bury materials on site. Leave site in clean condition.

3.03 DURING CONSTRUCTION

A. Execute cleaning to ensure that all property, structures, grounds, access roads and
public properties are maintained free from accumulation of waste materials, dust and
debris.

B. Demolition debris and all other dust, debris and materials generated during the
performance of the work shall be contained at all times during the performance of the
work and not allowed to be blown, tracked, or otherwise dispersed across the site and
shall be removed and properly disposed of at regular intervals during the performance of
the work and shall be completely removed and properly disposed of upon project
completion.
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C. All waste materials, debris and rubbish shall be disposed of at sites to be chosen by
Contractor.

D. If, in the opinion of the Owner, the Contractor has not sufficiently cleaned the project
area, the Owner shall issue a written notice to the Contractor stating that the Contractor
shall clean the project area to the satisfaction of the Owner within forty-eight (48) hours. If
the Contractor does not properly clean up (in the opinion of the Owner), then the Owner
shall have the option of using outside equipment to perform the Work and such cost will
be withheld from the Contract.

3.04 AFTER CONSTRUCTION

A. After construction is complete, all sanitary and other temporary facilities, construction
materials, equipment, and other debris shall be completely removed from the site and
recycled or disposed of properly by the Contractor.

B. If, in the opinion of the Owner, the Contractor has not sufficiently cleaned the project
area, the Owner shall issue a written notice to the Contractor stating that the Contractor
shall clean the project area to the satisfaction of the Owner within forty-eight (48) hours. If
the Contractor does not properly clean up (in the opinion of the Owner), then the Owner
shall have the option of using outside equipment to perform the Work and such cost will
be withheld from the Contract. Site shall be left in a condition equal to or better than
existed prior to construction.

END OF SECTION
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SECTION 01 60 00

PRODUCT REQUIREMENTS

GENERALPART 1

1.01 SECTION INCLUDES

A. Products

B. Product delivery requirements

C. Product storage and handling requirements

D. Product options

1.02 PRODUCTS

A. Furnish products of qualified manufacturers suitable for intended use. Furnish products of
each type by single manufacturer unless specified otherwise.

B. Do not use materials and equipment removed from existing premises, except as
specifically permitted by Contract Documents or as permitted by Owner.

C. Furnish interchangeable components from same manufacturer for components being
replaced.

1.03 MEASUREMENT AND PAYMENT

A. Measurement and payment for this item shall be included in the Bid Item to which it
relates. No additional measurement or payment will be included for the requirements of
this section.

1.04 PRODUCT DELIVERY REQUIREMENTS

A. Schedule delivery of products or equipment as required to allow timely installation and to
avoid prolonged storage.

B. Transport and handle products in accordance with manufacturer's instructions.

C. Deliver products or equipment in manufacturer’s original unbroken cartons or other
containers designed and constructed to protect the contents from physical or
environmental damage.

D. Promptly inspect shipments to ensure products comply with requirements, quantities are
correct, and products are undamaged.

E. Provide equipment and personnel to handle products by methods to prevent soiling,
disfigurement, or damage.

F. Clearly and fully mark and identify as to manufacturer, item and installation location.

1.05 PRODUCT STORAGE AND HANDLING REQUIREMENTS

A. Store and protect products in accordance with manufacturer’s instructions. Provide
manufacturer’s instructions for storage and handling.

B. Store with seals and labels intact and legible.

C. Store sensitive products in weather tight, climate controlled, enclosures in an
environment favorable to product.

D. For exterior storage of fabricated products, place on sloped supports above ground.
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E. Provide suitable off-site storage and protection when site does not permit on-site storage
or protection.

F. Cover products subject to deterioration with impervious sheet covering. Provide
ventilation to prevent condensation and degradation of products.

G. Provide equipment and personnel to store products by methods to prevent soiling,
disfigurement, or damage.

H. Arrange storage of products to permit access for inspection. Periodically inspect to verify
products are undamaged and are maintained in acceptable condition.

1.06 STORAGE FACILITIES

A. Contractor shall obtain all necessary laydown and storage areas necessary for the
execution of the Work. The District has some space available for laydown and storage at
the various sites and will attempt to accommodate the Contractor’s needs. However, the
Contractor is ultimately responsible for ensuring that there is adequate staging area for
construction materials and equipment. Contractor shall obtain all necessary permissions
and approvals for use of other laydown and storage areas.

1.07 PRODUCT OPTIONS

A. Products Specified by Reference Standards or by Description Only: Any product meeting
those standards or description.

B. The Contractor shall specify products that are intended to be used for this project in the
description of proposed PLC equipment and communication network that is included with
the Contractor’s bid. Projects shall also be specified in the design submittals provided by
the Contractor, and the Owner shall state whether or not the Owner is agreeable to the
products specified by the Contractor. Deviations from the products specified in the
Contractor’s original bid will require Change Orders, either adding to or subtracting from
the Contractor’s original bid price.

