
NOTICE IS HEREBY GIVEN THAT A REGULAR MEETING OF THE 

MCKINLEYVILLE COMMUNITY SERVICES DISTRICT BOARD OF DIRECTORS 

WILL BE HELD AT: 
  

Azalea Hall 
1620 Pickett Road 

McKinleyville, California 
 

Wednesday, October 20, 2010 
7:00 P.M. 

  

AGENDA 
 

A. CALL TO ORDER  
  
 ROLL CALL 

 
 PLEDGE OF ALLEGIANCE  

 
 ADDITIONS TO AGENDA 

 
Items may be added to the Agenda in accordance with Section 54954.2(b)(2) 
of the Government Code (Brown Act), upon a determination by two-thirds vote 
of the members of the legislative body present at the time of the meeting, or, if 
less than two-thirds of the members are present, a unanimous vote of those 
members present, that there is a need to take immediate action and that the 
need for action came to the attention of the McKinleyville Community Services 
District after the Agenda was posted.  

 

B. APPROVAL OF THE AGENDA 
 
C. PUBLIC HEARINGS 

 
These are items of a Quasi-Judicial or Legislative nature.  Public comments 
relevant to these proceedings are invited.  
 

 NO PUBLIC HEARING SCHEDULED 

 

D. CONSENT CALENDAR 
 
Consent Calendar items are expected to be routine and non-controversial, to 
be acted upon by the Board of Directors at one time without discussion. If any 
Board member, staff member, or interested person requests that an item be 
removed from the Consent Calendar, it shall be removed so that it may be 
acted upon separately.  

 
 D.1 Consider approval of minutes of the Board of Directors’ Regular 

Meeting of September 15, 2010            P. 4 

 D.2 Consider approval of September 2010 Treasurer’s Report   P. 9 

D.3 No DCV Violations this month.      
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D.4 Consider approval of revised Employee Handbook         P. 25 

 

E. CONTINUED AND NEW BUSINESS  
 
E.1 Presentation by Humboldt Bay Municipal Water District related 

to advisory committee recommendations for water use options 
presented in their August 2010 report           P. 27 

 
E.2 Consider revised Mission Statement, and District focused Goals 

and Objectives for short-term planning period of approximately 
three to five years               P. 41 

 
E.3 Consider approval of revised Board Policy Manual         P. 46 
 
E.4 Analysis of Ramey Pump Station Upgrade project financing 

options               P. 59 
 

E.5 Consider Letter of Support to California Marine Life Protection 
Act Initiative North Coast Regional Stakeholder Group         P. 63 

 
 

 F. REPORTS 
 
 No specific action is required on these items, but the Board may discuss any 

particular item as required.  
  

F.1.  ACTIVE COMMITTEE REPORTS 
a.  Recreation Advisory Committee (Couch/Mayo (alternate)) 
b.  Area Fund (John Kulstad) 
c. Redwood Region Economic Development Commission  

((Edwards, Wennerholm (alternate))  
d.  McKinleyville Senior Center  (Wennerholm) 
e. Audit (Corbett, Edwards)  
f. Water Task Force ((Mayo, Corbett (alternate)) 
g.  AdHoc No Drugs & Toxics Down the Drain (Mayo) 
 

F.2. STAFF REPORTS  
a. Support Services Department (Steve Edmiston)         P. 67 
b.  Operations Department (Greg Orsini)           P. 68 
c.  Parks and Recreation Department (Jason Sehon)         P. 71 
d.  General Manager (Norman Shopay)           P. 73 
      

 F.3.  BOARD PRESIDENT’S REPORT 
  

 F.4.  BOARD MEMBERS’ COMMENTS, ANNOUNCEMENTS, REPORTS 
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G. PUBLIC COMMENT AND WRITTEN COMMUNICATIONS  
 
Any person may address the Board at this time upon any subject not 
identified on this Agenda but within the jurisdiction of the McKinleyville 
Community Services District; however, any matter that requires action will be 
referred to staff for a report of action at a subsequent Committee or Board 
meeting.  As to matters on the Agenda, an opportunity will be given to 
address the Board when the matter is considered.  Comments are limited to 
3 minutes.  Letters should be used for complex issues.   
 
H. CLOSED SESSION DISCUSSION  
 
At any time during the regular session, the Board may adjourn to closed 
session to consider existing or anticipated litigation, liability claims, real 
property negotiations, license and permit determinations, threats to security, 
public employee appointments, personnel matters, evaluations and discipline, 
labor negotiations, or to discuss with legal counsel matters within the 
attorney-client privilege.   
 
 NO CLOSED SESSION SCHEDULED 

 
I.  ADJOURNMENT 
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( In accordance w/Robert’s Rules of Order, 10th edition, Pg. 451, Section 48:  “Unless the minutes 

are to be published, they should contain mainly a record of what was done at the meeting, not what 

was said by the members”.) 
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          EXHIBIT D.1 

 
MINUTES OF THE REGULAR MEETING OF THE MCKINLEYVILLE COMMUNITY SERVICES DISTRICT 

HELD ON WEDNESDAY, SEPTEMBER 15, 2010 AT 7:00PM AT AZALEA HALL, 
1620 PICKETT ROAD, MCKINLEYVILLE 

 
 

The regular meeting of the Board of Directors of McKinleyville Community Services District convened at 
7:00pm with the following Directors and staff in attendance: 
 
Helen Edwards, Board President    Norman Shopay, General Manager 
Dennis Mayo, Vice President    Gregory Orsini, Operations Director 
David Couch, Director     Jason Sehon, Park & Recreation Director 
Bill Wennerholm, Director    Steve Edmiston, Finance Director 
John Corbett, Director      Sharon Denison, Board Secretary 
 
AGENDA ITEM A-CALL TO ORDER, ROLL CALL, PLEDGE OF ALLEGIANCE, ADDITIONS TO THE AGENDA: 
At 7:00pm President Edwards called the meeting to order with Directors Corbett, Couch, Mayo and 
Wennerholm present.  There were no additions to the agenda.  President Edwards announced there was 
a problem with the sound system and asked for input if discussion was not audible. 
 
AGENDA ITEM B-APPROVAL OF THE AGENDA:  
MOTION:  It was moved to approve the agenda.  Motion by Corbett; second by Mayo. 
MOTION VOTE:  Ayes:  Corbett, Couch, Mayo, Wennerholm, Edwards 
MOTION SUMMARY:  Motion passed-5 AYES; 0 NAYS 
 
AGENDA ITEM C-PUBLIC HEARINGS:   
C.1-CONSIDER CENTRAL AVENUE OPEN SPACE ZONE REFORMATION:  Park and Recreation Director 
Sehon briefly reviewed the timeline for renewal of this open space zone, financial impact including 
revisions to the cost reducing it an increase of $.10 per linear foot  and staff recommendations.  He 
explained that the continued support of maintenance by County Swap crew was in question and he 
would keep the Board updated on that as it could affect the charges for Customers in the zone.  There 
was a brief Board discussion and no public input was given. 
MOTION:  It was moved to adopt Resolution 2010-09, a Resolution of the McKinleyville Community 
Services District initiating reformation of the Central Avenue Open Space Zone #6.  Motion by Corbett; 
second by Mayo. 
MOTION VOTE:  ROLL CALL VOTE:  Ayes: Corbett, Couch, Mayo, Wennerholm, Edwards 
MOTION SUMMARY:  Motion passed-5AYES; O NAYS 
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C.2-CONSIDER ADOPTING RESOLUTION AUTHORIZING COLLECTION OF MEASURE B ASSESSMENTS FOR 
FISCAL YEAR 2011:  Park and Recreation Director Sehon reviewed the proposal and staff 
recommendations.  There was no public input on this item. 
MOTION:  It was moved to adopt Resolution 20110-15 confirming the engineer’s report, ordering 
improvements and levying fiscal year 2010/2011 Measure B Assessments.  Motion by Corbett; second 
by Wennerholm. 
MOTION VOTE:  ROLL CALL VOTE:  Ayes: Corbett, Couch, Mayo, Wennerholm, Edwards 
MOTION SUMMARY:  Motion passed-5 AYES; 0 NAYS 
 
AGENDA ITEM D-CONSENT CALENDAR: 

1.  Consider approval of minutes of the Board of Directors’ Regular Meeting of August 18,  2010 
2. Consider approval of August 2010 Treasurer’s Report 
3. DCV Violations for September 

MOTION: It was moved to approve consent calendar items D1- D3.  Motion by Corbett; second by Mayo.  
MOTION VOTE:  Ayes:  Corbett, Couch, Mayo, Wennerholm, Edwards 
MOTION SUMMARY:  Motion passed-5 AYES; 0 NAYS 
 
AGENDA ITEM E.1-PRESENT “COMMUNITY BUILDER AWARD” TO CALWORKS PROGRAM 
DEPARTMENT:   Park & Recreation Director Sehon reported that this month’s “Community Builder 
Award” was being presented to the CalWORKS Program.  Both he and General Manager Shopay praised 
their department for the continuing partnership with the District that has resulted in the placement of 
at least 10 individuals, with two being hired on as full time employees with the District.  Three 
representatives from CalWorks were present. President Edwards presented the plaque to the 
representatives who said they were honored to accept the award and have had nothing but positive 
input from the District. 
 
AGENDA ITEM E.2-INFORMATION REGARDING EXPENDITURE RELATED TO THE 2008 ALGARHYTHMS 
PROJECT FOR LABORATORY TESTING OF ALGAE AT THE WASTE WATER MANAGEMENT FACILITY:  
Operations Director Orsini explained that per a request at the last Board meeting he was bringing 
information  to the Board as requested.  He briefly reviewed the reports and expenditures related to this 
project, and summarized by explaining that the results of the laboratory analysis were inconclusive due 
to the quality of samples because the solids and liquids did not separate adequately and a decision was 
made not to proceed with a pilot study.  Director Couch thanked Operations Director for the 
information.  
 
AGENDA ITEM E.3-CONSIDER FISCHER RANCH REQUEST FOR LEASE PROPOSALS AND DRAFT LEASE 
AGREEMENT:  Prior to the beginning of discussion General Manager Shopay reviewed the changes to 
staff recommendations given to the Directors prior to the start of the meeting.  He explained that after 
evaluation of the proposals staff would provide a recommendation and bring the proposal back to the 
Board for consideration, review and approval.  After a brief Board discussion Director Couch asked for a 
change in the request for proposal, Exhibit 1, Page 65 to clarify that 42 acres of the 65 acre parcel “must 
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be irrigated with treated wastewater” and a change in the lease proposal, Page 71, item 3.6 to read that 
“Lessee shall be responsible to keep the premises free of noxious and invasive weeds”. 
 MOTION:  It was moved to approve the Request for Lease Proposal with the changes as outlined by 
staff and requested by Director Couch.  Motion by Corbett; second by Mayo. 
MOTION VOTE:    Ayes:  Corbett, Couch, Mayo, Wennerholm, Edwards 
MOTION SUMMARY:  Motion Passed-5 AYES; 0 NAYS   
 
AGENDA ITEM E4-CONSIDER REVISED BOARD POLICY MANUAL:  General Manager Shopay explained 
that the Board typically reviews their policy manual annually and make changes and modifications as 
needed.  President Edwards felt it was appropriate to assign a working committee to gather Director 
Input, evaluate the manual and bring it back for Board consideration.  Director Corbett volunteered to 
work with President Edwards on the committee.  After a brief discussion President Edwards tabled this 
until next month, with the committee to meet with staff prior to then and bring a report and 
recommendations back to the Board. 
 
AGENDA ITEM E5-INFORMATION AND COMPARISON OF CURRENT DISTRICT WATER AND SEWER 
CAPACITY FEE RATES FOR NEW CONNECTIONS:  General Manager Shopay reported that he was in the 
process of reviewing MCSD water and sewer capacity fees for new connections and had discovered that 
the water capacity fees had not been increased since 1991 and the sewer capacity fees had not been 
increased since 1999.  He reported that current fees are relatively low in comparison to all other local 
agencies and do not adequately fund previous debt service, updated system demands and/or needs for 
expanded or additional facilities.  He advised the Board that this was a preliminary step that will require 
immediate focus and evaluation to determine what costs need to be allocated to capacity fees for future 
development.   There was a brief Board discussion with all Directors in agreement that these fees need 
to be evaluated on a regular basis.  Director Corbett thanked staff for the financial review of capacity 
fees and Director Mayo commented that the Board had selected General Manager Shopay for his 
expertise in this area. 
 
AGENDA ITEM E6-CONSIDER APPROVAL OF SEPTEMBER 2010 NEWSLETTER AND RECREATION 
ACTIVITY GUIDE:  Park & Recreation Director Sehon explained the importance of the newsletter and 
activity guide and reviewed the new proposal.  Director Mayo suggested staff contact the schools 
regarding possible placement of the activity guides there. 
MOTION:  It was moved to approve the September 2010 Newsletter and Recreation Activity Guide 
Motion by Corbett; second by Couch. 
MOTION VOTE:  Ayes: Corbett, Couch, Mayo, Wennerholm, Edwards 
MOTION SUMMARY:  Motion passed-5 AYES; 0 NAYS 
 
AGENDA ITEM E7-CONSIDER RESOLUTION AUTHORIZING SUBMISSION OF FINANCING APPLICATION-
RAMEY PUMP STATION UPGRADE:  Finance Manager Edmiston reported that the District had just 
received an invitation to apply for financing with i-Bank.  He reviewed staff recommendations and added 
that he would be analyzing all documents related to financing the Ramey Pump Station Upgrade to 
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determine the additional costs and fees associated with the program and will present that information 
with the loan documents.  He explained that the Resolution was required to begin the loan application. 
MOTION:  It was moved to adopt Resolution 2010-16 to authorize the submission of the application to 
the California Infrastructure and Economic Development Bank for financing of the Ramey Pump Station 
upgrade, declaration of official intent to reimburse certain expenditures from proceeds of obligation, 
and approving certain other matters in connection therewith.  Motion by Corbett; second by 
Wennerholm. 
MOTION VOTE:  ROLL CALL VOTE- Ayes: Corbett, Couch, Mayo, Wennerholm, Edwards 
MOTION SUMMARY:  Motion passed-5 AYES; 0 NAYS 
 
AGENDA ITEM F-REPORTS: 
F1a-RAC:  Director Couch reported that the RAC will meet September 23rd and will begin working on the 
Park & Recreation master plan. 
F1b-McK Area Fund:  President Edwards reported that she had received word that the Area Fund had 
received approval to grant $10,000 to the McKinleyville Library. 
F1c-RREDC:  President Edwards reported that she has been attending regular meetings and that there 
may be opportunities coming in the future to participate in loan programs and grant funding. 
F1d-McK Senior Center:  Director Wennerholm gave a brief report on the last meeting and reminded 
everyone that the Senior Center will be offering whooping cough vaccinations next Monday afternoon. 
F1e-Audit:  President Edwards reported that the audit committee had not met. 
F1f-Water Task Force:  Director Mayo announced that Carol Rische from HBMWD will attend next 
month’s meeting to give a brief presentation and update the Board. 
F1g-AdHoc No Drugs & Toxics down the Drain:  Director Mayo had nothing to report.   
F1h-AdHoc Committee-review goals, objectives and mission statement:  President Edwards reported 
has been meeting and are in the process of review, but planned to bring this to the Board possible next 
month. 
F1i-AdHoc Financial Reserve Committee:  President Edwards reported that they had not met yet, but 
were working on that. 
F2a-Support Services Department:  Finance Director Edmiston advised the Board that the public records 
request costs are averaging about $1250 per month.  
F2b-Operations Department:  Operations Director Orsini had nothing to add to his written report.   
F2c-Park & Recreation Department:  Park and Recreation Director Sehon shared positive experiences 
encountered on a recent Saturday in McKinleyville at several of the Park facilities.  He reported that 
there was a lot happening in McKinleyville and a lot of attendance and use of facilities. 
F2d-General Manager:  General Manager Shopay gave an update on the library expansion project and 
reported that they should be finished by the end of the month.  He added that the Friends of the library 
have planned a grand opening and appreciation day on October 7th and he would get details on that to 
the Board.  He added that his staff report included an item on School Road Improvements and he will be 
meeting with the County representatives on October 18th regarding their request for MCSD to pay all the 
costs for relocating the water main as staff does not agree with the County’s request.  Director Mayo 
expressed concern with the lack of communication with the County and felt this was not acceptable 
behavior. 
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F3-Chairman’s Report:  President Edwards had nothing to report.   
F4-Board Members comments, Announcements and Reports:  Director Wennerholm said that this was 
a pleasant meeting with a lot accomplished without dissention. 
 
AGENDA ITEM G-PUBLIC COMMENT AND WRITTEN COMMUNICATIONS:  President Edwards opened 
public input and Elaine from the McKinleyville Press told the Board it was impossible to hear a lot of 
tonight’s conversation.  President Edwards apologized that Elaine was not present at the beginning of 
the meeting when the announcement was made about a problem with the sound system.   
 
AGENDA ITEM H-CLOSED SESSION DISCUSSION:  no closed session 
 
AGENDA ITEM I-ADJOURNMENT:  With all business complete President Edwards adjourned the meeting 
at 8:35PM. 
 
 
 
         Respectfully Submitted, 
 
 
 
         Sharon L. Denison, 
         Board Secretary 
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McKinleyville Community Services District 
 
BOARD OF DIRECTORS  
 
October 20, 2010 TYPE OF ITEM:  ACTION
 __________________________________________________________________  
 
ITEM: D.2. Consider Approval of September, 2010 Treasurer’s 

Report 

PRESENTED BY:  Steven Edmiston, Finance Director 

TYPE OF ACTION:  Voice Vote – Consent Calendar  

Recommendation:  

Staff Requests the Board accept the September, 2010 Treasurer’s Report as 
presented. 

 
 
Discussion:  

The September, 2010 Treasurer’s Report is attached. 
 
 
Alternatives: 

Take no action. 
 
 
Fiscal Analysis: 

See attached September, 2010 Treasurer’s Report.  
 
 
Environmental Requirements: 

Not applicable 
 
 
Exhibits/Attachments 

September, 2010 Treasurer’s Report. 
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EXHIBIT D.2.

McKinleyville Community Services District
Treasurer's Report
September 2010

Page 2 Investments and Cash Flow Report

Page 3 Capital Expenditure Report

Page 4 Activity Summary by Fund

Page 6 Selected Graphic Comparisons

Page 10 Consolidated Balance Sheets

Page 11 Debt Summary

Page 13 Cash Disbursement Report

Treasurer's Report Page 1
Table of Contents
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McKinleyville Community Services District
Investments and Cash Flow Report
September 2010

General Disbursement and Money Market Account:
Beginning Balance 375,418.54

Utility Billing (inc. $36,287.19 in CC, EFT, web pay) 247,580.12
New Services & Capacity Fees: Water 4,343.92
New Services & Capacity Fees: Sewer 10,835.41
Money Market Account Interest 94.63
Other Cash Receipts 43,590.18
Transfer from Humboldt Co. #2560 0.00

Total Cash Receipts 306,444.26

Cash Expenditures:
  Payroll, Taxes, etc. (141,839.17)
  Capital Expenditures (70,921.44)
  Debt Service (4,644.48)
  Other Expenditures (235,032.52) Estimated

Annual Interest
Total Cash Expenditures (452,437.61) Rate

Total Cash in Umpqua Bank 229,425.19 0.64%

Investment Funds:
LAIF 126,617.61      
   Interest Income 0.00
Balance in LAIF 126,617.61 0.55%

Humboldt Co. #2560 - Beginning Balance 937,669.55
  Interest Income 1,173.56
  Secured Property Tax & Measure B Assessment 0.00
 Transfer to Operating Account 0.00
Balance in Humboldt Co. #2560 938,843.11 1.50%

Humboldt Co. #4240 - Beginning Balance 5,137,100.27
  Interest Income 3,711.10
  Transfer from Fund #2560 0.00
Balance in Humboldt Co. #4240 5,140,811.37 1.50%

Balance in Humboldt Co. #9390 110,584.48

USDA Bond Reserve Fund 102,908.20
  Bond Reserve Payment 7,500.00
  Interest Income 0.00
  Debt Service Payment 0.00
Balance in USDA Reserve Funds 110,408.20 0.21%

Total Investments 6,427,264.77

Total Cash and Investments 6,656,689.96
Total Cash and Investments Last Month 6,810,849.25    

Net Change to Cash and Investments This Month (154,159.29)

Treasurer's Report Page  2
Investments and Cash Flow 
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McKinleyville Community Services District
Capital Expenditure Report
September 2010

YTD FY 11
September Total Budget Budget Budget %

Water Department
Ramey Pump Upgrades 53,308         137,890 1,100,000   962,110     87%
Emergency Water Line  River Crossing -               -        200,000      200,000     100%
Murray Road Tank -               -        80,000        80,000       100%
Meter Replacements -               -        65,000        65,000       100%
Emergency Water Supply -               -        45,000        45,000       100%
Radio Telemetry Upgrades -               -        20,000        20,000       100%
Misc. Replacements -               1,660     9,000          7,340         82%

Subtotal 53,308         139,550 1,519,000   1,379,450  91%
Sewer Department

WWMF Upgrade and Capital Maintenance 5,179           7,587     113,000      105,413     93%
NPDES Permit 2,955           8,944     80,000        71,056       89%
Industrial Discharge Permit -               910        25,000        24,090       96%
Radio Telemetry Upgrades -               -        20,000        20,000       100%
Meter Replacements -               -        20,000        20,000       100%
Misc. Replacements -               -        24,000        24,000       100%

Subtotal 8,134           17,441   282,000      264,559     94%
Water and Sewer Operations

Dump Truck -               -        50,000        50,000       100%
Air Compressor -               -        17,000        17,000       100%
3/4 or 1 Ton Pickup -               -        29,000        29,000       100%
Emergency Response Equipment and Supplies -               -        6,000          6,000         100%
Office, Corperation Yard and Shops -               616        36,000        35,384       98%
Computer Replacement and Upgrades 2,928           7,428     41,000        33,572       82%
Small Equipment & Other -               -        41,000        41,000       100%
Streetlight Pole Replacements -               -        7,000          7,000         100%