PRODUCTS (NOT USED)PART 2

EXECUTION (NOT USED)PART 3

END OF SECTION
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SECTION 01 70 00

EXECUTION REQUIREMENTS

GENERALPART 1

1.01 SECTION INCLUDES

A. Closeout procedures.

B. Final cleaning.

C. Protecting installed construction.

D. Project record documents.

E. Operation and maintenance data.

F. Spare parts and maintenance products.

1.02 MEASUREMENT AND PAYMENT

A. Measurement and payment for this item will be included in the Bid Item to which it
relates. No additional measurement or payment will be made for the requirements of this
section.

1.03 CLOSEOUT PROCEDURES

A. Completion Submittal:

1. File Contractor's Notice of Completion and Request for Final Inspection.

B. Submit written certification that Contract Documents have been reviewed, Work has been
inspected, and that Work is complete in accordance with Contract Documents and ready
for Owner's review.

C. Provide submittals to Owner required by authorities having jurisdiction.

D. Submit final Application for Payment identifying total adjusted Contract Sum, previous
payments, and sum remaining due.

1.04 FINAL CLEANING

A. Execute final cleaning prior to final project assessment.

B. Clean equipment and fixtures to sanitary condition with cleaning materials appropriate to
surface and material being cleaned.

C. Clean site as required under Section 01 56 00-Site & Area Cleanup.

D. Remove waste and surplus materials, rubbish, and construction facilities from site.

1.05 PROTECTING INSTALLED CONSTRUCTION

A. Protect installed Work and provide special protection where specified in individual
specification sections.

B. Provide temporary and removable protection for installed products. Control activity in
immediate work area to prevent damage.

C. Provide protective coverings at conduit openings.

285



McKinleyville Community Services District
Digital Control System Upgrades Design/Build Project

Execution Requirements 01 70 00 - 2 Specifications

1.06 PROJECT RECORD DOCUMENTS

A. Maintain on site one set of the following record documents; record actual revisions to the
Work:

1. Drawings.

2. Specifications.

3. Addenda.

4. Change Orders and other modifications to the Contract.

5. Reviewed Shop Drawings, Product Data, and Samples.

6. Manufacturer's instruction for assembly, installation, operation and adjusting.

B. Ensure entries are complete and accurate, enabling future reference by Owner.

C. Store record documents separate from documents used for construction.

D. Record information concurrent with construction progress, not less than weekly.

E. Specifications: Legibly mark and record at each product section description of actual
products installed, including the following:

1. Manufacturer's name and product model and number.

2. Product substitutions or alternates utilized.

3. Changes made by Addenda and modifications.

F. Record Drawings and Shop Drawings: Legibly mark each item to record actual
construction including:

1. Measured locations of internal utilities and appurtenances concealed in
construction, referenced to visible and accessible features of the Work.

2. Field changes of dimension and detail.

3. Details not on final design submittal.

G. Submit Record Documents to Owner with claim for final Application for Payment.

1.07 OPERATION AND MAINTENANCE DATA

A. Submit one (1) hardcopy and one (1) electronic copy of an Operations & Maintenance
Manual for each site, including content listed below, as well as one (1) hardcopy and one
(1) electronic copy of an overall O&M Manual that has data for all sites.  Submit the one
(1) electronic copy of the overall O&M Manuals in .pdf format.

B. Submit data bound and organized in 8-1/2 x 11 inch (A4) text pages, three D side ring
binders with durable covers.

C. Prepare binder cover with printed title "OPERATION AND MAINTENANCE
INSTRUCTIONS", title of project, date of submittal.

D. Internally subdivide binder contents with permanent page dividers, logically organized as
described below; with tab titling clearly printed under reinforced laminated plastic tabs.

E. Drawings: Provide with reinforced punched binder tab. Bind in with text; fold larger
drawings to size of text pages.

F. Contents: Prepare Table of Contents for each volume, with each product or system
description identified, typed on white paper, in three parts as follows:

1. Part 1: Directory, listing names, addresses, and telephone numbers of Owner,
Contractor, Subcontractors, and major equipment suppliers.
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2. Part 2: Operation and maintenance instructions, arranged by specification
section. For each category, identify names, addresses, and telephone numbers
of Subcontractors and suppliers. Identify the following:

a. Significant design criteria.

b. List of equipment.

c. Parts list for each component.

d. Operating instructions.

e. Maintenance instructions for equipment and systems, including
recommended cleaning methods and materials, and special precautions
identifying detrimental agents.

f. The summary text for the operation, programming and troubleshooting of
the PLCs, and appendix with the manual provided by the Manufacturer
for the PLCs.

g. Text describing the communication protocol and any Manufacture’s
manuals for the communications network equipment.

h. As-Built drawings of the complete system installation including single line
drawings with circuit numbers of all circuits installed.  As-Builts shall
reflect all changes to the original design drawings implemented during
construction.

i. Standard Operating Procedure (SOP) manuals for the systems installed,
including detailed operational and programming procedures.