Subtotal 2,928           8,044     227,000      218,956     96%

Enterprise Fund Total 64,370         165,035 2,028,000   1,862,965  92%

Parks and Recreation Department
Projects contingent upon grant funding -               -        4,379,000   4,379,000  100%
Projects funded by Quimby/Other Funds 370              370        185,000      184,630     100%
Other Parks Projects & Equipment 6,181           6,346     65,000        58,654       90%

General Fund Total 6,551           6,716     4,629,000   4,622,284  100%

All Funds Total 70,921         171,751 6,657,000   6,485,249  97%

Remaining

Treasurer's Report Page 3
Capital Expenditure Report
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McKinleyville Community Services District 
 
BOARD OF DIRECTORS  
 
October 20, 2010 TYPE OF ITEM: ACTION 
 _________________________________________________________________  
 
ITEM: D.4 Revised MCSD Employee Handbook 

PRESENTED BY: Norman Shopay 

TYPE OF ACTION: Voice Vote  

Recommendation:  
 
Consider approval of the revised MCSD Employee Handbook 
 
Discussion:  
 
The MCSD Employee handbook is reviewed and updated periodically to provide 
additional clarification, ensure compliance with current laws and regulations and 
identify any conflicting language.  The last time the employee handbook was 
reviewed was December 2008.  Over the past few months the Human Resource 
Manager, Board Secretary and General Manager worked on revisions to the 
employee handbook.  The handbook was then forwarded for legal review.  Additional 
changes were incorporated as a result of that review and a final draft document 
prepared.  A copy of the final draft document was previously provided to the Board 
of Directors.  A copy of the document is also available for review at the district office.  
A summary of the significant changes include the following: 
 

1.  Bereavement leave:  Three (3) days of bereavement leave will be allowed in 
the event of the death of an immediate family member upon written approval 
of the employee’s supervisor and General Manager. 

2. Smoking in District Vehicles:  Smoking in District vehicles will no longer be 
allowed. 

3. Addition of restriction of texting to District cell phone policy. 
4. Restriction to two times per fiscal year for pay advances and Vacation buy-

outs with the additional restriction for buy outs that the employee must have a 
minimum of 40 hours accrued to make the request. 

5. Clarification of introductory period definition (probation period) of accrued 
benefits and their effective date. 

6. Clarification upon separation from employment of balance of sick time 
accrued. 

7. Addition of a new section defining “Employee Assistance During Response to 
Emergency Situations”.  
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Alternatives: 

 Take no action 
 
Fiscal Analysis: 

 Not applicable 
 
Environmental Requirements: 

 Not applicable 
 
Exhibits/Attachments 
 

 None 
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McKinleyville Community Services District 
 
BOARD OF DIRECTORS  
 
October 20, 2010 TYPE OF ITEM:  ACTION 
 _________________________________________________________________  
 
ITEM: E.1. Presentation by Humboldt Bay Municipal Water 

District related to advisory committee 
recommendations for water use options presented in 
their August 2010 report 

PRESENTED BY: Norman Shopay  
Humboldt Bay Municipal Water District (HBMWD) 

TYPE OF ACTION:  Voice Vote  

Recommendation:  

Staff Requests the Board listen to the HBMWD information and presentation, 
receive comments from the public, and determine if the MCSD Board desires 
to prepare and send a letter to HBMWD Board of Directors in support of any 
of the proposed HBMWD Advisory Committee recommendations.  Staff 
recommends that the Board consider each of the HBMWD recommendations 
as they relate to potential increased water rates, and potential beneficial uses.   

 
Discussion:  

HBMWD formed an Advisory Committee comprised of diverse stakeholders.  
The Advisory Committee worked to evaluate possible water use options and 
develop recommendations to HBMWD Board of Directors.  The 
recommendations were presented in an August 2010 report.  That report is 
available on the HBMWD web site as follows: 

http://www.hbmwd.com/final_water_resources_planning_report 

In that report the Advisory Committee recommended that HBMWD 
“immediately pursue” four options: 

1. Actively pursue companies that utilize significant water in their process 
or products to locate here: 

2. Expand the District boundaries to serve more commercial, agricultural 
or municipal users: 

3. Sell untreated water to another municipally for transfer and use within 
their jurisdiction; and 

4. Release water from Ruth Lake during the summer or fall – with no 
corresponding downstream diversion – to provide environmental 
benefit to aquatic species or habitat.  
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These recommendations will be brought to the HBMWD Board of Directors for 
approval in the near future.   

 
Alternatives: 

Take no action   
 
Fiscal Analysis: 

A fiscal analysis of each option has not been completed by HBMWD.  MCSD 
staff believes that in general options 1, 2 and 3 may require some additional 
infrastructure improvements that could result in potential increased cost to 
MCSD, if the project proponent does not completely pay for all required 
improvements.  MCSD staff believes that Option 3 will result in increased cost 
to MCSD without any identified supplemental revenue stream to HBMWD to 
support that activity.  

 
Environmental Requirements: 

Not applicable 
 
Exhibits/Attachments 
 

 HBMWD presentation  
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McKinleyville Community Services District 
 
BOARD OF DIRECTORS  
 
October 20, 2010 TYPE OF ITEM: ACTION 
 _________________________________________________________________  
 
ITEM: E.2. Consider revised Mission Statement, and District 

focused goals and objectives for short-term planning 
period of approximately three to five years 

PRESENTED BY:  Helen Edwards/John Corbett/Norman Shopay 

TYPE OF ACTION:  Voice Vote  

Recommendation:  

Consider approval of revised MCSD mission statement and District focused 
goals and objectives for a planning period of approximately three to five 
years. 

 
Discussion:  

The Board previously formed a temporary committee consisting of Board 
members Helen Edwards and John Corbett to work with District staff to 
consider focused goals and objectives for a short-term planning period of 
approximately three to five years.  The temporary committee met with staff 
over the past few months and though a series of meetings and document 
revisions prepared the attached goals and objectives for Board consideration.   

The identified goals and objectives are intended to be a short term planning 
tool (approximately 3 years in duration) that focuses efforts and 
acknowledges the current Board priorities.  Please note that these goals and 
objectives are in addition to the common day-to-day activities that staff is 
currently addressing.  The goals and objectives are intended to be general in 
nature and the purpose was not to generate a detailed list of every and all 
activities.  

 
Alternatives: 

Staff’s analysis includes the following potential alternatives: 

 Take no action 

 Provide further revisions to the Mission Statement 

 Provide further revisions, additions, or deletions to the Goals and 
Objectives  

 
Fiscal Analysis: 

Not applicable 
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Environmental Requirements: 

Not applicable 
 
Exhibits/Attachments 
 

 Goals and Objectives 
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McKinleyville Community Services District (MCSD) 
Mission Statement, Goals and Objectives 

_______________________________________________________________________________________ 

October 20, 2010 Page 1 of 3 

MISSION STATEMENT: 

Provide McKinleyville with safe, adequate and reliable utility, lighting, open space, parks and 
recreation, and library services in an environmentally and fiscally responsible manner. 
 
SUMMARY: 

The following goals and objectives are intended to be a short term planning tool (3 years) that 
focuses efforts and acknowledges the current Board priorities.  These are in addition to the 
common day-to-day activities that are currently being addressed.  

 
GOAL 1: 

Increase ability to serve MCSD growing population with water, sewer street lights parks 
recreation, and library.   
 
 OBJECTIVES: 
 

1. Research trends and current needs of the community 

a. Complete an independent survey that evaluates desired recreational activities 
within the community by June 30, 2011related to Measure B renewal.  

b. Update Parks Master Plan for Board approval by December 31, 2011 

c. Determine the feasibility of establishing a pilot solar project for the Parks and 
Recreation Department or Corporation yard  by June 2011 

 
2. Increase water storage capacity through design and construction of new water storage 

at Murray Road.  

a. Complete preliminary conceptual design in order to be able to apply for grant 
funding June 30, 2011 

 
3. Encourage state, county and other regional agencies to work cooperatively with the 

District in planning and development to utilize existing infrastructure in an efficient and 
realistic manner 

a. Establish a calendar to meet on a regular basis with County staff 

b. Become active in the California Special District, Board of Directors, and/or a 
CSDA committee.  Participate in CSDA meetings 

c. Become active and participate in the Integrated Regional Water Management 
(IRWM) process  

d. Meet with Federal, State and County Legislative staff to provide information on 
our District and discuss issues and concerns 
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e. Determine if the current MCSD contract with Humboldt Bay Municipal Water 
District can be reopened for negotiations related to the inclusion of pipeline under 
the Mad River or revisions to cost share that MCSD is assessed to maintain other 
pipelines by June 2011.   

 
4. Conduct analysis of alternative options for emergency backup services and future 

requirements 

a. Water supply – Determine if groundwater would be a viable option as an 
emergency backup to our water supply system, near our existing water tanks, by 
June 30, 2012 

b. Generators – Consider feasibility of upgrading or replacing generators at the 
sewer lift stations by completing technical evaluation memorandum by  
June 30, 2013 

c. Install generator and automatic transfer switch at District Office by June 30, 2011 

 
5. Ensure adherence to present and future regulatory requirements for Waste Water 

Management Facility and collection system 

a. Identify treatment alternatives to carry forward in the 20-year Facilities Plan by 
December 30, 2010 

b. Implement the findings from the 20 year Facilities Plan by June 30, 2013 

c. Develop sewer pre-treatment program and modification of local limits in the rules 
and regulations by June 30, 2012 

GOAL 2: 

Insure appropriate funding is available to meet service objectives   

 
 OBJECTIVES: 
 

1. Ensure that the reserve methodology is sufficient to fund service objectives 

a. Determine needed reserve categories by June 2011 

b. Determine what portion of our water and sewer rates should be set aside into 
each reserve category by June 30, 2012 

c. Upon retirement of debt for purchase of streetlights reevaluate rate structure to 
ensure appropriate reserves for capital replacement program by June 30, 2013. 

d. Identify long term medical reserve amounts and propose a plan to fund those 
amounts by March 31, 2011 

 
2. Determine appropriate reserve strategy for accumulation of reserves and adjust sewer, 

water and streetlight connection fees rates to accommodate 
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a. Establish and complete revised connection and capacity fee structure for all new 
services by September 30, 2011 

b. Evaluate park and facility fees by June 30, 2011 

 
GOAL 3: 

Develop succession and staffing plan 

 
 OBJECTIVES: 
 

1. Determine long term staffing needs 

a. Create a 5-year staff development plan 

b. Develop district office facility expansion plan by December 30, 2012 

2. Increase youth recruitment 

a. Establish a calendar to meet on a regular basis with students  

 
GOAL 4: 

Prepare for major disasters 

 OBJECTIVES: 
 

1. Update and implement the Emergency Response Plan 

a. Meet annually to ensure Emergency Response Plan is current with staff 

b. Annually Verify Mutual Aid Agreements are accurate and plan meets local state 
and federal requirements 

2. Work with staff and other agencies to prepare and train for major disasters 

a. Participate in a minimum of one (1) table-top exercise annually 
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McKinleyville Community Services District 
 
BOARD OF DIRECTORS  
 
October 20, 2010 TYPE OF ITEM: ACTION 
 _________________________________________________________________  
 
ITEM: E.3 Review Board Policy Manual   

PRESENTED BY: Helen Edwards/John Corbett/Norman Shopay 

TYPE OF ACTION: Voice Vote   

Recommendation:  

Staff requests the Board review and consider approval of the revised Board Policy 
Manual.   
 