3. Part 3: Project documents and certificates, including the following:

a. Shop drawings and product data including single line drawings with
circuits identified

b. Certificates.

c. Photocopies of warranties and bonds.

1.08 SPARE PARTS AND MAINTENANCE PRODUCTS

A. Furnish spare parts, maintenance, and extra products in quantities as recommended by
manufacturer or as specified by Owner.

B. Deliver to Project site and place in location as directed by Owner; obtain receipt prior to
final payment.

PRODUCTS (NOT USED)PART 2

EXECUTION (NOT USED)PART 3

END OF SECTION
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1 of 4 GHD Inc. 
718 Third Street Eureka CA 95501 USA 
T 1 707 443 8326 F 1 707 444 8330 E eureka@ghd.com W www.ghd.com 

June 1, 2017 

To: Greg Orsini, General Manager, MCSD 

Cc: James Henry, MCSD

From: Pat Kaspari, GHD Tel: 707-443-8326 

Subject: MCSD Digital Control System Upgrade Design/Build Project – Bid 
Award Recommendation 

Job no.: 11136534 

The District received two bids for the Digital Control System Upgrade Design/Build Project on Friday, May 
12, 2017, with the following results: 

Company Lighthouse Electrical/ICAD 
Automation 

Telstar 
Instrument., Inc. 

Total Bid 
Amount $187,633.02 $298,696

Additional supporting material was requested from both contractors and received by 1:00 on Thursday, 
June 1, 2017. I have reviewed the submittal material for both bids, and it is my opinion that both bids were 
responsive and responsible. Lighthouse Electrical is the apparent low bidder.  

Based on the results of the ranking of the responses to this bid compiled by yourself, James Henry, and I 
(see attached Selection Criteria ranking sheet), I recommend that the Board of Directors award the 
contract for the Digital Control System Upgrade Design/Build Project to Lighthouse Electrical, Inc. 

I have attached a copy of the complete tabulated bid results, Bid Completeness Check and Final Ranking 
Sheet to this memo.  If you have any questions please don’t hesitate to call me. 

Patrick Kaspari, P.E. 
Associate Engineer 

Item E.10 Attachment 3
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McKinleyville Community Services District 
 
BOARD OF DIRECTORS  
 
June 7, 2017  TYPE OF ITEM:  INFORMATION 

 __________________________________________________________________  
 
ITEM:  F.2.A Support Services - May 2017 Report 

PRESENTED BY:  Colleen M. R. Trask, Finance Director 

TYPE OF ACTION:  None  

 
FINANCIAL, AUDIT, & BUDGET INFORMATION 
 
The District has deposited $912,655.77 to date into the Trust Account for reserves 
recovery as of April 30, 2017. This represents 83.9% of the $1,087,684.00 total reserve 
that need to be recovered. 
 
The District has $325,093.84 to date in the Trust Account for the next Biosolids Disposal 
project.  
 
Customer adjustments year-to-date total $13,240.33, which represents 10.3% over the 
annual $12,000 budget for this sub-item. (GL# 501-62120) 
 
Total Board Travel as of April 30, 2017 equals $15,903.15, which is 12.6% under the 
approved $18,200 budget for this item.  (GL# 001/005/501/551 62090-888) 
 
Budget Update: The final Operating Budget for FY2017-18 has been presented to the 
Board for approval this month.   
 
Treasurer's Report Highlights: Water Fund capacity fees of $10,000.00 were collected 
during April, for a year-to-date total of $120,880.00. Wastewater Fund capacity fees 
increased by $24,864.00 for a total of $217,253.00. Neither Capital Contributions nor 
Capacity fees are included in the income vs. expenses graphs of the Treasurer’s 
Report. 
 
The Activity Summaries by Fund provides information on revenues and expenses or 
expenditures for each Fund, both current month and year-to-date. There is also a 
column showing the year-to-date budget and amounts and percents over or under. 
Lines that deviate from the calculated budget by more than 10% have an explanatory 
note. Often, this is no more than a reminder that, while the budget is divided evenly 
across twelve months, actual expenses often do not follow the same pattern. Other 
time, there are specific reasons for a deviation, such as contributed construction or the 
collection of unexpected capacity fees.  
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The Water and Wastewater Funds are listed first, followed by the graphs showing 
revenue versus expenses versus budgets. Parks, Measure B, and Streetlights 
information is given next, with accompanying graphs for each 
 
OTHER UPDATES 
 
The window for receiving proposals for the District’s audit RFP closed on May 19th. Only 
one proposal was received. All local respondents bowed out, citing capacity issues. 
Once the Audit Committee and the Board have provided direction on how they wish the 
District to proceed, the District will be able to field an RFP for accounting support 
services, which provide the best available internal controls on the District’s overall 
finances. 
 
The ninth disbursement from the State Revolving Fund loan for construction costs 
related to the new Wastewater Management Facility was  received at the end of May. 
Disbursement request #10 is being processed and will be sent to Kennedy-Jenks for 
review shortly. On the Debt page of the Treasurer’s Report, the loan principal amounts 
will be accumulated until the SRF provides a final loan amount after construction is 
finished in FY2017-18. 
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McKinleyville Community Services District 

BOARD OF DIRECTORS 

June 7, 2017       TYPE OF ITEM:  INFORMATION 

ITEM:  F.2.B   Operations Department – April 2017 Report 

PRESENTED BY:  James Henry, Operations Director 

TYPE OF ACTION:  None 

 
Water Department: 

Water Statistics: 
The district pumped 33.4 million gallons of water in April. 
Three water quality complaints were investigated and rectified. 
Daily, weekly and monthly inspections of all water facilities were conducted.  
Two new water services were installed on Boss Road 
 
Double Check Valve Testing:  
Annual routine testing was conducted in Routes 7 and 8 along with a minimal number of 
retests. Customers with failed DCV’s were notified to make repairs and call the office to 
schedule a retest.  
 
Average and Maximum Water Usage: 
The maximum water usage day was 1.7 million gallons and the average usage per day 
was 1.2 million gallons. 
     
Water Distribution Maintenance: 
Weekly Bacteria Samples were collected on Schedules 1,2,5 and 6 which represent 
different locations in the water system. The schedules are made up of a sample taken in 
each pressure zone. The meter replacement program has started back up and will 
continue thru the summer. The entire system is approximately 60% completed. A 
service line leak was repaired on McKinleyville Avenue due to an old crimp in the 
service. A service leak was repaired on D Avenue due to a split service line.  
 
Water Station Maintenance: 
The Cochran Road 1.5 Million Gallon Tank Painting Project is in process. The 
contractors and coating inspectors resumed work on the exterior due to the weather 
clearing up. The project should be completed by the first week in June. The expansion 
joint was replaced in the altitude pit at the Norton Tank site due to leaks found during 
the inspection. The battery charger for the North Bank Station generator was cooking 
the batteries. Staff removed the charger and installed a new one. Several stations were 
mowed and cleaned. 
  
 

410



As of July 2014, the District is required to submit a Public Water Monthly Monitoring 
Report to compare water usage to last year’s usage in the same month. I will keep the 
Board updated each month using the Table below.  
 

Water Usage Comparison in Million Gallons 

 2013 2016 % 
Reduction 

2016 
Recycled 

R-
GPCD 

April 39.755 34.892 13 0 51 

May 49.407 36.635 26 11.3 53 

June 51.337 44.589 14 22 61 

July 54.757 47.992 13 14.7 61 

August 55.908 46.442 17 16.1 64 

September 45.702 45.201 2 6 69 

October 39.439 36.613 8 14.7 59 

November 34.879 33.224 5 0 50 

December 35.203 34.782 2 0 49 

 2013 2017 % 
Reduction 

2016 
Recycled 

R-
GPCD 

January 38.241 35.670 7 0 50 

February 33.751 31.146 8 0 54 

March 36.244 34.828 4 0 43 

April 39.755 33.414 16 0 49 

*Recycled water is reclaimed water that is used for irrigating crops. 

 
 
New Construction Inspections:  
Central Estates Phase 2D; All water main and services have been installed. All sewer 
mains and laterals have been installed. PG&E have started their underground 
installation. Testing will continue once they are done. McKinleyville BMW Expansion; A 
4” fire service was tapped and installed. DCV and sampling still remains on the check 
list. Grocery Outlet; The water main crossing Central Avenue was completed along with 
the hydrant install at the property line.   
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Sewer Department: 
 
Waste Water Statistics: 
50 million gallons of wastewater were collected and pumped to the W.W.M.F.  58 million 
gallons of wastewater were treated and discharged to land disposal or reclamation in 
March.   
 
Daily, weekly and monthly inspections of all sewer facilities were conducted. 
 
Sewer Station Maintenance: 
Monthly inspections, daily routine, cleaning and site clearing was conducted on all 
sewer stations. Debris was cleaned from the drainage ditches and gutters.  
 
Sewer Collection System: 
Grease traps were inspected at required facilities. Customers that are out of compliance 
were notified to have their traps pumped and possibly shorten their pumping schedule.   
A sewer main was cleaned on Silverado due to a build-up of toilet paper. A sewer main 
was cleaned on Anderson to make access to camera the line for inflow. One new sewer 
lateral was installed on Boss Road. 
  
Wastewater Management Facility: 
The Main entry gate was repaired due to vandalism. Two aerators were pulled from the 
ponds, taken in to the rewind shop and repaired due to the motors drawing in moisture. 
This was done by staff. Staff removed and installed the Contact Chamber drain pump 
due to the existing pump was worn out due to age and repairing it wasn’t feasible. 
 
Daily Irrigation and Observation of Reclamation Sites: 
Weekly well monitoring was conducted along with the Fischer Ranch tree farm as part 
of the tree farm pilot study.  An irrigation plan is still pending. Wells will be used to 
monitor the uptake of each tree species. As of May 14th the irrigation started back up. 
Sites were mowed and prepped along with laying out irrigation pipe. An irrigation main 
line is being installed to allow for more irrigation options.  
 