Discussion:  
 
The Board typically reviews the Board Policy Manual on a regular basis and makes 
changes or modifications as needed.  The Board Policy Manual was last reviewed 
and updated on January 21, 2009.  The Board Policy Manual (with revisions) was 
brought to the Board for review at the September 15, 2010 Board meeting.  The 
Board Policy Manual was discussed and comments received.  The Board decided to 
form a temporary committee and appointed Helen Edwards and John Corbett to 
review and compile comments and provide a revised document for consideration at 
this meeting.  Previously District legal counsel has reviewed and provided comments 
on the draft document.  Comments and revisions are provided in track changes 
mode.  Staff requests the Board to review the proposed changes, obtain any 
additional input and consider approval of the revised document.  
 
Alternatives: 

 Take no action 

 Incorporate additional changes 
 
Fiscal Analysis: 

 Not applicable 
 
 
Environmental Requirements: 

 Not applicable 
 
Exhibits/Attachments 
 

 Board Policy Manual, Dated October 20, 2010  
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      Exhibit 1 
POLICY MANUAL 

 
OF THE BOARD OF DIRECTORS 

 
MCKINLEYVILLE COMMUNITY SERVICES DISTRICT 

 
 

PART 1 -- GENERAL RULES 
 
RULE 1-1: PURPOSE -- The purpose of this Policy Manual is to provide guidelines for 
the conduct of the Board of Directors of the McKinleyville Community Services District 
(MCSD) to help maintain the highest standard of ethics for its Board members.  The 
objectives of this policy are to (1) provide guidance for dealing with ethical issues,  
(2) heighten awareness of ethics and values as critical elements in Board members’ 
conduct, and (3) improve ethical decision-making and values-based management. 
 
RULE 1-2: SUSPENSION OF RULES -- Any of the within rules not required by law may 
be suspended by a majority of the Board. 
 
RULE 1-3: ALTERATION, AMENDMENT OR REPEAL -- Any rule may be altered, 
amended or repealed at a duly noticed meeting by a majority vote of the Board. 
 

PART 2 -- BASIS OF AUTHORITY 
 
RULE 2-1: AUTHORITY OF THE BOARD -- The Board of Directors is the unit of 
authority within the District. Apart from his/her normal function as a part of this unit, 
individual Directors may not commit the District to any policy, act or expenditure. 
 
RULE 2-2: REPRESENTATION -- The Board of Directors as a whole should not 
represent any factional segment of the community, but rather represent and act for the 
community as a whole.  The proper operation of the District requires decisions and policy 
to be made within the proper channels of governmental structure, that public office not 
be used for personal gain, and that all individuals associated with the District remain 
objective, impartial and responsive to the needs of the public they serve. 
 
RULE 2-3: GOVERNING LAWS --   Board Members are obligated to uphold the 
Constitution of the United States and the Constitution of the State of California.  Board 
Members will comply with applicable laws regulating their conduct, including conflict of 
interest, financial disclosure and open government meeting laws.  Board Members will 
strive to work in cooperation with other public officials unless prohibited from so doing by 
law or officially-recognized confidentiality of their work. 
 

PART 3 -- BOARD STRUCTURE 
 
RULE 3-1: OFFICERS -- Annually, at the regular December Board Meeting, the Board 
shall select a President and Vice President for the next calendar year.  Appointment of 
officers shall be subject to the affirmative vote of the Board. The Finance Director shall 
perform the duties of Treasurer and the General Manager shall select a staff member to 
serve as Board Secretary. 
 
RULE 3-2: PRESIDENT -- The President shall perform the duties of presiding officer at 
all meetings of the Board of Directors and shall carry out the resolutions and orders of 
the Board of Directors and perform such other duties as the Board of Directors 
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prescribes including appointment of members to serve on committees of the Board and 
designation of committee chairs, except for the Recreation Advisory Committee.  The 
Board President is responsible for leadership at public meetings and for exerting every 
effort to unite the Board into a working, cohesive group.  This requires the assistance 
and cooperation of all of the Board Members. 
 
RULE 3-3: VICE-PRESIDENT – In the absence of the President, the Vice-President 
shall perform the President's duties. When the President disqualifies himself/herself from 
participating in an agenda item or declares himself/herself partisan in the debate on any 
such item, the Vice-President shall perform the duties of the presiding officer. 
 
RULE 3-4: COMMITTEES --   Committees of the Board, whether standing or ad hoc, 
may, from time to time, be established by the President of the Board, subject to 
confirmation by the Board.  Unless authority to perform a duty is expressly delegated by 
the Board to a committee, committee motions and recommendations shall be advisory to 
the Board.  Committees shall not commit the District to any policy, act or expenditure nor 
may any committee direct staff to perform specific duties unless authorized by the Board. 
The Committee Chair is authorized to schedule committee meetings as deemed 
necessary and to preside at any such meeting. 
 
Where the Board has agreed to designate a Director or Directors to serve on a non-
District Committee, the President shall appoint said Directors for Board ratification. 
 

PART 4 -- CODE OF ETHICS 
 
RULE 4-1: OBJECTIVES -- The Board of Directors of MCSD are committed to providing 
excellence in legislative leadership that results in the provision of the highest quality 
services and representation to the District's constituents. In order to assist in the 
government of the behavior between and among members of the Board of Directors, the 
following guidelines are recommended:  
 

4-1A Respect: The dignity, style, values and opinions of each director shall be 
respected. 

4-1B Listening: Responsive and attentive listening during communications is 
encouraged. 

4-1C Representation: The needs and desires of the District's constituents shall 
be a priority of the Board of Directors. 

4-1D Responsibility: The primary responsibility of the Board of Directors is the 
formulation and evaluation of policy. Routine matters concerning the operational 
aspects of the District are to be delegated to the General Manager of the District. 

4-1E Attitude: Directors should commit themselves to emphasiszing of a positive 
and professional attitude at all times.. 

4-1F Issue Orientation: Directors should commit themselves to focusing on 
issues and not personal attacks. The presentation of the opinions of others should 
be encouraged.  The formation of voting blocs based on personal relationships 
rather than the merit of issues must be avoided. 
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4-1G Openness: Different viewpoints are healthy in the decision making process. 
Individuals have the right to disagree with ideas and opinions.  Once the Board of 
Directors takes action, dissenting Directors should support that action regardless 
of differing opinions.not create barriers to the implementation of such action. 

4-1H Code of Ethics:  Directors are required by law (AB1234, California 
Government Code § 53234, et seq.) to receive a minimum of two hours of training 
every two years in general ethics principals and law.  Proof of completion must be 
provided to the District.  If any one Board member is not in compliance the 
meeting compensation fee will be withheld for all Directors until compliance is met. 

4-1I Conflict of Interest:  Each Director is responsible for completion and 
submittal of an annual Conflict of Interest (Form 700) to the District Filing Officer.  
This form is then forwarded to the County Elections Office and is kept on file for 
public review. 

RULE 4-2:  INFORMATION -- Directors should practice the following procedures: 

4-2A Clarification: In seeking clarification on informational and policy items, 
Directors should directly approach the General Manager to obtain information 
needed to supplement, upgrade or enhance their knowledge to improve legislative 
decision making. 

4-2B Complaints: In handling complaints from residents and property owners of 
the District, said complaints should be referred to the General Manager. 

4-2C Safety: In handling items related to safety, concerns for safety or hazards 
should be reported to the General Manager or to the District Office. Emergency 
situations should be dealt with immediately by seeking appropriate assistance. 

4-2D Policy: In seeking clarification for administrative policy related concerns, 
especially those involving personnel, legal action, land acquisition, finances, and 
programming, said concerns should be directed to the General Manager. 

 
RULE 4-3: INTERACTION WITH STAFF -- When approached by District personnel 
concerning specific District policy, Directors should direct inquiries to the General 
Manager.appropriate staff supervisor.   
 
RULE 4-4: TEAM EFFORT -- The smooth working of the District is a team effort. All 
individuals should try to work together in the collaborative process, assisting each other 
in conducting the affairs of the District. 
 
RULE 4-5: CONSTITUENT REQUESTS -- When responding to constituent requests and 
concerns, Directors should be courteous, responding to individuals in a positive manner 
and routing their questions through appropriate channels and to responsible 
management personnel. 
 
RULE 4-6: INTERACTION WITH GENERAL MANAGER:  The District’s General 
Manager serves at the pleasure of the Board.  The Board will provide policy direction and 
instructions to the General Manager on matters within the authority of the Board by 
majority vote of the Board during duly-convened Board and Committee meetings.  
Directors should develop a working relationship with the General Manager wherein 
current issues, concerns and District projects can be discussed comfortably and openly. 
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RULE 4-7: BOARD AS A WHOLE Directors should function as a part of the whole. 
Issues should be brought by individual Board members to the attention of the Board as a 
whole, rather than to individual members selectively. The Board of Directors functions 
collectively, not as individuals and all members should be tolerant of each other’s views.  
Unless the Board, by formal action, delegates responsibility to one or more individual 
Board members and such delegation is authorized by law, no Director has the legal 
capacity to act on behalf of the District.  
 
RULE 4-8: MONITORING PROGRESS -- Directors are responsible for monitoring the 
District's progress in attaining its goals and objectives, while pursuing its mission. 
 
RULE 4-9: PREPARATION -- Directors shall thoroughly prepare themselves to discuss 
agenda items at meetings of the Board of Directors. Information may be requested from 
the General Managerstaff, but contact among Board members concerning District affairs 
outside of the meeting  context, is to be avoided, as such activity may constitute a 
violation of the State of California open meeting laws. 
 
RULE 4-10: STAFF NOTES -- Information that is exchanged before the meetings shall 
be distributed through the Manager, and all Directors will receive all information being 
distributed. 
 
RULE 4-11: COURTESY -- Directors shall at all times conduct themselves with courtesy 
to each other, to staff and to members of the audience present at Board meetings. 
 
RULE 4-12: QUESTIONS -- Directors shall defer to the President for conduct of 
meetings of the Board, but shall be free to question and discuss items on the agenda. All 
comments should be confined to the matter being discussed by the Board. 
 
RULE 4-13: MINUTES-RECORDING OF INFORMATION--  

 4-13A Unless directed otherwise by the Board President, all open sessions of the 
Board meetings shall be audio recorded in their entirety.  The recordings will be retained 
in accordance with the current MCSD records retention policy. 
 
 4-13B Copies of meeting minutes shall be distributed to Directors as part of the 
information packet for the next regular meeting of the Board, at which time the Board will 
consider approving the minutes as presented or with modifications.  Once approved by 
the Board, the official minutes shall be kept in the District vault.  
 