Street Light Department:  
No streetlight complaints were reported in April.   
 
Promote Staff Training and Advancement:   
Weekly tailgate meetings and training associated with job requirements. Staff members 
attended the boom truck and elevated platform training.  Staff member attended smoke 
testing, which is used to locate leaks in the sewer collection system. 
 
Special Notes: 
Tractors, Dump Truck and Vac-con received their annual DOT inspection. 
Monthly river samples were completed. 
Monthly Self Monitoring Reports (DMR/SMR) were submitted. 
Public Water Monthly Monitoring report was submitted. 
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Monthly Water Quality report was sent to the Dept. of Health. 
Monthly Pesticide applicator report was submitted to Department of Agriculture. 
IPM group held a couple meetings to work on the Matrix. 
Acute samples were collected and sent to the lab. 
Staff worked on Operations and Parks operating budget. 
Quarterly sampling was conducted as per the NPDES requirements 
Disinfection by-products sample was conducted as per SWRCB. 
The annual Consumer Confidence Report was completed. 
A mandatory pre-bid meeting was held for the Digital Control project. 
 
WWMF upgrade status:  
The Clarifiers have been water tested and backfilled around the exterior walls. The 
mechanical equipment has been installed in each clarifier. The maintenance building, 
Vac-con dump area and headworks are approximately 90% completed. Piping from 
mixed liquor to Aeration basin is being installed along with running wire. Aeration basin 
2 is still under construction. System integration is in process and will develop as 
equipment is installed and tested. The AT&T fiber line from the Sutter Office to the 
treatment plant is now active. The generator was field tested by the manufacturers. The 
time lapse camera footage is still being collected and will continue through the 
construction phase.  Weekly meetings have been held to discuss progress and 
scheduling. PG&E installed the new transformer required for the upgrade. 
 
Water and Sewer Mainline Rehabilitation Master Plan: 
Here is a status update on the Water and Wastewater Master Planning effort.  Staff 
delivered the GIS data layers and water and sewer model files, as well as the other 
studies outlined in the scope of work.  GHD has finished going through the GIS data, 
models and reports to understand/confirm the data and high light areas of concern. The 
data review portion of the project is complete and GHD has fed this information into the 
write up of the Master Plans and are using it to further develop the plan.   
 
GHD has completed the outlines of the Plans and the Background write-up of the Plans  
 
The biggest effort to date has been analyzing and preparing tables and figures for both 
the water and sewer systems detailing the size, pipe type, bury depths (for sewer), and 
age of the piping in both systems, and preparing a cost estimate of the replacement 
cost.  GHD has finished a draft cost estimate for both systems. This is also feeding right 
into the write up of the plan.  GHD will finalize them and start feeding that information to 
Willdan. . 
 
GHD is developing a list of questions for the District and have been holding off on 
submitting them until they get one main list, rather than constantly sending questions. 
 
Parks: 
 
Several open space zones received mowing, hedging and maintenance as part of the 
Open Space Maintenance Zone agreements. The Facilities were mowed and cleaned 
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as part of the weekly schedule along with rental events.  Staff picked up and delivered a 
piano that was donated to the Teen Center. A tree was removed on the North Side of 
the Library after losing half its mass during a wind storm. The tree arborist 
recommended we take it down. The Hiller sports site was prepped and ready for Little 
League Opening Day ceremony. Staff repaired a broken toilet along with installing 
donation bricks at the Teen Center.  
  
GIS:  
 
Management Plans: 
Continued Developing MCSD Disinfection Plan: 

Put together first draft and second draft. Met with Bill to review both drafts. 
Met with Humboldt Community Services District to go over SOP and formulas. 
Now waiting on instalment of purge valve in Hypo drip line to be able to complete 
SOP. 

Annual review of the MCSD Injury and Illness Prevention Plan (IIPP) 
Reviewed MCSD plan and California Code of Regulations for any required 
updates. No updates were necessary. 
Phone conversation with OSHA consultant regarding IIPP regulation updates. 
Updated Plans and Programs binder, log, and IIPP cover page. 

Continued preparing for CalARP Program’s scheduled updates: 
Reviewed entire CalARP for required updates and reviews. 
Have been in contact with AA Jon Verbeck to ensure compliance with our local 
regulator. 
Attended multiple webinars put on by Risk Management Professionals. 
Continued correspondence with Risk Management Professionals (RMP) for 
update of CalARP program for new WWMF: 

a. Email correspondence and acquired quotes for projected services. 
b. Provided MCSD documents to RMP 

Continued development of Industrial User (IU) Survey Form: 
Contacted Tetratech to ensure prepared survey forms were in current 
compliance (which they are). 
Updated Plans and Programs (PP) binder to reflect added plans to binder and 
recent safety meeting trainings. 
Continued developing Outlook calendar to track necessary reviews, audits, and 
trainings for MCSD programs/plans. 
Completed compiling Standard Operating Procedures for Operation Crew’s 
vehicle binder for first review. 

 Working on fine tuning changes for second review. 
Updated site maps for Hazardous Communication Plan for 2017. 
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Maps Completed: 
 
Created multiple maps for USAN. 
Worked with James to renew ESRI license. 

• Researched CalCAD as an alternative GIS system. Decided to stick with ESRI 
for now. 

Created Map for Department of Fish and Wildlife permit for storm water ditch clearing. 
down at the ranch. Compiled additional GIS information to help complete permit. 
Created Route Map for Pony Express Parade. 
Reviewed CalTrans project to ensure MCSD would not interfere with plans.  
Created map of potential polar panel site. 
Made map of river property for Colleen. 
Made map for Parcel 510-142-030. 
Made map of 1180 sylvan for sewer info. 
 
Misc. Work Completed 
Service Orders 
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McKinleyville Community Services District 

BOARD OF DIRECTORS 

June 7, 2017                 TYPE OF ITEM:  INFORMATION 

ITEM: F.2.C Parks & Recreation Director’s Report for May 2017 

PRESENTED BY:  Lesley Frisbee, Recreation Director 

TYPE OF ACTION:  None  

 
TEEN & COMMUNITY CENTER: 
To date, the following funding has been secured for the Teen & Community Center: 
 

Organization Amount Purpose 
Mad River Rotary-Donation $25,000 Commercial Kitchen 
Mad River Rotary-Grant (2015) $2,000 Commercial Kitchen 
Mad River Rotary-Grant (2016) $3,000 Music equipment 
McKinleyville Area Fund (2014) $3,000 Audio-Sound System 
McKinleyville Area Fund (2016) $2,500 TV’s and Blue Ray player 
McKinleyville Area Fund (2017) $3,075 Kitchen Equipment 
McKinleyville Lions Club $1,000 Kitchen Equipment 
Humboldt Area Foundation $10,000 Tables & Chairs for Classrooms 
McKinleyville Kiwanis Club $2,000 Computer equipment 
Legacy Path & Giving Tree donations $22,595 Unrestricted 
Karaoke Night event $593 Unrestricted 
Pints for Non-Profits  $743 Unrestricted 
Umpqua Bank $1,200 Landscaping 
TOTAL: $76,706  

 
Staff continue to solicit donations for the Teen & Community Center through brick and 
leaf sales.  The second order of bricks have been installed. 
 
Boys & Girls Club of the Redwoods Teen Club in McKinleyville is serving 35-40 youth 
per day in the after school hours.  Most of these youth are in the middle school age 
range. BGCR staff continue to reach out to the high school to increase connections with 
high school age teens. 
 
Staff continue to meet with the BGCR Teen Club Site members regularly to ensure 
adequate information sharing and exchange in regard to programs as well as shared 
facility use.  Staff of both organizations also continue to explore collaborative event 
offerings as well as fundraising opportunities to support teen programs and activities. 
Recently staff of both organizations created a list of possible events and selected 3 to 
implement in the next 12 months. Staff has been working closely in the last month with 
the interim Executive Director of the BGCR on drafting the request for funding from the 
S.H Cowell Foundation. This funding will provide operational support for the BGCR 
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Teen programming for July 1,2017 through June 30, 2018.  The interim Executive 
Director is very new to the relationship with S.H. Cowell, and as their financial support is 
crucial to the success of teen programming at the Teen & Community Center, it is 
important for staff to participate in the funding request at this time. 
 
Staff met with the McKinleyville Middle School Art Teacher about displaying student art 
at the Teen & Community Center as well as the possibility of having one of the art 
classes create the Donor Recognition Tree.  The teacher was very excited about this 
prospect and confident that her 7th grade ceramics class could do it.  She brought the 
class to the teen center on May 16th to measure the space and do sketches.  They will 
have 4 mock ups to choose from in the coming weeks. 
 
RECREATION ADVISORY COMMITTEE: 
The Recreation Advisory Committee met on Thursday, May 18, 2017. The notes from 
that meeting are attached as Attachment 1.  
 
RECREATION PROGRAM UPDATES: 

● Kids’ Club After School Program—Program is at 90% capacity serving 53 K-2 
graders per day and 23 3rd-5th graders per day.  Staff are working on plans for 
the 2017-2018 school year as the MUSD has offered an additional classroom at 
Dows Prairie so that we can accommodate more students without having to bus 
them to Morris.  We are currently advertising Recreation Leader positions at the 
after school program for the 2017-2018 school year. 

● Playgroup—Currently running on Tuesday, Thursday & Friday mornings at the 
Activity Center.  Beginning June 23rd the program will be on its Summer 
Schedule of Thursday and Fridays only and will run at Morris Elementary school 
in room 1.  

● Jiu Jitsu—Current session has 11 participants. It began April 25 and will run 
through June 1, 2017. 