 4-13C Action minutes shall be taken by the Board Secretary which summarize (a) 
Action taken, with a recordation of motion noting name of each person making and 
seconding the motion (b) Action taken, with a recordation of voting by name on each 
motion where a roll call vote is required (c) Specific information requested by the Board 
to be entered in the minutes. 
 
RULE 4-14: CONFLICT OF INTEREST -- Directors shall abstain from participating in 
consideration on any item involving a legally prohibited conflict of interest and shall 
declare the nature of that conflict to the Board. 
 
RULE 4-15: CORRESPONDENCE -- Staff shall date-stamp the original of all 
correspondence from constituents, responsible agencies, and trustee agencies upon 
receipt and distribute a copy to each director within one week. Where a response is 
requested or where the Manager believes a response is needed, the Manager will cause 
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a response to be transmitted to the author with copies to the Board as soon as workloads 
allow but no later than ten working days following receipt. 
 
RULE 4-16: DIRECTOR REACTION TO CORRESPONDENCE -- A Director that 
believes the Board should address an issue raised by the author of correspondence, or 
by staff's response to correspondence reserves the right to request Board review on a 
subsequent agenda by submitting a written request to the Manager at least seventeen 
days prior to that meeting. When a Director submits such a request staff will prepare a 
draft response for Board edit at the Board Meeting.  Where a concern arises within 
seventeen days of a Board Meeting, the Director with the concern should express his or 
her concern at the Board meeting and request the inclusion of the issue as an agenda 
item at a subsequent Board meeting. 
 

PART 5 -- BOARD MEETING PROCEDURES 
 
RULE 5-1: REGULAR MEETINGS -- Regular meetings of the Board of Directors shall be 
held on the third Wednesday of each calendar month at 7:00 PM at Azalea Hall. The 
date, time, and place of regular meetings shall be reconsidered annually at the annual 
organizational meeting of the Board. 
 
RULE 5-2: SPECIAL MEETINGS (NON-EMERGENCY) -- Special meetings (non-
emergency) of the Board of Directors may be called by the President. 

5-2A Notice: All Directors, the Manager and District Counsel shall be notified of 
the Special Board Meeting and the purpose or purposes for which it is called. Said 
notification shall be in writing, delivered to them at least twenty-four (24) hours 
prior to the meeting. 

5-2B Notification: Newspapers of general circulation in the District, radio stations 
and television stations, organizations, and property owners who have requested 
notice of Special Meetings in accordance with the Ralph M. Brown Act (California 
Government Code 54950 through 54960) shall be notified by a mailing unless the 
Special Meeting is called less than one week in advance, in which case, notice, 
including a description of the business to be transacted, will be given by telephone 
during business hours as soon after the meeting is scheduled as is practical. 

5-2C Agenda: An agenda shall be prepared as specified for the Regular Board 
Meetings and shall be delivered with the notice of the Special Meeting to those 
specified above. 

5-2D New Business: Only those items of business listed in the call for the Special 
Meeting shall be considered at any Special Meeting. 

 
RULE 5-3: SPECIAL MEETINGS (EMERGENCY) -- In the event of an emergency 
situation involving matters upon which prompt action is necessary due to the disruption 
or threatened immediate disruption of public facilities, the Board of Directors may hold an 
emergency special meeting without complying with the twenty-four (24) hour notice 
required above. An emergency situation means a substantial emergency which severely 
impairs or threatens public health, safety or both, as determined by the Manager and 
Board President or Vice President in the Presidents absence. 

5-3A Notification: Newspapers of general circulation in the District, radio stations 
and television stations which have requested notice of Special Meetings in 
accordance with the Ralph M. Brown Act shall be notified by at least one (1) hour 
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prior to the emergency meeting. In the event that telephone services are not 
working, the notice requirement of one hour is waived, but the Manager, or his/her 
designee, shall notify such newspapers, radio stations or television stations of the 
fact of holding the Emergency Special Meeting and of any action taken by the 
Board, as soon after the meeting as possible. 

5-3B New Business: No Closed Session may be held during an Emergency    
Special Meeting, and all other rules governing Special Meetings shall be observed 
with the exception of the twenty-four (24) hour notice. The minutes of the 
Emergency Special Meeting, a list of persons the Manager or designee notified or 
attempted to notify, a copy of the roll call vote(s), and any actions taken at such 
meeting shall be posted for a minimum of ten (10) days in the District office as 
soon after the meeting as possible. 

 
RULE 5-4: ADJOURNED MEETINGS -- A majority vote by the Board of Directors may 
terminate any Board meeting at any place in the agenda, to any time and place specified 
in the order of adjournment, except when a quorum is lacking at any Regular or 
Adjourned Meeting, the members present may declare the meeting adjourned to a stated 
time and place, and he/she shall cause a written notice of adjournment to be given to 
those specified above. 
 
RULE 5-5: ANNUAL ORGANIZATIONAL MEETING -- The Board of Directors shall hold 
an annual meeting at its Regular Meeting in December. At this meeting the Board will 
elect a President and Vice-President from among its members to serve during the 
coming calendar year, and will appoint the Finance Director as the Board's Treasurer 
and the General Manager shall select a staff member to serve as the Board's Secretary. 
The Board is committed to periodically review and adjust rates and charges as needed 
and appropriate. 
 
RULE 5-6: ORDER OF AGENDA -- The Presiding Officer of the meeting described 
herein shall determine the order in which the agenda items shall be considered for 
discussion and/or action by the Board. Any Director may place an item on a Board 
Meeting agenda by submitting a letter describing the item to be discussed at least 
seventeen days prior to the Board Meeting. 
 
RULE 5-7: MEETING ROOM PREPARATION -- The President and the Manager shall 
insure that appropriate information is available for the audience at meetings of the Board 
of Directors, and that physical facilities for said meetings are functional and appropriate. 
 

PART 6 -- BOARD MEETING CONDUCT 
 
RULE 6-1: CONDUCT GUIDELINES -- Meetings of the Board of Directors shall be 
conducted by the President in a manner consistent with the policies of the District. The 
latest edition of Robert's Rules of Order, Revised shall also be used as a general 
guideline for meeting protocol. District policies shall prevail whenever they are in conflict 
with Robert's Rules of Order, Revised.  Members of the Board of Directors will fully 
comply with the provisions of the state’s open meeting law for public agencies, the Brown 
Act. 
 
RULE 6-2: CONDUCT OBJECTIVE -- The conduct of meetings shall to the fullest extent 
possible, enable Directors to consider problems to be solved; weigh evidence related 
thereto, and make wise decisions intended to solve the problems; receive, consider and 
take any needed action with respect to reports of accomplishments of District operations. 
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RULE 6-3: PUBLIC INPUT -- Provisions for permitting any individual or group to address 
the Board concerning items on the agenda of a Special Meeting, or to address the Board 
at a Regular Meeting on any subject that lies primarily within the jurisdiction of the Board 
President and as follows: 

6-3A Time Limits: The President, unless a majority of the Board objects, may 
allot a maximum amount of time for each speaker and a maximum amount of time 
to each subject matter. 

6-3B Boisterous Conduct: No boisterous, insulting, offensive, threatening, 
intimidating, demeaning, or hostile conduct actions or speech shall be permitted at 
any Board meeting.  Persistence in suchboisterous conduct shall be grounds for 
summary termination, by the President, of the speaker's privilege of address 
and/or removal of the individual from the meeting. 

 
RULE 6-4: WILLFUL DISRUPTION -- Willful disruption of any meeting of the Board of 
Directors shall not be permitted.  If the President with the concurrence of the Directors 
finds that there is in fact willful disruption of any meeting of the Board, he/she may order 
the room cleared and subsequently conduct the Board's business without the audience 
present. 

6-4A New Business: In such an event, only matters appearing on the agenda 
may be considered in such a session. 

6-4B Readmittance: After clearing the room, the President should permit those 
persons who, in his/her opinion, were not responsible for the willful disruption to 
re-enter the meeting room before any further business is conducted. 

6-4C Media: Representatives of the news media, whom the President finds not to 
have participated in the disruption, shall be admitted to the remainder of the 
meeting. 

 
RULE 6-5: QUORUM AND MAJORITY -- Action can only be taken by the vote of the 
majority of the Board of Directors. Three (3) Directors represent a quorum for the 
conduct of business. Actions taken at a meeting where only a minimum quorum is 
present, therefore, require all three (3) votes to be effective. 
 
RULE 6-6: ABSTENTIONS -- Where a Director abstains in a vote with respect to a 
potential Conflict of Interest the Director shall be considered to be absent.  Where a 
Director abstains in a vote for any reason other than a potential Conflict of Interest (see 
Rule 4-14, above), the abstention will be recorded as an abstention which has the same 
effect as a "NO" vote. Thus, if only three directors are present and one abstains, no 
action can be taken on the item because a "Majority of the Board" did not vote "YES". 
 
RULE 6-7: DIRECTIONS -- The Board may give directions which are not formal action. 
Such directions include the Board's directives and instructions to the General Manager. 
The President shall determine by consensus a Board directive and shall state it for 
clarification. Should any two directors challenge the statement of the President, a voice 
vote may be requested. A formal motion may be made to place a disputed directive on a 
future agenda for Board consideration, or to take some other action (such as to refer the 
matter to the General Manager for review and recommendation, etc.). Informal action by 
the Board is still Board action and shall only occur regarding matters which appear on the 
agenda for the Board Meeting during which said informal action is taken. 
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PART 7 -- PARLIAMENTARY PROCEDURE 
 
RULE 7-1: PARLIAMENTARY DETERMINATIONS -- The Presiding Officer shall 
preserve order and decorum and shall decide questions of order subject to appeal to the 
Board. 
 
RULE 7-2: AUTHORITY OF PRESIDING OFFICER -- The Presiding Officer shall not 
make motions or second motions but he/she may debate and vote on any matter under 
consideration. Where the President wishes to make or second a motion he/she should 
vacate the role of Presiding Officer until that item is resolved. Where the President has 
vacated the role of Presiding Officer for a particular agenda item, the Vice-President (or 
another director) shall become the Presiding Officer until all action on that agenda item is 
completed. 
 
RULE 7-3: CALL FOR QUESTION -- A "call for question" shall be deemed a non-binding 
request that the Presiding Officer close debate and bring a motion to an immediate vote. 
The Presiding Officer may choose to continue discussion of the issue. 
 
RULE 7-4: MOTION TO CLOSE DEBATE -- The "motion to close debate", if seconded, 
shall be a non- debatable motion, and shall have precedence over any other motion 
except for a parliamentary inquiry, or a motion to adjourn. Should the "motion to close 
debate" pass by a majority vote, the Presiding Officer shall thereafter immediately call 
the question on the pending motion. 
 
RULE 7-5: AMENDMENTS TO MOTIONS -- A main motion may only be amended with 
the consent of the maker and seconder. Without this approval, no amendment to a 
motion shall be in order without a vote on the principal motion. A "substitute motion" shall 
be construed as an amendment to the main motion, and shall follow the process 
described in this rule. 
 
RULE 7-6: RECONSIDERATION -- Any Director that voted for an approved motion on 
an agenda item may move to reconsider that item at a subsequent meeting. If seconded 
by any other Director and passed by a majority vote, the effect of the motion is to nullify 
the earlier motion so that a new motion may be debated at the subsequent meeting. 
Under no circumstances can such an item be reconsidered at the same meeting.  If the 
matter is to be reconsidered at a subsequent meeting, notice of that fact must be stated 
in the agenda for the subsequent meeting. 
 
RULE 7-7: RECONSIDERATION (Subsequent to Meeting) -- Any two Directors may 
request that an item resolved at an earlier meeting be added to the agenda of a 
subsequent meeting. The Presiding Officer may reject this request if no new information 
is presented in his/her opinion to warrant further debate.  At the meeting where the item 
rejected by the President could have been considered a majority of the Board may place 
an item on a subsequent meeting's agenda.  
 
RULE 7-8: MOTION TO CONTINUE -- Any Director may move that an item be continued 
to a specific future Board Meeting even if a main motion is pending consideration.  If a 
motion to continue is seconded and passed all consideration on that item is halted and 
continued until the subsequent meeting. 
 
RULE 7-9: MOTION TO TABLE -- Any Director may move that an item be tabled for an 
indefinite time, even if a main motion is pending consideration.  If such a motion is 
seconded and passed all consideration on that item is halted until a Director requests 
consideration on a subsequent agenda. 
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RULE 7-10: ORDER OF DEBATE (Legislative Matter, Action Items) -- The Presiding 
Officer shall follow the following order of debate in the consideration of Legislative 
(Action/Decision) matters: 

7-10A Presentation: Staff shall present the issue with any recommendations. 

7-10B Questions of Staff by Board:  The Board may ask questions of staff to 
clarify the issue or the recommendation. 

7-10C Audience Input: Members of the audience may make statements or ask 
questions regarding the matter.  Any person wishing to address the Board, shall, 
when recognized by the President, step to the rostrum, and give their name to the 
Board Secretary.  All questions of staff from the public shall be addressed to the 
President. The President may impose reasonable limitations upon the amount of 
time each person can speak or the number of times any speaker can speak. After 
affording public comment, he or she may close the public comment period when 
necessary to allow the Board to complete its business.  

7-10D Board Discussion and Resolution: Following closure of public input, the 
Board shall discuss the item and take the action it deems desirable by motion. 
Individual Directors may ask questions of members of the audience through the 
President but such questions and answers should not become a debate. All other 
audience input shall be deemed "out of order" by the Presiding Officer unless the 
Board determines that additional input is desirable.  

 
RULE 7-11: ORDER OF DEBATE (Quasi Judicial) -- The Presiding Officer shall follow 
the following order of debate in the consideration of quasi judicial/adjudicative matters: 

7-11A Presentation: Staff shall present the issue with any recommendations. 

7-11B Questions of Staff by Board: The Board may ask questions of staff to 
clarify the issue or the recommendation. 

7-11C Public Hearing: The Presiding Officer shall open the Public Hearing, call 
upon the Applicant to make a statement, and then receive any and all input from 
the public. Any person wishing to address the Board, shall, when recognized by 
the President, step to the rostrum, and give their name to the Board Secretary.  All 
questions of staff from the public shall be addressed through the President. 
Following receipt of public comment, the applicant shall be given the opportunity 
to respond to comments received. The President may limit the amount of time 
each person can speak or the number of times a speaker can speak and may 
close public comment restricting further discussion to the Board level unless a 
majority of the Board wishes to hear other testimony.  The President shall then 
close the Public Hearing. 

7-11D Board Discussion and Resolution: Following closure of public input, the 
Board shall debate the item and take the action it deems desirable by motion. 
Individual Directors may ask questions of members of the audience through the 
President but such questions and answers should not become a debate. All other 
audience input shall be deemed "out of order" by the Presiding Officer unless the 
Board determines that additional input is desirable.  
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RULE 7-12: ORDER OF DEBATE (Non-Legislative Matter, Informational Items) 
 

7-12A Presentation: Staff shall present the issue with any recommendations. 

7-12B Questions of Staff by Board: The Board may ask questions of staff to 
clarify the issue or the recommendation. 

7-12C Audience Input: The Board President may choose to accept input from the 
audience regarding the matter, however such input is optional and at the Board 
President’s discretion.   

 
RULE 7-13: EX PARTE CONTACT AND DISCLOSURE -- If a Director talks to or is 
otherwise contacted by a party in a quasi-judicial/adjudicative matter pending before the 
Board, that Director must disclose to the Board of Directors that he or she was contacted 
and disclose the name of the person who contacted them.  
 

PART 8 -- REMUNERATION 
 
RULE 8-1: BOARD MEETING COMPENSATION -- Board Members compensation 
shall be governed by section 61047 of the California Government Code. The Board of 
Directors may provide, by ordinance or resolution, that each of its members may 
receive compensation in an amount not to exceed one hundred dollars ($100) for each 
day of service. A member of the Board of Directors shall not receive compensation for 
more than six days of service in a month. However, the MCSD Board in August of 2000 
unanimously voted that “Directors would be compensated $100 per noticed meeting 
attended up to a maximum of $200 per month per Director with no compensation for 
Committee Meetings or Ceremonial Meetings”. For the purposes of this section, a “day 
of service” means any of the following: 
 

(1) A meeting conducted pursuant to the Ralph M. Brown Act, Chapter 9 
(commencing with Section 54950) of Part 1 of Division 2 of Title 5 of the 
Government Code. 

 
(2) Representation of the District at a public event, provided that the Board of 
Directors has previously approved the member's representation at a Board of 
Directors' meeting and that the member delivers a written report to the Board of 
Directors regarding the member's representation at the next Board of Directors' 
meeting following the public event. 

 
(3) Representation of the District at a public meeting or a public hearing 
conducted by another public agency, provided that the Board of Directors has 
previously approved the member's representation at a Board of Directors' 
meeting and that the member delivers a written report to the Board of Directors 
regarding the member's representation at the next Board of Directors' meeting 
following the public meeting or public hearing. 

 
(4) Representation of the District at a meeting of a public benefit nonprofit 
corporation on whose board the District has membership, provided that the 
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Board of Directors has previously approved the member's representation at a 
Board of Directors' meeting and the member delivers a written report to the 
Board of Directors regarding the member's representation at the next Board of 
Directors' meeting following the corporation's meeting. 

 
(5) Participation in a training program on a topic that is directly related to the 
District, provided that the Board of Directors has previously approved the 
member's participation at a Board of Directors' meeting, and that the member 
delivers a written report to the Board of Directors regarding the member's 
participation at the next Board of Directors' meeting following the training 
program. 

 
RULE 8-2: BOARD MEMBER EXPENSES -- Board Members that incur expenses for 
service rendered at the request of the Board shall be reimbursed on the basis 
established under the District's Expenditure Control Guidelines. 
 
RULE 8-3: INSURANCE -- Board Members serving continuously prior to December 31, 
1995 shall be eligible for the same insurance benefits as afforded regular employees 
while serving on the Board. These Board Members shall not be eligible for insurance 
benefits after they stop serving on the Board unless they participate on a self pay basis. 
Board Members starting terms on or after January 1, 1996 shall not be eligible for 
insurance benefits unless the recipient participates on a self pay basis. 
 

PART 9-- PERSONNEL POLICIES 
 
RULE 9-1: SEXUAL HARASSMENT -- The District will not tolerate sexual harassment 
(which includes harassment based on verbal, physical and visual conduct that creates an 
intimidating, offensive, or hostile working environment or that interferes with an 
employee’s work performance) by a Board Member, consultants, clients, customers, 
members of the public, or visitors. The Board considers sexual harassment to be a major 
offense which may result in disciplinary action of the offending Director.  The District is 
committed to providing a workplace free of sexual harassment (which includes 
harassment based on gender, pregnancy, childbirth, or related medical conditions), as 
well as harassment based on such factors as race, color, creed, national origin, ancestry, 
age, physical disability, mental disability, medical condition, martial status, sexual 
orientation, medical leave status, veteran status, or any other basis protected by federal, 
state or local laws.   
 
An employee who feels that he/she is being harassed is encouraged to immediately 
report such incident to the immediate supervisor of the accused individual without fear of 
reprisal. The Manager shall be informed of all such complaints and will assist in the 
investigation and resolution of complaints. 
 
RULE 9-2 WORKPLACE VIOLENCE - In recognition of the fact that workplace violence 
is a concern among Boards, employers and employees across the country the District 
has committed itself to providing a safe, violence-free workplace.  In this regard, the 
District strictly prohibits employees, consultants, clients, customers, members of the 
public, visitors, or anyone else on MCSD premises or engaging in a District-related 
activity from behaving in a violent, threatening, intimidating, or hostile manner.   
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Moreover, the District seeks to prevent workplace violence before it begins and reserves 
the right to deal with behavior that suggests a propensity towards violence even prior to 
any violent behavior occurring. 
 
The District believes that prevention of workplace violence begins with recognition and 
awareness of potentially early warning signs and the Board shall respond to any situation 
that may present the possibility of violence. 
 
Workplace violence includes, but is not limited to, the following: 
 

 Threats of any kind; 
 

 Threatening, physically aggressive, or violent behavior, such as intimidation 
of or attempts to instill fear in others; 

 
 Other behavior that suggests a propensity toward violence, which can 

include belligerent speech, excessive arguing or swearing, threats to Board 
or staff members, sabotage, or threats of sabotage of District property, or a 
demonstrated pattern of refusal to follow District policies and procedures; 

 
 Defacing District property or causing physical damage to the facilities.  

 
 
RULE 9-3: NON-DISCRIMINATION -- The District shall not unlawfully discriminate 
against qualified employees or job applicants on the basis of sex, race, color, religious 
creed, national origin, ancestry, age over 40, marital status, physical or mental disability, 
or Vietnam era veteran status. 
 
Equal opportunity shall be provided to all qualified employees and applicants in every 
aspect of personnel policy and practice. The District shall not discriminate against 
physically or mentally disabled person who, with reasonable accommodation, can 
perform the essential function of the job in question. 
 
All Directors are expected to carry out their duties in a manner that is free from 
discriminatory statements or conduct. 
 
RULE 9-4: REASONABLE ACCOMMODATION -- Pursuant to the Americans with 
Disabilities Act, MCSD has a duty to reasonably accommodate Directors with known 
disabilities. This accommodation is not generally required until the person with the 
disability requests it. 
 

PART 10 -- DIRECTORS LEGAL LIABILITY 
 
RULE 10-1: DEFENSE -- The District shall defend and indemnify Board Members from 
any claim, liability or demand that arises out of a Director's performance of his or her 
duties as a Board Member or Officer of the District. 
 
RULE 10-2: LEGAL COUNSEL -- The District Counsel reports to the Board as a whole 
but is available to each director for consultation regarding legal matters particular to that 
Board Member's participation in District matters. No Board Member may request a legal 
opinion of legal counsel without concurrence by the Board except as such requests relate 
to questions regarding that Member's participation. 
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McKinleyville Community Services District 
 
BOARD OF DIRECTORS  
 
October 20, 2010 TYPE OF ITEM:  INFORMATIONAL
 __________________________________________________________________  
 
ITEM: E.4. Analysis of Ramey Pump Station Upgrade project 

financing options. 