● Breakout—April’s Spring Break Breakout Day Camp served 45 youth per day. 
● Pee Wee Basketball—Pee Wee Basketball league is currently serving 120 youth 

in K-2nd grade. 
● Tot-Letics—Our first session of the new Tot-Letics program ended on May 13th.  

It was a great success.  The program maxed its capacity at 32 participants age 
3-5 years old.  Program survey results report overwhelming satisfaction with the 
program and we already have 8 participants registered for the next session 
which will begin at the start of July. 

● Adult Basketball League—the Adult basketball league was cancelled due to lack 
of enrollment. 

● Drop in Pickleball—Pickleball continues to be regularly attended on Wednesday 
mornings and Friday evenings.  Friday evenings picked up again on March 31st. 

● Drop in Basketball—Continues to have 25-30 participants every Sunday 
evening. 

 
OTHER UPDATES: 

● Community Survey for use in updating the Parks & Recreation Master Plan were 
mailed to 500 randomly selected McKinleyville residents. The deadline to submit 
completed surveys is Friday, June 2nd.  As of the writing of this report 43 surveys 
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have been completed. 
● Staff have completed the Commercial Kitchen Managers training and test 

required for the certification of the Teen & Community Center Commercial 
Kitchen permit. 
 

Attachments: 
• Attachment 1 – RAC Meeting Notes 5-18-17 
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Thursday, May 18, 2017 
6:30pm 
Recreation Advisory Committee Meeting 
NOTES 

Members Present: Bill Prescott, Charlie Caldwell, David Coelho, Jeff Dunk, Johnny Calkins, 
Kevin Collins, David Couch 
Members Absent: Chad Sefcik, Addison O’Hanen, John Kulstad, 

Meeting Notes: 
Communications: 

 Staff informed RAC of the status of the Community Survey’s which were mailed to 500
McKinleyville Residents the first week of May.

Public Comment: 
 No Public Comment

Humboldt Skate Park Collective Right of Entry Request Site Recommendation 
 HSPC intends to request a Right of Entry Agreement for a term of 3 years from MCSD

and ideally wants the property that was originally encumbered in the previous Right of
Entry Agreements, Site 3 (lot east of Umpqua Bank at Pierson Park) from the public
input process.  HSPC is confident that they will be able to raise the funds necessary and
build an 18,000 sq. ft. park within the 3-year term of the agreement.

 RAC members reviewed the information and data collected thru the public input process
in April as well as thru the online survey regarding the potential site for development of a
skate park.

 RAC members discussed the various site options, the history of the relationship between
the skate park collaborative and MCSD

 Member, Jeff Dunk moved to recommend Site 3 for a 3-year term. Member, Johnny
Calkins, seconded. Vote was unanimously in favor of this recommendation.

Hiller Dog Park Issues: 
 Members discussed recent incidences and chronic issues at dog park.  Discussed lack

of ordinances and enforcement options
 J. Dunk recommended creating a strategy to increase social awareness of impacts of

failures to follow leashing and dog park rules.  He suggested having HSU social
research students conduct observations and surveys of park users which can be used to
make park patrons aware that the increase negative incidences between dogs and park
patrons could have on the continued availability of a dog park in McKinleyville.

 Staff will work with J. Dunk to recruit HSU students to do a survey and observation study
in the fall of 2017

Facility Use Fees: 
 Staff presented proposed facility use fees that will go to the MCSD Board for approval on

June 7, 2017.  RAC members approved of the proposed fees and appreciated the
process and methodology used by staff to incrementally increase use fees to keep up
with inflation.

Recreation Program Updates: 
 Kids’ Club After School Program—Program is at 90% capacity serving 53 K-2 graders

per day and 23 3rd-5th graders per day.  Staff are working on plans for the 2017-2018
school year as the MUSD has offered an additional classroom at Dows Prairie so that
we can accommodate more students without having to bus them to Morris.  We are

Item F.2.C Attachment 1
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currently advertising Recreation Leader positions at the after school program for the 
2017-2018 school year. 

 Playgroup—Currently running on Tuesday, Thursday & Friday mornings at the Activity 
Center.  Beginning June 23rd the program will be on its Summer Schedule of Thursday 
and Fridays only and will run at Morris Elementary school in room 1.  

 Jiu Jitsu—Current session has 11 participants. It began April 25 and will run through 
June 1, 2017. 

 Breakout—April’s Spring Break Breakout Day Camp served 45 youth per day. 
 Pee Wee Basketball—Pee Wee Basketball league is currently serving 120 youth in K-2nd 

grade. 
 Tot-Letics—Our first session of the new Tot-Letics program ended on May 13th.  It was a 

great success.  The program maxed its capacity at 32 participants age 3-5 years old.  
Program survey results report overwhelming satisfaction with the program and we 
already have 8 participants registered for the next session which will begin at the start of 
July. 

 Adult Basketball League—the Adult basketball league was cancelled due to lack of 
enrollment. 

 Drop in Pickleball—Pickleball continues to be regularly attended on Wednesday 
mornings and Friday evenings.  Friday evenings picked up again on March 31st. 