PRESENTED BY:  Steven Edmiston, Finance Director 

TYPE OF ACTION:  None  

Recommendation:  

Information only. 
 
Discussion:  

The Ramey Pump Station Upgrade project is projected to cost approximately 
$1,400,000.  The District has secured ARRA financing in the amount of 
$165,100 and is seeking to finance the balance via one of several financing 
options.  Attached is a comparison of three options that are currently being 
pursued.  Each option has merits as well as issues.   

 I-Bank  The i-Bank option has the most favorable cash flow of the 
three options under consideration.  The District received a favorable 
response to the preliminary application.  The actual application is a 
substantial undertaking with no promise of ultimate approval.  I-Bank 
charges a loan origination fee of .85% and there is also an annual 
service fee of .3% of the outstanding principal balance.  The interest 
rate is tied to the Thompson’s Municipal Rate Index.   Early payment 
would not be an option  They have an approval timetable that will 
require the District to continue to pay construction costs from reserves 
until approval and disbursement. 

 US Bank  US Bank has begun to enter the municipal finance market 
and has rates that are slightly higher than i-Bank without the loan 
origination fee or maintenance charge.  Their approval process would 
be a matter of weeks with a prompt disbursement schedule. 

 Municipal Finance Corp  The District has been approved for financing 
with the Municipal Finance Corp.  They are prepared to disburse funds 
upon a resolution by the Board.  The attached analysis indicates that 
this would be the least favorable option from a cash flow standpoint 
however they stand prepared to execute the loan. 
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Alternatives: 

Take Action   
 
 
Fiscal Analysis: 

See attached comparison of debt financing options for the Ramey Pump 
Station Upgrade Project. 

 
 
Environmental Requirements: 

Not applicable 
 
 
Exhibits/Attachments 
 

 See attached comparison of debt financing options for the Ramey 
Pump Station Upgrade Project. 
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McKinleyville Community Services District 
 
BOARD OF DIRECTORS  
 
October 20, 2010 TYPE OF ITEM: ACTION 
 _________________________________________________________________  
 
ITEM: E.5. Consider Letter of Support to California Marine life 

Protection Act Initiative North Coast Regional 
Stakeholder Group  

PRESENTED BY:    Helen Edwards 

TYPE OF ACTION:  Voice Vote  

Recommendation:  

Request the Board consider preparation of a letter to encourage the Marine 
Life Protection Act Initiative Blue Ribbon Task Force and California Fish and 
Game Commission to support and adopt the Regional Stakeholder Group 
Marine Protected Area (MPA) Array Proposal (Unified MPA Array). 

 
Discussion:  

The MLPA North Coast Regional Stakeholder Group has been working 
together since June 2009 to design and evaluate proposals and reach 
consensus on a proposal that would meet both the goals of the Marine Life 
Protection Act and give consideration towards our North Coast Economic 
Systems.  The proposal represents both the Stakeholder Group and the 
diverse interests of our North Coast Communities.  Attached is a September 
14, 2010 narrative explaining in detail about the importance of the MPLA and 
its potential effect on the North Coast.    

 
Alternatives: 

Staff’s analysis includes the following potential alternative: 

 Take no action 
 
Fiscal Analysis: 

Not applicable 
 
Environmental Requirements: 

Not applicable 
 
Exhibits/Attachments 
 

 Exhibit 1-Marine Protected Area Proposal Narrative 
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McKINLEYVILLE COMMUNITY SERVICES DISTRICT 
Monthly Report 

October 20, 2010 
 

 
AGENDA ITEM:  F.2.a. 
PRESENTED TO:  MCSD Board of Directors 
FROM:   Steven Edmiston, Finance Director 
SUBJECT:   Monthly Report 
 
 
 
ADDITIONS TO THE TREASURER’S REPORT 
Beginning with the September, 2010, reporting cycle, the monthly Treasurer’s Report includes a 
consolidated balance sheet for all District funds on page 10.  Also included is a summary of the 
District’s long term debt and scheduled maturities through the fiscal year ending June 30, 2017, 
on pages 11 and 12. 
 
 
WATER AND SEWER BUDGET 
Revenues for water sales are 5.34% ahead the budgeted amount for the fiscal year to date and 
revenues for sewer service are 3.84% ahead of budget.  Other water and sewer revenues, 
including connection and capacity fees, are seasonally higher year to date due to the timing of 
the associated construction activity. 
 
Water and Sewer expenses are below the fiscal year to date budgeted amounts by due the 
seasonal nature of testing and treatment costs for the summer months. 
 
 
PARKS AND RECREATION BUDGET 
Secured property tax and Measure B assessments are collected by the County Treasurer-Tax 
Collector in December and April of each year and deposited to the District’s Trust account.  The 
District anticipates that approximately $520,000 in secured property taxes, and $210,000 in 
measure B assessments will be collected during the current fiscal year. 
 
The District has submitted grant applications for funds totaling $4,379,000.  Such funds will be 
recorded as revenue upon receipt of an award letter from the grantor agency.  
 
The annual interest and principal debt service payment for the General Fund was disbursed in 
advance of the August 1 due date in order to avoid delinquent payment penalties.  An interest 
payment on this obligation will be due on February1, 2011. 
 
 
COST OF PUBLIC INFORMATION REQUESTS AND CORRESPONDENCE 
The District received numerous correspondences from the public during September, 2010.  The 
cost to the District for this is $988.20 for September, 2010; bringing the total cost for FY-11 to 
$3,497.48. 
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McKINLEYVILLE COMMUNITY SERVICES DISTRICT 
Board Agenda Background: Department Report  

October 7, 2010 
To: MCSD Board 
 
From: Gregory P Orsini, Operations Director 
 
Subject: Agenda Item: F.2.B. –October 20, 2010 Board Meeting   

   Operations Department - September 2010 Report 
 
Progress in achieving the Board’s adopted FY10-11 Goals are summarized in the following 
narrative: 
Water Department: 
◊ Water Statistics: 
The district pumped 54 million gallons of water in September. 
Nine water quality complaints were investigated and rectified in September. 
One service line leak was reported and repaired in September. 
Two water service installations were completed in September. 
Daily, weekly and monthly inspections of all water facilities were conducted.  
◊ Average and Maximum Water Usage: 

During the summer months, the District’s water consumption typically increases dramatically we 
will report throughout the summer months on the average and maximum usage day. The maximum 
water usage day was 2.6 million gallons and the average usage per day was 1.8 million gallons for 
the month of September.  As we near the end of the summer the average daily usage is dropping 
but the maximum daily use is still quite high. 
◊ Double Check Valve Testing:  

Route 16 testing was completed in September accounting for 42 devices. 
◊ Annual Valve Exercising: 

Staff continued valve exercising in September.  This requires the operation of every valve in the 
District.  Staff has been working to complete this program.  We are well over half way complete 
and estimate completion by Mid November.  During this annual exercise, valve discrepancies can 
be noted, work orders generated and repaired in a timely manner. 
◊ Pressure Reducing Valve Repairs (PRV): 

While on his way to work a member of the Operations Department noted water running from the 
pressure reducing valve pit on School Road.  He was able to respond at that time to the incident 
because he was in his utility truck and had all the necessary equipment.  He summoned another 
crew member and they secured the leak and affected repairs to a copper control pipe that failed.  
The control pipes are replaced tri-annually but due to poor materials this one failed prematurely.  
Later in the month another PRV malfunctioned and was repaired at the Eucalyptus station.  
Annual inspection of all PRV was conducted during the month as a part of annual maintenance. 
◊ Seismic Valve Annual Inspection: 

The actuators on these valves are designed to operate, closing the tank valve when an acceleration 
of .5 g is observed, assuming that during a seismic event an acceleration of that magnitude could 
have the potential to cause damage to the distribution system.  During inspections a faulty actuator 
was reported at Tank 1.  Staff dismantled the seismic valve to determine fault, parts were ordered, 
the valve was reassembled and is operational.  This testing is handled by a certified tester and 
conducted annually. 
◊ New Construction Inspections:  

Airport Ramp Project, waiting on completion of punch list; Central Estates Phase 2A and B, storm 
drain and manhole base work continues; Dows Prairie School, job complete with the exception of 
punch list and as-builds; Landis, our portion of the project is complete; Santos Subdivision, 
construction has begun; Van Eaton Subdivision, pending as- builds and completion letter.   
 
Waste Water Statistics: 
26.5 million gallons of wastewater were collected and pumped to the W.W.M.F in September. 
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29 million gallons of waste water were treated and discharged to land disposal in September.  
No sewer services were completed in September. 
Daily, weekly and monthly inspections of all sewer facilities were conducted.  Staff replaced bearings in 
pump 3 at Fischer Station this week. The bearings were making noise, which resulted in a lock out tag out 
on this pump until repairs were made to avoid further damage. 
◊ Sewer Lift Station Maintenance: 

Kelly and B Street pumps and piping were repainted in September.  Pump3 at Fischer Road was 
making noise and was disassembled to investigate.  It was determined the bearing were worn and 
presented the potential for failure.  The bearings were replaced and the pump reassembled in 
house. 
◊ Wet Well Wash Down: 

Letz and Kelly Sewer Lift Station wet wells had their quarterly wash down. These wash downs are 
conducted on a regular basis to prevent build up of grease, grit and prevent damage that would be 
caused by hydrogen sulfide gas accumulation. 
◊ Hydro Cleaning: 
Quarterly problem areas of the sewer collection system are cleaned with high pressure water. This 
maintenance is carried out to prevent blockages that could result in property damage and cause 
environmental harm. This time is also used to observe the condition of these areas to evaluate the 
necessity of other action.  11,000 feet of sewer main was cleaned. 
◊ Sewer Right of Way (ROW): 

Staff completed the ROW that runs from Sharon to Bartow, Turner and the west fence line at the 
Fischer Ranch. The ROW are cleared annually so staff can access off site manholes, maintain a 
presents along those granted easements, and prevent brush and trees from growing and root 
wrapping the mains.  
Street Light Department:  
Five streetlight problems were reported and repaired in September.   
Promote Staff Training and Advancement:  
Weekly safety meetings were conducted.  
 
Special Notes: 
 
The no drugs down the drain program partnership with the Open Door Clinic is proud to announce 
Open Door Clinic has now opened the bin in their McKinleyville office to the public for medication 
as of 9/1/10.   
 
The Local Limits Development Work Plan is in draft form and was sent to a member of the EPA.  
This person was responsible for writing the guidance documentation for work plan development.  It 
was in his opinion unnecessary for the District to have to test as rigorously as set forth in the EPA 
documentation. Staff will be in contact with the Regional Board to work out a testing program that 
will be adequate for our agency and less costly.  Staff at the Regional Board communicated we 
would be able to come to a consensus that would satisfy them and not place unnecessary expense on 
the District. 
 