 Drop in Basketball—Continues to have 25-30 participants every Sunday evening. 

 
Agenda Items for June Meeting: 

 Park, Facility and Property tour for RAC 
 

Adjournment: 
 Moved by J. Dunk, 2nd by D. Coelho 
 Adjourned at 7:33pm 
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McKinleyville Community Services District 

BOARD OF DIRECTORS 

June 7, 2017                     TYPE OF ITEM:  INFORMATION 

ITEM:  F.2.D General Manager’s Report for June 2017 Meeting 

PRESENTED BY:  Gregory Orsini, General Manager 

TYPE OF ACTION:  Information Only  

A summary of activity for the month of May 2017 
 
Cost Savings Related to District Activities – The following is a review of some of the 
recent cost savings opportunities District staff identified for the previous month:  
 

• Office Supplies Discount $54  
• SDRMA Liability Insurance Discount Points $4,364  
• Veteran’s Discount for commercial Kitchen 

Certification  $839  
• North Bank Gen Repair  $80  
• SWAP $5,336  
• Community Service Workers $920  
• Northern Humboldt Employment Services $2,668  

 Total cost savings for May are $14,261 
 

The cumulative cost savings to the District to date  
from July 1, 2016 is $187021 
 

District staff are recognized and commended for their continued efforts in looking for cost 
savings, the use of internal labor and grant opportunities that result in real savings for the 
District, ratepayers, and the community. 
 
Water and Wastewater Mainline Upgrade, Replacement and Rehabilitation Facility 
Plan – The biggest effort to date has been analyzing and preparing tables and figures for 
both the water and sewer systems detailing the size, pipe type, bury depths (for sewer), and 
age of the piping in both systems, and preparing a cost estimate of the replacement cost.  A 
draft cost estimate for both systems was completed, reviewed and comments provided by 
the design manager, the design team will be finishing those cost tables up but they are 
pretty close.  This is also feeding right into the write up of the plan.  The design team would 
like to finalize them and start feeding that information to Willdan.  As you know Robert Ryall 
left Willdan so they can be integrated into the future rates. 
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Integrated Pest Management Plan – The IPM narrative, the Guide to Reduced Toxicity 
Pesticide List, Control Alternatives and Cost Assumptions and supporting appendices have 
been completed and are on the website for review.  Staff is working on responses to 
comment’s provided on the Reduced Toxicity Pesticide List.  Staff plans to bring the entire 
document to the board for review. 
 
Teen Center/ Commercial Kitchen – The kitchen was certified in May and is now 
authorized to be used as a commercial kitchen by Humboldt County Public Health. 
 
WWMF Improvements – A weekly meeting is attended by staff to discuss the three-week 
rolling schedule, submittals for materials, requests for information and progress to that point.  
Due to the lessening of rain in May the pace of work has increased significantly.  A major tie 
in was accomplished at the Chlorine Contact Basin, with the last system tie ins scheduled in 
the near future.  The remaining earth fill work is near 95% complete and the underground 
work for piping and electrical ducting is in the final stages.  The clarifiers only require minor 
work for completion and testing of painted surfaces because of disruption by final welding 
and fasteners.  Coming work will include build out of all mechanical and electrical. This will 
include installation of automatic valuing and pumps, flow meters, wiring for controls and 
power.  Due to the weather, negotiations related to scheduling continue and a project end 
date will most likely be in August, opposed to June.  
 
Digital Control, SCADA and Telemetry Upgrade Project – The bid closing date was in 
May with only two firms responding to the request for proposals.  Both firms provided 
responsive bids, this item is scheduled for board action in June. 
 
Alternative Energy – Staff is working with multiple consultants to formulate a scope of work 
for the creation of an energy master plan.  The plan will initially address the feasibility for 
photovoltaic at MCSD facilities but will ultimately be a comparison of carbon reduction to 
capital outlay and return on investment to determine project feasibility which will require a 
policy statement by the board. 
 
SDRMA Safety Report – Earlier in the spring a representative of Special District Risk 
Management Authority conducted a site and policy inspection for MCSD.  These inspections 
are standard for all members and beneficial for MCSD management to gauge our risk 
exposure.  SDRMA insures MCSD for liability and workers compensation, we have 
determined that all life threating discrepancies will be rectified and the GM will track all 
progress.   
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CSDA Chapter Planning Meeting – CSDA encourages members to use the affiliated 
chapter process as a means for Special Districts to organize within your county boundaries.  
Management at MCSD realizes the benefit for Special Districts is Humboldt County to have 
a process to discuss relevant issues, including legislation, pooling of resources, LAFCo and 
other regulatory concerns.  At a point in the future, staff will be approaching the board to 
request board participation.  
 
Meetings – The General Manager attended various meetings this month including a CSDA 
Legislative Conference in Sacramento.  The GM also met via webinar for a CSDA 
Legislative Committee, Member Services and Professional Development Meetings. 
 
Exhibits/Attachments 

• Attachment 1 – WWMF Monthly Self Monitoring Report 
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