The Copper Water Effects Ratio (WER) Study is finally complete.  As part of an investigation to 
determine the appropriate discharger-specific WER for use in the District copper discharge 
limitations, Staff enlisted the services of a local consulting firm and Pacific EcoRisk Laboratory 
(PER) to conduct two rounds of WER testing.  In order to assess the sensitivity of the C. dubia test 
organisms to toxic stress, a reference toxicant test was performed concurrently with each round of 
testing.  This testing was performed in support of determining the applicable discharger-specific 
WER for use in the District copper discharge limitations.  In order to assure that an appropriate 
range of copper concentrations would be used in the subsequent definitive tests, a preliminary 
copper rangefinding test was performed with each District effluent sample.  Rangefinding test 
solutions were prepared by spiking aliquots of the effluent with copper.  Water quality 
characteristics (pH, dissolved oxygen [D.O.], and conductivity) were measured for each test solution 
immediately prior to use in these rangefinding tests.   
Two rounds of sampling and testing were conducted and the results are as follows.  Round 1 had a 
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WER of 29.5 and Round 2 had a WER of 31.6 for a Geometric Mean of 30.5.  In summery our 
copper limitation has the potential to go from a monthly average 3.6 micrograms/ Liter to 
approximately 34 micrograms/ Liter.  This is well above the copper concentration in our effluent 
which averages <20 micrograms/ Liter.  This limit is an actual measurement of the concentration of 
copper that is toxic in our unique treated effluent and not an assumption from laboratory tests 
conducted with laboratory water which is how the limits were set originally.   
The cost of this study will be recouped during the first discharge season  
The next step will be getting the Regional Board to concur with PER’s findings and increase our 
limit accordingly.  This will be addressed during the December or January Regional Board 
Meeting. 
 
Ramey Upgrade Project continues with MCSD Staff conducting project management. The pump 
manufacturer was able to move up the delivery date of the pumps to October.  This should have 
little impact on the ultimate schedule of the project but will give the general contractor a bit of 
latitude in scheduling.   The electrical contractor has removed the existing emergency generator 
and staff has prepared a contingency plan involving a portable generator to ensure the 
uninterrupted supply of water to district customers.  The turbine cans were delivered in 
September; these 6000 pond steel sleeves will be set in the ground and surrounded by concrete.  
This will be the attachment point for the vertical turbine pumps.   
 
The population of the database for the District asset management software was accomplished by 
using spreadsheet templates to import the information into the database.  Staff worked on 
gathering and inputting information for assets, inventory, customers and vendor information.  The 
software will aid in scheduling and issuing work orders, scheduling of testing, organization of 
testing results, and tracking manpower. 
 
A fire hydrant was knocked off at Murray and Central this in September by a Bettendorf truck 
driver.  Staff was notified by CHP and Bettendorf Trucking.  When staff arrived, there was 
approximately a 68’ plume of water.  Staff squeezed down on the valve until plume was at 2’ and let 
it run for 10 minutes to clear any dirty water.  There were no dirty water complaints called in due 
to this incident.  Approximately 107,000 gallons were wasted.  The fire hydrant was replaced by 
staff and back on line within the hour. A police report was taken and Bettendorf will be billed for 
time, materials and water. 
 
MD's Tree Service removed a tree at Tank 3 that was a danger to our facility.  This project was not 
conducted in house due to the quote for cutting and removing the tree and branches was so low we 
could not justify it and none of the District staff possess expertise required.  
 
An internship for a Wastewater Management Operator began.  As part of the new curriculum at 
C.R. water and wastewater courses are being offered.  These courses are quite popular and have 
been attracting a large segment of workers displaced from the pulp and timber industries.  The 
District is participating in this internship program to allow students on the job training that is a 
requirement of the certain certifications.  The students will get mandatory on the job training and 
the District a source of free labor, a win win situation.  The eligible students are interviewed by 
Staff to screen them and to assure they meet our criteria and all insurance and workmen’s 
compensation is paid by the college. 
 
The Operations Department is advertising for a full time Maintenance Utility Worker.  The main 
duties of this position are as support to the Utility Workers, meter reading and service orders.  Staff 
reviewed the Job Description and drafted a Job Announcement for this position and will advertise 
for several weeks.  This position was recently vacated and will be filled to bring manpower levels 
back to normal.  
 
Staff completed the RFP for Fischer Ranch lease and will be advertising by placing the packet is 
feed stores, tractor supplies and areas local ranchers and farmers congregate.  The Packet will also 
be available on line and at the front desk.  
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McKINLEYVILLE COMMUNITY SERVICES DISTRICT 
Board Agenda Background - Department Report 

October 20, 2010 
 

 
AGENDA ITEM:  F.2.C. 
PRESENTED TO:  MCSD Board of Directors 
FROM:   Jason Sehon, Parks & Recreation Director 
SUBJECT:   Parks & Recreation Department Report 
 
 
 
McKINLEYVILLE LIBRARY EXPANSION PROJECT: 
The McKinleyville Library Expansion Project is nearing completion.  The building is 
completed and staff has ordered a projector, projector screen, conference table, flag, 
and window coverings.  Staff has also installed landscaping.  In addition, staff is working 
on a revised Lease Agreement with Humboldt County for the use of the facility. 
 
FENCE DAMAGE AT HILLER SPORTS COMPLEX: 
A vehicle drove through the fence at Hiller Sports Complex, taking out three (3) sections 
of fence.  Staff secured the fencing and will come up with an estimate for the cost to 
replace the damaged fence.  The California Highway Patrol responded to the incident 
and reported it.  The individual who owns the vehicle has agreed to pay for all costs. 
 
McKINLEYVILLE SKATE PARK COMMITTEE: 
Two representatives from the McKinleyville Skate Park Organization have signed the 
Right of Entry Agreement. 
 
AZALEA HALL STAGE FLOOR TILE: 
While doing a deep cleaning of the floor tile on the stage at Azalea Hall, staff discovered 
that the tile needed to be replaced.  Staff utilized help with a Maintenance Worker 
employed through the CALWorks program in order to keep costs down. 
 
MAINTENANCE SUPERVISOR POSITION: 
We have promoted a District employee from Maintenance Worker to Parks Supervisor.  
The position is in the FY 2010/2011 budget.  This new position will be a working 
supervisor in the field and will manage Maintenance Workers on a variety of projects 
and routine maintenance.  The position reports to the Parks & Recreation Director. 
 
FACILITY RENTAL POLICIES: 
Staff is in the process of updating the Facility Rental Policies and fees.  Our goal is to 
bring this to the Board of Directors in December to consider approval.   
 
MEASURE B: 
Staff continues to work on the Measure B renewal. 
 
COMMUNITY SERVICE WORKERS: 
Our Parks staff continues to utilize the Community Service Worker (CSW) program 
daily.  This program helps us to maintain Pierson Park, Hiller Park, Hiller Sports 
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Complex, Azalea Hall, the McKinleyville Activity Center, and several of our Open Space 
Maintenance Zones. 
 
WORK EXPERIENCE (Cal Works PROGRAM) 
We now have five (5) positions through the Cal Works program that are working with the 
Parks & Recreation Department, Operations Department, and Business Department.  
This is a great program for the workers and for the MCSD.  It gives the employees great 
on the job experience and it aids MCSD in its daily operations.  The County pays all 
wages for a six-month period (with possible extensions of time), and workers 
compensation is also under the Counties umbrella.  If MCSD hires an employee from 
this program, the County will pay for half their wages for the first year of employment.  
 
GRAFFITI UPDATE: 
There was graffiti discovered at the MCSD office on Sutter Road and at the Hiller Park 
Restrooms. 
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McKinleyville Community Services District 
 
BOARD OF DIRECTORS  
 
October 20, 2010 TYPE OF ITEM:  INFORMATION 
 _________________________________________________________________  
 
ITEM: F.2.D. General Manager’s Report  

PRESENTED BY:  Norman Shopay 

TYPE OF ACTION:  None  

 
1. Cost Savings Related to District Activities – While the Board remains fully 
informed and up-to-date on all the various staff efforts, cost savings, and extra work 
done by the dedicated District staff members in their continued efforts to look for 
creative opportunities for cost and efficiency savings measures for the District, 
these activities may not be fully understood and realized by some members of the 
public.  Therefore, I thought it would be useful to highlight some of the cost savings.  
The following is a summary of some of the recent District cost savings opportunities 
staff has identified.  
 

• One additional CALWorks employee added for an additional cost savings of 
$50,000 per year, making the total cost savings through the program at over 
$20,000 per month. 

 

• Parks Crew utilized volunteers to help landscape the library edition in house.  
Cost savings estimated at $500.00 

 

• Parks crew replaced the floor tile on the stage at Azalea Hall in house by 
utilizing volunteers for cost savings estimated at $400.00 

 

• Staff designed the newsletter in house for a cost savings estimated at 
$2,000. 
 

• We have an intern working at the WWMF for 16 hours per week as an 
Operator in Training (OIT).  Our OITs get on average $34 per hour multiplied 
times 16 hours per week is a savings of $544 per week. 
 

• Rebuilt Sewer Pump in house $300 savings 
 

• Power steering on unit 9 replaced in house $200 savings 
 

• Shipping of speed shoring  paid $67-normal shipping was $620 by arranging 
shipping with another agency we saved $550 

 

• GPS collecting points in house for three days. Our cost $1762.  If we farmed 
this out it would have cost $4440, for a $2,678 savings.   
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2. Library Expansion Project:  Construction is completed.  Walk through 
conducted and items identified will be repaired.  Furniture was ordered.  
 
3. Emergency Response Planning:  Updates to the emergency response plan 
completed.  Staff is working on obtaining mutual aid agreements with service, 
material, and equipment providers.   
 
4. Ramey Pump Station Upgrade:  Construction proceeding as planned.  A 
crew has formed and poured the pad, and the trench for the electrical from the 
building to the pole was completed.  
 
5. NPDES Permit Compliance and 20-Year Facility Plan – Meeting held with 
regulatory agencies to determine the feasibility of permitting an ocean outfall.  We 
will be meeting with the Coastal Commission in the future.   
 
6. HBMWD – Advisory Committee Recommendations for water use 
options – HBMWD will be providing a presentation at today’s Board meeting.  
 
7. HBMWD Pulp Mill Status – The Pulp mill will be closed according to Mr. 
Simpson’s press release.  
 
8. NPDES Permit Changes – Staff has completed and mailed the letter to the 
RWQCB requesting revisions to the NPDES monitoring program.  The letter 
requests changes in our sampling schedule that will result in a significant decrease 
in annual sampling and laboratory costs. The RWQCB expects to bring these 
recommendations to the RWQCB Board meeting in January.  
 
9 Emergency Water Line Crossing over the Mad River – Staff will be 
preparing an RFP to obtain bids for the emergency water line over the Mad River.   
 
10. School Road Improvements -    The County has stated that they want 
MCSD to pay all cost for the lowering of the water line on School Road (estimated 
$60,000 if existing line can be used as backfill) when the grade of the road is 
lowered as a result of County improvements associated with the new residential 
development on School Road.  Staff does not agree with this county position.  The 
county did not include this portion of the work when applying for Grant funding.  The 
County did not negotiate and require the developers to pay this cost.  Staff and a 
Board member will be meeting with the County and County Supervisor on  
October 18, 2010.   
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